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One of the most effective ways of developing a positive reputation and maximizing professional opportunities is to stand 

out at work.  In large or busy departments, it is easy for employees to get lost in the everyday routine of the office.  Em-

ployees who take on additional responsibility, participate in department events, volunteer to represent their department, 

and are generally thought to be friendly and invested in the success of the team, are more likely to stand out and earn 

accolades.  Consider the following suggestions if you would like to stand out at work:    

 

Don’t wait for opportunities to come to you 

Employees who don’t have enough to do at work are often reluctant to ask for more.  Your supervisor may be too busy 

to notice that you can handle more responsibility or are in need of additional challenges. If you feel your skills and abili-

ties are being underutilized, talk to your supervisor about how you can demonstrate that you are capable of doing more.  

If you have well thought out ideas about implementing a new procedure or improving department performance, share 

your ideas with your supervisor. Additionally, consider volunteering to represent your department at meetings or on 

planning committees.  This will allow you to network with people outside of your department.   

 

Use your performance evaluation as a tool to help you grow 

Performance evaluations offer the perfect opportunity for employees to communicate their short and long term career 

goals to their supervisor.  When you sit down to discuss your annual performance evaluation, let your supervisor know 

that you are interested in developing a plan for career growth and development and ask for feedback and support in this 

process.   

 

Develop a rapport with your supervisor 

While you don’t have to be buddies or share personal information, it is a good to develop a friendly working relationship 

with your boss.  Stop by to say hello to your supervisor from time to time.  This will give you the opportunity to update 

your supervisor on the progress you are making with assignments, as well as to ask for feedback or advice.  Having a 

positive rapport with your supervisor will make being at work more enjoyable, as well as increase your visibility in the 

office. 

 

Improve your skill set 

Take advantage of opportunities that will help you improve your skill set.  Ask your supervisor for permission to partici-

pate in seminars and training events when available. Then be sure to apply the information you learned at work and be 

open to sharing that knowledge with others.  This will allow your supervisor to recognize the benefits of allowing you to 

participate in training and help you to earn a reputation as a team player. 

 

Participate in workplace festivities 

Workplace festivities, like birthday lunches, holiday parties and gift exchanges, offer an invaluable opportunity to inter-

act and develop bonds with coworkers and supervisors.   
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