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INTRODUCTION 
 

 
 
This publication has been prepared by the Personnel Commission of the Los 
Angeles Community College District to assist you in identifying career 
opportunities in the Classified Service.  It provides you with the basic information 
you will need to identify potential career opportunities and plan strategies to attain 
your career goals within the District. 
 
We hope that this Upward Mobility Plan with Career Ladders Guide will be a helpful 
tool for you.  Should you need additional help with using this Guide or in planning 
your career, please do not hesitate to contact our staff at PersComm@laccd.edu. 

MEMBERS OF THE PERSONNEL COMMISSION 

Tre’Shawn Hall-Baker, Ph.D. Diva Sanchez Trevino Hope Singer 
 



HOW TO USE THIS PUBLICATION 
 

 
 
STEP 1 
 
Begin by reading the section titled How to Facilitate Career Advancement. This 
section will assist you in objectively determining the type of occupation(s) that best 
fit your interests and needs. 
 
STEP 2 
 
Find the Career Chart for the occupational area(s) you have identified.  Each chart 
identifies the career ladder within the occupational area.  In some instances, more 
than one occupational hierarchy may be shown on a single chart.  This occurs 
when the occupations are closely related and opportunities readily exist to move 
between these occupational areas. 
 
Entry-level positions are at the bottom of the chart.  The career path is illustrated 
by job classification as you move up the chart.  Job classifications receiving 
approximately the same pay are shown on the same line on the chart.  The 
approximate number of filled positions in each job classification is identified in 
parenthesis (   ) and is updated on an annual basis. 
 
Immediately following the Career Chart, you will find a job definition and a listing 
of the minimum qualifications for each job classification in the grouping.  This 
provides you with basic information regarding the duties and responsibilities 
associated with the position and the type and level of education, training, and/or 
work experience that is required.  Complete job descriptions are available on the 
Personnel Commission website. 
 
STEP 3  
 
Salary information regarding each job classification is provided in this document.  
There is a listing by occupational series and grouping that will let you see at a 
glance the salary level of positions in a career path.  Salaries for each job 
classification are also provided in an alphabetical listing. 
 
STEP 4 
 
Although some promotional opportunities can be attained through time in service, 
other promotions will require you to pursue additional education and training.  If a 
career path you have selected requires additional training and formal education, a 
listing of two-year and four-year colleges and universities in Los Angeles, Orange, 
Ventura, and San Bernardino Counties is included in this document.  These 
institutions offer a wide range of programs and services to assist you in attaining 
the requisites for your career path.  

  



STEP 5 
  
The District provides assistance in the form of time and tuition reimbursement to 
full-time, permanent classified employees wishing to pursue the training and 
education needed to promote.  
 
Employees may receive tuition reimbursement in accordance with the 
requirements established by the various union contract agreements.  The 
provisions for each employee group are included in this document.  Application 
forms are available at each Campus Personnel Office and at the District Office 
from the Human Resources Division as well as through the LACCD website..  
 
Through the Office for Diversity, Equity, Inclusion, and Accessibility, the District 
offers all full-time classified employees the opportunity to plan their own career 
development.  This program permits employees with approved programs to take 
up to five workday hours per week to attend classes providing one-half of such 
time is made-up outside of the regular schedule.  Information and applications can 
be obtained from the Office for Diversity, Equity, Inclusion, and Accessibility at the 
District Office at (213) 891-2315.  A copy of the Career Development Program is 
included in this document. 
 
STEP 6 
 
Keep an eye open for opportunities to promote.  There are a variety of options 
available to you: 
 

• Frequently check the internal job opportunities website for provisional, 
transfer, and reassignment job opportunities. This site is maintained by 
the Personnel Commission Office and can only be accessed through the 
intranet. 

 

• Apply for promotional exam opportunities that are posted in the Personnel 
Commission online employment system.  
This website provides detailed information about the position and enables 
you to complete and submit an application online. 

 

• Submit an interest card for jobs you wish to apply for in the future as they 
become available.  Interest cards can be submitted through the Personnel 
Commission online employment system by clicking on the link at the top 
of each individual job description page.  This eliminates the necessity of 
frequently checking the website, making a phone call, or watching for 
postings.  When recruitment for the examination begins, you will 
automatically be notified by email at the email address on file. 

  



HOW TO FACILITATE CAREER ADVANCEMENT 
 

 
 
How to Start 
 

Begin by making a list of all the things you really “want” out of a job.  These 
may include factors such as: 

 
 Different career field  Interaction with people  Lack of pressure 
 Security  Desk work  Better hours/part-time 
 Prestige and title  Creative work  Chance for growth 
 More challenge  Independence  Authority over people 
 Higher salary  Shorter commute  Geographic location 
 Mental work  More time for family  More excitement 
 Physical work  Comfortable work environment 

 
After considering what you want in a job, list them by priority.  Once this is 
completed, you can begin to identify specific jobs that will offer you the best 
chance for meeting your career goals.  
 

Your Career Planning Database 
 

Assemble everything about yourself that might be of potential use in qualifying 
for jobs that you are interested in pursuing.  This should include all facts and 
ideas that might be of any conceivable value.  In addition to helping identify the 
type of jobs to seek, the information will be invaluable in completing 
applications, preparing a resume, and highlighting your qualifications in an 
interview.  At a minimum, your database should include:  
 

Educational Information 

• Schools attended (including dates of attendance) 

• Degrees completed (including date of completion) 

• Units or courses completed in areas specifically related to the 
job(s) you are seeking 

• Major course(s) of study 

• Grade point average 

• Honors received 
 
Training 

• Professional training including workshops, conferences, 
seminars, etc., with dates of attendance 

• Professional licenses (including dates of issuance and expiration, 
if any) 

  



Employment Information 

• Name of employer 

• Title of position(s) 

• Complete address & telephone number 

• Dates of employment 

• Type of business 

• Name and title of supervisor(s) 

• Reason for leaving 

• Job duties and responsibilities 

• Significant accomplishments and/or contributions 
 

Affiliations 

• Business association memberships including offices held, 
committee service, etc. 

• Civic organizations 
 
Military Service 

• Military service with dates of service and discharge, rank, and 
reserve status 

 
Other 

• Language facility and extent of fluency 

• List of references with names, addresses, emails, and telephone 
numbers 

 
In compiling this information, you will have collected a variety of documents that 
may be needed at a future point in your career pursuits.  Now is the time to put 
them all in one place.  If you have misplaced any important documents, now is 
the time to request new copies. 
 
Once this information is in order, you can determine which jobs you can seek 
immediately and what steps you will need to take in order to qualify for future 
promotions or career changes. 

 
Contact Development 
 

Anyone in the process of developing or changing a career should make a 
concerted effort to meet and cultivate people who may be of assistance.  The 
best time to do this is before you need them.  Aside from keeping in touch with 
your existing associates, you can generally expand your potential leads by 
making an effort toward active participation in the social side of business. If you 
are interested in a completely new occupational area, seek the advice of people 
who are successful in the area. 



Create Opportunities 
 
Be proactive in order to create your own opportunities.  Follow the bullets below to 
a successful career. 
 

• Get Focused:  Set goals and concentrate on what is needed to reach 
them. 

• Make a Commitment:  Focus will push you forward and commitment 
will carry you to the prize.  It’s the key to reaching your goal.  It means 
putting one foot in front of the other, every day.  Commitment is the 
courage to keep going when others might quit. 

• Have a Plan:  A written plan will give you both direction and motivation, 
particularly if it includes a back-up plan.  To write your plan, state your 
objective with timetables.  Set goals and the specific actions required to 
help you achieve them. 

 
Image 
 
Creating a positive image in the workplace will facilitate obtaining that promotion 
you have always wanted.  Below are some tips to help you maintain a positive 
image. 
 

Interpersonal Skills 

• Work well with others and maintain a good relationship with your 
supervisor and co-workers 

• Try not to make criticisms about the job or other employees in public 

• Be patient with your co-workers, supervisor, and the tasks 
associated with your job 

• Listen to your supervisor carefully in order to fully comprehend and 
assimilate requests or instructions 

• Be sensitive to others 

• Keep a good sense of appropriate humor 
 
Competence 

• Set high standards for yourself 

• Create a positive first impression on people you meet 

• Always work on improving your oral and written communication skills 

• Ask questions if you’re not sure on how to do something 

• Everybody makes mistakes, so admit your mistakes and learn from 
them and accept suggestions for improvement 

• Take courses or training that are relevant to the career you wish to 
pursue 

  



Dependability 

• Arrive on time for work, meetings, and appointments 

• Be prompt in getting reports or assignments finished 
 

Time Management 

• Prioritize your tasks 

• Identify your best time for working on challenging tasks (i.e., A.M. or 
P.M.?) 

• Master the flood of information you receive every day 

• Use commuting time for learning activities 
 

Compatibility 

• Value your role as an effective team player 

• Wear appropriate clothing for your work environment 

• Maintain discretion in amount of socializing during work time 
 

Flexibility 
 
Be ready to move to where the opportunity exists.  Promotional opportunities may 
be in a different department or location.  Embrace this challenge by being prepared 
to move – it is to your advantage. 
 



 

HOW TO ADVANCE FROM THE CLASSIFIED SERVICE 
INTO ACADEMIC SERVICE 

 
 
To be a faculty member or educational administrator at one of the Los Angeles 
Community College District’s colleges you must meet the Minimum Qualifications 
for Faculty and Administrators in California Community Colleges pursuant to Title 
5 and adopted by the Board of Governors of the California Community Colleges 
AND the District’s application of these minimums.  The following are the principal 
applicable rules specified in Title 5 for those who do not qualify through a 
credential: 
 
Disciplines requiring a Master’s Degree (academic) 
 

• Degrees and Credits generally must be from accredited institutions (Title 5, 
Section 53406) 

 

• An occupational license or certificate is required in certain instances (Title 
5, Section 53417) 
 

• A district may hire a person who possesses qualifications different from, but 
equivalent to, those listed on the disciplines list, according to criteria and 
procedures agreed upon by the Los Angeles Community College District 
Board of Trustees and the Academic Senate (Title 5, Section 53430) 

 
Disciplines for which a Master’s Degree is not generally expected or 
available (vocational) 
 

• Any bachelor’s degree AND two years of professional experience directly 
related to the teaching assignment   OR 

 

• Any associate degree AND six years of professional experience directly 
related to the teaching assignment 

 
In addition, the Los Angeles Community College District considers a person, who 
possesses a “Life Credential” in the field, qualified.  The “Life Credential” must 
have been issued prior to June 30, 1990 (since credentials are no longer issued).  
Where years of experience (professional or occupational) are referred to, the 
requirement is for the stated number of years of full-time experience OR the 
equivalent in part-time experience. 
 
The minimum qualifications to be an educational administrator are a Master’s 
Degree AND one year of formal training, internship, or leadership experience 
reasonably related to the administrative assignment. 
 
Academic Selection procedure is a competitive process and follows Title 5 
Regulations and the Equal Employment Opportunity Commission Guidelines. 



 

These minimum qualifications serve as Statewide and District benchmarks for 
monitoring professionalism and vigor within the academic disciplines and as a 
guideline for day-to-day decisions regarding suitability for employment as a 
community college instructor or educational administrator. 
 

If you choose a career path into the academic ranks, it may be appropriate for you 
to pursue additional education and experience.  
 

Faculty and educational administrator information and applications can be 
obtained from the District’s Human Resources Division at (213) 891-2080 or via 
the District’s website https://www.laccd.edu. To facilitate your search, a list of 
District Academic and Vocational disciplines is enclosed. 
 

Faculty Mentorship Program 
 

To encourage new graduates and classified employees who are interested in a 
career as a community college instructor, have expertise in a subject area (either 
academic or vocational), and have not had paid college professional teaching 
experience, the District offers faculty internships. Project MATCH*, an 
instructional development program designed to promote quality instruction and 
diversity, is a collaborative project between the District’s Academic Senate and the 
Office for Diversity, Equity, and Inclusion.  This internship program is not affiliated 
with professional graduate school programs for teacher training. 
 

To participate in ProjectMATCH you must complete the following procedure in 
order to apply: 
 

1. Visit the LACCD’s Academic Jobs online employment system and submit an 
electronic application for the position of ProjectMATCH Intern. Please note 
that applications for this internship will only be accepted during certain time 
periods, usually starting from December 15.  

 

2. Write a letter of interest for the Project MATCH internship. Include teaching 
discipline(s) and explanation of degree completion and GPA. 

 

3. Provide a current resume. 
 

4. Provide official college/university transcript(s) including all higher education 
units attempted. 

 

5. One signed letter of recommendation written expressly for the Project Match 
Internship application within the last 6 months from an individual (not a family 
member) who has provided post-secondary academic instruction or has 
worked in a professional setting as a supervisor to the applicant, AND  

 

6. Attach these documents to your electronic application for Project MATCH Intern.  
 

Additional information about faculty internships and eligibility requirements can be 
obtained by contacting Project MATCH, Office for Diversity, Equity, Inclusion, and 
Accessibility at (213) 891-2315 or the District Academic Senate President at (213) 
891-2294.  
 

*Mentors Act to Change History



 

 

LOS ANGELES COMMUNITY COLLEGE DISTRICT LIST OF SUBJECT 
FIELDS, ACADEMIC AND VOCATIONAL 

 

 
Disciplines Requiring a Master’s Degree 
 

• Accounting 

• African American Studies 

• Agriculture 

• Anthropology 

• Art 

• Art History 

• Astronomy 

• Biological Sciences 

• Business 

• Business Education 

• Chemistry 

• Chicano Studies 

• Child Development/Early 
Childhood Education   

• Classics 

• Communication Studies 
(Speech Communication) 

• Computer Science 

• Counseling 

• Dance 

• Dietetics/Nutritional Science 

• Drama/Theater Arts 

• Earth Science 

• Ecology 

• Economics 

• Education 

• Engineering 

• Engineering Technology 

• English 

• English as a Second 
Language 

• Ethnic Studies 

• Family & Consumer 
Studies/Home Economics 

• Film Studies 

• Foreign Languages 

• Geography 

• Gerontology 

• Health 

• Health Services Director/ 
Health Services 
Coordinator/College Nurse 

• History 

• Humanities 

• Instructional 
Design/Technology 

• Interdisciplinary Studies 

• Journalism 

• Kinesiology 

• Law 

• Learning Assistance or 
Learning Skills Coordinators 
or Instructors, and Tutoring 
Coordinators 

• Learning Disabilities: 
Specialist 

• Library Science 

• Linguistics 

• Management 

• Marketing 

• Mass Communication 

• Mathematics 

• Music 

• Nursing 

• Nutritional Science/Dietetics 

• Peace Studies 

• Philosophy 

• Photography 

• Physical Education 

• Physical Sciences 

• Physics/Astronomy 

• Political Science 

• Psychology 

• Reading 

• Recreation Administration 

• Religious Studies 

• Social Science 

• Sociology 



 

• Speech Communication 
(Communication Studies) 

• Speech Language Pathology 

• Theater Arts 

• Women’s Studies 

• Work Experience Instructors 
or Coordinators 
 

Disabled Student Programs and 
Services 

• Adapted Computer 
Technology 

• Community College 
Counselor of Student with 
Disabilities 

• Deaf and Hearing Impaired 

• Developmental Disabilities 

• Learning Disabilities 

• Physical Disabilities 

• Physical Education (Adapted) 

• Specialized Instruction: 
Noncredit 

• Specialized Instruction: 
Vocational Noncredit 

• Speech Language Pathology 
 
Extended Opportunity Programs and 
Services (EOPS) 

• Counseling 
 



 

Disciplines in Which a Master’s Degree Is Not Generally Expected or 
Available 
 

• Addiction Paraprofessional 
Training 

• Administration of Justice 

• Aeronautics 

• Agricultural Business and 
Related Services 

• Agricultural Engineering 

• Agricultural Production 

• Air Conditioning, 
Refrigeration, Heating 

• Animal Training and 
Management 

• Appliance Repair 

• Archaeological Technology 

• Architecture 

• Athletic Training 

• Auto Body Technology 

• Automotive Technology 

• Aviation 

• Banking and Finance 

• Barbering 

• Bicycle Repair 

• Bookbinding 

• Broadcasting Technology 

• Building Codes and 
Regulations 

• Building Maintenance 

• Business Machine 
Technology 

• Cabinet Making 

• Cardiovascular Technology 

• Carpentry 

• Ceramic Technology 

• Coaching 

• Commercial Art 

• Commercial Music 

• Computer Information 
Systems 

• Computer Service Technology 
 

• Construction Management 

• Construction Technology 

• Cosmetology 

• Court Interpreting 

• Court Reporting 

• Culinary Arts/Food 
Technology 

• Dental Technology 

• Diagnostic Medical 
Technology 

• Diesel Mechanics 

• Dietetic Technician 

• Disabled Student Programs 
and Services 

• Drafting/CADD 

• Electricity 

• Electromechanical 
Technology 

• Electromicroscopy 

• Electronic Technology 

• Electronics 

• Electroplating 

• Emergency Medical 
Technologies 

• Engineering Support 

• Environmental Technologies 

• Equine Science 

• Estimating 

• Fabric Care 

• Fashion and Related 
Technologies 

• Fire Technology 

• Flight Attendant Training 

• Fluid Mechanics Technology 

• Folk Dance 

• Forestry/Natural Resources 

• Furniture Making 

• Graphic Arts  

• Gunsmithing 

• Health Care Ancillaries



 

• Health Information 
Technology 

• Heavy Duty Equipment 
Mechanics 

• Hotel and Motel Services 

• Industrial Design 

• Industrial Maintenance 

• Industrial Relations 

• Industrial Safety 

• Industrial Technology 

• Insurance 

• Interior Design 

• Janitorial Services 

• Jewelry 

• Labor Studies 

• Legal Assisting 

• Library Technology 

• Licensed Vocational Nursing 

• Locksmithing 

• Machine Tool Technology 

• Manufacturing Technology 

• Marine Diving Technology 

• Marine Engine Technology 

• Martial Arts/Self-Defense 

• Masonry 

• Materials Testing Technology 

• Media Production 

• Medical Instrument Repair 

• Military Studies 

• Mining and Metallurgy 

• Mortuary Science 

• Motorcycle Repair 

• Multimedia 

• Music Management 

• Music Merchandising 

• Musical Instrument Repair 

• Nursing Science/Clinical 
Practice 

• Occupational Therapy 
Assisting 

• Office Technologies 

• Ornamental Horticulture 

• Photographic Technology/ 
Commercial Photography 

• Physical Therapy Assisting 

• Piano Tuning and Repair 

• Plastics 

• Plumbing 

• Printing Technology 

• Private Security 

• Prosthetics and Orthodontics 

• Psychiatric Technician 

• Public Relations 

• Public Safety 

• Radiation Therapy 

• Radiological Technology 

• Real Estate 

• Registered Veterinary 
Technician 

• Rehabilitation Technician 

• Respiratory Technician 

• Respiratory Technologies 

• Restaurant Management 

• Retailing 

• Robotics 

• Sanitation and Public Health 
Technology 

• Search and Rescue 

• Sheet Metal 

• Ship and Boat Building and 
Repair 

• Shoe Rebuilding 

• Sign Language, American 

• Sign Language/English 
Interpreting 

• Small Business Development 

• Small Engine Mechanics 

• Stagecraft 

• Steamfitting 

• Surgical Technology 

• Telecommunication 
Technology 

• Transportation 

• Travel Services 

• Upholstering 

• Vision Care Technology 

• Watch and Clock Repair 

• Welding 



 

 

Career Ladders Charts 
 

Job Definitions 
 

Minimum Educational and 
Experience Requirements 



SECTION I 
 
 

Business Management Occupations 
 

Accounting, Auditing, and Finance 
 

Administration, Administrative Assistance, Business, 
Procurement, Facilities, Legal, and Paralegal 

 
Legislative and Governmental Relations 

 
Personnel 

 
Public Affairs 

 
Resource Development 

 
Safety and Security 

 
SAP/ERP 

 
Satellite Operations 

 
Training and Development 

 

 



 

 

 
 

Los Angeles Community College District
Personnel Commission

Career Ladders Guide

BUSINESS MANAGEMENT OCCUPATIONS
Accounting, Auditing, and Finance 

Vice Chancellor/
CFO
(1)

Dir. of Budget & 
Mgmt. Analy.

(1)

Accounting 
Manager (1)

Supervising 
Accountant (0)

Senior 
Accountant (9)

Spv. Auditor (1)

College Financial 
Admin (6)

Sr. Financial 
Analyst (1)

Financial Analyst 
(3)

Asst. Financial 
Analyst (0)

Assoc. VP, 
Admin Services 

(2)

See Administration 
Group Occupations

 VP, Admin 
Services (8)

Faculty positions ACCOUNTING
Minimum Qualifications: A Master's 
degree in accountancy or business 

administration in accounting 
concentration OR Bachelor's 

degree in business with accounting 
emphasis or business 

administration with accounting 
emphasis or economics with an 

accounting emphasis AND Master's 
in business, business 

administration, business education, 
taxation, or finance OR the 

equivalent NOTE: A Bachelor's 
degree with a CPA license is an 
alternative qualification for this 
discipline, pursuant to Title 5 

Section 53410.1.

Minimum qualifications for faculty 
positions for which a Master's 

degree is not generally expected or 
available:  a Bachelor's degree 

AND two years of experience, OR 
any Associate degree AND six 

years of experience.  Please refer 
to the LACCD List of Subject 

Fields .

Director of 
Internal Audit

(1)

Administrative 
Intern (2)

C (0)

Accountant (26)

Auditor (4)

Director of 
Accounting  (0)

See Administration 
Group Occupations

Assistant Auditor 
(0)

Payroll Systems 
Manager (1)

Finance Project 
Mgr-Bnd.&Spec.

Funding (0)

Accounting 
Systems Analyst 

(1)

Asst. Accounting 
Sys. Analyst (1)

Assistant 
Director of 

Accounting  (1)

Investigator
(0)

Payroll Systems 
Coordinator (1)



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
Accounting Group 

 

The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order). This information is available in the full job description, which is available by clicking 
on the link at the end of this section.  
 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Vice Chancellor/ Chief 
Financial Officer  

Serves as the executive head over financial and business management operations of the 
District including directing the development and implementation of strategies, policies, 
programs, models, controls, and standards to ensure the financial integrity and sound 
business performance of the colleges and support of the overall operational and strategic 
missions of the District. 

 
A bachelor's degree from a recognized university preferably with a major in finance, 
accounting, business administration, economic, public administration, or a closely 
related field. An advanced degree in a related field is desirable. AND Ten years of 
recent full-time, paid, professional-level experience in a senior management position 
with responsibility for corporate/entity wide financial operations of an organization 
employing 500 or more employees.  Qualifying experience must have also included 
experience with risk management and procurement as well as the supervision of 
professional-level staff. Experience with a public educational institution is highly 
desirable. Special: A valid Class "C" California driver's license must be obtained within 
10 days of obtaining residency in the State of California. Travel to locations throughout 
the District is required. Must meet the requirements for bonding. 

PC 8.25.21 
Director of Budget and 
Management Analysis 

Plans, organizes, coordinates, evaluates, and directs the District’s budget planning, 
formulation, analysis, and management activities. 

 
A bachelor’s degree from a recognized college or university preferably with a major in 
accounting, business administration, economics, finance, public administration, or a 
related field, OR a valid license to practice as a Certified Public Accountant in California.  
An advanced degree in one of the aforementioned majors is desirable.  AND Five years 
of recent full-time, paid professional-level experience in a senior financial management 
position with responsibility for corporate/entity-wide budget development, analysis, and 
forecasting for an organization employing a minimum of 500 or more employees. 
Experience must have included the supervision of staff, which included professional-level 
employees.  Public agency experience is desirable. Special: A valid Class "C" California 
driver's license must be obtained within 10 days of establishing residency in the State of 
California. Travel to locations throughout the District is required.  Must meet the 
requirements for bonding. 

PC 3.28.18 
Director of Accounting Plans, organizes, coordinates, evaluates, and directs the District’s general and special 

funds accounting, payroll, and related operations. 
 
A bachelor’s degree from a recognized four-year college or university preferably with a 
major in accounting, business administration, economics, finance, public administration, or 
a related field; OR a valid license to practice as a Certified Public Accountant in California.  
An advanced degree in one of the aforementioned majors is desirable. AND Five years of 
recent, full-time, paid, professional-level experience in a senior accounting management 
position with responsibility for centralized accounting and disbursements operations for an 
organization employing 500 or more employees.  Experience must have included the 
supervision of staff, which included professional-level employees.  Public agency 
experience is desirable. Special: A valid Class "C" California driver's license must be 
obtained within 10 days of establishing residency in the State of California. Travel to 
locations throughout the District is required.  Must meet the requirements for bonding. 

PC 3.28.18 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
Accounting Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 
  

Assistant Director of 
Accounting 

Under the direction of the Director of Accounting and Vice Chancellor/Chief Financial Officer, 
plans, organizes, and directs assigned day-to-day activities of the District’s general and 
special funds accounting, payroll, and related operations. 
 

A bachelor’s degree from a recognized college or university preferably with a major in 
accounting, business administration, economics, finance, public administration, or a related 
field; OR a valid license to practice as a Certified Public Accountant in California.  AND Five 
years of recent, full-time, paid, professional-level experience in accounting in a centralized 
accounting and disbursements department. Two years of the required experience must have 
been in an administrative or supervisory position.  Public agency experience is desirable. 
Special: A valid Class "C" California driver's license. Travel to locations throughout the 
District is required. Must meet the requirements for bonding. 

PC 12.17.21 

Payroll Systems 
Manager 

Plans, organizes, and manages the development, implementation, and ongoing maintenance 
of payroll and retirement operations and systems of the District. 
 
Graduation from a recognized college or university preferably with a major in business 
administration, public administration, accounting, or a related field AND Four years of full-time, 
paid, professional-level experience in payroll operations or accounting with responsibilities for 
payroll operations for a central payroll unit serving over 1000 employees. Two years of the 
required experience must have been in a supervisory or management position. To be 
considered qualifying, the payroll experience above must have included responsibility for time 
reporting, payroll processing, and deductions. OR An associate degree or its equivalent from a 
recognized college or university with a major in business administration, accounting, or a related 
field AND Six years of full-time, paid experience in a supervisory or management position in 
payroll operations or accounting with responsibility for payroll operations for a central payroll 
unit serving over 1000 employees.  To be considered qualifying, the payroll experience above 
must have included responsibility for time reporting, payroll processing, and deductions.  
Special:  A valid Class “C” California driver’s license must be obtained within 10 days of 
establishing residency in the State of California.  Travel to locations throughout the District may 
be required.  Must meet the requirements for bonding. 

 PC 12.17.21 
Accounting Manager Plans, organizes, and manages complex professional and technical accounting activities of a 

large accounting unit; determines priorities of the unit, resolves complex accounting problems, 
and develops sound accounting procedures and systems. 
 
A bachelor’s degree from a recognized college or university, which included or was 
supplemented by at least 24 semester units of accounting coursework. A degree with a 
major in accounting, business administration, finance, public administration, or a related 
field is desirable OR A valid license to practice as a Certified Public Accountant in 
California. Four years of full-time, paid, professional accounting experience. Two years of 
the required experience must have been in a supervisory position. Experience in 
governmental accounting is desirable. Special: A valid Class "C" California driver's license 
is required. Travel to locations throughout the District is required. 
 

PC 8.23.16 
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Business Management Occupations 
Accounting Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Finance Project 
Manager-Bond and 
Special Funding 

Performs complex professional accounting, financial, administrative analysis, and 
reporting duties specific to the Build LACCD bond program and other special funding 
sources to ensure adherence to unique legal requirements, conditions, standards, and 
procedures associated with the funding source; provides assistance to the Chief 
Financial Officer/Treasurer with the financial analysis and administrative oversight of 
special projects, treasury transactions, and external audits; supervises the work of an 
assigned unit. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
finance, accounting, business administration, economics, or a related field OR a valid 
license to practice as a Certified Public Accountant in California. A master’s degree in 
finance, accounting, business administration, economics, or a closely related field may 
be substituted for two years of the required experience.  Four years of full-time, paid, 
professional-level experience performing analysis related to bonds administration, 
finance, and/or accounting.  Special:  A valid Class “C” California driver's license.  
Travel to locations throughout the District is required. 

PC 11.22.16 
Payroll Systems 
Coordinator 

Plans, organizes, and coordinates complex District payroll accounting activities. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
business administration, accounting, finance, public administration, or related field 
AND two years of full-time, paid payroll accounting experience, which included 
experience with retirement or related systems.  Supervisory experience is desirable. 
OR An associate degree or its equivalent from an accredited college or university 
preferably with a major in business administration, accounting, finance, or a related 
field AND four years of full-time, paid payroll accounting experience, which included 
experience with retirement or related systems.  Supervisory experience is desirable. 
Special: A valid Class “C” California driver's license.  Travel to locations throughout 
the District is required. 

PC 7.25.18 
Supervising 
Accountant 

Performs complex professional accounting duties requiring the application of 
advanced technical knowledge and judgment to the analysis and resolution of complex 
technical and management accounting problems, and supervises the activities of 
assigned professional, supervisory, and clerical accounting staff. 
 
