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Now that a new school year is approaching, it’s a good time to think about earn-
ing any additional training or education that you need to qualify for your next pro-
motion. Many classified positions have minimum entrance requirements that in-
clude coursework, certificates, licenses, or degrees. Make sure you meet the 
minimum qualifications for your next promotional opportunity: Plan ahead! 
 

Ways That Additional Training or Education Can Help Your Next Promotion 
 
One common way that employees seek to promote is by obtaining an entry-level supervisor position. Many of 
these positions require a year of supervisory experience, but what you may not realize is that a supervisory 
course can be substituted for this experience. For example, if you’re an Admissions & Records Evaluation 
Tech and are interested in an Admissions & Records Office Supervisor position, you can meet the require-
ment of a year of supervisory experience by successfully completing a college-level course in supervision or 
management. Other examples of entry-level supervisor positions are Custodial Supervisor, Financial Aid Su-
pervisor, General Services Supervisor, Senior Accountant, Stock Control Supervisor, Supervising Accounting 
Technician, and Supervising Payroll Technician. 
 
What if instead of a supervisory position, you’re interested in a higher-level position in a specialized area? 
Well, it’s not only supervisory courses that can help you qualify for a promotion: completing additional special-
ized coursework may be what you need to promote to positions such as Accounting Assistant and Computer 
and Network Support Specialist. Remember that these examples and those in the paragraph above aren’t 
comprehensive. Be sure to check the promotional position(s) you’re interested in to see if you should take  
additional coursework.  
 
A third way that additional coursework can help you promote is by completing a degree. Maybe you had been 
working toward a degree, but are a few credits short of graduating. Now might be the time to enroll in the 
courses you need to complete it. Finishing your degree will expand your future promotional options. For ex-
ample, completing your associate’s degree may qualify you for an Instructional Assistant position or other po-
sitions, such as Assistant Computer and Network Support Specialist. Completing your bachelor’s degree may 
qualify you for entry-level professional positions, such as Accountant or Administrative Intern. 
 
Keep in mind that the courses you’re interested in taking may be offered by the District’s colleges. Along with 
the potential of release time and tuition reimbursement, this can make enrolling in the courses you need even 
more convenient. For further guidance on promotion, please get in touch with our Personnel Commission Ser-
vice Representative, Rosie Castro, at (213)891-2088 or castrort@laccd.edu. 
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