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Everyone knows that promotions come with exciting new challenges, 

increased status, and a larger paycheck, but many don’t realize there are 

steps you can take to increase your chances of promotion. The Personnel Commission is dedicated to help-

ing you along the path to promotion. Keep reading to discover the numerous resources available to classi-

fied employees and how you can actively pursue your own career advancement within the District. 

 

PLANNING YOUR CAREER PATH 

The first step to take when working towards a promotion is to establish your career goals. The Personnel 

Commission Website at http://laccd.edu/perscom/ has a great deal of resources available for classified 

employees who are interested in exploring potential career paths: 

Current Job Descriptions for classified positions with an explanation of typical job duties and the 

minimum entrance qualifications. 

Salary Schedules that provide the monthly pay scale for every classified position. 

The Career Ladders Guide (found under the Resource Information link) illustrates the promotional 

paths of classified positions by their occupational grouping. It also provides information on facilitating 

career advancement, moving from Classified to Academic positions, tuition reimbursement programs, 

and study leave. 

Find contact info and office hours for your Personnel Commission Representative who can help you 

with career guidance and answer questions regarding the classified service (found under the Employee 

Outreach link). 
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NAVIGATING YOUR CAREER PATH 

Once you have determined where you would like to go in your career, the next step is to figure out what 

you need to do to move in the right direction. Look at the minimum entrance qualifications for the promo-

tional positions you are interested in to determine if you need additional education, experience, or exam 

preparation.  

Education 

If you need to obtain additional education to meet a position’s minimum entrance qualifications, LACCD 

offers tuition reimbursement to classified employees. Refer to your union contract for specific information 

about tuition reimbursement and study leave programs. Remember that funding is limited and deadlines 

may apply. 

Experience 

If your current position does not provide you with the experience you need to qualify for the position you 

hope to obtain, identify alternative ways to gain that experience. Check to see if there is a position between 

your current assignment and the desired position that you can promote to first. Sometimes it’s necessary to 

make a lateral move to a position in another occupational grouping in order to achieve your career goals. 

Temporary, provisional, and transfer opportunities are also great ways to obtain valuable job experience 

and can be found on the Internal Job Opportunities Website at http://albacore.laccd.edu/PersComm/

classified_employees/internal_opportunities.asp. 

Exams 

If you meet the minimum entrance qualifications for a position, you will need to apply for that position 

once it opens and participate in the exam process in order to be placed on the hiring list. LACCD’s Online 

Employment System at https://employment.laccd.edu/ allows you to apply for current classified job 

openings and submit interest cards for jobs you’re interested in so that you hear about future openings. For 

help passing exams, there are a number of study guides available online and at local libraries and book-

stores. These guides provide help with written, performance, and oral exams in a variety of career fields. 

Now that you know where you want to go and how to get there, look for ways to stay motivated and on 

track. Seek out advice from mentors and coworkers who have traveled a career path similar to the one you 

would like to take. Incumbents of positions that you are interested in can supply you with first-hand  

information on the position’s day-to-day responsibilities and the skills needed to be successful. Most  

importantly, don’t lose sight of the need to perform well in your current position. Establishing a strong  

professional reputation as a dependable, responsible, approachable, and dedicated employee will go a long 

way to helping you achieve your career goals. 
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