A bachelor’s degree from a recognized college or university, which included or was 
supplemented by at least 24 semester units of accounting coursework. A degree with 
a major in accounting, business administration, finance, public administration, or a 
related field is desirable.  OR A valid license to practice as a Certified Public 
Accountant in California. Three years of full-time, paid, professional-level accounting 
experience. One year of the required experience must have been in a supervisory 
capacity. Experience in governmental accounting is desirable. Special:  A valid Class 
“C” California driver's license may be required for some positions. Travel to locations 
throughout the District may be required for some positions. 

PC 8.23.16 
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Business Management Occupations 
Accounting Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Accounting Systems 
Analyst 

Identifies, defines, analyzes, and resolves transactional and business process issues; 
develops requirements and specifications for accounting system/module development 
and modification; and serves as a resource to accounting and business office staffs 
by providing technical assistance, training, and coaching on the use of PeopleSoft, 
SAP, and legacy DEC accounting systems. 
 
A bachelor’s degree from a recognized college or university, preferable with a major 
in accounting, finance, business administration, public administration, or a related field 
AND three years of recent, full-time, paid, professional-level experience in an 
accounting position which included responsibility for business process analysis, 
design, and modification in an ERP environment such as SAP and PeopleSoft. OR  A 
master’s degree from recognized college or university with a major in accounting, 
business process management, or a related field AND one year of recent, full-time, 
paid, professional-level experience in an accounting position which included 
responsibility for business process analysis, design, and modification in an ERP 
environment such as SAP and PeopleSoft.  Special:  A valid Class "C" California 
driver's license may be required for some positions.  Travel to locations throughout 
the District may be required for some positions. 

PC 10.24.18 
Senior Accountant Performs professional accounting duties of a difficult and responsible nature requiring 

the application of established accounting principles and practices to a wide variety of 
technical and management accounting and fiscal problems and supervises the 
activities of a small unit engaged in processing accounting and other related 
documents. 
 
A bachelor’s degree from a recognized college or university, which included or was 
supplemented by at least 24 semester units of accounting coursework.  A degree with 
a major in accounting, business administration, finance, public administration, or a 
related field is desirable. OR A valid license to practice as a Certified Public 
Accountant in California.  AND Two years of full-time, paid, professional-level 
accounting experience.  One year of the required experience must have been in a 
supervisory or lead capacity.  A successfully completed college-level course in 
supervision or management may substitute for the required one year of experience in 
a supervisory or lead capacity. Experience in governmental accounting is desirable. 

PC 7.28.21 
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Business Management Occupations 
Accounting Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Assistant Accounting 
Systems Analyst 

Performs moderately complex assignments related to identifying, defining, analyzing, 
and resolving transactional and business process issues and developing 
requirements and specifications for accounting system/module development and 
modification while receiving on-the-job training in more advance skills in the 
preparation for promotion to higher-level analyst positions. 
 
A bachelor’s degree from a recognized college or university, preferably with a major 
in accounting, finance, business administration, public administration, or a related 
field AND one year of recent, full-time, paid, professional-level experience in an 
accounting position which included participation in business process analysis, 
design, or modification in an ERP environment such as SAP and PeopleSoft.  OR A 
master’s degree from a recognized college or university with a major in accounting, 
business process management, or a related field. Special:   A valid Class "C" 
California driver's license may be required for some positions.  Travel to locations 
throughout the District may be required for some positions. 

PC 10.24.18 
Accountant Performs professional accounting duties which involve establishing and maintaining 

accounting records, preparing and reviewing trial balances, preparing statements and 
reports, making adjusting entries, and providing technical direction to clerical 
accounting staff engaged in the classification and distribution of income and 
expenditures for subsequent posting to ledgers. 
 
A bachelor’s degree from a recognized college or university, which included or was 
supplemented by at least 24 semester units of accounting coursework.  A degree with 
a major in accounting, business administration, finance, public administration, or a 
related field is desirable.  OR A valid license to practice as a Certified Public 
Accountant in California. 

PC 7.28.21 
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Business Management Occupations 

Auditing Group 
 

The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Director of Internal Audit Plans, organizes, coordinates, evaluates, and directs the District’s internal audit and 

special investigation functions. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
accounting, business administration, economics, finance, or a related field. An advanced 
degree in one of the aforementioned majors is desirable.  A valid license to practice as a 
Certified Public Accountant in California is desirable.  Professional certification such as 
Certified Internal Auditor (CIA), Certified Government Auditing Professional (CGAP), or 
Certified Financial Services Auditor (CFSA) is desirable.  Experience:  Five years of 
recent, full-time, paid, professional-level experience in a senior auditing management 
position with responsibility for planning, conducting, and/or managing internal audits for 
one or more organizations employing 500 or more employees. Experience must have 
included the supervision of staff, which included professional-level employees. Public 
Agency experience is desirable.  Special:  A valid Class "C" California driver's license must 
be obtained within 10 days of establishing residency in the State of California.  Travel to 
locations throughout the District is required.  Must meet the requirements for bonding. 

PC 3.28.18 
Supervising Auditor Plans, organizes, and supervises the day-to-day activities of an assigned internal audit 

unit and conducts the more complex and difficult internal operational, performance, 
compliance, and financial audits for the District. 
 
A master’s degree from a recognized college or university with a major in accounting, 
business administration, economics, finance, or a related field AND two years of full-time, 
paid, professional-level experience in auditing with an internal or commercial auditing 
department or firm. A valid professional designation such as Certified Internal Auditor 
(CIA) or Certified Information Systems Auditor (CISA) is desirable. Supervisory 
experience is desirable. OR A bachelor’s degree from a recognized college or university, 
preferably with a major in accounting, business administration, economics, finance, or a 
related field OR a valid license to practice as a Certified Public Accountant in California 
AND four years of full-time, paid, professional-level experience in auditing with an internal 
or commercial auditing department or firm. A valid professional designation such as 
Certified Internal Auditor (CIA) or Certified Information Systems Auditor (CISA) is 
desirable. Supervisory experience is desirable. Special:  A valid Class "C" California 
driver's license is required.  Travel to locations throughout the District is required. 

PC 7.22.20 
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Business Management Occupations 
Auditing Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Auditor Conducts complex audits of operations, management controls, policies, practices, 
performance, and financial records for the District. 
 
A master’s degree from a recognized college or university with a major in accounting, 
business administration, economics, finance, or a related field AND one year of full-time, 
paid, professional-level experience in auditing with an internal or commercial auditing 
department or firm. A valid professional designation such as Certified Internal Auditor 
(CIA) or Certified Information Systems Auditor (CISA) is desirable. OR A bachelor’s 
degree from a recognized college or university, preferably with a major in accounting, 
business administration, economics, finance, or a related field OR a valid license to 
practice as a Certified Public Accountant in California AND three years of full-time, paid, 
professional-level experience in auditing with an internal or commercial auditing 
department or firm. A valid professional designation such as Certified Internal Auditor 
(CIA) or Certified Information Systems Auditor (CISA) is desirable. Special:  A valid 
Class "C" California driver's license is required.  Travel to locations throughout the 
District is required. 

PC 6.24.20 
Assistant Auditor Performs a variety of professional-level auditing work of moderate complexity related to 

operations, management controls, policies, practices, performance, and financial records. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
accounting, finance, business administration, economics or a related field or a valid license 
to practice as a Certified Public Accountant in California AND one year of professional-
level, full-time, paid experience in auditing with an internal or commercial auditing 
department or firm, or in accounting.  Experience with a public agency is desirable. OR A 
master’s degree from a recognized college or university with a major in accounting, finance, 
business administration, economics, or a related field.  Special:  A valid Class “C” California 
driver's license is required.  Travel to locations throughout the District is required. 

PC 6.24.20 

Investigator Performs formal and informal investigative work related to employment, legal, business, 
fiscal, property, and student affairs of the District.  
 
Education: A bachelor’s degree from a recognized college or university. Specialized 
coursework and training in investigative strategies and techniques are desirable. Additional 
qualifying experience may be substituted for the education requirement on a year-for-year 
basis. A valid Certified Fraud Examiner certificate issued by the Association of Certified 
Fraud Examiners is desirable. Experience: Three years of full-time, paid experience as a 
fraud investigator or law enforcement officer conducting investigations.  Experience in 
conducting investigations of alleged fraud, waste, and abuse in a public agency is 
desirable. Special:  A valid Class “C” California driver's license is required. Travel to 
locations throughout the District is required. 

PC 6.24.20 
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Business Management Occupations 
Finance Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
from highest to lowest). This information is available in the full job description, which is available 
by clicking on the link at the end of this section. 
 

 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
College Financial 
Administrator 

Plans, organizes, and coordinates a college’s fiscal activities which involves the areas of 
accounting and financial reporting. 
 
A bachelor’s degree from a recognized college or university with a major in accounting, 
business administration, economics, finance, or a related field; OR a valid license to 
practice as a Certified Public Accounting in California.  AND Four years of full-time, paid, 
professional level financial and accounting experience.  Two years of the required 
experience must have been in a supervisory capacity.  Experience in governmental 
accounting is desirable.  Special:  A valid Class “C” California driver's license is required.  
Travel to locations throughout the District is required. 

PC 4.24.19 

Senior Financial Analyst Performs complex and difficult budgetary and financial analysis, review of expenditures, 
and financial planning and makes recommendations regarding budget and financial 
operations of the District’s activities; supervises a small staff of employees engaged in the 
formulation, analysis, and execution of budget and financial management plans and in the 
development of budgeting and financial policies, procedures, and operations. 
 
A master’s degree from a recognized college or university with a major in accounting, 
finance, economics, business administration or public administration, or a related field 
AND two years of full-time, paid, professional-level experience in financial analysis or 
budget analysis and development in an accounting, finance, administrative analysis, 
auditing, or budgeting position.  Supervisory experience is desirable. OR A bachelor’s 
degree from a recognized college or university, preferably with a major in accounting, 
finance, economics, business administration or public administration, or a related field 
AND four years of full-time, paid, professional-level experience in an accounting, finance, 
administrative analysis, auditing, or budgeting position, including two years of experience 
in financial analysis or budget analysis and development. Supervisory experience is 
desirable.  Special:  A valid Class “C” California driver's license is required. Travel to 
locations throughout the District is required. 

PC 1.9.19 

Financial Analyst Analyzes a variety of complex financial data related to budget, financial management, 
expenditure analysis, and cash flow analysis, and makes recommendations for the 
solution of complex problems. 
 
A master’s degree from a recognized college or university with a major in finance, 
accounting, economics, business administration, public administration, or a related field 
AND one year of full-time, paid, professional-level experience in financial analysis or 
budget analysis and development in a finance, accounting, administrative analysis, 
auditing, or budgeting position. OR A bachelor’s degree from a recognized college or 
university, preferably with a major in finance, accounting, economics, business 
administration, public administration, or a related field AND three years of full-time, paid, 
professional-level experience in an accounting, finance, administrative analysis, auditing, 
or budgeting position, including one year of experience in financial analysis or budget 
analysis and development.  Special: A valid Class “C” California driver's license may be 
required for some positions. Travel to locations throughout the District may be required for 
some positions. 

PC 1.9.19 
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Business Management Occupations 
Finance Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Assistant Financial Analyst Performs a variety of professional-level staff work of moderate complexity related to the 
analysis of and solution of problems involving financial and budgetary data and financial 
planning. 
 
A master’s degree from a recognized college or university with a major in finance, 
accounting, economics, business administration, public administration, or a related field.  
OR A bachelor’s degree from a recognized college or university, preferably with a major 
in finance, accounting, economics, business administration, public administration, or a 
related field AND one year of full-time, paid, professional-level experience in finance, 
accounting, economics, business administration, public administration, research, or a 
related field.  Special: A valid Class “C” California driver's license may be required for 
some positions. Travel to locations throughout the District may be required for some 
positions. 

PC 1.9.19 
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Business Management Occupations 
Administration Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Director of Business 
Services 

Plans, organizes, directs, coordinates, and evaluates the District’s centralized business 
services functions.  
 
A bachelor’s degree from a recognized college or university preferably with a major in 
business administration, public administration, or a related field.  An advanced degree in 
one of the aforementioned majors is desirable AND five years of recent full-time, paid, 
professional-level experience in a senior business management position with responsibility 
for administering a variety of business functions which included risk management and 
procurement for an organization employing 500 or more employees.  Experience must have 
included the supervision of staff, which included professional-level employees.  Public 
agency experience is desirable.  Special: A valid Class "C" California driver's license must 
be obtained within 10 days of establishing residency in the State of California.  Travel to 
locations throughout the District is required.  Must meet the requirements for bonding. 

PC 1.30.19 
Vice President, 
Administrative Services 

Plans, directs, evaluates, and is held accountable for effective conduct of the business 
affairs of a college. 
 
A master’s degree from a recognized college or university with a major in business 
administration, public administration, finance, economics, or a related field AND five years 
of recent, full-time, paid, professional-level experience in a senior management position 
with responsibility for corporate/entity-wide business operations of an organization 
employing a minimum of 250 employees. Qualifying experience must have included 
responsibility for at least two of the following line functions: finance, facilities management 
and construction, human resources, information technology, or purchasing and contracts. 
A minimum of two years of the required experience must have been in the line function of 
finance, facilities management and construction, or purchasing and contracts. Experience 
must have also included the supervision of staff, which included professional-level 
employees. Experience with a public educational institution is desirable.  OR Five years of 
recent, full-time, paid, experience as a Director of Budget Management and Analysis, 
Director of Internal Audit, Director of Facilities Planning and Development, Director of Bond 
Capital Construction, Director of Business Services, Director of Accounting, or Director of 
College Facilities with the Los Angeles Community College District. Special: A valid Class 
“C” California driver's license must be obtained within 10 days of establishing residency in 
the state of California. Travel to locations throughout the District is required. 

PC 7.28.21 
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Business Management Occupations 
Administration Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Associate Vice President, 
Administrative Services 
 

Administers and is held accountable for effective conduct of the business affairs of a college. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in business 
administration, public administration, finance, economics, or related fields.  An advanced degree 
in one of the aforementioned majors is desirable AND Three years of recent, full-time, paid, 
professional-level experience as a manager or administrator with responsibility for a 
corporate/entity-wide business function such as finance, accounting, auditing, budgeting, 
purchasing and contracts, information technology, human resources, facilities planning and 
development, payroll management, or risk management in an organization employing a 
minimum of 50 employees. Qualifying experience in an educational institution is desirable.  
Special:  A valid Class “C” California driver's license must be obtained within 10 days of 
appointment.  Travel to locations throughout the District is required. 

PC 3.27.19 
Senior Administrative 
Analyst 

Performs complex and difficult studies related to District operating procedures, systems 
design and analysis, organization and management, policy development, budgetary and 
fiscal matters, facilities and equipment evaluation and utilization, work flow and distribution, 
legislation, experimental programs, and other general administrative matters; supervises a 
small staff of professional, technical, and clerical employees. 
 
A master’s degree in business administration, public administration, educational 
administration, management information systems, or a related field AND two years of full-
time, paid, professional-level experience in the analysis of management, administrative, 
business programs, systems, and processes, or fiscal problems and the preparation of 
recommendations for their resolution.  Supervisory experience is desirable.  OR A bachelor’s 
degree from a recognized college or university, preferably with a major in business 
administration, public administration, educational administration, management information 
systems, or a related field AND four years of full-time, paid, professional-level experience in 
the analysis of management, administrative, business programs, systems, and processes, 
or fiscal problems and the preparation of recommendations for their resolution. Supervisory 
experience is desirable.  Special:  A valid Class “C” California driver’s license.  Travel to 
locations throughout the District may be required for some positions. 

PC 1.9.19 

Administrative Analyst (C) 
/ Administrative Analyst 

Analyzes and devises solutions to a variety of complex problems related to the business, 
technological, and operational activities of a major administrative division. 
 
A master’s degree from a recognized college or university with a major in business 
administration, public administration, educational administration, management information 
systems, or related field AND one year of full-time, paid, professional-level experience in the 
analysis of management, administrative, business programs, systems, and processes, or 
fiscal problems and the preparation of recommendations for their resolution.  OR A 
bachelor’s degree from a recognized college or university, preferably with a major in 
business administration, public administration, educational administration, management 
information systems, or related field AND three years of full-time, paid, professional-level 
experience in the analysis of management, administrative, business programs, systems, and 
processes, or fiscal problems and the preparation of recommendations for their resolution.  
Special:  A valid Class “C” California driver's license may be required for some positions. 
Travel to locations throughout the District may be required for some positions. 

PC 1.9.19 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
Administration Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Division Operations 
Specialist 

Provides project and business management support to the Division executive officer by: 
conducting internal Division studies related to best practices, programmatic implementation, 
and compliance; facilitating Division business transactions; providing project and change 
management support; and acting as a liaison for the District executive in communicating, 
addressing, and resolving designated matters. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
business administration, public administration, or a closely related field. AND Three years of 
recent, full-time, paid professional-level experience in the performance of professional-level 
assignments in support of a business function or program which required the application of 
policy or program regulations and implementation of business solutions.  Special: A valid 
Class "C" California driver's license may be required for some positions. Travel to locations 
throughout the District may be required for some positions. 

PC 3.13.19 
Assistant Administrative 
Analyst (C) /Assistant 
Administrative Analyst 

Performs a variety of professional-level staff work of moderate complexity related to the 
analysis of and solution of problems involving business, technological, and operational 
activities of a major administrative division. 
 
A master’s degree from a recognized college or university with a major in business 
administration, public administration, educational administration, management information 
systems, or a related field.  OR A bachelor’s degree from a recognized college or university, 
preferably with a major in business administration, public administration, educational 
administration, management information systems, or a related field. AND One year of full-
time, paid, professional-level experience in business administration, educational 
administration, research, business programs, systems, and processes, or a related field.  
Special:  A valid Class “C” California driver's license may be required for some positions.  
Travel to locations throughout the District may be required for some positions. 

PC 1.9.19 

Administrative Intern (C) / 
Administrative Intern 

Performs entry-level professional staff work, gradually increasing in level of difficulty and 
responsibility as the incumbent receives on-the-job training in the analysis of operations and 
management functions of an assigned organizational unit in a major administrative division. 
 
A bachelor’s degree from a recognized college or university.  Experience:  None.  Special:  
A valid Class “C” California driver's license may be required for some positions. Travel to 
locations throughout the District may be required for some positions. 

PC 1.9.19 

 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
Administrative Assistance Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Administrative Officer to 
the Chancellor 

Provides administrative and professional-level assistance to the Chancellor by: 
coordinating agenda development and logistics for regular, special, and committee 
meetings of the Board of Trustees; coordinating staffing and providing liaison with 
appropriate parties on projects, initiatives, events, and activities as designated by the 
Chancellor; and supervising day-to-day operations and staff of the Chancellor’s and 
Board Offices. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
public administration, business administration, educational administration, or closely 
related field.  A master’s degree in the aforementioned disciplines is desirable. AND 
Five years of recent, full-time, paid, professional-level experience in managing 
administrative projects and processes and providing liaison with high-level political, 
organizational, or business constituents on behalf of an employer or chief executive 
officer.  Experience in an institution of higher education is highly desirable.  Special: A 
valid Class “C” California driver's license. Travel to locations throughout the District is 
required. 

PC 5.18.22 



 

 
Complete job descriptions are available on the Personnel Commission web site at 
https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 
 
For further information, email the Personnel Commission Office at PersComm@laccd.edu.   
Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
Business Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 
  
Risk Management 
Coordinator 

Plans, coordinates, and administers the District’s risk management areas related to a 
workers’ compensation program and insurance claims program, which includes property, 
liability, and student insurance claims. 
 
A bachelor’s degree from a recognized college or university preferably with a major in risk 
management, insurance management, public administration, business administration, or a 
related field.  AND Four years of recent full-time, paid, professional-level experience related 
to the administration of a risk management program involving an insurance or workers’ 
compensation claims program for an organization employing 500 or more employees. 
Supervisory experience is desirable.  Possession of a valid Chartered Property and 
Casualty Underwriter (CPCU) designation issued by the American Institute for Chartered 
Property Casualty Underwriters, a valid California Workers’ Compensation Claims 
Administration Certificate (WCCA) and California Workers’ Compensation Claims 
Professional (WCCP) designation issued by the Insurance Educational Association are 
desirable.  Special:  A valid Class “C” California driver's license. Travel to locations 
throughout the District is required. 

PC 4.26.23 
Workers’ Compensation 
Claims Specialist 

Performs a variety of complex journey-level professional staff work related to the 
administration of the District’s workers’ compensation claims program. 
 
A bachelor’s degree from a recognized college or university preferably with a major in risk 
management, public administration, business administration, or a related field AND Three 
years of recent, full-time, paid, professional-level experience related to the administration 
of a workers’ compensation claims program for an organization employing 500 or more 
employees.  Possession of a valid California Workers’ Compensation Claims Administration 
Certificate (WCCA) and California Workers’ Compensation Claims Professional (WCCP) 
designation issued by the Insurance Educational Association are desirable.  Special: A valid 
Class “C” California driver’s license. Travel to locations throughout the District is required. 

PC 5.23.18 
Insurance Claims 
Specialist 

Performs a variety of complex journey-level professional staff work related to the 
administration of the District’s insurance claims program. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
insurance management, risk management, public administration, business administration, 
or a related field AND three years of recent, full-time, paid, professional-level experience 
related to the administration of an insurance claims program for an organization employing 
more than 500 employees.  Possession of a valid Chartered Property and Casualty 
Underwriter (CPCU) designation issued by the American Institute For Chartered Property 
Casualty Underwriters is desirable.  Special: A valid Class “C” California driver’s license.  
Travel to locations throughout the District is required. 

PC 5.23.18 
 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
Procurement Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Procurement Manager Plans, organizes, and manages the negotiation, preparation, and execution of contracts, 

leases, and procurement documents for the District. 
 
A bachelor’s degree from a recognized college or university preferably with a major in public 
administration, business administration, or a related field AND four years of full-time, paid, 
professional-level experience in contract negotiation and administration and/or procurement.  
Two years of the required experience must have been in a supervisory position. Special: A 
valid Class “C” California driver’s license. Travel to locations throughout the District is 
required. 

PC 11.30.22 
Senior Procurement 
Specialist 

Negotiates, prepares, and processes complex contracts leases, and procurement 
documents for a wide variety of equipment, materials, supplies, and services for the District 
and supervises the activities of an assigned procurement unit. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
business administration, public administration, economics, law, or a related field AND four 
years of full-time, paid professional-level experience in the contracting and acquisition of a 
variety of equipment, materials, supplies, and services.  Qualifying experience, in addition to 
the required, may be substituted for the required education on a year-for-year basis. OR 
Certification as a Public Purchasing Officer or its equivalent AND four years of full-time, paid 
professional-level experience in the contracting and acquisition of a variety of equipment, 
materials, supplies, and services. OR A master’s degree from a recognized college or 
university with a major in business administration, public administration, economics, law, or 
a related field AND two years of full-time, paid professional-level experience in the 
contracting and acquisition of a variety of equipment, materials, supplies, and services. 
Qualifying experience, in addition to the required, may be substituted for the required 
education on a year-for-year basis. Special: A valid Class “C” California driver's license. 
Travel to locations throughout the District is required. 

PC 11.30.22 
Procurement 
Specialist 

Negotiates, prepares, and processes complex contracts, leases, and procurement 
documents for a wide variety of equipment, materials, supplies, and services for the District. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
business administration, public administration, economics, law, or a related field AND three 
years of full-time, paid professional-level experience in the contracting and acquisition of a 
variety of equipment, materials, supplies, and services.  Qualifying experience, in addition to 
the required, may be substituted for the required education on a year-for-year basis. OR 
Certification as a Public Purchasing Officer or its equivalent AND three years of full-time, 
paid professional-level experience in the contracting and acquisition of a variety of 
equipment, materials, supplies, and services. OR A master’s degree from a recognized 
college or university with a major in public administration, business administration, 
economics, law, or a related field AND two years of full-time, paid professional-level 
experience in the contracting and acquisition of a variety of equipment, materials, supplies, 
and services. Qualifying experience, in addition to the required, may be substituted for the 
required education on a year-for-year basis. Special: A valid Class “C” California driver's 
license is required for some positions. Travel to locations throughout the District may be 
required for some positions. 

PC 11.30.22 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
Procurement Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Assistant Procurement 
Specialist 

Assists in negotiating, preparing, and processing contracts, leases, and purchase 
documents for a variety of equipment, materials, supplies, and services for the District.  
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
business administration, public administration, economics, law, or a related field AND one 
year of full-time, paid, professional-level experience in contracting, procurement, or a related 
field.  Qualifying experience, in addition to the required, may be substituted for the required 
education on a year-for-year basis. OR A master’s degree from a recognized college or 
university with a major in public administration, business administration, economics, law, or 
a related field. Special: A valid Class “C” California driver's license may be required for 
some positions. Travel to locations throughout the District may be required for some 
positions. 

PC 11.30.22 

 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
Facilities Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Facilities Programs 
Specialist 

Provides advice and technical assistance to college administrators and other staff on 
statutory requirements, processes, and guidelines involving various facilities programs 
and serves as the Facilities Planning and Development Department liaison to the State 
Chancellor’s Office on state funded facilities programs. 
 
Graduation from a recognized four-year college or university, preferably with a major in 
facilities planning, business administration, public administration, or a related field.  AND 
Three years of full-time, paid experience in a professional-level administrative staff 
capacity with the implementation or administration of a facilities construction program. 
Experience with state funded facilities programs is desirable.  Special: A valid Class “C” 
California driver’s license.  Travel to locations throughout the District is required. 

PC 5.9.18 
Facilities Systems 
Analyst 

Creates and manages data, drawings, models, and documentation maintained in a 
variety of facilities management systems including but not limited to BIM, AutoCad, 
CMMS, and GIS and provides data, reports, and analysis to support facilities planning 
and management decisions and reporting requirements. 
 
A bachelor’s degree from a recognized college or university with a major in architecture, 
engineering, construction management, building science, building technology, or related 
field. AND One year of recent, full-time, paid experience in building information modeling 
(BIM) in an architectural, engineering, or facilities management environment.  Experience 
in the use of facilities management systems is desirable.  OR An associate degree or its 
equivalent from a recognized college or university in building information modeling, 
computer aided drafting, or a related field. AND Three years of recent, full-time, paid 
experience in building information modeling (BIM) in an architectural, engineering, or 
facilities management environment.  Experience in the use of facilities management 
systems is desirable.  OR Graduation from high school or its equivalent AND Five years 
of recent, full-time, paid experience in building information modeling (BIM) in an 
architectural, engineering, or facilities management environment. Experience in the use 
of facilities management systems is desirable.  OR Any equivalent combination of 
education and experience noted above.  Special: A valid Class “C” California driver’s 
license.  Travel to locations throughout the District is required. 

PC 3.27.19 

 



 

 

Business Management Occupations 
Legal Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
General Counsel Serves as the chief legal officer and advisor to the Board of Trustees, Chancellor, Personnel 

Commission, and senior management; provides executive leadership over all District 
strategic and tactical legal initiatives, programs, and services; and manages the work of the 
District’s internal legal team and contracted external counsels including bond construction 
counsel. 
 
A Juris Doctor degree from an accredited American Bar Association school of law; and, 
License to practice law in the State of California; and, Membership in good standing with the 
California Bar Association; AND Five years of full-time, paid experience in the practice of law 
which included:  Responsibility for managing a legal team of attorneys and related support 
staff; Experience working on matters related to corporate governance and a broad range of 
business functions; Experience in working directly with governing board members; 
Experience in educational and/or public sector law; Experience in the legal aspects of 
facilities management and/or supervising lead construction counsel.  Special:  Must maintain 
active bar membership in good standing throughout employment with the Los Angeles 
Community College District. Possession of a valid Class C California driver's license must 
be obtained within 10 days of establishing residency in the State of California. Travel to 
locations throughout the District is required.   

PC 7.28.21 
Associate General 
Counsel 

Provides legal analysis, advice and counsel, and representation to executives, 
administrators, and staff regarding a wide array of legal matters arising from operational 
issues, practices, decisions, and transactions related to the District and its programs and 
activities. 
 
Juris Doctor degree from an accredited American Bar Association school of law; and License 
to practice law in the State of California; and Membership in good standing with the California 
Bar Association; and Five years of experience in the practice of law.  Experience in 
educational and/or public sector law is highly desirable.  Special:  Must maintain active bar 
membership in good standing throughout employment with the Los Angeles Community 
College District.  Possession of a Class C California driver's license must be obtained within 
10 days of establishing residency in the State of California 

PC 10.13.15 
Assistant General 
Counsel 

Provides legal analysis, advice and counsel, and representation to executives, 
administrators, and staff regarding a wide array of legal matters arising from operational 
issues, practices, decisions, and transactions related to the District and its programs and 
activities. 
 
A Juris Doctor degree from an accredited American Bar Association school of law; and 
License to practice law in the State of California; and Membership in good standing with the 
California Bar Association; And Three years of experience in the practice of law.  Experience 
in educational and/or public sector law is highly desirable.  Special:  Must maintain active bar 
membership in good standing throughout employment with the Los Angeles Community 
College District.  Possession of a Class C California driver's license must be obtained within 
10 days of establishing residency in the State of California 

PC 10.13.15 
 

 
Complete job descriptions are available on the Personnel Commission web site at 
https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 
 
For further information, email the Personnel Commission Office at PersComm@laccd.edu.   
Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 

Paralegal Group 
 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Paralegal / Paralegal 
(Litigation) 

A Paralegal performs complex and difficult paralegal assignments under the direction of an 
attorney in the Office of the General Counsel. 
A Paralegal (Litigation) performs specialized assignments related to litigation under the 
direction of an attorney in addition to the duties of a Paralegal. 
 
