
Integrity is one of the key foundations of an organiza-
tion because it fosters a positive work environment by 
promoting trust, respect, and open communication. 
By holding yourself to a high level of integrity, you 
can contribute to an enjoyable and fulfilling work-
place. In addition, having the trust of others is of im-
measurable value and people often recommend ones 
that they trust to others. In the workplace, this can 
lead to more opportunities for growth and increased 
responsibility because your supervisor or manager trusts you and is willing to recommend you for more im-
portant projects. There are many examples of integrity in the workplace, so here are a few to keep in mind and 
practice.  
 
EXAMPLES OF HOW TO ACT WITH INTEGRITY IN THE WORKPLACE: 
 
Be open and honest.  By behaving in an honest and open manner  with your  peers and supervisor , 

you are showing that you are someone who can be relied upon. If a mistake happens or you cannot make a 
deadline, it is much better to be responsible and own up to it instead of trying to hide it or blaming some-
one else. This shows that you are willing to find solutions to the problem and learn from it.  

 
Practice the Golden Rule and respect others. A good way of following the Golden Rule is by treating 

others how you would want to be treated, such as by always treating others with respect. This can be done 
by communicating with people in a polite and kind manner, encouraging co-workers to express their opin-
ions and ideas (whether or not they differ from yours), and recognizing others contributions by congratulat-
ing them on a job well done. By behaving respectfully, you are showing integrity because you treat every-
one fairly and equally. 

  
Maintain confidentiality. Another  way of acting with integr ity is by maintaining the confidentiality 

of your work. If you are taking a break or going to lunch, make sure the papers on your desk or your com-
puter screen aren’t showing confidential information. Similarly, do not look at confidential information left 
out in the open and make sure to advise the person who left it out on the importance of privacy and securi-
ty. This is especially significant since we work in a public agency and we need to uphold the public’s con-
fidence in our work. 
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Showing Integrity at 
Work 



Behave ethically and follow written rules and procedures. Behaving ethically requires you to dis-
tinguish between a right and wrong action. At work, this can be done by following written rules and pro-
cedures, such as the ones in the Employee Handbook, and by examining LACCD’s Mission Statement 
and Vision Statement and working to support those statements. These policies were put in place in order 
to ensure that everyone is treated equally and to hold people accountable for their actions. Practicing 
work ethics shows that you are conscious of the effects your actions have and that you do your best to act 
in a moral fashion. This not only boosts your self-confidence and self-worth, it also increases others con-
fidence in you.  

 
Demonstrate responsible behavior. Focus on your  job responsibilities and the goals of your  depar t-

ment. You can act responsibly by examining the outcomes of your work and by looking for solutions 
when there is a problem. This not only prevents the situation from becoming worse, but it also stops fur-
ther costs and delays from developing. Furthermore, aside from showing responsibility in the position 
you hold now, help out with additional responsibilities that are above your current position. This is good 
way to gain new skillsets and to increase your promotional potential. 

 
A person with integrity has a strong moral character and holds themselves to a high level of ethics, profes-
sionalism, and accountability. By acting with integrity, you are not only showing management that you are 
reliable, you’re also contributing to a positive work environment in your office because your co-workers 
know they can trust you. As you continue about your work, try paying attention to situations where you can 
act with integrity and use the above examples to guide you.  
 
We’d like to hear from you! Please visit the following survey link to provide us with valuable feedback on 
our bulletins: https://www.surveymonkey.com/r/FVNC966 