A Juris Doctor degree from an accredited American Bar Association school of law.  OR A 
bachelor's degree from a recognized college or university with a major in paralegal, legal 
assistance, or a closely related field AND one year of full-time, paid experience as a 
paralegal working under the supervision of an attorney.  For the class of Paralegal (Litigation) 
the qualifying experience must include one year in the specialization of litigation.  OR 
Completion of a paralegal or legal assistant certificate program at an accredited college or 
university that is approved by the American Bar Association AND two years of full-time, paid 
experience as a paralegal working under the supervision of an attorney.  For the class of 
Paralegal (Litigation) the qualifying experience must include two years in the specialization 
of litigation.  OR Graduation from high school or its equivalent AND four years of full-time, 
paid experience as a paralegal working under the supervision of an attorney.  For the class 
of Paralegal (Litigation) the qualifying experience must include two years in the specialization 
of litigation. 
 
Special: Business and Professions Code Section 6450 
Every two years, all Paralegals shall be required to certify completion of four hours of 
mandatory continuing legal education in legal ethics and four hours of mandatory continuing 
legal education in either general law or in an area of specialized law. All continuing education 
courses shall meet the requirements of Business and Professions Code Section 6070.  
Certification of these continuing education requirements shall be made with the Paralegal’s 
supervising attorney. The Paralegal shall be responsible for keeping a record of the 
Paralegal’s certification.  A valid Class “C” California driver's license may be required for 
some positions. Travel to locations throughout the District may be required for some 
positions. 

PC 3.28.18 
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Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
Legislative and Governmental Relations Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Legislative and 
Governmental Relations 
Officer 

Plans, develops, and manages strategic legislative affairs and governmental relations for 
the District to promote advocacy and legislative priorities for District programs, services, 
and activities with federal, state and local public agencies. 
 
Education and Experience: A bachelor’s degree from a recognized college or university, 
preferably with a major in political science, public administration, communications, or a 
related field AND five years of recent, full-time, paid, professional-level experience in 
managing the governmental relations, policy, and/or legislative affairs of a public or private 
agency. A master’s degree in the aforementioned disciplines is desirable. Experience in 
higher education is desirable. Special: A valid Class “C” California driver’s license must 
be obtained within 10 days of establishing residency in the State of California. Travel to 
locations throughout the District is required 

PC 4.7.21 
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Complete job descriptions are available on the Personnel Commission web site at 
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For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
Personnel Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Vice Chancellor of 
Human Resources 

Serves as the executive responsible for directing the District’s human resources 
program, employment compliance, employee and labor relations, diversity, equity, and 
inclusion, employee health benefit administration, training and staff development, policy 
development, organizational analysis, staffing, data collection and reporting, human 
resources information system implementation and maintenance, and related areas. 
 
Education: A master’s degree from a recognized college or university, preferably with a 
major in human resource management, organizational development, industrial or 
organizational psychology, public administration, or a related field. Experience: Five 
years of recent, full-time, paid, professional-level experience in a senior management 
position with responsibility for directing corporate/entity wide strategic, technical, and 
administrative human resources functions for an organization employing 500 or more 
employees. Experience must have included participation in labor negotiations, as well 
as the supervision of professional-level employees. Experience with a public educational 
institution is highly desirable. Special: A valid Class “C” California driver’s license must 
be obtained within 10 days of establishing residency in the State of California. Travel to 
locations throughout the District is required. 

PC 9.21.22 
Personnel Director Is responsible to the Personnel Commission for directing all activities related to the 

administration of the classified personnel program in conformance with the Merit System 
Article of the Education Code and other pertinent laws, rules, and regulations and goals 
of the Personnel Commission. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
human resource management, industrial or organizational psychology, public 
administration, or a related field. An advanced degree in one of the aforementioned 
majors is desirable AND Five years of recent, full-time, paid, professional-level 
experience in a senior personnel management position with responsibility for 
administering the merit system within a school district, community college district, or a 
governmental agency or the personnel department of a governmental agency. 
Experience must have included the supervision of staff, which included professional-
level employees.  Special: A valid Class “C” California driver's license must be 
obtained within 10 days of establishing residency in the State of California.  Travel to 
locations throughout the District is required. 

PC 3.28.18 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
Personnel Group  

The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Director of Human 
Resources 

Plans, organizes, directs, and reviews the work of professional, technical, and clerical staff 
engaged in performing duties related to hire processing, leave administration, job 
classification coding, salary rates and differentials, recruitment and selection of faculty and 
educational administrators, academic compensation and classification studies, data 
collection and reporting, performance evaluations, and other related functions. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
human resource management, industrial or organizational psychology, public administration, 
or a related field.  An advanced degree in one of the aforementioned majors is desirable. 
AND Five years of recent, full-time, paid, professional-level experience in a senior human 
resources management position, which included responsibility for agency/corporate-wide 
strategies and operational plans for multiple human resources functions for an organization 
employing 500 or more employees.  Experience must have included the supervision of staff, 
which included professional-level employees.  Experience with a public educational 
institution is desirable. Experience must have included the supervision of staff, including 
professional-level employees. Special: A valid Class “C” California driver's license must be 
obtained within 10 days of establishing residency in the State of California.  Travel to 
locations throughout the District is required. 

PC 2.2.22 
Director of Diversity, 
Equity, Inclusion, and 
Accessibility 

Develops, implements, administers, and monitors a variety of District-wide compliance 
programs and initiatives focused on conforming with federal and state statutes and District 
goals related to diversity, equity, inclusion, and accessibility which include but are not 
limited to discrimination, equal employment opportunity, sexual harassment, gender equity, 
accessibility for individuals with disabilities, and Title IX. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
public administration, business administration, human resource management, law, or a 
related field.  An advanced degree in one of the aforementioned majors is desirable. Five 
years of recent, full-time, paid, professional-level experience in managing a multifaceted 
diversity, equity, inclusion, and accessibility program for an organization employing 500 or 
more employees.  Experience must have included the supervision of staff, which included 
professional-level employees.  Public agency experience is desirable.  Special:  A valid 
Class “C” California driver's license must be obtained within 10 days of establishing 
residence in the State of California.  Travel to locations throughout the District is required. 

PC 11.9.22 
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Business Management Occupations 
Personnel Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Director of Employee 
and Labor Relations 

Plans, organizes, evaluates, and directs all programs and activities of the District’s employee 
and labor relations unit. 
 
Education: A bachelor’s degree from a recognized college or university, preferably with a 
major in labor or industrial relations, human resource management, public administration, 
industrial or organizational psychology, or a related field.  An advanced degree in one of the 
aforementioned majors is desirable. Experience: Five years of recent, full-time, paid, 
professional-level experience in a senior human resources management position with 
responsibilities for managing a multi-faceted agency/corporate-wide employee and labor 
relations program for an organization employing 500 or more employees.  Public agency 
personnel management experience is desirable. Special: A valid Class “C” California driver’s 
license must be obtained within 10 days of establishing residency in the State of California. 
Travel to locations throughout the District is required. 

PC 1.15.20 

Assistant Director of 
Employee and Labor 
Relations 

Assists the Director of Employee and Labor Relations, in planning, organizing, and directing 
the day-to-day operations of the District’s employee and labor relations unit. 
 
Education: A bachelor’s degree from a recognized college or university preferably with a 
major in labor or industrial relations, human resource management, public administration, 
industrial or organizational psychology, or a related field. Experience: Five years of recent, 
full-time, paid, professional-level experience in labor negotiations and investigating and 
resolving employee disciplinary matters, grievances, appeals, and complaints. Two years of 
the required experience must have been in an administrative or supervisory position. 
Special:  A valid Class “C” California driver's license is required.  Travel to locations 
throughout the District is required. 

PC 1.15.20 
Assistant Personnel 
Director 

Assists the Personnel Director in planning, organizing, and directing the activities of the 
Personnel Commission Office. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
human resource management, industrial or organizational psychology, public administration, 
or a related field AND five years of recent, full-time, paid, professional-level experience in 
personnel work.  Two years of the required experience must have been in an administrative 
or supervisory position in a personnel department of a public agency.  At least one year of 
experience as a senior staff member of a California Merit System School District Personnel 
Commission staff is highly desirable.  Special: A valid Class “C” California driver's license 
must be obtained within 10 days of establishing residency in the State of California.  
Travel to locations throughout the District is required. 

PC 4.15.20 
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Business Management Occupations 
Personnel Group  

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Senior Compliance 
Investigator 

Plans, organizes, and supervises the day-to-day activities of an assigned small unit 
engaged in investigating, analyzing, and resolving complaints, grievances, of alleged 
violations of Title IX and other civil rights, discrimination, equal employment opportunity, 
gender equity, sexual harassment, accessibility for individuals with disabilities, and other 
related policies, procedures, and practices at locations throughout the District; develops 
and implements assigned training activities and personally performs the more complex 
investigation of complaints in accordance with applicable laws and regulations. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
public administration, educational administration, human resource management, law, 
business administration, or a related field AND four years of recent, full-time, paid, 
professional-level experience in investigating and processing complaints, appeals, and 
grievances related to equal employment opportunity, Title IX or other civil rights 
compliance, or related areas.  Qualifying experience with an educational institution and 
supervisory is desirable. OR A master’s degree from a recognized college or university 
with a major in public administration, educational administration, human resource 
management, law, business administration, or related field AND two years of recent, full-
time, paid, professional-level experience in investigating and processing complaints, 
appeals, and grievances related to equal employment opportunity, Title IX or other civil 
rights compliance, or related areas.  Qualifying experience with an educational institution 
and supervisory is desirable. Special: A valid Class “C” California driver's license is 
required. Travel to locations throughout the District is required. 

PC 11.9.22 
ADA Compliance 
Officer 

Develops, implements, and evaluates policies, procedures, and standards for the 
effective administration of a comprehensive District compliance program facilitating 
accessibility for individuals with disabilities across all relevant areas; coordinates and 
monitors compliance activities. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
public administration, educational administration, human resources management, 
business administration, law, or a related field AND three years of recent, full-time, paid 
experience in developing and implementing employer-based compliance and 
accommodation programs mandated by federal and state laws, including the Americans 
with Disabilities Act. Qualifying experience must have included implementing accessible 
technology. Experience at an educational institution and with implementing processes or 
initiatives compliant with federal accessibility requirements as they relate to the use of 
information communication technologies (ICT) is desirable. OR A master’s degree from 
a recognized college or university with a major in public administration, educational 
administration, human resource management, business administration, law, or related 
field AND one year of recent, full-time, paid experience in developing and implementing 
employer-based compliance and accommodation programs mandated by federal and 
state laws, including the Americans with Disabilities Act. Qualifying experience must have 
included implementing accessible technology. Experience at an educational institution 
and with implementing processes or initiatives compliant with federal accessibility 
requirements as they relate to the use of information communication technologies (ICT) 
is desirable. Special: A valid Class “C’ California driver’s license is required. Travel to 
locations throughout the District is required. 

PC 3.11.20 
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Business Management Occupations 
Personnel Group  

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Compliance Officer Investigates, analyzes, reports, and resolves complaints, grievances, and appeals and 
develops training programs to increase awareness and sensitivity in one or more areas 
such as equal employment opportunity, sexual harassment, gender equity, civil rights, 
and accessibility for individuals with disabilities enforcement and related policies, 
procedures, and practices of the District. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
public administration, human resource management, industrial or organizational 
psychology, law, business administration, educational administration, or a related field 
AND four years of recent, full-time, paid, professional-level experience in investigating 
and processing complaints, appeals, and grievances related to equal employment 
opportunity, affirmative action, civil rights compliance, and related areas.  Qualifying 
experience with an educational institution is desirable.  OR A master’s degree from a 
recognized college or university with a major in public administration, human resource 
management, industrial or organizational psychology, law, business administration, 
educational administration, or related field AND two years of recent, full-time, paid, 
professional-level experience in investigating and processing complaints, appeals, and 
grievances related to equal employment opportunity, affirmative action, civil rights 
compliance, and related areas. Qualifying experience with an educational institution is 
desirable.  Special:  A valid Class “C” California driver's license may be required for some 
positions.  Travel to locations throughout the District may be required for some positions.  
 

PC 4.25.18 

Compliance 
Investigator 

Investigates, analyzes, reports, and resolves complaints, grievances, and appeals and 
assists in the development and implementation of training programs to increase 
awareness in one or more areas such as equal employment opportunity, sexual 
harassment, gender equity, Title IX and other civil rights, discrimination, accessibility for 
individuals with disabilities enforcement, and other related policies, procedures, and 
practices of the District. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
public administration, human resource management, law, business administration, 
educational administration, or a related field AND three years of recent, full-time, paid, 
professional-level experience in investigating and processing complaints, appeals, and 
grievances related to equal employment opportunity, Title IX or other civil rights 
compliance, or related areas.  Qualifying experience with an educational institution is 
desirable. OR A master’s degree from a recognized college or university with a major in 
public administration, human resource management, law, business administration, 
educational administration, or related field AND one year of recent, full-time, paid, 
professional-level experience in investigating and processing complaints, appeals, and 
grievances related to equal employment opportunity, Title IX or other civil rights 
compliance, or related areas. Qualifying experience with an educational institution is 
desirable. Special: A valid Class “C” California driver's license is required. Travel to 
locations throughout the District is required. 

PC 11.9.22 
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Business Management Occupations 
Personnel Group  

The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 
  

Recruitment and 
Assessment Manager 

Plans, organizes, and manages the classified recruitment and assessment program 
administered by the Personnel Commission including personnel research, job analysis, 
test development, statistical analysis, and evaluation of Civil Service testing methods, 
procedures and operations; personally performs the most complex test analysis and 
development work of the unit; and manages the day-to-day project and program activities 
of staff assigned to the unit. 
 
A master’s degree from a recognized college or university with a major in 
industrial/organizational psychology, testing and measurement, psychometrics, research 
and statistics, or related field AND Three years of full-time, paid, professional-level 
experience in highly analytical test development or related roles, with responsibility for 
creating, validating, implementing and managing assessments for employee selection. 
Special: A valid Class "C" California driver's license is required. Travel to locations 
throughout the District is required. 

PC 11.7.18 
Senior Employee and 
Labor Relations 
Specialist 

Plans, organizes, and supervises the day-to-day activities of a small unit engaged in 
employee and labor relations activities involving disciplinary actions, grievances, appeals, 
complaints, contract negotiations, and other related areas; personally performs the more 
complex work of the unit. 
 
A master’s degree from a recognized college or university with a major in labor and 
industrial relations, human resource management, industrial or organizational 
psychology, public administration, or a related field AND two years of recent, full-time, 
paid, professional-level human resources experience in investigating, analyzing, and 
resolving employee disciplinary matters, grievances, appeals, and complaints. 
Collective bargaining and supervisory experience are desirable. OR A bachelor’s 
degree from a recognized college or university, preferably with a major in labor and 
industrial relations, human resource management, industrial or organizational 
psychology, public administration, or a related field AND four years of recent, full-time, 
paid, professional-level human resources experience in investigating, analyzing, and 
resolving employee disciplinary matters, grievances, appeals, and complaints. 
Collective bargaining and supervisory experience are desirable. Special: A valid Class 
“C” California driver's license. Travel to locations throughout the District is required. 

PC 12.21.22 
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Business Management Occupations 
Personnel Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Employee and Labor 
Relations Specialist 

Performs a variety of journey-level professional staff work related to an employee and 
labor relations program including investigation, analysis, and adjudication of disciplinary 
actions, grievances, appeals, and complaints, and participating in the collective 
bargaining process. 
 
A master’s degree from a recognized college or university with a major in labor and or 
industrial relations, human resource management, industrial or organizational 
psychology, public administration, or a related field AND one year of recent, full-time, 
paid, professional-level human resources experience in investigating, analyzing, and 
resolving employee disciplinary matters, grievances, appeals, and complaints. Collective 
bargaining experience is desirable. OR A bachelor’s degree from a recognized college or 
university preferably with a major in labor or industrial relations, human resource 
management, industrial or organizational psychology, public administration, or a related 
field AND three years of recent, full-time, paid, professional-level human resources 
experience in investigating, analyzing, and resolving employee disciplinary matters, 
grievances, appeals, and complaints. Collective bargaining experience is desirable.  
Special:  A valid Class “C” California driver's license. Travel to locations throughout the 
District is required. 

PC 3.25.20 

Employee Benefits 
Specialist 

Administers the day-to-day operational activities of the District’s employee benefits 
program; assists in reviewing, selecting, and negotiating benefits plans, vendors, and 
carriers and serves as a resource person to the Joint Labor Management Benefits 
Committee. 
 
Graduation from a recognized four-year college or university, preferably with a major in 
business or public administration, or in a related field.  Coursework in insurance is 
desirable. AND Two years of full-time, paid, professional-level experience in the 
coordination of an employee benefits program for a large employer.  Special: A valid 
Class “C” California driver’s license. Travel throughout the District may be required. 

PC 2.26.13 
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Business Management Occupations 
Personnel Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Senior Assessment & 
Selection Analyst 

Develops, administers, and evaluates complex and innovative employment examinations 
for positions in the classified service; supervises a small staff of assigned professional, 
technical, and clerical employees. 
 
A master’s degree from a recognized college or university with a major in 
industrial/organizational psychology, testing and measurement, psychometrics, research 
and statistics, or related field. AND Two years of recent, paid professional-level 
experience in employment test development and construction or related roles.  
Experience in staff recruitment is desirable.  Supervisory experience is desirable. OR 
bachelor’s degree from a recognized college or university with a major in 
industrial/organizational psychology, research and statistics, or related field AND Four 
years of recent full-time, paid professional-level experience in employment test 
development and construction or related roles.  Experience in staff recruitment is 
desirable.  Supervisory experience is desirable. Special: A valid Class "C" California 
driver's license. Travel to locations throughout the District is required. 

11.17.21 

Personnel Analyst Performs a variety of complex journey-level professional personnel work related to the 
areas such as compensation, job classification, rules and policies; organizational studies; 
and recruitment and examinations. 
 
A master’s degree from a recognized college or university with a major in industrial or 
organizational psychology, human resource management, public administration, or a 
related field AND one year of full-time, paid, professional-level personnel experience in 
at least one of the following areas: position-classification, wage and salary administration, 
or recruitment and selection.  Public personnel work is desirable. OR A bachelor’s degree 
from a recognized college or university, preferably with a major in industrial or 
organizational psychology, human resource management, public administration, or a 
related field AND three years of full-time, paid, professional-level personnel experience 
in at least one of the following areas: position-classification, wage and salary 
administration, or recruitment and selection.  Public personnel work is desirable. Special: 
A valid Class “C” California driver's license may be required for some positions. Travel to 
locations throughout the District may be required for some positions. 

PC 4.15.20 

Assessment and 
Selection Analyst 

Performs complex journey-level professional personnel work in recruiting and testing 
applicants for positions in the classified service. 
 
A bachelor’s degree from a recognized college or university with a major in 
industrial/organizational psychology, research and statistics, or related field AND Two 
years of professional-level experience in employment test development and construction 
or related roles.  Experience in staff recruitment is desirable. OR A master’s degree from 
a recognized college or university with a major in industrial/organizational psychology, 
testing and measurement, psychometrics, research and statistics, or related field. AND 
One year of professional-level experience in employment test development and 
construction or related roles. Experience in staff recruitment is desirable. Special: A valid 
Class "C" California driver's license Travel throughout the District is required.  

PC 6.5.19 
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Business Management Occupations 
Personnel Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

College Human 
Resources Officer 

Serves as the college-based technical advisor and consultant on a broad range of Human 
Resources (HR) issues related to employee relations, workforce planning and analysis, 
performance management, compensation administration, conflict management, and 
other employment related matters. 
 
A bachelor's degree from a recognized college or university, preferably with a major in 
human resources management, industrial or organizational psychology, industrial and 
labor relations, public administration, or a related field. Three years of full-time, paid, 
professional-level human resources experience involving policy interpretation, workforce 
management, and regulatory compliance. Special: A Human Resources (HR) certification 
is desirable 

PC 4.21.21 
Recruitment Specialist Designs, develops, and conducts a comprehensive and innovative recruitment program 

to attract well qualified applicants for all types and levels of occupations in the classified 
service of the District. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
human resources management, industrial or organizational psychology, public 
administration, public relations, or a related field AND three years of full-time, paid, 
professional-level experience in staff recruitment for a large public or private organization.  
Recruitment experience with a public agency and a variety of occupations is desirable.  
Special: A valid Class “C” California driver’s license.  Travel throughout the District is 
required. 

 PC 10.11.17 

Assignment Auditor Audits a variety of assignment related transactions and documents that fall within the 
purviews of the Personnel Commission to ensure completeness, accuracy, and 
compliance with pertinent laws, rules, and procedures, reconciles discrepancies, and 
develops appropriate solutions. 
 
An associate degree or its equivalent from a recognized college or university, preferably 
with a major in business administration or a related field AND four years of full-time, paid 
personnel experience, which must have included applying policies and processing 
assignment transactions. 

PC 8.14.19 
Assistant Personnel 
Analyst 

Performs a variety of professional-level personnel work of moderate complexity related 
to areas such as compensation, job classification, rules, and policies, organizational 
studies, recruitment and examinations, equal employment opportunity and affirmative 
action, and employee and labor relations. 
 
A master’s degree from a recognized college or university with a major in industrial or 
organizational psychology, human resource management, public administration, or a 
related field. OR A bachelor’s degree from a recognized college or university, preferably 
with a major in industrial or organizational psychology, human resource management, 
public administration, or a related field AND one year of full-time, paid, professional-
level personnel experience in one of the following areas: position-classification, wage 
and salary administration, recruitment and selection, affirmative action, or employee and 
labor relations.  Public personnel work is desirable. Special: A valid Class “C” California 
driver’s license is required. Travel to locations throughout the District is required. 

PC 4.15.20 
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Business Management Occupations 
Public Affairs 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Director of 
Communications and 
Marketing 

Plans, develops, implements, and directs an effective and strategic communications, public 
relations, marketing, and external relations program for the District that increases public 
awareness and support of District programs, services and activities, and enhances the image 
of the District. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
communications, public relations, marketing, journalism, or a related field.  A Master’s 
degree in the aforementioned disciplines is desirable AND five years of full-time, paid, 
professional-level experience in managing a communications, public relations, or related 
program, which must have included experience with various media sources such as social 
media, web-based, broadcast, and print media.  Experience in an institution of higher 
learning is desirable.   Special: A valid Class “C” California driver's license.  Travel to 
locations throughout the District is required. 

PC 8.17.22 
College Public Relations 
Manager 

Plans, develops, implements, and manages a comprehensive and effective public relations 
program for a college through strategic marketing programming, branding, internal and 
external publications, and information dissemination. 
 
A bachelor’s degree from a recognized college or university preferably with a major in public 
relations, journalism, communications, marketing, or a related field AND four years of full-
time, paid, professional-level experience in the planning and implementation of a public 
relations and/or marketing program.  Experience in an institution of higher learning is 
desirable.  Special: A valid Class “C” California driver’s license.  Travel to locations 
throughout the District is required.  

PC 11.3.21 
Public Information 
Officer 

Performs a variety of professional-level staff work in support of a public relations program of 
a college or the District which includes developing various informational materials to promote 
and publicize programs, services, activities, and events providing support with the effective 
presentation of program information, services, and activities, and assisting with media 
relations. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
journalism, public relations, or other specialized communications field AND three years of 
full-time, paid, professional-level experience in news reporting, feature writing, publicity 
writing, or public relations.  Special: A valid Class “C” California driver’s license.  Travel to 
locations throughout the District is required. 

PC 5.22.19 
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The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Sports Information 
Specialist 

Performs a variety of paraprofessional and technical public relation duties designed to 
publicize, promote, and document inter-collegiate athletic programs, games, events, and 
athletics at a college, build campus spirit, and enhance the visibility of the athletic program 
with local media outlets and the public. 
 
A bachelor’s degree from a recognized college or university with a major in sports 
journalism, journalism, public relations, marketing communications, or a related field.  OR 
An associate degree from a recognized college or university preferably with a major in 
sports journalism, public relations, marketing communications, or a related field AND two 
years of full-time, paid experience in sports information or journalism which included 
experience in website management.  Special: A valid Class “C” California driver’s license.  
Travel to locations throughout the District and California is required. 

PC 3.2.22 
 

 

 
Complete job descriptions are available on the Personnel Commission web site at 
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Fields .

Foundation 
Development 

Officer (3)

Chief 
Advancement 

Officer (1)

Grants 
Coordinator (2)

 
 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
Resource Development Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Chief Advancement 
Officer 

Plans, implements, and directs a comprehensive, strategic advancement program for the 
District designed to build, cultivate, and strengthen relationships with a broad range of 
constituencies and to encourage the advocacy of, investment in, and support of the colleges’ 
initiatives, programs, and students. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
fundraising management, non-profit management, philanthropic leadership, or a related 
field.  An advanced degree in one of the aforementioned majors is desirable. AND Five years 
of recent, full-time, professional-level experience in a leadership position with responsibility 
for private resource development including annual, capital, planned giving, and event 
fundraising preferably for a nonprofit 501(c)(3) organization.  Experience in grant 
development or administration is desirable.  Experience with an institution of higher learning 
or public agency is desirable.  Certification: Possession of a fundraising professional 
certification such as Certified Fund Raising Executive (CFRE) or Advanced Certified Fund 
Raising Executive (ACFRE) is desirable. Special: A valid Class “C” California driver's license 
must be obtained within 10 days of establishing residency in the State of California. Travel 
to locations throughout the District is required. 

PC 2.2.22 
Director of Foundation Plans, organizes, and directs the activities of the Foundation at a college or the District Office 

by identifying and soliciting funds from private individuals, corporations, and foundations and 
managing the business affairs of the Foundation. 
 
A bachelor’s degree from a recognized college or university preferably with a major in public 
relations, journalism, communications, or a related field. An advanced degree in one of the 
aforementioned majors is desirable. AND Five years of recent, full-time, professional-level 
experience in managing a multi-faceted fundraising/advancement program. Additional 
qualifying experience may be substituted for the educational requirement on a year-for-year 
basis. Experience in marketing and public relations is desirable. Experience with an 
institution of higher learning or public agency is desirable. Special: A valid Class "C" 
California driver's license must be obtained within 10 days of establishing residency in the 
State of California. Travel throughout the District is required. 

PC 3.13.19 

Grants Coordinator Plans, coordinates, and monitors the implementation of a variety of college grants to ensure 
compliance with programmatic and fiscal requirements; researches and identifies a variety 
of grant sources, and provides technical assistance in the writing and review of grant 
proposals. 
 
Graduation from a recognized four-year college or university preferably with a major in 
business administration, public administration, economics, finance, or a related field AND 
three years of full-time, paid, professional-level experience in grant development, grant 
administration, or a related area.  Experience in an institution of higher learning is desirable. 
A master’s degree is desirable.  Special: A valid Class “C” California driver's license must be 
obtained within 10 days of establishing residency in the State of California. Travel throughout 
the District is required. 

PC 10.8.20 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
Resource Development Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Foundation 
Development Officer 

Identifies and solicits funds from private individuals, corporations, and foundations, fosters 
donor relations, and provides assistance in the management of the business affairs of the 
Foundation at a college or the District Office. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
fundraising management, non-profit management, philanthropic leadership, or a related field 
AND three years of full-time, paid or unpaid, professional-level experience in fund 
development or related field with a public or private agency.  Additional qualifying experience 
may be substituted for the educational requirement on a year-for-year basis. Experience in 
an institution of higher learning is desirable.  Special:  A valid Class "C" California driver's 
license must be obtained within 10 days of establishing residency in the State of California.  
Travel throughout the District is required. 

PC 11.4.20 

 



 

 

Los Angeles Community College District
Personnel Commission

Career Ladders Guide

BUSINESS MANAGEMENT OCCUPATIONS
Safety and Security Group

For faculty positions 
ADMINISTRATION OF JUSTICE

Minimum Qualifications: a 
Bachelor's degree AND two years 
of experience, OR an Associate 

degree AND six years of 
experience. 

Please refer to the LACCD List of 
Subject Fields  for faculty 

positions for which a Master's 
degree is required and for those 
disciplines in which a Master's 

degree is not generally expected 
or available.  

Safety and 
Emergency 

Preparedness 
Manager (1)

Environmental & 
Occupational 

Health and  
Safety Specialist 

(2)

Director of 
Safety and 

Security Services 
(1)



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
Safety and Security Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Director of Safety and 
Security Services 

Plans, develops, implements, and directs the safety and security services of the District 
to ensure protection for all students, District staff, and the public and provides oversight 
of the public safety contract for the campuses within the District and the District’s 
emergency preparedness plan. 
 

A bachelor’s degree from a recognized college or university preferably with a major in 
security management, emergency management, criminal justice, business 
administration, public administration, or related field. Four years of additional qualifying 
experience may be substituted for the degree requirement. AND Five years of recent full-
time, paid professional-level experience in developing and managing comprehensive 
safety and security programs and services for a public organization, military organization, 
law enforcement entity, or large corporate entity. Special: Certified Protection 
Professional (CPP) certification, or its equivalent, issued by the American Society for 
Industrial Security (ASIS), or a comparable recognized association is desirable. A valid 
Class “C” California driver’s license must be obtained within 10 days of establishing 
residency in the State of California. Travel to locations throughout the District is required. 

12.17.21 

Safety and Emergency 
Preparedness Manager 

Plans, develops, implements, and manages safety and emergency management and 
preparedness plans and services designed to ensure protection from, preparedness for, 
response to, recovery from and/or mitigation of hazards, threats, incidents, and other 
vulnerabilities at colleges and locations throughout the District. 
 

A bachelor’s degree from a recognized college or university preferably with a major in 
emergency management, business administration, public administration, or related field. 
Four years of additional qualifying experience may be substituted for the degree 
requirement. AND Four years of recent, full-time, paid, professional-level experience in 
the planning, development, and implementation of safety and emergency preparedness 
plans for a public organization, military organization, or large business entity. Special:  A 
Certificate in Emergency Management, or its equivalent, issued by the Emergency 
Management Institute, International Association of Emergency Managers (IAEM), or a 
comparable recognized association is desirable.  A valid Class “C” California driver’s 
license must be obtained within 10 days of establishing residency in the State of 
California.  Travel to locations throughout the District is required. 

PC 12.17.21 
Environmental and 
Occupational Health 
and Safety Specialist 

Develops, implements, coordinates, promotes, and evaluates safety and risk 
management programs encompassing environmental and occupational health, safety, 
hazardous materials management, and emergency preparedness services and activities. 
 

A bachelor’s degree from a recognized college or university or its equivalent.  Courses in 
safety engineering, industrial engineering, environmental and occupational health and 
safety, fire prevention, or closely related fields are desirable.  AND Three years of full-
time paid professional-level experience in environmental and occupational safety 
engineering, safety inspection, or safety program development, implementation, or 
administration.  Special:  A valid Class “C” California driver's license may be required for 
some positions. Travel to locations throughout the District may be required for some 
positions. 

PC 5.23.18 



 

 

SAP/ERP 
Manager

(1)

Los Angeles Community College District
Personnel Commission

Career Ladders Guide

SAP OCCUPATIONS
SAP/ERP Group

Please refer to the LACCD List of 

Subject Fields for faculty 

positions for which a Master's 

degree is not generally expected 

or available.  

Minimum Qualifications for faculty 

positions for which a Master's 

degree is not generally exptected:  

a Bachelor's degree AND two 

years of experience, OR any 

Associate degree AND six years 

of experience.

SAP Functional 
Team Leader 

(1)

ERP Team 
Leader (SS)

(1)

SAP Functional 
Business Analyst 

(3)

Assistant ERP 
Functional 

Business Analyst 
(0)

ERP Functional 
Business Analyst 

(SS)
(7)

Senior SAP 
Functional 

Business Analyst 
(2)

 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
SAP/ERP Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
SAP/ERP Manager Plans, defines, and develops SAP/ERP systems strategies and standards and coordinates, 

manages, and evaluates the work of assigned SAP/ERP production support and project 
teams. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
business administration, public administration, computer information systems, management 
information systems, or a related field. AND Six years of recent, full-time, paid, professional-
level experience in the configuration and modification or management of SAP Financial, SAP 
Material Management, SAP Human Resources, or ERP student systems, two years of which 
must have been in a supervisory capacity.  Special: A valid Class "C" California driver's 
license is required.  Travel to locations throughout the District is required. 

PC 6.23.21 

SAP Functional Team 
Leader 

Plans, assigns, and supervises the work of an assigned SAP functional team, develops and 
designs appropriate business processes in conjunction with functional managers, and 
personally performs the more complex and difficult professional work of the team. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in finance, 
accounting, business administration, public administration, human resources management, 
computer information systems, management information systems, or a related field AND five 
years of recent full-time, paid, professional-level experience in the functional configuration, 
modification, or maintenance of an SAP business system. Experience in a team leader or 
supervisor capacity is desirable. A current Certification of Capability in Business Analysis 
(CCBA) from International Institute of Business Analysis (IIBA) is desirable. Special: A valid 
Class “C” California driver's license is required. Travel to locations throughout the District is 
required. 

PC 4.21.21 
ERP Team Leader 
(Student Systems) 

Plans, assigns, and supervises the work of an assigned ERP student systems team, 
develops and designs appropriate business processes in conjunction with functional 
managers, and personally performs the more complex and difficult professional work of the 
team. 

 
A bachelor’s degree from a recognized college or university, preferably with a major in 
business administration, public administration, computer information systems, management 
information systems, or a related field.  Four years of recent, full-time, paid, professional-
level experience in the functional configuration, modification, or maintenance of an 
Enterprise Resource Planning (ERP) student system.  Experience in a team leader or 
supervisor capacity is desirable. A current Certified Business Analysis Professional (CBAP) 
certification from International Institute of Business Analysis (IIBA) is desirable.   Special: A 
valid Class "C" California driver's license is required.  Travel to locations throughout the 
District is required. 

PC 4.10.19 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
SAP/ERP Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Senior SAP Functional 
Business Analyst 
 

Analyzes and defines complex SAP business system functions, business processes, and 
user needs and performs innovative and highly complex functional configuration, testing, 
and maintenance tasks for assigned District’s SAP business systems modules according 
to operational and business needs. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
finance, accounting, business administration, public administration, human resources 
management, computer information systems, management information systems, or a 
related field AND four years of recent full-time paid professional-level experience in the 
functional configuration, modification, or maintenance of an SAP business system. A 
current Certification of Capability in Business Analysis (CCBA) from International Institute 
of Business Analysis (IIBA) is desirable. Special: A valid Class “C” California driver's license 
is required. Travel to locations throughout the District is required. 

PC 4.21.21 
SAP Functional 
Business Analyst 

Analyzes and defines complex SAP business systems functions, business processes, and 
user needs and performs complex functional configuration, testing, and maintenance tasks 
for assigned District’s SAP business systems modules according to operational and 
business needs. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
finance, accounting, business administration, public administration, human resources 
management, computer information systems, management information systems, or a 
related field AND three years of recent full-time paid professional-level experience in the 
functional configuration, modification, or maintenance of an SAP business system. A 
current Certification of Capability in Business Analysis (CCBA) from International Institute 
of Business Analysis (IIBA) is desirable. Special: A valid Class “C” California driver's license 
is required. Travel to locations throughout the District is required. 

PC 4.21.21 
ERP Functional 
Business Analyst 
(Student Systems) 

Analyzes and defines complex ERP student systems functions, business processes, and 
user needs and performs complex functional configuration, testing, and maintenance tasks 
for the District’s ERP student systems modules according to operational and business 
needs. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
business administration, public administration, computer information systems, 
management information systems, or a related field AND three years of recent, full-time, 
professional-level, paid experience in the functional configuration, modification, or 
maintenance of an Enterprise Resource Planning (ERP) student system. A current 
Certification of Capability in Business Analysis (CCBA) from International Institute of 
Business Analysis (IIBA) is desirable. Special: A valid Class “C” California driver's license 
is required.  Travel to locations throughout the District is required. 

PC 4.10.19 

 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
SAP/ERP Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Assistant ERP 
Functional Business 
Analyst 

Assists in analyzing and defining assigned ERP systems functions and business processes 
and user needs; participates in the functional configuration and maintenance of assigned ERP 
systems modules according to operational and business needs. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
business administration, public administration, finance, accounting, human resource 
management, computer information systems, management information systems, or a related 
field AND successful completion of a recognized Enterprise Resource Planning (ERP) 
certification. OR A bachelor’s degree from a recognized college or university, preferably with a 
major in business administration, public administration, finance, accounting, human resource 
management, computer information systems, management information systems, or a related 
field AND one year of recent, full-time, paid, professional-level experience in human resources 
processing, payroll, employee benefits, finance, budgeting, auditing, accounting, business 
management, asset management, student information processing, academic course 
management, or related area.  Experience with an ERP system is desirable. Special: A valid 
Class “C” California driver's license may be required for some positions.  Travel to locations 
throughout the District may be required for some positions. 

PC 4.10.19 
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BUSINESS MANAGEMENT OCCUPATIONS
Satellite Operations Group

Manager of 
Satellite Coll. 

Operations (0)

Faculty positions BUSINESS 

Minimum Qualifications: Master's in business, 

business management, business administration, 

accountancy, finance, marketing, or business 

education OR Bachelor's in any of the above AND 

Master's in economics, personnel management, 

public administration, or JD or LL.B degree OR 

Bachelor's in economics with a business 

emphasis AND Master's in personnel 

management, public administration, or JD or 

LL.B.degree OR the equivalent

Minimum qualifications for faculty positions for 

which a Master's degree is generally not expected 

or available:  a Bachelor's degree AND two years 

of experience, OR any Associate degree AND six 

years of experience.

Please refer to the LACCD List of Subject 

Fields .

Asst. Mgr of 
Satellite Coll. 

Operations (0)



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
Satellite Operations Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Manager of Satellite 
College Operations 

Plans, organizes, directs, evaluates, and manages the day-to-day operations and activities of a 
satellite education center of a college. 
 
A master’s degree from a recognized college or university, preferably with a major in 
business administration, public administration or a related field AND Two years of full-time, 
paid experience in managing the operations of an educational program or center OR A 
bachelor’s degree from a recognized four-year college or university, preferably with a major 
in business administration, public administration or a related field AND Four years of recent, 
full-time, paid experience in managing the operations of an educational program or center.  
Special: A valid Class “C” California driver's license.  Travel to locations throughout the 
District may be required. 

PC 6.13.18 
Assistant Manager of 
Satellite College 
Operations 

Supervises and manages the evening shift operations and activities of a satellite education 
center of a college. 
 
A master’s degree from a recognized college or university, preferably with a major in 
business administration, public administration or a related field. AND one year of full-time, 
paid experience in supervising or managing the operations of an educational program or 
center.  OR A bachelor’s degree from a recognized college or university, preferably with a 
major in business administration, public administration or a related field. AND three years of 
full-time, paid experience in supervising or managing the operations of an educational 
program or center.  Special: A valid Class “C” California driver's license.  Travel to locations 
throughout the District. 

PC 6.23.21 
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BUSINESS MANAGEMENT OCCUPATIONS
Training and Development Group

Training and 
Staff Develop. 

Mgr. (0)

Faculty positions BUSINESS 

Minimum Qualifications: Master's in business, 

business management, business 

administration, accountancy, finance, 

marketing, or business education OR 

Bachelor's in any of the above AND Master's in 

economics, personnel management, public 

administration, or JD or LL.B degree OR 

Bachelor's in economics with a business 

emphasis AND Master's in personnel 

management, public administration, or JD or 

LL.B.degree OR the equivalent

Minimum qualifications for faculty positions for 

which a Master's degree is generally not 

expected or available:  a Bachelor's degree 

AND two years of experience, OR any 

Associate degree AND six years of experience.

Please refer to the LACCD List of Subject 

Fields .

Professional 
Development 

Coordinator (2)



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Business Management Occupations 
Training and Development Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Training and Staff 
Development Manager 

Plans, develops implements, manages, delivers, and evaluates District-wide comprehensive 
interdisciplinary training and development programs and services for various groups and 
individuals. 
 
Graduation from a recognized college or university preferably with a degree in training and 
development, adult education, education, organizational development, or a related field. 
AND Five years of full-time, paid, professional experience in developing and implementing a 
comprehensive employee training program.  Experience in a higher education setting is 
desirable.  Special: A valid Class “C” California driver's license must be obtained within 10 
days of establishing residency in the state of California.  Travel to locations throughout the 
District is required. 

PC 9.27.16 
Professional 
Development 
Coordinator 

Develops, implements, manages, and evaluates professional development programs, 
events, and activities for various groups and individuals at a college or the District Office.  
Policies and content for faculty professional development activities are the purview of the 
Academic Senate as provided in State law and District policy. 
 
A bachelor’s degree from a recognized college or university.  Coursework in education, 
teaching, workforce education, adult education, occupational training, or a related field is 
desirable. AND Four years of full-time, paid, professional-level experience in designing, 
managing, and coordinating training and development programs, course content, and 
activities which included responsibility for assessing the needs of the targeted population 
group. Experience in a higher education setting with an employee development focus is 
desirable. Special: A valid California Class “C” driver’s license.  Travel to locations 
throughout the District is required. 

PC 11.6.19 
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Office Equipment Operations 
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OFFICE ADMINISTRATION OCCUPATIONS
Technical Accounting, Payroll, Human Resources Assistance, 

and Exam Proctor

Sr. Payroll 
Systems 

Technician (4)

Supervising 
Payroll Systems 
Technician (3)

Examination 
Proctor 

(2)

Senior Exam 
Proctor (0)

Sr. Human 
Resources 

Assistant (11)

Sr. Human 
Resources 

Technician (5)

Sr. Accounting 
Technician (5)

Supervising 
Accounting Tech. 

(6)

Office Assistant
(34) 

Registration 
Assistant 

(Intermittent)

See General 

Clerical Chart

See Admissions 

and Records 

Chart

See Personnel 

Chart

Accounting 
Technician (40)

Payroll Systems 
Technician (8)

Human 
Resources  

Assistant (11)

Payroll Assistant 
(15)

Procurement 
Technician (6)

Accounting 
Assistant (18)

See General 

Clerical and 

Administrative 

Support Chart

Cashier (14)

See Student 

Services Occupation 

Chart

Payroll Systems  
Coordinator (1)

See Accounting, 

Auditing, and 

Finance Chart



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Office Administration Occupations 
Technical Accounting Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Supervising 
Accounting Technician 

Plans, schedules, and supervises the work of a unit engaged in processing and 
maintaining clerical accounting and other related documents and resolves the most 
complex account discrepancies of the unit. 
 
Graduation from high school or its equivalent AND thirteen semester units of college-level 
accounting classes AND Three years of full-time, paid clerical accounting experience which 
must have included use of accounting related computer equipment and software. One year 
of the required experience must have also been in a lead or supervisory position.  A 
successfully completed college-level course in supervision or management may substitute 
for the required one year of experience in a lead or supervisory position. Courses in office 
management and supervision are desirable. 

PC 5.27.20 
Senior Accounting 
Technician 

Acts as a lead and participates in the work of a small unit engaged in processing clerical 
accounting and other related documents. 
 
Graduation from high school or its equivalent AND A. Thirteen semester units of college-
level accounting classes AND two years of full-time, paid clerical accounting experience 
which must have included use of accounting related computer equipment and software. 
Lead experience in a clerical accounting unit is desirable. OR B. Thirteen semester units 
of college-level accounting classes AND one year of full-time experience as an 
Accounting Technician with the Los Angeles Community College District. Lead 
experience is desirable. 

PC 5.27.20 
Accounting Technician  Classifies clerical accounting transactions; maintains, reconciles, and closes accounts; 

reviews and verifies accounting related documents and resolves discrepancies; and 
prepares data for financial statements. 
 
Graduation from high school or its equivalent AND Ten semester units of college-level 
accounting classes AND one year of full-time, paid clerical accounting experience which 
must have included some use of computer equipment and software.  OR Ten semester 
units of college-level accounting classes AND one year of full-time experience as an 
Accounting Assistant with the Los Angeles Community College District. 

PC 5.27.20 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Office Administration Occupations 
Technical Accounting Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
  

Accounting Assistant Performs routine clerical accounting and cash collection duties. 
 
Graduation from high school or its equivalent AND five semester units of college-level 
accounting classes OR Graduation from high school or its equivalent which included one 
year of high school-level bookkeeping classes AND six months of full-time, paid clerical 
accounting experience.  Experience in the use of computer equipment is desirable. 

PC 5.27.20 
 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Office Administration Occupations 
Payroll Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Supervising Payroll 
Systems Technician 

Plans, schedules, and supervises the work of a specialized clerical unit engaged in processing 
payroll/retirement data and records, and personally resolves the most complex and difficult payroll 
data discrepancies of the unit.  
 
Graduation from high school or its equivalent AND two years of full-time, paid experience in 
payroll operations or accounting using a computerized payroll system, including computation 
of salary payments and deductions and resolution of discrepancies. One year of the required 
experience must have included responsibility for providing work direction or supervision to 
lower-level personnel. Qualifying experience in a central payroll unit with comprehensive 
payroll operations serving over 1,500 employees is desirable. College-level coursework in 
accounting, office management, and principles of supervision and training are desirable. A 
successfully completed college-level course in supervision may substitute for the required 
one year of experience in a lead or supervisory capacity. 
 

PC 7.25.18 
Senior Payroll 
Systems Technician 

Independently performs the complete cycle of data entry, transaction processing, compilation and 
audit of data, preparation of reports and responses to inquiries, and resolution of system and 
employee issues for a more complex and specialized function or area of payroll or retirement 
operations and assists in providing work instruction and direction to lower-level staff in the unit. 
 
Graduation from high school or its equivalent AND two years of full-time paid experience in the 
preparation of payroll, using a computerized payroll system, including computation of salary 
payments and deductions and resolution of discrepancies. OR Graduation from high school or 
its equivalent AND one year of full-time, paid experience with the Los Angeles Community 
College District in the class of Payroll Systems Technician. 

PC 7.25.18 
Payroll Systems 
Technician 

Performs clerical-technical duties related to the entry of data, processing of forms and 
transactions, compilation and audit of data, preparation of reports and responses to inquiries, and 
resolution of system and employee issues related to payroll and retirement operations of the 
District. 
 
Graduation from high school or its equivalent AND one year of full-time, paid experience in the 
preparation of payrolls using a computerized payroll system, including computation of salary 
payments and deductions and resolution of discrepancies. OR Graduation from high school or its 
equivalent AND one year of full-time, paid experience with the Los Angeles Community College 
District in the preparation of time reports or personnel assignments. 

PC 7.25.18 
Payroll Assistant Reports time, performs specialized clerical duties related to the processing and tracking of payroll 

data records and salary savings, and resolves routine payroll problems for academic, classified, 
and/or unclassified employees of a college using the District’s computerized payroll system and 
other resources. 
 
Graduation from high school or its equivalent.  Experience: None is required.  One year of full-
time, paid general clerical experience which included use of computer equipment and public 
contact is desirable.  Time-keeping and recordkeeping experience is desirable. 

PC 8.14.19 



 

 
Complete job descriptions are available on the Personnel Commission web site at 
https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 
 
For further information, email the Personnel Commission Office at PersComm@laccd.edu.   
Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Office Administration Occupations 
Human Resources Assistance Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 
  
Senior Human 
Resources Technician 

Supervises, plans, coordinates, and participates in the work of a clerical personnel unit 
involved in the preparation and processing of a wide variety of employment transactions 
related to recruitment, selection, examination, compensation, employee health benefits, 
and/or assignment of academic, classified, and/or unclassified employees. 
 
An associate degree or its equivalent from a recognized college or university in computer 
applications and office technology (CAOT), business administration, or a related field 
AND two years of full-time, paid clerical experience in a human resources related 
department.  One year of the required experience must have been in a lead or supervisory 
capacity.  A successfully completed college-level course in supervision or management 
may substitute for the required one year of experience in a lead or supervisory capacity. 
OR Graduation from high school or its equivalent AND four years of full-time, paid clerical 
experience In a human resources related department.  One year of the required 
experience must have been in a lead or supervisory capacity.  A successfully completed 
college-level course in supervision or management may substitute for the required one 
year of experience in a lead or supervisory capacity.  Courses in human resources 
management, computer applications and office technology (CAOT), and business 
administration are desirable.  

PC 12.1.21 

Senior Human 
Resources Assistant 

Organizes and performs duties related to the preparation and processing of a wide variety 
of employment transactions related to recruitment, selection, examination, compensation, 
employee health benefits, and/or assignment of academic, classified, and/or unclassified 
employees.  May act as a lead person over a small clerical unit. 
 
Graduation from high school or its equivalent AND two years of full-time, paid clerical 
experience in a human resources related department. Nine (9) semester units at a 
college level or its equivalent in computer applications and office technology, business 
administration, and/or related fields may be substituted for one year of the required 
experience.  Special: A valid Class “C” California driver’s license may be required for 
some positions.  Travel to locations throughout the District may be required. 

PC 12.1.21  
Human Resources 
 Assistant 

Prepares and processes a variety of employment transactions related to recruitment, 
selection, certification, assignment, hire processing, compensation, and other related 
areas.  Interacts with a wide variety of customers to request information or explain 
employment procedures. 
 
Graduation from high school or its equivalent.  Experience: None is required.  One year 
of paid, full-time general clerical experience which included the use of computer 
equipment and public contact is desirable. 

PC 12.1.21 
 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Office Administration Occupations 
Exam Proctor Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Senior Examination 
Proctor 

Oversees and participates in the administration of written tests, performance tests, and 
interviews. 
 
Graduation from high school or its equivalent. AND Six months of paid experience in 
proctoring examinations.  Special: A valid Class “C” California driver's license may be 
required for some positions. Travel to locations throughout the District may be required 
for some positions. 

PC 6.13.18 
Examination Proctor Assists in administering written tests, performance tests, and interviews.  

 
Graduation from high school or its equivalent.  No experience is required.  Special: A valid 
Class “C” California driver's license may be required for some positions. Travel to 
locations throughout the District may be required for some positions.  

PC 6.13.18 

 



 

 

Los Angeles Community College District
Personnel Commission

Career Ladders Guide

OFFICE ADMINISTRATION OCCUPATIONS
Office Administration, Administrative Support, and Courier

Senior 
Administrative 
Assistant (21)

(C ) (1)
(S/C) (1)

Administrative 
Operations 

Technician (18)

Administrative 
Asst., Admin Svs. 

(1)

Academic 
Scheduling 

Specialist (10)

General Services 
Supervisor (1)

Legal Secretary 
(2)

Executive Legal 
Assistant (1)

Admin. Asst. to 
Bd. of Trustees 

(1)

Exec. Asst. to Bd. 
of Trustees (1)

Executive Asst. 
to Chancellor (1)

Courier (2)

Please refer to the LACCD List of 

Subject Fields for faculty 

positions for which a Master's 

degree is not generally expected 

or available.

Minimum Qualifications for faculty 

positions for which a Master's 

degree is not generally expected:  

a Bachelor's degree AND two 

years of experience, OR any 

Associate degree AND six years 

of experience. 

Executive 
Assistant (3)

(C) (13)

Procurement 
Technician (6)

Admin. Asst.
to  the

Chancellor (1)

Senior Office 
Asst. (51)

Office Asst. (34)

Secretary (41)

Administrative 
Assistant (43)

(C ) (1)

Facilities 
Operations 

Technician (1)

Administrative 
Intern (2)

See 

Administrative 

Chart

 
 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Office Administration Occupations 
Office Administration Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 
  

General Services 
Supervisor 

Plans, organizes, supervises, and participates in the work of staff assigned to multiple 
centralized support services such as reprographics, courier and office delivery, mail, 
telephone, central supply, and civic center permits.  
 

An associate degree or its equivalent from a recognized college or university preferably 
with a major in business administration, computer applications and office technologies 
(CAOT), or a related field AND two years of full-time, paid clerical experience, which must 
have included the operation and minor maintenance of high-speed programmable 
photocopiers and binding and finishing reprographic equipment. One year of the required 
experience must have been in a supervisory or lead capacity. A successfully completed 
college-level course in supervision or management may substitute for the required one 
year in a supervisory or lead capacity. OR Graduation from high school or its equivalent 
AND three years of full-time, paid clerical experience, which must have included the 
operation and minor maintenance of high-speed programmable photocopiers and binding 
and finishing reprographic equipment.  One year of the required experience must have 
been in a supervisory or lead capacity. A successfully completed college-level course in 
supervision or management may substitute for the required one year in a supervisory or 
lead capacity. 

PC 8.8.18 
Procurement 
Technician 

Performs specialized clerical duties related to the preparation and processing of 
procurement documents and provides technical support in gathering information and 
expediting the purchase of materials, services, equipment, and supplies for a college or the 
District Office. 
 

Graduation from high school or its equivalent AND one year of full-time, paid clerical 
experience in procurement. 

PC 11.22.17 

Senior Office Assistant Performs a variety of complex clerical functions and applies the established processes 
and procedures of an assigned office or department. 
 

Education: Graduation from high school or its equivalent.  Experience: None is required. One 
year of full-time paid general clerical experience which included use of computer equipment 
and public contact is desirable. Special: Appointment to a position in a Sheriff’s Office is 
subject to fingerprinting, a review of conviction record, and a background investigation 
(California Penal Code, Section 13510; California Code of Regulations, Title XI, Division II, 
Article I; Commission on Peace Officers Standards and Training (POST), Section 1018, 
Subsection C. Appointment to some positions require that a person is either a citizen or a 
lawful permanent resident of the United States (Code of Federal Regulations (214.3). 

PC 7.14.21 
Office Assistant Performs a wide variety of responsible general clerical duties related to the operation of 

an office.  May operate a multi-line telephone system or a communications system 
console to relay a college’s or the District Office’s incoming and outgoing calls to proper 
persons or offices. 
 

Graduation from high school or its equivalent.  One year of full-time paid general clerical 
experience which included use of computer equipment and public contact is desirable. 

PC 7.14.21 
 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Office Administration Occupations 
Administrative Support Group 

 

The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Executive Assistant to 
the Chancellor 

Performs a variety of specialized, complex, and confidential administrative support duties 
of the highest level of responsibility, confidentially, and sensitivity for the Chancellor and 
manages the clerical operations of the Chancellor’s Office. 
 
A bachelor’s degree or its equivalent from a recognized college or university preferably 
with a major in business administration, communications, or a related field AND five years 
of full-time, paid experience providing administrative assistance to an executive or 
administrator. Qualifying experience must have also included use of computer software 
such as word processing and spreadsheet. Special: A valid Class "C" California driver’s 
license is required. Travel to locations throughout the District is required. 

PC 5.5.21 

Executive Assistant to 
the Board of Trustees 

Performs a variety of highly responsible and confidential administrative support duties for 
the members of the Board of Trustees. An incumbent is required to use a considerable 
degree of independence, discretion, and tact, and exercise sound judgement in the 
performance of duties. 
 
An associate degree or its equivalent from a recognized college or university preferably 
with a major in computer applications and office technologies (CAOT), business 
administration, or a related field AND five years of full-time, paid experience providing 
administrative assistance to an executive or administrator. Qualifying experience must 
have also included use of computer software such as word processing and spreadsheet. 
Experience working with elected officials is desirable.  Special:  A valid Class “C” 
California driver’s license is required. Travel to locations throughout the District is 
required. 

PC 4.21.21 

Administrative 
Assistant to the 
Chancellor 
 
 

Assists in providing specialized, complex, and confidential administrative support duties 
to the Chancellor's Office. 
 
An associate degree or its equivalent from a recognized college or university preferably 
with a major in computer applications and office technology (CAOT), business 
administration, or a related field AND four years of full-time, paid experience which 
included providing administrative assistance to an executive or administrator. Qualifying 
experience must have also included use of computer software such as word processing 
and spreadsheet. Special: A valid Class “C” California driver’s license is required. Travel 
to locations throughout the District may be required. 

PC 4.21.21 
Administrative 
Assistant to the Board 
of Trustees 

Assists in providing a variety of specialized and confidential administrative support duties 
for members of the Board of Trustees and provides recording and transcribing support at 
the proceedings of the Board of Trustees and other meetings. Prepares the minutes of 
Board of Trustees regular, special, and committee meetings. 
 

An associate degree or its equivalent from a recognized college or university preferably 
with a major in computer applications and office technology (CAOT), business 
administration, or a related field AND three years of full-time paid administrative support 
experience. Qualifying experience must have also included use of computer software 
such as word processing and spreadsheet.  Special:  A valid Class “C” California driver's 
license is required. Travel to locations throughout the District is required. 

PC 4.21.21 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Office Administration Occupations 
Administrative Support Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Legal Secretary Performs a variety of specialized, complex, and confidential legal clerical work in the General 

Counsel’s office which requires the knowledge of legal terminology and legal procedures. 

 

Graduation from high school or its equivalent AND Possession of a Legal Administrative 
Assistant Certificate or its equivalent. OR Completion of a legal procedures course leading to 
a Legal Administrative Assistant Certificate or its equivalent AND two years of full-time, paid 
clerical office experience preferably including experience in preparing a variety of legal forms 
and documents. OR Two years of full-time paid clerical experience in a law office including six 
months of experience in preparing a variety of legal forms and documents. Special:  A valid 
Class “C” California driver's license may be required for some positions. Travel to locations 
throughout the District may be required for some positions. 

PC 7.25.18 
Senior Administrative 
Assistant / 
Senior Administrative 
Assistant (C) 
Senior Administrative 
Assistant (S/C)  

Performs a variety of responsible administrative support duties to relieve a senior administrator 
of administrative details relative to the business operations of the assigned organizational unit. 
 
An associate degree or its equivalent from a recognized college or university, preferably with a 
major in computer applications and office technology (CAOT), business administration, or a 
related field AND two years of full-time, paid experience in providing administrative assistance 
to an administrator or manager. Two years of additional qualifying experience may substitute 
for the degree requirement. 

PC 6.24.20 
Administrative 
Assistant / 
Administrative 
Assistant (C) 

Performs a variety of responsible administrative support duties to relieve an administrator or 
manager of administrative details relative to the business operations of the assigned office 
or department. 
 
An associate degree or its equivalent from a recognized college or university with a major in 
computer applications and office technology (CAOT), business administration, or a related 
field. OR Graduation from high school or its equivalent AND two years of full time, paid 
clerical experience. Qualifying experience must have also included the use of computer 
software such as word processing and spreadsheet. 

PC 6.24.20 
Secretary Performs a variety of responsible secretarial and clerical duties in support of a program or 

department. 
 

Education: Graduation from high school or its equivalent. Experience: None is required.  One 
year of paid, full-time general clerical experience which included use of computer equipment 
and public contact is desirable. 

PC 6.24.20 
 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Office Administration Occupations 
Administrative Support Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Executive Assistant / 
Executive Assistant 
(Confidential) 

Performs a variety of highly responsible administrative support duties to relieve a College 
President or District Office executive of administrative details relative to the business 
operations of the assigned organizational unit. An incumbent is required to use a 
considerable degree of independence and discretion, and exercise sound judgment in 
the performance of the assigned duties. 
 
An associate degree or its equivalent from a recognized college or university preferably 
with a major in computer applications and office technology (CAOT), business 
administration, or a related field AND three years of full-time, paid experience in providing 
administrative assistance to an executive or administrator. Qualifying experience must 
have also included use of computer software such as word-processing and spreadsheet. 
Special: A valid Class “C” California driver’s license is required. Travel to location 
throughout the District may be required. 

PC 5.5.21 
Executive Legal 
Assistant 

Performs a variety of specialized, complex, and confidential administrative support duties for 
the General Counsel and manages the clerical operations of the office.  
 
An associate degree, or its equivalent from a recognized college or university preferably 
with a major in legal office assisting, legal secretary, computer applications and office 
technology (CAOT), or a closely related field AND three years of full-time, paid experience 
performing a variety of legal administrative assistance or legal secretarial duties.  OR 
Graduation from high school or its equivalent AND possession of a Legal Administrative 
Assistant Certificate or its equivalent AND four years of full-time, paid experience 
performing a variety of legal administrative assistance or legal secretarial duties.  OR 
Graduation from high school or its equivalent AND five years of full-time, paid experience 
performing a variety of legal administrative assistance or legal secretarial duties. 

PC 1.13.21 

Administrative Assistant, 
Administrative Services 

Performs a variety of highly responsible administrative support duties to relieve a Vice 
President, Administrative Services, of details relative to the business operations of his/her 
office including managing the clerical operations of the office. 
 
An associate degree or its equivalent from a recognized college or university preferably 
with a major in computer applications and office technologies (CAOT), business 
administration, or a closely related field AND three years of full-time, paid experience 
related to at least two of the following areas: budgeting, accounting, procurement and 
contracts, personnel, and payroll. The required experience must have included the use 
of at least one computer software application, preferably a spreadsheet or database 
management application.  OR Graduation from high school or its equivalent AND five 
years of full-time, paid experience with the Los Angeles Community College District which 
included three years of experience related to at least two of the following areas: 
budgeting, accounting, procurement and contracts, personnel, and payroll.  The required 
experience must have included the use of at least one computer software application, 
preferably a spreadsheet or database management application.  College-level course 
work in computer applications and office technologies (CAOT), business administration, 
or a related field is desirable. 

PC 4.26.16 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Office Administration Occupations 
Administrative Support Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Academic Scheduling 
Specialist 

Performs paraprofessional and technical duties related to the production of a college’s 
schedule of classes and catalog. 
 
A bachelor’s degree from a recognized college or university which must have included or 
been supplemented by 18 semester units in computer applications technology, computer 
information technology, math or a related field. OR An associate degree or its equivalent 
from a recognized college or university with a major in computer applications and office 
technology (CAOT), computer information technology, math, or a related field AND two 
years of full-time, paid experience in coordinating the clerical operations of an office or in 
desktop publishing. The required experience must have included responsibility for 
establishing project schedules and logistics, developing and maintaining a database, and 
resolving database problems.  Related experience in a college setting is desirable. OR 
Graduation from high school or its equivalent AND two years of full time, paid experience 
which included responsibilities related to the preparation of a college catalog, college 
class schedule, or the assignment of academic college staff. College-level course work 
in computer applications and office technology (CAOT), computer information technology, 
math or a related field is desirable. 

PC 7.25.18 
Facilities Operations 
Technician 

Performs specialized paraprofessional staff duties in the District's Facilities Planning and 
Development department, which includes processing various documents related to the 
operational activities of the department as well as assisting in developing and 
implementing procedures for the processing of facilities related documents in a 
computerized project management system. 
 
An associate degree or its equivalent from a recognized college or university preferably 
with a major in computer applications and office technology (CAOT), business 
administration, construction management, project management, architecture, 
engineering, or a related field AND three years of full-time, paid experience in providing 
a variety of administrative support duties, which included one year of experience in 
processing documents related to construction or maintenance contracts. Two years of 
additional qualifying experience may be substituted for the degree requirement.  Special:  
A valid Class “C” California driver's license.  Travel to locations throughout the District is 
required. 

PC 3.21.22 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Office Administration Occupations 
Administrative Support Group 

The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Administrative 
Operations Technician 

Performs paraprofessional staff duties for a major organizational unit related to areas such 
as budgeting, procurement and contracts, asset management, personnel, payroll, the 
production of a college’s schedule of classes and catalog, and other centralized 
administrative activities. 
 
An associate degree or its equivalent from a recognized college or university, preferably 
with a major in computer applications and office technology (CAOT), business 
administration, or a related field AND two years of full-time, paid, clerical experience which 
included the processing of documents related to one or more of the following areas: 
budgeting, purchasing, personnel, payroll, contracts, or the preparation of a college 
catalog and/or schedule of classes. The required experience must have included the use 
of at least one computer software application preferably a spreadsheet or database 
management application.  Two years of additional qualifying experience may be 
substituted for the degree requirement. 

PC 9.2.20 

 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

 
Office Administration Occupations 

Courier Group 
 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Courier Operates a van or other light vehicle to transport materials and documents, and performs 

routine manual and clerical duties. 
 
Graduation from high school or its equivalent AND one year of full-time, paid experience 
in the operation of an automobile.  Special: A valid Class "C" California driver's license.  
Travel to locations throughout the District is required. Physical Requirements:  Ability to 
lift and move packages weighing up to 50 pounds. 

PC 7.25.18 
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Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Office Administration Occupations 
Office Equipment Operations Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
General Services 
Supervisor 

Plans, organizes, supervises, and participates in the work of staff assigned to multiple 
centralized support services such as reprographic, courier and office delivery, mail, 
telephone, central supply, and civic center permits. 
 
An associate’s degree or its equivalent form a recognized college or university in 
preferably with a major in business administration, computer applications and office 
technologies (CAOT), or a related field AND two years of full-time, paid clerical 
experience, which must have included the operation and minor maintenance of high-
speed programmable photocopiers and binding and finishing reprographic equipment. 
One year of the required experience must have been in a supervisory or lead capacity. A 
successfully completed college-level course in supervision may substitute for the required 
one year in a supervisory or lead capacity. OR Graduation from high school or it 
equivalent AND Three years of full-time, paid clerical experience which must have 
included the operation and minor maintenance of high-speed programmable 
photocopiers and binding and finishing reprographic equipment. One year of the required 
experience must have been in a supervisory or lead capacity. A successfully completed 
college-level course in supervision may substitute for the required one year in a 
supervisory or lead capacity. 

PC 8.8.18 
Lead Support Services 
Assistant 

Acts as a lead and participates in the work of a small clerical unit engaged in providing 
centralized support services such as reprographics, mail processing, office delivery, 
central supply, and telephone for a college. 
 
Graduation from high school or its equivalent AND two years of full-time, paid clerical 
experience, which must have included the operation and minor maintenance of high-
speed programmable photocopiers and binding and finishing reprographic equipment.  
Lead experience in a small clerical unit responsible for general support services is 
desirable.  Physical Requirements:  Ability to stand for long periods of time.  Ability to 
move and lift loads up to 50 pounds. Special: A valid Class “C” California driver's license 
may be required for some positions. 

PC 10.9.19 
Reprographic 
Equipment Operator 

Sets-up, operates, and performs minor maintenance on high-speed programmable 
photocopy machines and other related reprographic equipment. 
 
Graduation from high school or its equivalent AND one year of full-time, paid clerical 
experience, preferably including the operation and minor maintenance of high-speed 
programmable photocopiers and binding and finishing reprographic equipment.  Physical 
Requirements: Ability to stand for long periods of time.  Ability to move and lift loads up 
to 50 pounds. 

PC 8.8.18 

 



SECTION III 
 
 

Facilities Occupations 
 

Facilities Project, Construction Inspection 
  

Crafts 
 

Maintenance Operations 
 

Custodial 
 

Electronics 
 

Equipment Repair 
 

Facilities Operations 
 

Gardening 
 

Stock Control



Los Angeles Community College District
Personnel Commission

Career Ladders Guide

FACILITIES OCCUPATIONS
Facilities Project and Construction Inspection 

Dir. of Fac. Plan. 
& Devel. (1)

Facilities Project 
Manager (3)

Please refer to the LACCD List of 
Subject Fields for faculty 

positions for which a Master's 
degree is required and for 

disciplines for which a Master's 
degree is not generally expected 

or available.

Minimum Qualifications for faculty 
positions for which a Master's 

degree is not generally expected:  
a Bachelor's degree AND two 
years of experience, OR an 

Associate degree AND six years 
of experience.

 

Supervising 
Construction 
Inspector (1)

Construction 
Inspector (1)

 Maintenance 
and Operations 

Standards 
Coordinator (1)

Vice Chancellor/ 
Chief Facilities 

Executive
(1)

Sustainability 
and Utility 
Program 

Manager (1)

Utility Systems 
and Controls 
Specialist (0)

Central Plant/Utility 
Infrastructure 

Project Manager (0)

Dir. Of Bond 
Capital 

Construction (1)



 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Facilities Project Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Vice Chancellor/Chief 
Facilities Executive 

Serves as the executive responsible for all aspects of the District’s Facilities Planning and 
Development Division including oversight of capital construction projects funded by bond 
measures and other sources and technical direction over college facilities management 
activities.  
 
A bachelor’s degree from a recognized college or university preferably with a major in 
engineering, architecture, facilities management, construction management, or related field. 
An advanced degree in one of the aforementioned fields and/or a valid Certificate of 
Registration as a Professional Engineer by the California State Board of Registration of Civil 
and Professional Engineers is/are desirable.  A Well Qualified Candidate will have: Five 
years of strategic and operational leadership experience in the management of multiple 
capital construction projects of $100 million or more.   A reputation for integrity, transparency, 
and accountability with sound technical skills, analytical ability, good judgment, and strong 
operational focus.  Special: Travel   to locations within and outside the District is required. 
Possession of a valid Class C California driver's license must be obtained within 10 days of 
establishing residency in the State of California. 

PC 6.24.20 
Director of Facilities 
Planning and 
Development 

Serves as the executive responsible for all aspects of the District’s Facilities Planning and 
Development Division including oversight of capital construction projects funded by bond 
measures and other sources and technical direction over college facilities management 
activities.  
 
A bachelor’s degree from a recognized college or university preferably with a major in 
engineering, architecture, facilities management, construction management, or related field. 
An advanced degree in one of the aforementioned fields and/or a valid Certificate of 
Registration as a Professional Engineer by the California State Board of Registration of Civil 
and Professional Engineers is/are desirable.  A Well Qualified Candidate will have: Five 
years of strategic and operational leadership experience in the management of multiple 
capital construction projects of $100 million or more.   A reputation for integrity, transparency, 
and accountability with sound technical skills, analytical ability, good judgment, and strong 
operational focus.  Special: Travel   to locations within and outside the District is required. 
Possession of a valid Class C California driver's license must be obtained within 10 days of 
establishing residency in the State of California. 

PC 10.7.20 



 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Facilities Project Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Director of Bond 
Capital Construction 

Assists the Vice Chancellor/Chief Facilities Executive in planning, organizing, 
coordinating, evaluating, and directing the business operations of capital 
construction projects funded by bond and blended money sources. 
 
A bachelor’s degree from a recognized college or university, preferably with a 
major in architecture, construction management, engineering, planning, or a 
related field. An advanced degree in one of the aforementioned majors and/or a 
recognized certification or license in one of the aforementioned fields is desirable. 
AND Five years of recent, full-time, paid, professional-level experience in a senior 
facilities management position with responsibility for an integrated capital 
construction program of 100 million or more. Experience must have included the 
supervision of staff, which included professional-level employees. Experience 
with the planning and construction of educational facilities is highly desirable. 
Special: A valid Class “C” California driver's license must be obtained within 10 
days of establishing residency in the State of California. Travel to locations 
throughout the District is required. 

PC 9.23.20 
 



 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Facilities Project Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirement 

  
Maintenance and 
Operations Standards 
Coordinator 

Plans, develops, and coordinates the implementation of comprehensive standards, 
guidelines, and training for maintenance and operations programs of the District; monitors 
program compliance and effectiveness; manages the District’s Computerized Maintenance 
Management System (CMMS). 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
facilities planning, engineering, construction management, or a related field.  AND Three 
years of full-time, paid, professional-level experience in coordinating building maintenance 
and repair projects or construction projects for a large educational, governmental or 
commercial agency, which must have included the use of a computerized maintenance 
management system.  Special: A valid Class “C” California driver’s license.  Travel to 
locations throughout the District is required. 

PC 3.13.19 
Sustainability and 
Utility Program 
Manager 

Plans, develops, implements, manages, and evaluates a District-wide sustainability and 
utility management programs; identifies and evaluates new and innovative energy 
technologies for the District and makes appropriate recommendations. 
 
Possession of a current Certified Energy Manager credential issued by the Association of 
Energy Engineers.  OR A bachelor’s degree from a recognized college or university 
preferably with a degree in energy management, civil engineering, electrical engineering, 
mechanical engineering, architecture, or a related field AND three years of full-time paid 
professional-level experience in sustainability and utility management within a large, multi-
facility environment including assessment of new energy technologies and implementation 
of alternative energy systems. Related experience with an educational institution is 
desirable. OR Any equivalent combination of the above.  Special:  A valid Class “C” California 
driver's license.  Travel to locations throughout the District may be required. 

PC 12.7.22 

 



 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Facilities Project Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 

Job Classification Job Definition and Minimum Education and Experience Requirement 

  
Facilities Project 
Manager 

Plans, coordinates, budgets, and manages assigned college construction and renovation 
projects from the initial planning phase through final completion to ensure that projects 
and successfully delivered within budget, schedule, and in compliance with regulatory 
guidelines and District specifications. 
 

A bachelor’s degree from a recognized college or university, preferably with a major in 
architecture, construction management, engineering, urban planning, or a related field 
AND four years of full-time, paid, professional-level experience in planning facilities or 
managing the construction of educational, governmental, or commercial building projects. 
Experience with the project life cycle and planning and construction of educational 
facilities is highly desirable. OR Possession of a current Project Management 
Professional (PMP) certification from the Project Management Institute or equivalent such 
as successful completion of a recognized college-level project management curriculum 
OR a Certified Construction Manager (CCM) certification from the Construction 
Management Association of America AND five years of full-time, paid, professional-level 
experience in planning facilities or managing the construction of educational, 
governmental, or commercial building projects. Experience with the project life cycle and 
planning and construction of educational facilities is highly desirable. Special: A valid 
Class “C” California driver's license.  Travel to locations throughout the District is required. 

PC 7.28.21 



 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Facilities Project Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirement 

  
Central Plant/Utility 
Infrastructure Project 
Manager 

Provides day-to-day management, oversight, and guidance over design and construction 
projects involving central utility plants, power generation (combined heat & power), chiller 
plants, boiler plants, hydronic systems, and related facilities; insures the operational 
integrity and regulatory compliance of central plants and utility systems throughout the 
District. 
 
A bachelor’s degree from a recognized college or university in mechanical, electrical, or 
controls engineering, or a related field. Possession and maintenance of a Professional 
Engineer (PE) license and certification as a Project Management Professional (PMP) are 
desirable AND three years of full-time paid professional-level experience in planning or 
managing the construction of central utility plants, power generation (combined heat & 
power), chiller plants, boiler plants, hydronic systems, and similar design and construction 
projects. Experience with the planning and construction of educational facilities is highly 
desirable. Special: A valid Class “C” California driver’s license must be obtained within 10 
days of establishing residency in the State of California. Travel to locations throughout the 
District is required 

 
PC 5.4.22 

Utility Systems and 
Controls Specialist 

Monitors, configures, calibrates, and evaluates utility technologies, systems and controls to 
maintain optimum operating levels, reduce energy costs, ensure safe and reliable service, 
and improve energy related efficiency.  Technologies and systems include but are not limited 
to: electrical; heating, ventilation, and air-conditioning (HVAC); lighting; air quality; and 
alternative, renewable, and green energy options. 
 
Possession of a current Certified Energy Manager credential issued by the Association of 
Energy Engineers. OR a bachelor’s degree from a recognized college or university with a 
degree in mechanical engineering, electrical engineering, or a related field AND one year of 
full-time paid experience in the programming and calibration of utility management systems.  
OR Completion of a college level course of study as an energy management technician or 
its equivalent AND three years of full-time, paid experience in the configuration and 
calibration of utility management systems. OR Any equivalent combination of the above.  
Special:  A valid Class “C” California driver's license.  Travel throughout the District may be 
required. 

PC 12.21.22 



 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Construction Inspection Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Supervising 
Construction Inspector 

Plans, coordinates, and supervises the work of all District and contracted construction 
inspectors and participates in the continuous inspection of all phases of assigned 
construction, alterations, and improvement projects to insure compliance with plans, 
specifications, and contract documents in accordance with applicable codes and District 
rules, regulations, and procedures. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
architecture, construction management, engineering, or a related field. Four years of 
experience as a construction inspector of record on educational, governmental, or 
commercial facility construction projects may be substituted for the degree requirement. 
Special:  Pursuant to Section 17311 of the California Education Code, must possess the 
Division of the State Architect certification as Class 1 inspector of record and must meet 
requirements for recertification every 48 months. Experience with construction of educational 
facilities as well as in a supervisor or lead capacity is desirable. A valid Class “C” California 
driver’s license. Travel to locations throughout the District is required. 

PC 1.25.23 

Construction Inspector Performs continuous inspection of all phases of construction and alterations and 
improvement projects to insure compliance with plans, specifications, and contract 
documents in accordance with applicable codes and District rules, regulations, and 
procedures. 
 
Pursuant to Section 17311 of the California Education Code, must possess the Division 
of the State Architect certification as Class 1 inspector of record and must meet 
requirements for recertification every 48 months.  Experience with construction of 
educational facilities is desirable.  Special: A valid Class “C” California driver's license. 
Travel to locations throughout the District is required. 

PC 2.8.23 



 

 
Los Angeles Community College District

Personnel Commission

Career Ladders Guide

FACILITIES  OCCUPATIONS
Crafts

Carpenter (8) Painter (15) Plumber (14)Electrician (16)
Heating & Air 

Cond. Tech.  (16)
Locksmith (9)

Lead Painter (1)
Lead Heating & 
Air Cond. Tech. 

(3)

Lead Electrician 
(3)

Lead Carpenter 
(1)

Lead Plumber (1)

Plasterer (1)

General 
Foreman (12)

Director of 
College Facilities 

(8)

Maintenance 
Assistant (33)

Please refer to the LACCD List of 

Subject Fields for faculty 

positions for which a Master's 

degre is not generally expected or 

available.

Minimum Qualifications for faculty 

positions for which a Master's 

degree is not generally expected:  

a Bachelor's degree AND two 

years of experience, OR any 

Associate degree AND six years 

of experience.



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Carpentry Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Lead Carpenter Acts as a lead and participates in the work of a small group of journey-level workers of 

the carpentry trade and other assigned staff engaged in constructing, maintaining, 
altering, and repairing building components and structures made of wood and other 
building materials at a college. 
 
Graduation from high school or its equivalent AND completion of a recognized apprentice 
training program of at least four years’ duration in the carpentry trade AND two years of 
full-time, paid. journey-level experience in the carpentry trade.  Experience in a lead 
capacity is desirable.  OR Graduation from high school or its equivalent AND six years of 
full-time. paid experience in carpentry work under the supervision of a journeyman or 
crafts supervisor.  Two years of the required experience must have been at the journey-
level.  Experience in a lead capacity is desirable.  Special: A valid Class “C” California 
driver's license may be required for some positions.  Travel to locations throughout the 
District may be required for some positions.  SPECIAL NOTE: Prior to employment, all 
successful candidates will be required to pass an asbestos medical examination in 
compliance with the General Industry Safety Orders, Section 5208, Title 8 of the California 
Administrative Codes. 

PC 6.13.18 

Carpenter Performs skilled journey-level carpentry work in the construction, maintenance, alteration, 
and repair of building components and structures made of wood and other building 
materials at a college. 
 
Graduation from high school or its equivalent AND completion of a recognized apprentice 
training program of at least four years’ duration in the carpentry trade AND one year of 
full-time, paid, journey-level experience in the carpentry trade.  OR Graduation from high 
school or its equivalent AND five years of full-time, paid experience in carpentry work 
under the supervision of a journeyman or crafts supervisor. One year of the required 
experience must have been at the journey-level.  Special: A valid Class “C” California 
driver's license may be required for some positions. Travel to locations throughout the 
District may be required for some positions. SPECIAL NOTE: Prior to employment, all 
successful candidates will be required to pass an asbestos medical examination in 
compliance with the General Industry Safety Orders, Section 5208, Title 8 of the California 
Administrative Codes. 

PC 6.13.18 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Carpentry Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Locksmith Performs skilled journey-level locksmith work in the installation, adjustment, 
maintenance, repair, and replacement of all types of locks and integrated security 
systems, access control devices and other types of lock hardware such as latches, door 
checks, and panic bars, including changing of lock combinations and making of keys. 
 
Graduation from high school or its equivalent AND completion of an apprenticeship 
program of at least four years’ duration in the locksmithing trade AND one year of recent, 
full-time, paid, journey-level experience in the locksmithing trade.  OR Graduation from 
high school or its equivalent AND five years of recent, full-time, paid experience in the 
locksmithing trade under the supervision of a journeyman or crafts supervisor.  One year 
of the required experience must have been at the journey-level.  Special: A valid Class 
“C” California driver's license may be required for some positions. Travel to locations 
throughout the District may be required for some positions.  SPECIAL NOTE: Some 
positions may involve working with asbestos and/or lead and will require an incumbent to 
participate in an asbestos and/or lead medical screening examination in compliance with 
the California Code of Regulations, Title 8, Sections 1529 and 1532.1. 

PC 6.13.18 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Group 
Crafts Supervisor Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
General Foreman Plans, coordinates, and supervises the work of skilled journey-level workers of at least three 

building trades and other staff assigned to construction projects, maintenance and repair 
of buildings and equipment at a college, and has job site responsibility for various building 
trades projects. 
 
Graduation from high school or its equivalent AND completion of a recognized apprentice 
training program of at least four years’ duration in a building trade AND three years of full-
time, paid, journey-level experience in one or more building trades.   One year of the 
required experience must have been in a lead or supervisory capacity.  OR Graduation 
from high school or its equivalent AND seven years of full-time, paid experience in one or 
more building trades.   Three years of the required experience must have been at the 
journey-level including one year of experience in a lead or supervisory capacity.  Special: 
A valid Class “C” California driver's license may be required for some positions. Travel to 
locations throughout the District may be required for some positions.  SPECIAL NOTE:  
Some positions may involve working with asbestos and/or lead and will require an 
incumbent to participate in an asbestos and/or lead medical screening examination in 
compliance with the California Code of Regulations, Title 8, Sections 1529 and 1532.1. 

PC 6.27.18 
 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Electrical Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Lead Electrician Acts as a lead and participates in the work of a small group of journey-level workers of 

the electrical trade and other assigned staff engaged in installing, maintaining, modifying, 
and repairing a variety of electrical systems and equipment related to light, heat, 
communications, and power at a college. 
 
Graduation from high school or its equivalent AND completion of a recognized apprentice 
training program of at least four years’ duration in the electrical trade AND two years of 
recent, full-time, paid, journey-level experience in the electrical trade.  Experience in a 
lead capacity is desirable.  OR Graduation from high school or its equivalent AND six 
years of recent, full-time, paid experience in electrical work under the supervision of a 
journeyman or crafts supervisor. Two years of the required experience must have been 
at the journey-level.  Experience in a lead capacity is desirable.  Special: A valid Class 
“C” California driver's license may be required for some positions. Travel to locations 
throughout the District may be required for some positions.  SPECIAL NOTE: Prior to 
employment, all successful candidates will be required to pass an asbestos medical 
examination in compliance with the General Industry Safety Orders, Section 5208, Title 8 
of the California Administrative Codes. 

PC 6.27.18 
Electrician Performs skilled journey-level electrical work in the installation, maintenance, alteration, 

and repair of a variety of electrical systems and equipment related to light, heat, 
communications, and power at a college. 
 
Graduation from high school or its equivalent AND completion of a recognized apprentice 
training program of at least four years’ duration in the electrical trade AND one year of 
recent, full-time, paid, journey-level experience in the electrical trade.  OR Graduation 
from high school or its equivalent AND five years of recent, full-time, paid experience in 
electrical work under the supervision of a journeyman or crafts supervisor. One year of 
the required experience must have been at the journey-level.  Special: A valid Class “C” 
California driver's license may be required for some positions. Travel to locations 
throughout the District may be required for some positions.  SPECIAL NOTE: Prior to 
employment, all successful candidates will be required to pass an asbestos medical 
examination in compliance with the General Industry Safety Orders, Section 5208, Title 8 
of the California Administrative Codes. 

PC 6.27.18 
 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Heating and Air Conditioning Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Lead Heating and Air 
Conditioning Technician 

Acts as a lead and participates in the work of a small group of journey-level workers of 
the heating and air conditioning trade and other assigned staff engaged in installing, 
inspecting, maintaining, altering, and repairing hot water, high and low pressure steam, 
and direct gas-fired heating, chilled water and direct expansion refrigeration and air 
conditioning, and ventilating systems, equipment, and controls at a college. 
 
Graduation from high school or its equivalent AND completion of a recognized apprentice 
training program of at least four years’ duration in the heating and air conditioning trade 
AND two years of recent, full-time, paid, journey-level experience in the heating and air 
conditioning trade.  Experience in a lead capacity is desirable.  OR Graduation from high 
school or its equivalent AND six years of recent, full-time, paid experience in heating and 
air conditioning work under the supervision of a journeyman or crafts supervisor. Two 
years of the required experience must have been at the journey-level.  Experience in a 
lead capacity is desirable.  Special: Successful candidates hired at Los Angeles Trade-
Technical College will be required to obtain a current and valid Boiler Operator or Steam 
Engineer License issued by the Department of Building and Safety of the City of Los 
Angeles within 130 working days of employment.  Possession of a certificate of 
competence of chlorofluorocarbon (CFC) License type Universal in accordance with EPA 
Rule 608, Clean Air Act.  A valid Class "C" California driver's license may be required for 
some positions.  Travel to locations throughout the District may be required for some 
positions.  SPECIAL NOTE: Prior to employment, all successful candidates will be 
required to pass an asbestos medical examination in compliance with the General 
Industry Safety Orders, Section 5208, Title 8 of the California Administrative Codes. 

PC 6.13.18 
Heating and Air 
Conditioning Technician 

Performs skilled journey-level heating and air conditioning work in the installation, 
inspection, maintenance, alteration, and repair of hot water, high and low pressure steam, 
and direct gas-fired heating, chilled water and direct expansion refrigeration and air 
conditioning, and ventilating systems, equipment, and controls at a college. 
 
Graduation from high school or its equivalent AND completion of a recognized apprentice 
training program of at least four years’ duration in the heating and air conditioning trade 
AND one year of recent, full-time, paid, journey-level experience in the heating and air 
conditioning trade.  OR Graduation from high school or its equivalent AND five years of 
recent, full-time paid experience in heating and air conditioning work under the 
supervision of a journeyman or crafts supervisor. One year of the required experience 
must have been at the journey-level.  Special: Successful candidates hired at Los Angeles 
Trade-Technical College will be required to obtain a current and valid Boiler Operator or 
Steam Engineer License issued by the Department of Building and Safety of the City of 
Los Angeles within 130 working days of employment.  Possession of a certificate of 
competence of chlorofluorocarbon (CFC) License type Universal in accordance with EPA 
Rule 608, Clean Air Act.  A valid Class “C” California driver's license may be required for 
some positions. Travel to locations throughout the District may be required for some 
positions.  SPECIAL NOTE: Prior to employment, all successful candidates will be 
required to pass an asbestos medical examination in compliance with the General 
Industry Safety Orders, Section 5208, Title 8 of the California Administrative Codes. 

PC 6.13.18 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Maintenance Operations Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Maintenance Assistant Performs semiskilled and unskilled manual tasks related to the maintenance and repair 

of buildings and grounds, equipment, and appliances.  Work assignments may be in any 
of the building trades. 
 
Graduation from high school or its equivalent AND one year of full-time, paid experience 
involving the maintenance and/or repair of buildings, equipment, appliances, or grounds 
using hand or small power tools. Experience with the Los Angeles Community College 
District as a Custodian, Gardener or Groundskeeper will be considered qualifying provided 
that experience with hand or small power tools can be documented. Special: A valid Class 
“C” California driver's license may be required for some positions. Travel to locations 
throughout the District may be required for some positions. Appointment to a position 
responsible for pool maintenance requires a valid Swimming Pool Service Technician 
certificate issued by Los Angeles County Department of Public Health that must be obtained 
within six months of employment. SPECIAL NOTE: Some positions may involve working 
with asbestos and/or lead and will require an incumbent to participate in an asbestos and/or 
lead medical screening examination in compliance with the California Code of Regulations, 
Title 8, Sections 1529 and 1532.1. 

PC 7.7.21 

 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Management Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Director of College 
Facilities 

Plans, coordinates, evaluates, and directs the maintenance and operations activities of a 
college, including responsibility for the physical condition of the buildings, grounds, and 
equipment, and participates in the planning, design, review, and integration of construction 
projects. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
business or public administration, architecture, engineering, construction management, or 
a field closely related to facilities management.  Five years of recent, full-time, paid 
experience in the management of building maintenance and repair operations of large 
commercial or public building complexes. Experience with the oversight of custodial and/or 
grounds maintenance operations must have been part of the experience noted above.  
Additional qualifying experience may be substituted for the educational requirement on a 
year-for-year basis. Supervisory experience over a variety of trades is desirable.  Special:  
A valid Class “C” California driver's license.  Travel to locations throughout the District is 
required. 

PC 4.20.22 
Operations Manager Plans, coordinates, schedules, and manages the operational activities of a college such as 

custodial, grounds maintenance, receiving, and other related areas. 
 
Graduation from high school or its equivalent AND successful completion of twelve college 
semester units OR 240 hours at an adult school in supervision or management courses, or 
any equivalent combination of college or adult education coursework.  An associate degree 
or its equivalent from a recognized college or university with a major in business 
administration, facilities management, or a related field may be substituted for the 
supervision or management course requirements. Experience: Four years of full-time, paid 
experience as a Custodial Supervisor, or three years of experience as a Senior Custodial 
Supervisor, Gardening Supervisor, or Stock Control Supervisor with the Los Angeles 
Community College District. OR Four years of full-time, paid experience in supervising 
custodial, grounds maintenance, shipping and receiving, or related operations. Special:  A 
valid Class “C” California driver's license.  Travel to locations throughout the District is 
required. Special Note: Successful completion of LACCD Supervising Building and 
Grounds Personnel 101 and/or 102 training courses will be accepted as qualifying. 

PC 11.6.19 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Painting Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Lead Painter Acts as a lead and participates in the work of a small group of journey-level workers of the 

painting trade and other assigned staff engaged in preparing surfaces and painting materials 
and performing brush, roller, and spray painting work for the maintenance and decoration of 
buildings, equipment, facilities, and/or the refinishing of furniture at a college. 
 
Graduation from high school or its equivalent AND completion of a recognized apprentice 
training program of at least four years’ duration in the painting trade AND two years of full-
time, paid, journey-level experience in the painting trade.  Experience in a lead capacity is 
desirable.  OR Graduation from high school or its equivalent AND six years of full-time, paid 
experience in painting work under the supervision of a journeyman or crafts supervisor. Two 
years of the required experience must have been at the journey-level.  Experience in a lead 
capacity is desirable.  Special: A valid Class “C” California driver's license may be required 
for some positions. Travel to locations throughout the District may be required for some 
positions. SPECIAL NOTE: Prior to employment, all successful candidates will be required 
to pass an asbestos medical examination in compliance with the General Industry Safety 
Orders, Section 5208, Title 8 of the California Administrative Codes. 

PC 6.13.18 
Painter Prepares surfaces and painting materials and performs skilled journey-level brush, roller, 

and spray painting work for the maintenance and decoration of buildings, equipment, 
facilities, and/or the refinishing of furniture at a college. 
 
Graduation from high school or its equivalent AND completion of a recognized apprentice 
training program of at least four years’ duration in the painting trade AND one year of full-
time, paid, journey-level experience in the painting trade.  OR Graduation from high school 
or its equivalent AND five years of full-time, paid experience in painting work under the 
supervision of a journeyman or crafts supervisor. One year of the required experience must 
have been at the journey-level.  Special: A valid Class “C” California driver's license may 
be required for some positions. Travel to locations throughout the District may be required 
for some positions.  SPECIAL NOTE: Prior to employment, all successful candidates will be 
required to pass an asbestos medical examination in compliance with the General Industry 
Safety Orders, Section 5208, Title 8 of the California Administrative Codes. 

PC 6.13.18 

 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Plastering Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Plasterer Performs skilled journey-level interior and exterior plastering and cement finishing in the 

alteration, maintenance, construction, and repair of college facilities. 
 
Graduation from high school or its equivalent AND completion of a recognized apprentice 
training program of at least four years’ duration in the plastering trade AND one year of full-
time, paid, journey-level experience in the plastering trade. Experience in cement finishing 
and/or masonry is also required.  OR Graduation from high school or its equivalent AND five 
years of full-time, paid experience in plastering work under the supervision of a journeyman 
or crafts supervisor.  One year of the required experience must have been at the journey-
level. Experience in cement finishing and/or masonry is also required.  Special: A valid Class 
“C” California driver's license may be required for some positions. Travel to locations 
throughout the District may be required for some positions. SPECIAL NOTE: Prior to 
employment, all successful candidates will be required to pass an asbestos medical 
examination in compliance with the General Industry Safety Orders, Section 5208, Title 8 of 
the California Administrative Codes. 

PC 6.13.18 
 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Plumbing Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Lead Plumber Acts as a lead and participates in the work of a small group of journey-level workers of the 

plumbing trade and other assigned staff engaged in installing, maintaining, modifying, and 
repairing a variety of plumbing systems and related equipment at a college. 
 
Graduation from high school or its equivalent AND completion of a recognized apprentice 
training program of at least four years’ duration in the plumbing trade AND two years of 
recent, full-time, paid, journey-level experience in the plumbing trade.  Experience in a lead 
capacity is desirable.  OR Graduation from high school or its equivalent AND six years of 
recent, full-time, paid experience in plumbing work under the supervision of a journeyman or 
crafts supervisor. Two years of the required experience must have been at the journey-level.  
Experience in a lead capacity is desirable.  Special: A valid Class "C" California driver's 
license.  Access to an automobile.  A valid backflow prevention tester certification issued by 
the Los Angeles County Department of Public Health must be obtained within six months of 
employment. Every two years, an incumbent shall be required to renew the aforementioned 
certification.  SPECIAL NOTE: Prior to employment, all successful candidates will be 
required to pass an asbestos medical examination in compliance with the General Industry 
Safety Orders, Section 5208, Title 8 of the California Administrative Codes. 

PC 6.27.18 
Plumber Performs journey-level plumbing work in the installation, maintenance, alteration, and repair 

of plumbing systems and related equipment at a college. 
 
Graduation from high school or its equivalent AND completion of a recognized apprentice 
training program of at least four years’ duration in the plumbing trade AND one year of recent, 
full-time, paid, journey-level experience in the plumbing trade.  OR Graduation from high 
school or its equivalent AND five years of recent, full-time, paid experience in plumbing work 
under the supervision of a journeyman or crafts supervisor.  One year of the required 
experience must have been at the journey-level.  Special: A valid Class "C" California driver's 
license. A valid Class “C” California driver's license may be required for some positions. 
Travel to locations throughout the District may be required for some positions.  A valid 
backflow prevention tester certification issued by the Los Angeles County Department of 
Public Health must be obtained within six months of employment. Every two years, an 
incumbent shall be required to renew the aforementioned certification.  SPECIAL NOTE: 
Prior to employment, all successful candidates will be required to pass an asbestos medical 
examination in compliance with the General Industry Safety Orders, Section 5208, Title 8 of 
the California Administrative Codes. 

PC 6.27.18 
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Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Custodial Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Senior Custodial 
Supervisor 

Plans, coordinates, supervises, and reviews all custodial activities on an assigned shift which 
has multiple custodial crews at a college campus. 
 
Graduation from high school or its equivalent AND three years of full-time paid custodial 
experience. One year of the required experience must have been in a supervisory capacity. 
AND Successful completion of six college semester units OR 120 hours of coursework at an 
adult school, in supervision or management courses, or any equivalent combination of 
college or adult education coursework. Special Note: Successful completion of LACCD 
Supervising Building and Grounds Personnel 101 and/or 102 training courses will be 
accepted as qualifying. 

PC 6.16.21 
Custodial Supervisor Supervises and participates in the work of one or more custodial crews which provide 

custodial services necessary to maintain a college campus or facility in a clean and orderly 
condition for effective use by students, faculty, staff and the public. 
 
Graduation from high school or its equivalent AND two years of full-time, paid custodial 
experience.  AND Successful completion of three college semester units in supervision or 
management OR 60 hours of coursework at an adult school in supervision or management.  
Special: A valid Class “C” California driver's license may be required for some positions. 
Travel to locations throughout the District may be required for some positions. Physical 
Requirement:  Ability to lift and move items weighing up to 50 pounds.  Special Note: 
Successful completion of LACCD Supervising Building and Grounds Personnel 101 and/or 
102 training courses will be accepted as qualifying. 

PC 6.16.21 
Pool Operations 
Technician 

Performs a broad range of technical pool maintenance and custodial services necessary to 
maintain a campus swimming pool facility in a sanitary and orderly condition. 
 
Graduation from high school or its equivalent AND one year of full-time, paid experience 
in the technical operation and maintenance of a swimming pool. OR A valid Certified 
Pool/Spa Operator certification issued by the National Swimming Pool Foundation or its 
equivalent.  Special:  Ability to swim fifty feet.  A valid First-Aid Certificate or its equivalent 
issued by the Red Cross or American Heart Association is desirable. A valid Swimming Pool 
Service Technician certificate issued by the Los Angeles County Department of Public 
Health must be obtained within six months of employment. 

PC 4.24.19 



 

 

Facilities Occupations 
Custodial Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Custodian Performs a broad range of custodial services necessary to maintain a college campus or 

facility in a clean and orderly condition for effective use by students, faculty, staff, and the 
public. 
 
Graduation from high school or its equivalent AND successful completion of a custodial 
training course of at least 60 hours OR Graduation from high school or its equivalent AND 
one year of full-time, paid janitorial or custodial experience with a single employer.  Physical 
Requirement:  Ability to lift and move items weighing up to 50 pounds.  Special:  A valid 
Class “C” California driver's license may be required for some positions. Travel to 
locations throughout the District may be required for some positions. 

PC 2.21.18 
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Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Electronics Group 

 

The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Supervising 
Television/Cinema Engineer 

Plans, organizes, supervises and participates in the work of staff engaged in performing 
technical work related to the installation, maintenance, service, and proper operation of all 
equipment, electronic and digital systems associated with a High Definition (HD) digital 
television studio, motion picture sound stage, post-production  facility, viewing rooms and all 
other Cinema/TV production. 
 

Graduation from high school or its equivalent AND forty-five semester units of college-level 
courses in electronics or 700 hours of formal training in electronics. AND Five years of recent, 
full-time, paid experience in maintaining a wide variety of commercial television and/or motion 
picture production equipment, two years of which must have been in maintaining High 
Definition (HD) commercial, broadcast quality television systems, including cameras, video 
production switchers, motion picture and digital projectors, video record/playback and 
electronic editing systems.  One year of the required experience must have been in a 
supervisory or lead capacity.  A successfully completed college-level course in supervision or 
management may substitute for the required one year in a supervisory or lead capacity.  Two 
years of additional qualifying experience may substitute for the required coursework or 
training.  Experience with motion picture film production equipment and professional recording 
equipment is desirable. Special:  An FCC General Radio Telephone Operator license or a 
Certified Broadcast Television Engineer (CBTE) certification issued by the Society of 
Broadcast Engineers certification is desirable. 

PC 2.8.23 
Television/Cinema Engineer Designs, installs, operates, maintains, repairs, and modifies all types of specialized equipment 

in a High Definition (HD) digital television studio, motion picture sound stage, post-production 
facility, viewing rooms, and all other Cinema/TV production. 
 

Graduation from high school or its equivalent AND forty-five semester units of college-level 
courses in electronics or 700 hours of formal training in electronics. AND Two years of full-
time paid technical engineering work in a High Definition (HD) television studio or motion 
picture production environment. The experience must have included responsibility for 
maintenance of all equipment typically found in a television broadcasting or motion picture 
production facility. Two additional years of the above-stated experience may substitute for the 
forty-five semester units or 700 hours of formal training in electronics educational requirement. 
Special: An FCC General Radiotelephone Operator License or a Certified Broadcast 
Television Engineer (CBTE) certification issued by the Society of Broadcast Engineers 
Certification is desirable. 

PC 5.22.19 
Sound Engineer Operates complex sound and recording equipment and software in movie and video 

productions, recording studios, theater productions, and live performances; demonstrates for 
instructors and students the operation of various audio recording and mixing equipment and 
accessories; tests and performs minor maintenance on all audio recording equipment used. 
 

Graduation from high school or its equivalent AND three years of full-time, paid experience 
operating in a professional sound recording equipment for motion picture, radio, TV, theater, 
record industry, the military service, or other equivalent industry.  One year of full-time paid 
experience installing, maintaining, repairing, and testing a wide variety of electronic equipment 
such as, test instruments, public address systems, television and radio receivers, and 
electronic instructional aids may substitute for one year of experience operating professional 
sound recording equipment.  College-level courses in electronics are desirable.  Special:  A 
Certified Audio Engineer (CEA) issued by the Society of Broadcast Engineers is desirable. 

PC 9.19.18 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

 
Facilities Occupations 

Electronics Group 
 

The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Electronics Technician Assembles, installs, maintains, troubleshoots, tests, repairs, and modifies a wide variety of low 
voltage electronic equipment and devices including radio, video, television, audio-visual 
equipment, public address systems, and electronic instructional aids. 
 
An associate degree or its equivalent, from a recognized college or university, with a major in 
electronics or a related field AND two years of recent, full-time, paid experience in maintaining 
a variety of complex low voltage electronic equipment and devices. Experience in operating 
and maintaining audio, video, television equipment, and other related low voltage equipment 
and devices is desirable. OR Graduation from high school or its equivalent AND four years of 
recent, full-time, paid experience in maintaining a variety of complex low voltage electronic 
equipment and devices. Experience in operating and maintaining audio, video, television 
equipment, and other related low voltage equipment and devices is desirable. OR Any 
equivalent combination of the above. Physical Requirements: Ability to lift and move items 
weighing up to fifty pounds. 

PC 8.14.19 
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Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Equipment Repair Group 

The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Machinist Designs, installs, repairs, inspects, and modifies machines, tools, power transmissions, and 

mechanical building devices or equipment. 
 
An associate degree or its equivalent, from a recognized college or university, with a major 
in machine tool technology, computer numerical control programming or its equivalent AND 
three years of recent, full-time, paid experience in machinist or millwright work under the 
supervision of a journeyman or crafts supervisor. One year of the required experience must 
have been at the journey level.  Machinery installation, leveling, welding, and aligning 
experience is desirable.  OR Graduation from high school or its equivalent AND completion 
of a recognized apprentice training program of at least four years’ duration in the machinist 
or millwright trade AND one year of recent, full-time, paid, journey-level experience in 
machinist or millwright work.  Machinery installation, leveling, welding, and aligning 
experience is desirable.  OR Graduation from high school or its equivalent AND five years 
of recent, full-time, paid experience in machinist or millwright work under the supervision of 
a journeyman or crafts supervisor. One year of the required experience must have been at 
the journey level.  Machinery installation, leveling, welding, and aligning experience is 
desirable. 

PC 6.13.18 
Automotive Mechanic Performs journey-level work in the all-around diagnosis, overhaul, maintenance, and repair 

of various types of gasoline-, diesel-, and electric-powered automotive equipment. 
 
A. An associate degree or its equivalent from a recognized college or university with a major 
in automotive mechanics or a related field AND three years of full-time paid experience in 
all-around automotive repair of complete power train, electric, and hydraulic systems 
including work on automobiles, heavy-duty trucks, buses, or off-the-road equipment.  One 
year of the required experience must have been recent and at the journey-level. OR B. 
Graduation from high school or its equivalent AND completion of a recognized 
apprenticeship program of at least four years’ duration or its equivalent in automotive 
equipment repair AND one year of recent, full-time, paid, journey-level experience in all-
around automotive repair of complete power train, electric, and hydraulic systems including 
work on automobiles, heavy-duty trucks, buses, or off-the-road equipment.  OR C. 
Graduation from high school or its equivalent AND five years of full-time paid experience in 
all-around automotive repair of complete power train, electric, and hydraulic systems 
including work on automobiles, heavy-duty trucks, buses, or off-the-road equipment.  One 
year of the required experience must have been recent and at the journey-level.  OR D. Any 
equivalent combination of A. and B. and C. above.  Physical Requirements: Ability to lift and 
move items weighing up to fifty pounds.  Special: A valid Class "C" California driver's license. 

PC 1.19.22 
Power Equipment 
Mechanic 

Performs journey-level work in the diagnosis, overhaul, maintenance, and repair of light-duty 
power equipment and performs minor repairs and maintenance on automotive equipment. 
 
Graduation from high school or its equivalent AND three years of recent, full-time, paid 
experience in the service and repair of light-duty power equipment.  Experience in the repair 
and maintenance of automotive equipment is desirable.  Physical Requirements: Ability to 
lift and move items weighing up to fifty pounds.  Special: A valid Class “C” California driver's 
license may be required for some positions. Travel to locations throughout the District may 
be required for some positions. 

PC 6.13.18 
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Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Facilities Operations Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
College Event and 
Venue Coordinator 

Plans, organizes, and coordinates a wide variety of special college and community events 
scheduled in college facilities and event venues and participates in the operation of a variety of 
college facilities. 
 
A bachelor’s degree from a recognized college or university preferably with a major in business 
administration, marketing, hospitality management, or a related field AND one year of full-time 
paid experience in the operation of facilities including the coordination of events. Additional 
qualifying experience may be substituted for the educational requirement on a year-for-year 
basis.  Special: A valid Class “C” California driver's license may be required for some 
positions. Travel to locations throughout the District may be required for some positions. 

PC 5.23.18 
Swimming Pool 
Supervisor 

Coordinates and supervises the operation of a swimming pool and schedules and monitors 
swimming activities. 
 
An associate degree or its equivalent from a recognized college or university with a major in 
recreation or a related field AND one year of full-time, paid experience in managing a swimming 
pool or in swimming instruction, lifesaving, and first aid work.  OR Graduation from high school 
or its equivalent AND three years of full-time paid experience in managing a swimming pool or 
in swimming instruction, lifesaving, and first aid work. Special: A valid Water Safety Instructor 
Certificate issued by the American Red Cross. A valid American Red Cross or American Heart 
Association First-Aid certificate or its equivalent. Appointees must acquire an American Red 
Cross or American Heart Association certificate in Cardiopulmonary Resuscitation within six 
months of appointment. 

PC 7.25.18 
Theater Management 
Assistant 

Assists in the production of a campus theatrical program by promoting and publicizing theater 
events and activities, coordinating the details of box office, house, and concession operations, 
and managing the day-to-day business transactions of the theater department office. 
 
An associate degree or its equivalent from a recognized college or university preferably with a 
major in theater management or a related field AND one year of full-time paid experience in the 
coordination of business operations associated with theatrical or other entertainment-oriented 
productions, activities, and events.  OR Graduation from high school or its equivalent AND three 
years of full-time paid experience in the coordination of business operations associated with 
theatrical or other entertainment-oriented productions, activities, and events.   

PC 4.23.18 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Facilities Operations Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

College Event and 
Venue Technician 

Performs facilities and equipment maintenance and repair duties related to the day-to-day 
operations of stadiums, athletic fields, gymnasiums, auditoriums, performing arts centers, an 
aquatic center, and other assigned event facilities/locations; assists in the coordination of the 
logistical needs for a wide variety of college and community events in college facilities and 
event venues.  
 
Graduation from high school or its equivalent AND two years of full-time, paid work 
experience in the technical operation and maintenance of a college or event venue. Special: 
A valid Class “C” California driver's license may be required for some positions. Travel to 
locations throughout the district may be required for some positions. 

PC 6.24.20 
 

 



 

 

Los Angeles Community College District
Personnel Commission

Career Ladders Guide

GARDENING OCCUPATIONS
Gardening

Lead Gardener 
(4)

Gardening 
Supervisor (4)

Maintenance
Assistant (33)

See Crafts Chart

Operations 
Manager (10)

See Custodial 

Operations Chart

Gardener (35)

Groundskeeper 
(10)



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Gardening Group 

 

The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 
 

 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Gardening Supervisor Plans, schedules, and supervises a gardening crew and participates in the gardening 

care and grounds maintenance of a college site, including the care and upkeep of a 
variety of athletic facilities. 
 
Graduation from high school or its equivalent. AND Three years of full-time, paid 
experience in general gardening work, including care of trees, lawns, shrubs, hedges, 
and flowers. One year of the required experience must have been in a lead or 
supervisory capacity. Completion of courses in horticulture, botany, plant propagation, 
plant identification, landscaping, or related subjects and experience in weed, pest, and 
vermin control are desirable. OR Successful completion of a two-year program in 
horticulture, or related subjects, from a community college, adult, vocational, or high 
school AND two years of full-time, paid experience in general gardening work, including 
care of trees, lawns, shrubs, hedges, and flowers.  One year of the required experience 
must have been in a lead or supervisory capacity. Experience in weed, pest, and 
vermin control is desirable. Special: A current and valid California Qualified Applicator 
Certificate for the use of restricted pesticides may be required for some positions. A 
valid Class “C” California driver's license may be required for some positions. Travel to 
locations throughout the District may be required for some positions. Physical 
Requirement: Ability to lift and move items weighing up to 50 pounds. 

PC 6.27.18 
Lead Gardener Acts as a lead and participates in the work of a gardening crew engaged in providing 

gardening care and grounds maintenance at a college site, including the care and 
upkeep of a variety of athletic facilities. 
 
Graduation from high school or its equivalent AND two years of full-time, paid 
experience in general gardening work including care of trees, lawns, shrubs, hedges, 
and flowers. Completion of courses in horticulture, botany, plant propagation, plant 
identification, landscaping, or related subjects is desirable.  Experience in a lead 
capacity is desirable.  OR Successful completion of a two-year program in horticulture, 
or related subjects, from a community college, adult, vocational, or high school AND 
one year of full-time, paid experience in general gardening work including care of trees, 
lawns, shrubs, hedges, and flowers.  Experience in a lead capacity is desirable.  
Special:  A current and valid California Qualified Applicator Certificate for the use of 
restricted pesticides may be required for some positions.  A valid Class "C" California 
driver's license may be required for some positions.  Travel to locations throughout the 
District may be required for some positions.  Physical Requirement:  Ability to lift and 
move items weighing up to 50 pounds. 

PC 6.27.18 



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Gardening Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Gardener Provides general gardening care and grounds maintenance involving trees, lawns, turf, 

shrubs, hedges, ground cover, flowers, and athletic fields. 
 
Graduation from high school or its equivalent. AND One year of full-time, paid experience 
in general gardening work including care of trees, lawns, shrubs, hedges, and flowers. 
OR Successful completion of a two-year program in horticulture or related subjects from 
a community college, adult, vocational, or high school. Special: A current and valid 
California Qualified Applicator Certificate for the use of restricted pesticides may be 
required for some positions A valid Class “C” California driver's license may be required 
for some positions. Travel to locations throughout the District may be required for some 
positions. Physical Requirement: Ability to lift and move items weighing up to 50 pounds. 

PC 6.27.18 
Groundskeeper Performs routine manual tasks related to gardening and grounds maintenance at a 

college campus. 
 
Graduation from high school or its equivalent.  Coursework or work experience in 
gardening is desirable.  Special:  A valid Class “C” California driver's license may be 
required for some positions. Travel to locations throughout the District may be required 
for some positions.  Physical Requirement:  Ability to lift and move items weighing up to 
50 pounds. 

PC 6.27.18 
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Career Ladders Guide

FACILITIES OCCUPATIONS
Stock Control

Stock Control 
Supervisor (3)

Stock Control 
Assistant (17)

Stock Control 
Aide (3)

Operations 
Manager (10)

See Custodial 

Operations Chart



 

 
Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 
 

Facilities Occupations 
Stock Control Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Stock Control 
Supervisor  

Plans, organizes, supervises, and participates in the performance of manual and clerical 
storekeeping duties in connection with the ordering, receiving, inspecting, storing, issuing 
and shipping of supplies, goods, materials, and equipment in a central storekeeping 
operation. 
 
Graduation from high school or its equivalent. Experience: Three years of full-time paid 
experience in a variety of storekeeping operations such as ordering, receiving, inspecting, 
storing, and issuing supplies, materials, and equipment.  One year of the required 
experience must have been in a supervisory capacity. A successfully completed college-
level course in supervision or management may substitute for the required one year in a 
supervisory capacity.  Physical Requirement:  Ability to lift and move items weighing up 
to 50 pounds.  Special: A valid Class “C” California driver’s license. Travel throughout the 
District may be required.  

PC 5.9.18 
Stock Control 
Assistant 

Performs manual and clerical storekeeping duties in connection with the ordering, 
receiving, inspecting, storing, issuing and shipping supplies, goods, materials, textbooks 
and equipment; and may be responsible for a small supply operation. 
 
Graduation from high school or its equivalent.  Experience: Two years of full-time, paid 
experience in receiving, inspecting, storing, or issuing supplies and equipment.  Physical 
Requirements: Ability to lift and move items weighing up to 50 pounds.  Special: A valid 
Class “C” California driver's license may be required for some positions. Travel to 
locations throughout the District may be required for some positions. 

PC 5.9.18 
Stock Control Aide Assists in the receipt, issue storage, and shipment of supplies, goods, and equipment in 

a stock room. 
 
Graduation from high school or its equivalent.  Experience: Paid experience in receiving, 
storing, or issuing supplies and equipment is desirable.  Physical Requirements: Ability 
to lift and move items weighing up to 50 pounds.  Special: A valid Class “C” California 
driver's license may be required for some positions. Travel to locations throughout the 
District may be required for some positions. 

PC 5.9.18 

 



SECTION IV 
 
 

Information Technology Occupations 
 

Technology Services, Technology Service Desk, Data Center, and 
Data Management Support Groups 

 
Information Security Group 

 
Management Group 

 
Systems and Programming, Software Systems, Data Warehouse, 

and Documentation Groups 
 

Technical Training Group 
 

Web Support Group 
 



 

Supervising 
Technology 

Services 
Specialist (14)

Technology 
Services 

Specialist (34)

Los Angeles Community College District
Personnel Commission

Career Ladders Guide

INFORMATION TECHNOLOGY OCCUPATIONS
Technology Services, Technology Service Desk, Data Center, and Data 

Management Support Groups

Network 
Infrastructure 

Systems 
Manager (1)

Please refer to the LACCD List of 
Subject Fields for faculty 

positions for which a Master's 
degree is required and for those 
disciplines in which a Master's 

degree is not generally expected 
or availalble.

Minimum Qualifications for faculty 
positions for which a Master's 

degree is not generally expected: 
a Bachelor's degree AND  two 
years of experience, OR any 

Associate degree AND six years 
of experience.

Assistant 
Technology 

Services 
Specialist(13)

Web Designer 
(5)

See Web
Support Chart

Technology 
Service Desk 
Manager (1)

Network 
Architect (1)

Sr. Network 
Engineer (1)

Network 
Engineer (7)

Reg. Mgr., 
College Tech. 
Services (3)

See Management Chart

Data 
Management 

Support 
Assistant(2)

Computer 
Systems 

Operator (2)

Computer 
Operations 

Supervisor (1)



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations 
Technology Services and Technology Service Desk Groups 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest 
to lowest order).  This information is available in the full job description, which is available by clicking on the link 
at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Network Infrastructure 
Systems Manager 

Plans, organizes, and manages the operations of the District’s enterprise networks, 
application and system software, data center, and technology service desk. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
computer science, computer information technology, computer engineering, or a related 
field AND Five years of recent, full-time, paid, professional-level experience in IT 
infrastructure network systems operations, network administration, or IT security in a 
large enterprise environment. Experience in a supervisory capacity is desirable. Special: 
A valid Class “C” California driver’s license must be obtained within 10 days of 
establishing residency in the State of California. Travel to locations throughout the District 
is required. 

PC 9.1.21 
Regional Manager, 
College Technology 
Services 

Plans, coordinates, and manages the operational planning, execution, and evaluation of 
technology services for colleges within a region of the District, including computer 
software, computer hardware, smart classroom technology, assistive technology, 
multimedia technology, security technology and related peripheral equipment; provides 
liaison with college administration regarding the needs and status of local technology 
issues; and ensures satisfaction with technology solutions and customer service. 
 

A bachelor’s degree from a recognized college or university, preferably with a major in 
computer information systems, computer science, computer engineering, mathematics, 
or a related field.  AND Four years of recent, full-time, paid experience in troubleshooting 
and maintaining computer information systems preferably in heterogeneous (Mac and 
Windows, mobile devices, desktops, laptops) environments.  Two of the years of the 
required experience must have been in a supervisory capacity.  Experience with an 
institution of higher education is desirable. The following certifications or an equivalent 
must be obtained within six months of employment and remain current thereafter: 
Microsoft Certified Solutions Associate (MCSA); Network+. Special: A valid Class "C" 
California driver's license; Travel to locations throughout the District is required. 

PC 12.18.19 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations 
Technology Services Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest 
to lowest order).  This information is available in the full job description, which is available by clicking on the link 
at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Supervising 
Technology Services 
Specialist 

Plans, organizes, facilitates, supervises and participates in the work of a team engaged 
in the installation, configuration, update, repair, replacement, and operation of a wide 
range of technology such as computer software, computer hardware, assistive 
technology, audiovisual technology, security technology, data storage, servers, 
virtualization, and related peripheral equipment; guides users on the appropriate use of 
technology which may include  academic instructional support software; and ensuring 
user satisfaction with technology solutions and customer service. 
 
A bachelor’s degree from a recognized college or university with a major in computer 
information systems, computer science, computer engineering, mathematics, or a related 
field which included or is supplemented by a completed college-level course in 
supervision or management. OR An associate degree or its equivalent from a recognized 
college or university with a major in computer information systems, computer science, 
computer engineering, mathematics, or a related field AND two years of recent, full-time, 
paid technical computer experience, preferably in heterogeneous (Mac and Windows, 
mobile devices, desktops, laptops) environments.  One year of the required experience 
must have been in a lead or supervisory capacity.  A successfully completed college-level 
course in supervision or management may substitute for the required one year of 
experience in a lead or supervisory capacity. Certification: The following certifications or 
an equivalent must be obtained within six months of employment and remain current 
thereafter: Comp TIA A+; ITIL Foundation Special: A valid Class “C” California driver's 
license may be required for some positions. Travel to locations throughout the District 
may be required for some positions 

PC 3.24.21 

 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations 
Technology Services Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest 
to lowest order).  This information is available in the full job description, which is available by clicking on the link 
at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Network Architect 
 

Plans, designs, and documents the physical components, functional organization, 
configuration, and operating protocols and standards of enterprise networks Districtwide; 
leads the implementation of infrastructure projects, monitoring of network performance, and 
response to platform and service performance disruptions. 
 
Education and Experience: A bachelor’s degree from a recognized college or university, 
preferably with a major in computer science, computer information systems, computer 
engineering, advanced science, or a related field AND Three years of recent, full-time, 
paid, professional-level experience in the development and design of network 
architecture in large enterprise environments supporting LAN/WAN, web, mobile, and 
cloud platforms. Experience in multi-vendor and/or higher education environments is 
desirable.  Certifications: The following certifications or an equivalent must be obtained 
within six months of employment and remain current thereafter: Certified Cisco 
Internetwork Engineer (CCIE); Palo Alto Networks Certified Network Security Engineer 
(PCNSE) Special: A valid Class "C" California driver's license; Travel to locations 
throughout the District is required. 

PC 2.13.19 
Senior Network 
Engineer 

Provides innovative and highly complex technical support functions related to the 
installation, customization, testing, and debugging of the District’s local and wide area 
enterprise networks; assists in monitoring network performance and responds to the more 
complex service requests to resolve platform and service performance disruptions; provides 
technical direction to network staff on a project-by-project basis. 
 
Education and Experience: A bachelor’s degree from a recognized college or university, 
preferably with a major in computer science, computer information systems, computer 
engineering, or a related field AND Three years of recent, full-time, paid, professional-level 
experience in the installation and maintenance of computer networks in large enterprise 
environments supporting LAN/WAN, web, mobile, and cloud platforms. Qualifying 
experience must have included the management of routers, firewalls, and switches. 
Additional qualifying experience may be substituted for the degree requirement on a year-
for-year basis. Vendor training courses in router and firewall management is highly 
desirable. Experience in multi-vendor and/or higher education environments is desirable.   
Certifications: The following certifications or an equivalent must be obtained within six 
months of employment and remain current thereafter: Certified Cisco Network Professional 
(CCNP); Palo Alto Networks Accredited Configuration Engineer (ACE) Special: A valid 
Class "C" California driver's license is required; Travel to locations throughout the District is 
required. 

PC 2.24.20 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations 
Technology Services Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest 
to lowest order).  This information is available in the full job description, which is available by clicking on the link 
at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Network Engineer Provides complex technical support functions related to the installation, customization, 
testing, and debugging of the District’s local and wide area enterprise networks; assists in 
monitoring network performance and responding to service requests to resolve platform 
and service performance disruptions. 
 
Education and Experience:  A bachelor’s degree from a recognized college or university, 
preferably with a major in computer science, computer information systems, computer 
engineering, or a related field AND Two years of recent, full-time, paid, professional-level 
experience in the installation and maintenance of computer networks in large enterprise 
environments supporting LAN/WAN, web, mobile, and cloud platforms. Qualifying 
experience must have included the management of routers, firewalls, and switches. 
Additional qualifying experience may be substituted for the degree requirement on a year-
for-year basis. Vendor training courses in router and firewall management is highly 
desirable. Experience in multi-vendor and/or higher education environments is desirable. 
Certification: The following certification or an equivalent must be obtained within six months 
of employment and remain current thereafter: Certified Cisco Network Associate (CCNA) 
Special: A valid Class "C" California driver's license; Travel to locations throughout the 
District is required. 

PC 2.13.19 

Technology Services 
Specialist 

Provides technical support involving installation, configuration, update, repair, 
replacement, and operation of a wide range of technology such as computer software, 
computer hardware, data storage, servers, virtualization, and related peripheral 
equipment; guides users on the appropriate uses of technology; and ensures user 
satisfaction with technology solutions and customer service. 
 
An associate degree or its equivalent from a recognized college or university with a 
major in computer information systems, computer science, computer engineering, 
mathematics, or a related field AND one year of recent, full-time, paid technical 
computer experience, preferably in heterogeneous (Mac and Windows, mobile devices, 
desktops, laptops) environments. OR Graduation from high school or its equivalent 
AND twenty-four semester units in computer information systems, computer science, 
computer engineering, or a related subject from a recognized college or university AND 
two years of recent, full-time, paid technical computer experience, preferably in 
heterogeneous (Mac and Windows, mobile devices, desktops, laptops) environments. 
OR Graduation from high school or its equivalent AND three years of recent, full-time, 
paid technical computer experience, preferably in heterogeneous (Mac and Windows, 
mobile devices, desktops, laptops) environments. Certification: The following 
certifications or an equivalent must be obtained within six months of employment and 
remain current thereafter: Comp TIA A+; ITIL Foundation 

PC 3.24.21 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations 
Technology Services Support Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest 
to lowest order).  This information is available in the full job description, which is available by clicking on the link 
at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Assistant Technology 
Services Specialist 

 

Provides technical support of entry to moderate level difficulty, complexity, and scope 
involving the installation, configuration, update, repair, replacement, and operation of a 
wide range of technology such as computer software, computer hardware, and related 
peripheral equipment; guides users on the appropriate uses of technology; and ensures 
user satisfaction with technology solutions and customer service. 
 
An associate degree or its equivalent from a recognized college or university with a major 
in computer information systems, computer science, computer engineering, 
mathematics, or a related field OR Graduation from high school or its equivalent AND 
two years of recent, full-time, paid technical computer experience, preferably in 
heterogeneous (Mac and Windows, mobile devices, desktops, laptops) environments. 

PC 3.34.21 
Computer Systems 
Operator 

Operates and monitors computer systems and related network devices to process 
business data according to operating instructions and troubleshoots routine system 
failures and data processing errors in the District’s central data center. 
 
Graduation from high school or its equivalent AND two years of recent, full-time, paid 
experience in computer and/or network operations in a large scale computer 
environment.  Experience in a computer data center serving multiple sites is desirable. 
Completion of college-level coursework in computer science, information technology, 
or a related field is desirable. 

PC 1.9.19 

 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations 
Technology Service Desk Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest 
to lowest order).  This information is available in the full job description, which is available by clicking on the link 
at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Technology Service 
Desk Manager 

Plans, organizes, and manages the operations of the District's central technology 
service desk center related to the designs and implementation of a comprehensive 
service desk program to support all technologies and applications supported by the 
District and its colleges; oversees assigned information technology services and 
computer operations staff, and operational workflow to ensure quality technical support 
and a positive customer experience for users with diverse business and technical needs 
and technical competencies. 
 
A bachelor's degree from a recognized college or university preferably with a major in 
computer science, computer engineering, information technology, mathematics, or a 
related field. Additional qualifying experience may be substituted for two years of the 
required education. AND Four years of recent, full-time, paid experience in 
troubleshooting, installing, and configuring microcomputer hardware, operating systems, 
applications, peripherals, and networks preferably in heterogeneous (Mac and Windows, 
mobile devices, desktops, laptops) environments. Additional qualifying experience may 
be substituted for the degree requirement on a year-for-year basis. Experience in 
supervising and training a group of employees is highly desirable.  Experience with an 
institution of higher education is desirable.  Special: A valid Class "C" California driver’s 
license must be obtained within 10 days of establishing residency in the State of 
California.  Travel to locations throughout the District is required. 

PC 1.25.23 
 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations 
Data Center Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest 
to lowest order).  This information is available in the full job description, which is available by clicking on the link 
at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Computer Operations 
Supervisor 

 

Supervises, monitors, and participates in the operation of computer systems and related 
network devices processing business data according to operating instructions and 
personally troubleshoots the more difficult system failures and data processing errors in 
the District’s central data center. 
 
Graduation from high school or its equivalent AND twelve units of college-level course 
work or its equivalent in computer science, computer information technology, or a related 
field AND three years of recent, full-time paid experience in computer and/or network 
operations in a large scale computer environment. Experience in a data center serving 
multiple sites is desirable.  One year of the required experience must have been in a 
supervisory capacity. A successfully completed college-level course in supervision or 
management may substitute for the required one year in a supervisory capacity. Physical 
Requirements: Ability to lift and move items weighing up to 50 pounds. 

PC 1.9.19 

Computer Systems 
Operator 

Operates and monitors computer systems and related network devices to process 
business data according to operating instructions and troubleshoots routine system 
failures and data processing errors in the District’s central data center. 
 
Graduation from high school or its equivalent AND two years of recent, full-time, paid 
experience in computer and/or network operations in a large scale computer 
environment.  Experience in a computer data center serving multiple sites is desirable. 
Completion of college-level coursework in computer science, information technology, 
or a related field is desirable. 

PC 1.9.19 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations  
Data Management Support Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest 
to lowest order).  This information is available in the full job description, which is available by clicking on the link 
at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Data Management 
Support Assistant 

Provides clerical/technical assistance in data management and reporting related to the 
implementation, maintenance, and effective utilization of multiple specialized or advanced 
computer applications used to support operations of a major organizational unit at a college 
or the District Office. 
 
An associate degree or its equivalent from a recognized college or university AND one year 
of recent, full-time, paid clerical or technical experience utilizing at least one specialized 
computer application program that supports the operations of a District or college program 
or utilizing advanced features of database or spreadsheet software in preparing a variety of 
complex reports.  Coursework in computer science, business administration, educational 
administration, public administration, or related fields is desirable.  OR Graduation from high 
school or its equivalent AND three years of recent, full-time, paid clerical or technical 
experience utilizing at least one specialized computer application program that supports the 
operations of a District or college program or utilizing advanced features of database or 
spreadsheet software in preparing a variety of complex reports.  Coursework in computer 
science, business administration, educational administration, public administration, or 
related fields is desirable. 

PC 9.19.18 
 



 

Information 
Security Analyst 

(2)

Los Angeles Community College District
Personnel Commission

Career Ladders Guide

INFORMATION TECHNOLOGY OCCUPATIONS
Information Security Group

Chief 
Information 

Security Officer 
(1)

Please refer to the LACCD List of 
Subject Fields for faculty 

positions for which a Master's 
degree is required and for those 
disciplines in which a Master's 

degree is not generally expected 
or availalble.

Minimum Qualifications for faculty 
positions for which a Master's 

degree is not generally expected: 
a Bachelor's degree AND  two 
years of experience, OR any 

Associate degree AND six years 
of experience.



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations  
Information Security Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest 
to lowest order).  This information is available in the full job description, which is available by clicking on the link 
at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Chief Information 
Security Officer 

Designs and implements a comprehensive cybersecurity program which includes strategies, 
policies, standards, response plans, and procedures designed to protect the integrity and 
confidentiality of enterprise systems, assets, and communication technology throughout the 
District from cyberattacks, intrusion, infiltration, and natural disasters. 
 
A bachelor's degree from a recognized college or university preferably with a major in 
computer science, computer engineering, network security, information security, information 
technology, mathematics, or a related field.  AND Four years of recent, full-time, paid, 
professional-level experience in network administration and maintenance in an environment 
with a variety of network devices, DDNS, VPN, and firewalls.  Two years of the required 4 
years of experience must have included responsibility for security controls of an enterprise-
scale data network for a public or private organization using SIEM technology.  Experience 
with an institution of higher education is desirable.  Experience in a supervisory capacity is 
desirable.  Certification: Possession of the following certification or an equivalent is required: 
Certified Information Systems Security Professional (CISSP) Possession of one or more of 
the following certifications or an equivalent is highly desirable: Certified Information Security 
Manager (CISM); Certified Information Systems Auditor (CISA); Security Essentials 
Certification (GSEC); Information Security Fundamentals (GISF); Certified Intrusion Analyst 
(GCIA).  Special: The required professional certification must remain current and valid 
throughout employment with the District.  A valid Class "C" California driver’s license must 
be obtained within 10 days of establishing residency in the State of California.  Travel to 
locations throughout the District is required. 

PC 10.26.18 

Information Security 
Analyst 

Performs complex work related to the District’s cybersecurity program including testing, 
analysis and evaluation of the integrity and confidentiality of enterprise systems, assets, and 
communication technology throughout the District. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
computer science, computer engineering, network security, information security, information 
technology, mathematics, or a related field.  AND Three years of recent, full-time, paid, 
professional-level experience in deploying and maintaining information security tools, 
equipment and applications such as firewalls, VPN appliances, vulnerability management 
software, Identity and Access Management, logging and analysis systems, and cloud-based 
security management tools.  Additional qualifying experience may be substituted for the 
degree requirement on a year-for-year basis. Certification: One or more of the following 
certifications or an equivalent must be obtained within six months of employment: Certified 
Information Systems Security Professional (CISSP); Security Essentials Certification 
(GSEC); Information Security Fundamentals (GISF); Certified Vulnerability Assessor (CVA); 
CompTIA CySA+; Systems Security Certification Professional (SSCP).  Special: The 
professional license must remain current and valid throughout employment with the District.  
A valid Class “C” California driver's license may be required for some positions.  Travel to 
locations throughout the District may be required for some positions. 

PC 9.21.22 
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Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations  
Management Group 

 

The following information is for those classifications that appear on the career ladders chart (listed from highest 
to lowest order).  This information is available in the full job description, which is available by clicking on the link 
at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Vice Chancellor/Chief 
Information Officer 

Serves as the District’s principal technology leader by providing vision, leadership, and 
management over the strategic planning, design, development, implementation, and 
operation of enterprise-level information technology infrastructures, systems, and services 
supporting the instructional, student services, and business operations of the District and its 
colleges. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
computer science, computer information technology, computer engineering, or a closely 
related field.  An advanced degree in one of the aforementioned fields is highly desirable. 
AND Ten years of recent experience in a senior management position with responsibility for 
directing the strategic, technical, and administrative functions of the information technology 
organization supporting a large, complex, and decentralized public or private sector 
employer.  Experience with an institution of higher learning is highly desirable.  Special: A 
valid Class “C” California driver's license must be obtained within 10 days of establishing 
residency in the State of California. Travel to locations throughout the District is required. 

PC 9.25.19 
Deputy Chief 
Information Officer, 
College Technology 
Services 

Plans, organizes, and manages the delivery of technology services to the colleges of the 
District in a manner that optimizes local technical operations, ensures the consistent, 
reliable, and repeatable delivery of services to students, faculty, staff, and public, and 
aligns the delivery of information technology services with the missions and goals of the 
colleges and District. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
computer science, computer information technology, computer engineering, or a related 
field. AND Five years of recent, full-time, paid, professional-level experience in delivering 
technology solutions for IT infrastructure and systems operations including information 
systems design, information systems development, network administration, and IT security 
in a large enterprise environment. Two years of the required experience must have been in 
a supervisory capacity. Experience with an institution of higher education is desirable. 
Special:  A valid Class "C" California driver's license must be obtained within 10 days of 
establishing residency in the State of California. Travel to locations throughout the District 
is required. 

PC 11.6.19 
Chief Technology 
Project Manager 

Plans, defines and develops strategies and standards related to multi-disciplinary technology 
initiatives, programs and projects; coordinates, manages, and evaluates the work of teams 
assigned to technology projects. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
computer information systems, computer science, computer engineering, mathematics, or 
a related field, AND Five years of recent, full-time, paid, professional-level experience in 
managing large, complex technology projects, two years of which must have been in a 
lead or supervisory capacity. Experience in a higher-education environment is desirable. 
Special: A Project Management Professional (PMP) certification or equivalent such as 
successful completion of a recognized college-level project management curriculum. A 
Program Management Professional (PgMP) certification is desirable. A valid Class “C” 
California driver’s license is required. Travel to locations throughout the District is required. 

PC 11.6.19 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations  
Management Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest 
to lowest order).  This information is available in the full job description, which is available by clicking on the link 
at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Regional Manager, 
College Technology 
Services 

Plans, coordinates, and manages the operational planning, execution, and evaluation of 
technology services for colleges within a region of the District, including computer software, 
computer hardware, smart classroom technology, assistive technology, multimedia 
technology, security technology and related peripheral equipment; provides liaison with 
college administration regarding the needs and status of local technology issues; and 
ensures satisfaction with technology solutions and customer service. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
computer information systems, computer science, computer engineering, mathematics, or a 
related field.  AND Four years of recent, full-time, paid experience in troubleshooting and 
maintaining computer information systems preferably in heterogeneous (Mac and Windows, 
mobile devices, desktops, laptops) environments.  Two of the years of the required 
experience must have been in a supervisory capacity.  Experience with an institution of 
higher education is desirable. The following certifications must be obtained within six months 
of employment and remain current thereafter: Microsoft Certified Solutions Associate 
(MCSA) or an equivalent; Network + or an equivalent. A valid Class "C" California driver's 
license is required. Travel to locations throughout the District is required. 

PC 12.18.19 

Technology Project 
Manager 

Manages, coordinates, and facilitates a portfolio of strategic multi-disciplinary technology 
initiatives, programs, and projects through project start-up, execution, monitoring and 
control, release, training, and closure phases.  
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
computer information systems, computer science, computer engineering, mathematics, or 
a related field, AND Three years of recent, full-time, paid, professional-level experience in 
managing large, complex technology projects. Supervisory experience is desirable. 
Experience in a higher-education environment is desirable. The following certification must 
be obtained within six months of employment and remain current thereafter: A Project 
Management Professional (PMP) certification or equivalent such as successful completion 
of a recognized college-level project management curriculum. A valid Class “C” California 
driver’s license is required. Travel to locations throughout the District is required. 

PC 12.18.19 



 

Asst Applications 
Developer/

Programmer (0) 

Applications 
Developer/

Programmer (3)

Sr. Applications 
Developer/

Programmer (3)

App. & Prog. 
Manager (1)

Team Leader, 
App. Dev. and 

Prog. (3)

Database 
Administrator (2)

Los Angeles Community College District
Personnel Commission

Career Ladders Guide

INFORMATION TECHNOLOGY OCCUPATIONS
Systems and Programming, Software Systems,
Data Warehouse, and Documentation Groups

Software 
Systems 

Engineer (6)

Please refer to the LACCD List of 
Subject Fields for faculty 

positions for which a Master's 
degree is required and for those 
disciplines in which a Master's 

degree is not generally expected 
or available.

Minimum Qualifications for faculty 
possitions for which a Master's 

degree is not generally exprected:  
a Bachelor's degree AND  two 
years of experience, OR any 

Associate degree AND six years 
of experience.

 SAP Business 
Data Warehouse 

Developer(1)

Technical Writer 
(0)

SAP ABAP 
Programmer

(3)

Sys. Engineering 
Mgr. (1)

Sr SAP ABAP 
Programmer

(3)

Team Leader, 
SAP ABAP 

Programming
(1)

Assistant SAP 
ABAP 

Programmer
(0)

SAP Netweaver 
Portal Developer 

(0)

SAP Quality 
Assurance 
Analyst (1)

SAP Basis 
Administrator (1)



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations 
Systems and Programming Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest 
to lowest order).  This information is available in the full job description, which is available by clicking on the link 
at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Applications and 
Programming Manager 

Plans, schedules, coordinates, directs, and reviews the work of project teams engaged in 
systems analysis, design, programming development, integration, documentation, testing 
and training, business data warehousing, web services, and portal design and development. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
computer information systems, management information systems, computer science, 
computer engineering, business administration, public administration, or related field.  AND 
Five years of recent, full-time, paid experience in business applications analysis, design, and 
programming for medium or large scale multi-programmed computers, including experience 
with large-scale networks.  Two years of the required experience must have been in a 
supervisory capacity. Experience with an Enterprise Resource Planning (ERP) system is 
desirable. Special: A valid California Class "C" driver's license is required. Travel to locations 
throughout the District is required. 

PC 6.9.21 

Team Leader, SAP 
ABAP Programming 

Plans, assigns, and supervises the work of an assigned team engaged in performing 
ABAP programming, design, testing, and debugging work related to the implementation, 
enhancement, and support of SAP modules; personally performs the more difficult 
system analysis, design, and programming work of the team. 
 
A bachelor's degree from a recognized college or university, preferably with a major in 
computer information systems, management information systems, computer science, 
computer engineering, or a closely related field AND six years of recent, full-time, paid 
experience in SAP ABAP programming including ABAP for Web Dynpro. Experience in 
SAP UI5, and JAVA is desirable. Experience in a team leader capacity is desirable. 

PC 11.4.20 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations 
Systems and Programming Group 

 

The following information is for those classifications that appear on the career ladders chart (listed from highest 
to lowest order).  This information is available in the full job description, which is available by clicking on the link 
at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 
  

Team Leader, 

Applications 

Development and 

Programming 

Coordinates, supervises, and reviews systems analysis, design, and programming work 
of an assigned team on assigned projects in areas such as business management, 
accounting, payroll, personnel, budgetary, and educational systems; personally 
performs the most difficult systems analysis and solution design of the unit. 
 
A bachelor's degree from a recognized college or university preferably with a major in 
computer information systems, management information systems, computer science, 
computer engineering or a related field AND four years of recent, full-time, paid 
experience in business applications analysis, design, and programming for medium or 
large scale, multi-programmed computers. One year of the required experience must 
have been in a supervisory or project leader capacity. Experience with an Enterprise 
Resource Planning (ERP) system is desirable. 

PC 10.21.20 

Database 
Administrator 

Analyzes, designs, implements, and maintains the District's integrated data base 
management systems. 
 
A bachelor’s degree from a recognized college or university, with a degree in computer 
information systems, management information systems, computer science, computer 
engineering, or a related field. AND Four years of recent full-time paid experience in 
business applications analysis, design and programming for medium or large scale, 
multi-programmed computers, including two years of experience in database analysis 
and management.  Experience with an Enterprise Resource Planning (ERP) system is 
desirable. Additional qualifying experience may be substituted for the degree 
requirement on a year-for-year basis. 

PC 9.7.22 
Senior SAP ABAP 
Programmer 

Performs innovative and highly complex ABAP programming, design, testing, and 
debugging work related to the implementation, enhancement, and support of SAP modules; 
provides technical direction to ABAP programming staff on a project-by-project basis. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
computer information systems, management information systems, computer science, 
computer engineering, or a closely related field AND five years of recent, full-time, paid 
experience in SAP ABAP programming including ABAP for Web Dynpro.  Experience in 
SAP UI5 and Java is desirable. 

PC 11.4.20 

SAP Quality 
Assurance Analyst 

Analyzes quality assurance aspects of various SAP applications and performs complex 

quality assurance testing and programming using Application Life Cycle Management (HP 

ALM). Practices Quality Assurance Methods and Procedures and is the administrator for 

associated tools such as Live Compare. 

 
A bachelor’s degree from a recognized college or university, preferably with a major in 
computer information systems, management information systems, computer science, 
computer engineering, or a related field.  Three years of recent, full-time, paid professional-
level experience in applying quality assurance techniques and processes using HP 
Application Life Cycle Management in an ERP system environment.  Qualifying experience 
with an SAP system is desirable. Special:  Completion of a recognized HP Quality Center 
certification is desirable.  

PC 9.23.20 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations 
Systems Analysis and Programming Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest 
to lowest order).  This information is available in the full job description, which is available by clicking on the link 
at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 
  

SAP Basis 
Administrator 

Designs, installs, customizes, tunes, debugs, patches, and monitors the District’s SAP 
enterprise software system. 
 
Education and Experience: A bachelor’s degree from a recognized college or university, 
preferably with a major in computer information systems, management information systems, 
computer engineering, computer science, or a related field AND three years of recent, full-
time, paid experience in the analysis, design, installation, and maintenance of SAP systems, 
including application software, databases, and servers. 

PC 9.23.20 
Senior Applications 
Developer/ 
Programmer 

Analyzes, designs, writes, codes, debugs, tests, modifies, maintains, and documents highly 
complex computer applications and programs and provides technical direction to 
programming staff on a project-by-project basis. Programming responsibilities span a range 
of servers and client computing devices. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
computer information systems, management information systems, computer science, 
computer engineering, or related field AND three years of recent, full-time, paid experience 
in business applications analysis, design, and programming for medium or large scale, multi-
programmed computers. Experience with an Enterprise Resource Planning (ERP) system 
is desirable. 

PC 10.21.20 
SAP ABAP 
Programmer 

Performs complex ABAP programming, design, testing, and debugging work related to 
the implementation, enhancement, and support of SAP modules. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
computer information systems, management information systems, computer science, 
computer engineering, or a closely related field.  Three years of recent full-time paid 
experience in SAP ABAP programming. Experience in ABAP for Web Dynpro 
programming, SAP UI5 and Java is desirable. 

PC 11.4.20 
SAP Netweaver Portal 
Developer 

Develops, tests, integrates, and debugs complex web applications for the District’s SAP 
enterprise portal. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
computer information systems, management information systems, computer science, 
computer engineering, or a related field AND three years of recent full-time paid 
professional-level experience in developing web applications for an SAP Enterprise Portal 
6.0 or above system using Java for Webdynpro, SAP UI5, or ABAP for Webdynpro 
programming.  Experience with a full life-cycle implementation of an SAP Enterprise 
Portal system is desirable. 

PC 9.23.20 

 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations 
Systems Analysis and Programming Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest 
to lowest order).  This information is available in the full job description, which is available by clicking on the link 
at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Applications 
Developer/ 
Programmer 

Analyzes, designs, writes, codes, debugs, tests, modifies, maintains, and documents 
complex computer applications and programs or segments of highly complex programs. 
Programming responsibilities span a range of servers and client computing devices. 
 
A bachelor's degree from a recognized college or university preferably with a major in 
management information systems, computer information systems, computer science, 
computer engineering, or a related field AND two years of recent, full-time, paid 
experience in business applications analysis, design, and programming for medium or 
large scale, multi-programmed computers. Experience with third and fourth generation 
programming languages such as Java, .Net, C++, C#, PHP, and Python is preferred. 
Experience with an Enterprise Resource Planning (ERP) system is desirable. 

PC 10.21.20 
Assistant SAP ABAP 
Programmer 

Performs routine to moderately complex ABAP programming, design, testing, and 
debugging work related to the implementation, enhancement, and support of SAP modules. 
A bachelor’s degree from a recognized college or university with a major in computer 
information systems, management information systems, computer science, computer 
engineering, or a related field OR A bachelor’s degree from a recognized college or 
university AND one year of recent, full-time, paid experience in SAP ABAP programming. 
Experience in ABAP for Web Dynpro programming, SAP UI5 or Java is desirable. 

PC 11.4.20 

Assistant 

Applications 

Developer/ 

Programmer 

Analyzes, writes, codes, debugs, tests, modifies, maintains, and documents computer 
applications and programs of moderate difficulty, complexity, and scope and performs 
progressively more difficult assignments in problem analysis and systems design. 
Programming responsibilities span a range of servers and client computing devices. 
 
A bachelor’s degree from a recognized college or university with a major in computer 
science, computer information systems, management information systems, computer 
engineering, or a related field. 

PC 10.21.20 

 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations 
Software Systems Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Systems Engineering 
Manager  

Plans, schedules, coordinates, and manages the operations of the District's application 
and system software and data center. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
computer science, computer information systems, management information systems, 
computer engineering, or a related field AND five years of recent, full-time, paid 
experience in the analysis, design, and implementation of large scale, complex 
application and system software. Experience in a supervisory capacity and experience 
with an Enterprise Resource Planning (ERP) system are desirable.  Special: A valid Class 
“C” California driver’s license. Travel throughout the District may be required. 

PC 9.1.21 

Software Systems 
Engineer 

Analyzes, installs, customizes, optimizes, troubleshoots, and monitors large scale, 
complex application and system software for the District. 
 
A bachelor’s degree from a recognized college or university, with a major in computer 
science, computer information systems, computer engineering, or a related field AND 
three years of recent, full-time, paid experience in the analysis, design, and 
implementation of large scale, complex application and/or system software. Experience 
with an Enterprise Resource Planning (ERP) system is desirable.  Special: A valid Class 
“C” California driver's license may be required for some positions. Travel to locations 
throughout the District may be required for some positions. 

PC 5.23.18 

 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations 
Data Warehouse Group 

The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
SAP Business Data 
Warehouse Developer 

Develops, models, and maintains a District-wide SAP business data warehouse that 
enables end-users to extract and analyze business information from a wide range of data 
sources. 
A bachelor’s degree from a recognized college or university, preferably with a major in 
computer information systems, management information systems, computer science, 
computer engineering, or a related field AND three years of recent, full-time, paid 
experience in business data warehouse development and maintenance using an SAP 
Business Warehouse system. 

PC 4.20.22 

 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations 
Documentation Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Technical Writer Prepares and maintains systems and programming documentation, procedures, 

methods, and user training materials for the District’s information technology systems. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
management information systems, computer science, business administration, English 
(with a concentration in technical writing) or a related field.  AND Two years of recent, 
full-time, paid professional-level experience in preparing technical documentation for an 
information technology system.  Experience with documenting an Enterprise Resource 
Planning System (ERP) is desirable. Certification as a technical writer is desirable. 

PC 4.15.20 
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Please refer to the LACCD List of Subject 

Fields .



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

 
Information Technology Occupations 

Technical Training Group 
 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Technical Training 
Coordinator 

Plans, develops, implements, coordinates, delivers, and evaluates a technical training 
program involving the District’s SAP and PeopleSoft modules and other information 
technology areas. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
computer information systems, management information systems, or a related field. AND 
Four years of recent, full-time, paid professional experience in developing and 
implementing a comprehensive technical training program.  Qualifying experience in an 
Enterprise Resource Planning (ERP) system environment is desirable.  Special:  A valid 
Class “C” California driver's license must be obtained within 10 days of establishing 
residency in the State of California.Travel to locations throughout the District is required. 

PC 5.9.18 
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INFORMATION TECHNOLOGY OCCUPATIONS
Web Group

Web Architect
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Faculty positions BUSINESS 

Minimum Qualifications: Master's in business, 

business management, business 

administration, accountancy, finance, 

marketing, or business education OR 

Bachelor's in any of the above AND Master's in 

economics, personnel management, public 

administration, or JD or LL.B degree OR 

Bachelor's in economics with a business 

emphasis AND Master's in personnel 

management, public administration, or JD or 

LL.B.degree OR the equivalent

Minimum qualifications for faculty positions for 

which a Master's degree is generally not 

expected or available:  a Bachelor's degree 

AND two years of experience, OR any 

Associate degree AND six years of experience.

Please refer to the LACCD List of Subject 

Fields .
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(5)



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Information Technology Occupations 
Web Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from 
highest to lowest order).  This information is available in the full job description, which is available by clicking 
on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Web Architect Designs, develops, and maintains the technical architecture of web-based applications. 

 
A bachelor’s degree from a recognized college or university preferably with a major in 
computer science, information technology, or a related field AND two years of recent, full-
time, paid experience in Web systems design and development. OR Graduation from 
high school or its equivalent AND twenty-four semester units from a recognized college 
or university in computer science, information technology, or a related field AND four 
years of recent, full-time, paid experience in Web systems design and development. 

PC 3.25.20 

Web Designer Designs, develops, maintains, and modifies a college’s or the District Office’s Web site and 
portal and supporting Web pages. 
 
A bachelor’s degree from a recognized college or university with a major in Web-based 
communications, graphic design, information technology, or a related field AND one year 
of recent, paid, full-time experience in the design and development of a major educational 
or business Web site. OR Graduation from high school or its equivalent AND twenty-four 
semester units from a recognized college or university in Web-based communications, 
graphic design, information technology, or a related field AND three years of recent, paid, 
full-time experience in the design and development of a major educational or business Web 
site. OR Graduation from high school or its equivalent AND five years of recent, paid, full-
time experience in the design and development of a major educational or business Web site.  

PC 3.25.20 

 



SECTION V 
 
 

Instructional Services Occupations 
 

Agricultural 
 

Athletics 
 

Catering Services 
 

Community Services 
 

Allied Health, Instructional Assistance, Laboratory Technical, Library, 
and Performing Arts 

 
Instructional Resource 

 
Institutional Research 



 

Los Angeles Community College District
Personnel Commission

Career Ladders Guide

INSTRUCTIONAL ASSISTANCE OCCUPATIONS
Agricultural Group

Farm Manager (1)

Faculty positions  AGRICULTURE

Minimum Qualifications: a Master's degree in 

agriculture, agriculture sciences or education with a 

specialization in agriculture OR a Bachelor's degree 

in any of the above AND a Master's degree in 

agriculture business, natural resources, animal 

science, plant science, soil science, forestry, 

homology, agricultural engineering, environmental 

horticulture, agronomy, or enology OR the equivalent.

Minimum Qualifications for faculty positions for which 

a Master's degree is not generally expected, such as 

AGRICULTURAL BUSINESS, AGRICULTURAL 

ENGINEERING, ORNAMENTAL HORTICULTURE, 

ANIMAL HEALTH TECHNOLOGY, ANIMAL 

HUSBANDRY, etc., a bachelor's degree AND two 

years of experience, OR any Associate degree AND 

six years or experience. 

Please refer to the LACCD List of  Subject Fields .  

Agricultural 

Technician (5)

Agricultural 

Assistant (0)

Senior Agricultural 

Technician (0)



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Instructional Assistant Occupations 
Agricultural Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
from highest to lowest order).  This information is available in the full job description, which is 
available by clicking on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Farm Manager Plans, supervises, and participates in the management and maintenance of farm/agricultural 

activities in support of the instructional programs at Los Angeles Pierce College. 
 
A bachelor’s degree from a recognized four-year college or university with a major in animal 
science, agricultural science, agribusiness, or a closely related field AND one year of full-
time paid farming experience which included responsibility for livestock and agricultural 
operations.  OR An associate degree from a recognized college or university with a major in 
animal science, agricultural science, agribusiness, or a closely related field AND three years 
of full-time, paid farming experience which included responsibility for livestock and 
agricultural operations.  OR Graduation from high school or its equivalent AND five years of 
full-time paid farming experience which included responsibility for livestock and agricultural 
operations.  OR Any equivalent combination of above.  Special: A valid California Class “C” 
driver’s license. Travel to locations throughout the District may be required. A valid California 
Class “A” driver’s license may be required within 60 days of employment. 

PC 5.4.22 
Senior Agricultural 
Technician 

Acts as a lead and participates in the day-to-day operations of agricultural units that support 
an instructional program at Los Angeles Pierce College which includes animal care, crop 
production, facilities and equipment maintenance and repair, and instructional assistance 
duties. 
 
An associate degree or its equivalent from a recognized college or university with a major in 
agricultural science or a closely related field AND one year of full-time, paid experience in 
farming or care of livestock including horses.  Experience in a lead capacity is desirable.  OR 
Graduation from high school or its equivalent AND three years of full-time, paid experience 
in the care of livestock including horses.  Experience in a lead capacity is desirable.  OR   
Graduation from high school or its equivalent AND three years of full-time paid experience 
in farming.  Experience in a lead capacity is desirable.  OR Any equivalent combination of 
A., B. and C. above.  Experience in a lead capacity is desirable.  Special:  A valid California 
Class “A” driver's license may be required for some positions and must be obtained within 
60 days of employment.  A valid Class “C” California driver's license is required for some 
positions. Travel to locations throughout the District may be required for some positions. 
Physical Requirements: Ability to lift and move items weighing up to 50 pounds. 

PC 5.4.22 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Instructional Assistant Occupations 
Agricultural Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
from highest to lowest order).  This information is available in the full job description, which is 
available by clicking on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Agricultural 
Technician 

Performs animal care, crop production, agricultural facilities and equipment maintenance and 
repair, and instructional assistance duties related to the day-to-day operations of agricultural 
units that support an instructional program at Los Angeles Pierce College. 
 
An associate degree or its equivalent from a recognized college or university with a major in 
agricultural science or a closely related field.  OR Graduation from high school or its equivalent 
AND two years of full-time, paid experience in the care of livestock including horses.  OR 
Graduation from high school or its equivalent AND two years of full-time paid experience in 
farming.  OR Any equivalent combination of A., B. and C. above.  Special:  A valid Class “A” 
California driver's license may be required for some positions.  A valid Class “C” California 
driver's license may be required for some positions. Travel to locations throughout the District 
may be required for some positions. Physical Requirements: Ability to lift and move items 
weighing up to 50 pounds. 

PC 5.4.22 

Agricultural Assistant Performs a variety of unskilled and semi-skilled tasks related to the day-to-day operations of 
an agricultural unit that supports an instructional program at Los Angeles Pierce College. 
 
Graduation from high school or its equivalent.  Experience in unskilled and semi-skilled work 
related to farming is desirable.  Special:  A valid Class “C” California driver's license may be 
required for some positions. Travel to locations throughout the District may be required for 
some positions.  Physical Requirements: Ability to lift and move items weighing up to 50 
pounds. 

PC 6.27.18 



 

 

Los Angeles Community College District
Personnel Commission

Career Ladders Guide

INSTRUCTIONAL ASSISTANCE OCCUPATIONS
Athletics Group

P.E./Athletics 

Facilities

Assistant (Female) 

(9)

Athletic Trainer 

(14)

P.E./Athletics 

Facilities

Assistant (Male) (7)

Faculty positions PHYSICAL EDUCATION

Minimum Qualifications: a Master's degree in 

physical education with an emphasis in 

physical education, kinesiology,  physiology 

of exercise, or adaptive physical edication 

OR a Bachelor's degree in any of the above 

AND a Master's degree in any life science, 

dance, physiology, health education, 

recreation administration, or physical therapy 

OR the equivalent

Minimum Qualifications for faculty positions 

for which a Master's degree is not generally 

expected or available: a Bachelor's degree 

AND two years of experience, OR any 

Associate degree AND six years of 

experience.

Please refer to the LACCD List of Subject 

Fields .

Fitness Center 

Coordinator

(2)

 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Instructional Services Occupation 
Athletics Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest to 
lowest order).  This information is available in the full job description, which is available by clicking on the link at the 
end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Athletic Trainer Plans, coordinates and implements programs for the prevention, evaluation, therapeutic, 

rehabilitative, and emergency medical care of students engaged in intercollegiate sport 
programs at a college. 
 
A bachelor’s degree from a recognized college or university which included or was 
supplemented by completion of the undergraduate course work/subject matter 
requirements set by the Commission on Accreditation of Athletic Training Education 
(CAATE).  A degree with a specialization in physical education, health, or a closely related 
field is desirable.  A master’s degree from a recognized four-year college or university in 
physical education, health, or a closely related field is desirable.  Special: A valid Athletic 
Trainer Certification (ATC) issued by the Board of Certification (BOC) of the National 
Athletic Trainers Association.  A valid American Red Cross or American Heart Association 
certificate in Cardiopulmonary Resuscitation / Automated External Defibrillators for the 
Professional Rescuer or its equivalent.  A valid American Red Cross or American Heart 
Association First Aid certificate or its equivalent.  A valid Class "C" California driver’s license.  
Travel to locations throughout the District is required.  A valid Class "B" driver’s license may 
be required for some positions.   

PC 4.24.19 
Fitness Center 
Coordinator 

Coordinates the operations of a college fitness center and monitors exercise and body 
conditioning activities. 
 
An associate degree or its equivalent from a recognized college or university including 
or supplemented by at least 18 semester units which must have included coursework in 
anatomy, physiology, health, and physical education activities, and at least three 
semester units in fitness related subjects such as body dynamics, body conditioning, 
weight training, etc. AND Two years of full-time, paid experience in coordinating a fitness 
program or center. OR A bachelor’s degree from a recognized college or university with 
a major in physical education, kinesiology, exercise science, or a related field.  Special: 
A valid First-Aid Certificate or its equivalent issued by the American Red Cross or American 
Heart Association.  A valid certificate in Cardiopulmonary Resuscitation or its equivalent 
issued by the American Red Cross or American Heart Association. 

PC 4.10.19 
Physical 
Education/Athletics 
Facilities Assistant 
(Male) /(Female) 

Issues and collects physical education and/or intercollegiate athletics equipment and 
supplies and oversees the use of gymnasium, and/or athletic facilities, locker room, and 
equipment room areas. 
 
Graduation from high school or its equivalent.  Recent experience involving the 
maintenance of physical education and athletic facilities and equipment is desirable.  
Physical Requirements: Ability to lift and move items weighing up to fifty pounds. 

PC 5.8.19 



 

 

  

Los Angeles Community College District
Personnel Commission

Career Ladders Guide

INSTRUCTIONAL SERVICES OCCUPATIONS
Catering Services Group

Catering Event 
Coordinator

(0)

Faculty positions BUSINESS 

Minimum Qualifications: Master's in 

business, business management, business 

administration, accountancy, finance, 

marketing, or business education OR 

Bachelor's in any of the above AND Master's 

in economics, personnel management, 

public administration, or JD or LL.B degree 

OR Bachelor's in economics with a business 

emphasis AND Master's in personnel 

management, public administration, or JD or 

LL.B.degree OR the equivalent

Minimum qualifications for faculty positions 

for which a Master's degree is generally not 

expected or available:  a Bachelor's degree 

AND two years of experience, OR any 

Associate degree AND six years of 

experience.

Please refer to the LACCD List of Subject 

Fields .
 

 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

 
Instructional Services Occupations 

Catering Services Group 
 
The following information is for those classifications that appear on the career ladders chart (listed from highest to 
lowest order).  This information is available in the full job description, which is available by clicking on the link at the 
end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Catering Event 
Coordinator 

Plans, designs, and coordinates catering event activities of a college in conjunction with 
a culinary arts program and department. 
 
An associate degree or its equivalent from a recognized college or university including 
or supplemented by at least 18 semester units in hospitality, hotel, restaurant 
management, culinary arts, or closely related fields.  AND Two years of full-time paid 
experience in coordinating catering events. OR Graduation from high school or its 
equivalent. College-level course work in hospitality, hotel, restaurant management, 
culinary arts, or closely related fields is desirable.  AND Four years of full-time paid 
experience in coordinating catering events. 
 PC 11.3.21 

 



 

Los Angeles Community College District
Personnel Commission

Career Ladders Guide

INSTRUCTIONAL SERVICES OCCUPATIONS
Community Services Group

Community Svs

Specialist (1)

Community Svs

Manager (2)

Community Svs

Assistant (1)

Community Svs 

Aide (4)

Please refer to the LACCD List of 

Subject Fields for faculty 

positions for which a Master's 

degree is required and for those 

disciplines in which a Master's 

degree is not generally expected 

or available.

Minimum qualifications for which a  

Master's degree is not generally 

expected:  a  Bachelor's degree 

AND two years of experience, OR 

any Associate degree AND six 

years of experience.

Office Assistant

(34)

See General Clerical

and Secretarial Group



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Instructional Services Occupations 
Community Services Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest to 
lowest order).  This information is available in the full job description, which is available by clicking on the link at the 
end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Community Services 
Manager 

Plans, develops, promotes, implements, manages and evaluates a large diversified 
community services program which includes recreational, cultural, non-credit 
educational, and special interest courses, activities, and events for a college. 
 
A bachelor’s degree from a recognized college or university AND Four years of full-time 
paid experience with a diversified community recreational, cultural, educational or 
special interest program.  Supervisory experience within this program is desirable.  
Special: A valid Class “C” California driver’s license. Travel throughout the District is 
required. 

PC 1.11.23 
Community Services 
Specialist 

Develops, promotes, implements, directs and evaluates a major community services 
project or a diversified community services program of limited scope and size. 
 
A bachelor’s degree from a recognized college or university AND two years of full-time 
paid experience with a community recreational, cultural, educational or special interest 
program which included participation in program promotion and implementation.  
Special: A valid Class “C” California driver's license is required. Travel to locations 
throughout the District is required. 

PC 1.11.23 
Community Services 
Assistant 

Participates in the development, promotion, administration, and evaluation of community 
services activities. 
 
An associate in arts degree from a recognized community college AND one year of full-
time paid experience with a community recreational, cultural, educational or special 
interest program. OR Graduation from high school or its equivalent AND two years of 
full-time paid experience with a community recreational, cultural, educational or special 
interest program.  Special: A valid Class “C” California driver's license may be required 
for some positions. Travel to locations throughout the District may be required for some 
positions. 

PC 1.11.23 
Community Services 
Aide 

Performs a variety of specialized clerical duties such as obtaining relevant student 
background data, imparting program information, and providing basic information to 
students and other community members regarding program selection and referral 
services for community services programs. 
 
Graduation from high school or its equivalent.  Experience: None is required.  One year 
of full-time paid general clerical experience which included public contact and the use of 
computer equipment is desirable.  Special: A valid Class “C” California driver's license 
may be required for some positions. Travel to locations throughout the District may be 
required. 

PC 1.11.23 



 

 

Los Angeles Community College District
Personnel Commission

Career Ladders Guide

INSTRUCTIONAL SERVICES OCCUPATIONS
Allied Health, Instructional Assistance, Laboratory Technical, Library, and 

Performing Arts  Groups

Instructional Asst., Administration of Justice (2)
Instructional Asst., Architecture (1)

Instructional Asst., Art (4)
Instructional Asst., Assistive Technology (8)

Instructional Asst., Automotive Technology (4)
Instructional Asst., Child Development (1)

Instructional Asst., Computer Applic. And Office Techn. (5)
Instructional Asst., Culinary Arts (6)

Instructional Asst., Dietetics (0)
Instructional Asst., Dental Hygiene (0)

Instructional Asst., Horticulture (1)
Instructional Asst, Industrial Tech. (5)

Instructional Asst., Information Technology (22)
Instructional Assistant, Journalism (0)
Instructional Asst., Language Arts (8)
Instructional Asst., Mathematics (6)
Instructional Asst., Media Arts (0)

Instructional Asst., Music (5)
Instructional Asst., Nursing (5)

Instructional Asst., Photography (5)
Instructional Asst., Dental Hygiene (1)

Instructional Asst., Registered Vet. Tech. (1)
Piano Accompanist/Coach (7)

Costume Maker (4)
Instructional Aide, Liberal Arts (0)

Instructional Aide, Vocational Arts (3)
Chemistry Laboratory Technician (11)

Cosmetology Laboratory Technician (1)
Electronics Laboratory Technician (2)
Engineering Laboratory Technician (1)

Life Sciences Laboratory Technician (18)
Physical Sciences Laboratory Technician (7)

Costume 

Maker (4)

Instructional 

Aide, Liberal 

Arts (0)

See Technical Support Group

See Electronics Group

Instructional 

Aide, Voc. Arts 

(3)

Performing Arts 

Technician

(11)

Asst Technology 

Services Specialist 

(13)

Electronics 

Technician (2)

Student Health 

Center Asst.(2) 

Library Tech 

(36)

Library 

Assistant (0)

Art Gallery

Preparator (3)

Faculty Positions

Please refer to the LACCD List of 

Subject Fields for faculty 

positions for which a Master's 

degree is required and for those 

disciplines in which a  Master's 

degree is not generally expected 

or available.

Minimum Qualifications for faculty 

positions for which a Master's 

degree is not generally expected:  

a  Bachelor's degree AND two 

years of experience,  OR any 

Associate degree AND six years 

of experience.   

See Health Services 

Group

Piano 

Accompanist/

Coach (7)

See Student Services 

Occupations

Patient Care 

Simulation 

Tech. (2)

Computer 

Laboratory 

Assistant (4)



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Instructional Services Occupations 
Allied Health Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest to 
lowest order).  This information is available in the full job description, which is available by clicking on the link at the 
end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Patient Care Simulation 
Technician 

Sets up, operates, and manipulates patient care simulators, multimedia, computer and 
related equipment needed for simulating medical conditions and responses used in 
nursing and other allied health courses. 
 
Graduation from high school or its equivalent AND A. One year of full-time, paid 
experience in the programming, operation, and maintenance of simulation based medical 
learning systems. OR B.  Successful completion of a patient care simulator training 
program AND one year of full-time, paid experience in direct patient care. OR C. Current 
valid certification in a health-related field such as Certified Nursing Assistant (CNA) or 
Emergency Medical Technician (EMT) AND one year of full-time, paid experience in 
direct patient care.  Training and/or experience with patient simulation equipment and 
related multimedia equipment is desirable. OR D. Any equivalent combination of A. and 
B. and C. above. Special: Current and valid certifications in Basic Life Support, Advanced 
Cardiac Life Support and Advanced Trauma Life Support are desirable. 

PC 10.12.22 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Instructional Services Occupations 
Instructional Assistance Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest to 
lowest order).  This information is available in the full job description, which is available by clicking on the link at the 
end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Instructional 
Assistant 

Assembles materials, supplies and equipment used in demonstrations and classroom 
assignments; operates and services equipment used in instructional activities; and 
orders, issues, receives, and stores classroom materials and supplies. 
 
An associate degree or its equivalent, from a recognized college, with a major in the 
applicable specialty OR graduation from high school and two years of full-time, paid 
experience in the applicable area. 

PC 4.10.19 
Piano 
Accompanist/ Coach 

Provides piano accompaniment for music, and dance classes, choral groups, recitals, 
concerts, and other special events and provides individual coaching outside of class to 
improve musical skills.  
 
Graduation from high school or its equivalent AND two years of paid or unpaid experience 
accompanying vocal soloists, choral groups, or dancers using a piano. Formal study of 
the piano may be substituted for the required experience on a year-for-year basis. Special: 
A valid Class “C” Driver's License may be required for some positions. Travel throughout 
the District may be required for some positions. 

PC 10.12.22 
Costume Maker Makes, renovates, alters, and repairs costumes used in a college theater arts program. 

 
An associate degree or its equivalent from a recognized college or university with a major 
in costume design or a related field. OR Graduation from high school or its equivalent AND 
a certificate of completion in costume making from a recognized college or university. OR 
Graduation from high school or its equivalent AND two years of full-time, paid experience 
in making or altering dresses or costumes. 

PC 1.11.23 

Computer Laboratory 
Assistant 

Monitors and maintains one or more open access computer laboratories and assists users 
with the operation of standard computer software applications and equipment. 
 
An associate degree or its equivalent from a recognized college or university preferably 
with a major in computer applications and office technology (CAOT), computer science, 
computer information technology, or a related field. OR Graduation from high school or 
its equivalent AND two years of full-time, paid experience in a computer laboratory with 
responsibility for overseeing the day-to-day operations and assisting students in the use 
of standard software applications and computer equipment. 

PC 9.7.22 
Instructional Aide, 
Liberal Arts 

Monitors and maintains one or more instructional learning skills laboratories; assists 
students in the use of computer software and equipment; and may provide tutorial 
assistance in fundamental skills required to complete college-level course work. 
 
An associate degree or its equivalent from a recognized college or university OR 
Graduation from high school or its equivalent AND two years of full-time, paid experience 
in a learning laboratory with responsibility for overseeing the day-to-day operations, 
assisting students in the use of computer software and equipment, or providing tutorial 
assistance.  

PC 4.10.19 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Instructional Services Occupations 
Instructional Assistance Group 

The following information is for those classifications that appear on the career ladders chart (listed from highest to 
lowest order).  This information is available in the full job description, which is available by clicking on the link at the 
end of this section. 

 

Job Classification Job Definition and Minimum Education and Experience Requirements 
  

Instructional Aide, 
Vocational Arts 

Receives, stores, and issues a wide variety of tools, equipment, materials, and repair 
parts used by students and instructors and is responsible for the care and maintenance 
of the tools and equipment in a toolroom and on tool panels located in instructional shop 
areas. 
 
Graduation from high school or its equivalent AND two years of full-time, paid experience 
in the operation of a toolroom or parts room.  Experience with the tools and materials used 
in a variety of trades and crafts is desirable.  A certificate of completion or its equivalent 
from a recognized college or university in a vocational trade may be substituted for one 
year of the required experience.  

PC 4.10.19 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Instructional Services Occupations 
Laboratory Technical Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest to 
lowest order).  This information is available in the full job description, which is available by clicking on the link at the 
end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Chemistry Laboratory 
Technician 

Prepares and assembles media and equipment used in chemistry experiments and 
demonstrations; operates and services scientific equipment; assists students and faculty 
with instructional activities; and orders, issues, receives, and stores laboratory materials 
and supplies.  
 
An associate degree or its equivalent, from a recognized college or university, with a major 
in chemistry or a related field.  OR Graduation from high school or its equivalent AND two 
years of full-time paid experience as a laboratory technician in a chemical laboratory. 

PC 5.8.19 
Cosmetology 
Laboratory Technician 

Prepares and assembles materials and equipment used in demonstrations and classroom 
assignments in cosmetology; operates and services equipment; assists students and 
faculty with instructional activities; and orders, issues, receives, and stores laboratory 
materials and supplies. 
 
Graduation from high school or its equivalent AND a valid California Cosmetologist 
License. 

PC 2.13.19 
Electronics Laboratory 
Technician 

Prepares and assembles materials and equipment used in electronics experiments and 
demonstrations; performs minor maintenance on electronic equipment; assists students 
and faculty with instructional activities; and orders, issues, receives, and stores 
electronics materials and supplies. 
 
An associate degree or its equivalent, from a recognized college or university, with a major 
in electronics or a related field.  OR Graduation from high school or its equivalent AND 
two years of full-time paid experience as a technician which involved knowledge of 
electronic tools, parts, and equipment. 

PC 5.8.19 
Engineering 
Laboratory Technician 

Prepares and assembles materials and equipment used in engineering experiments and 
demonstrations; operates and services engineering and drafting equipment; assists 
students and faculty with instructional activities; and orders, issues, receives, and stores 
laboratory materials and supplies. 
 
An associate degree or its equivalent, from a recognized college or university, with a major 
in engineering or a related field.  OR Graduation from high school or its equivalent AND 
two years of full-time paid experience as a technician which involved familiarity with 
engineering and drafting equipment and supplies. 

PC 2.13.19 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Instructional Services Occupations 
Laboratory Technical Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest to 
lowest order).  This information is available in the full job description, which is available by clicking on the link at the 
end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Life Sciences 
Laboratory Technician 

Prepares and assembles media and equipment used in biological experiments and 
demonstrations; operates and services scientific equipment; assists students and faculty 
with instructional activities; and orders, issues, receives, and stores laboratory materials 
and supplies. 
 
An associate degree or its equivalent, from a recognized college or university, with a major 
in biological science or a related field.  OR Graduation from high school or its equivalent 
AND two years of full-time paid experience as a laboratory technician in a biological 
laboratory.  

PC 5.8.19 

Physical Sciences 
Laboratory Technician 

Prepares and assembles materials and equipment used in physical science experiments 
and demonstrations; operates and services scientific equipment; assists students and 
faculty with instructional activities; and orders, issues, receives, and stores laboratory 
materials and supplies. 
 
An associate degree or its equivalent, from a recognized college or university, with a major 
in physics, geology, or a related field.  OR Graduation from high school or its equivalent 
AND two years of full-time paid experience as a laboratory technician in a physical science 
laboratory. 

PC 5.8.19 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Instructional Services Occupations 
Library Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest to 
lowest order).  This information is available in the full job description, which is available by clicking on the link at the 
end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Library Technician Performs technical and specialized clerical duties in one or more assigned functional 

areas of acquisition, circulation, periodicals, or cataloging in a library or learning 
resources center. 
  
Graduation from high school or its equivalent AND two years of full-time paid library 
clerical experience.  OR Graduation from high school or its equivalent AND successful 
completion of three core courses in library media technology from a recognized college 
or university AND one year of full-time, paid library clerical experience.  OR Graduation 
from high school or its equivalent AND successful completion of six core courses in 
library media technology from a recognized college or university.  

PC 10.12.22 
Library Assistant Performs specialized clerical duties in a library or learning resources center. 

 
Graduation from high school or its equivalent.  Experience: None is required.  One year 
of paid full-time general clerical experience which included use of computer equipment 
and public contact is desirable.  

PC 10.12.22 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Instructional Services Occupations 
Performing Arts Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest to 
lowest order).  This information is available in the full job description, which is available by clicking on the link at the 
end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Performing Arts 
Technician 

Coordinates and performs technical work required in the maintenance of a theater, 
concert hall, or TV and film stage and production areas and assists instructors in 
conducting technical production classes for theater, TV, film, and broadcast 
productions/operations or music and dance concerts. 
 

A. A bachelor’s degree from a recognized college or university with a major in theater arts, 
cinema or television, fine arts, music, or a related field which included coursework in 
technical theater, cinema or television production, or music technology. OR An associate 
degree or its equivalent, from a recognized college or university, with a major in theater 
arts, cinema or television, music, or a related field AND two years of full-time, paid 
stagecraft or film set experience in two or more of the following areas: prop design, prop 
construction, set design, set construction, painting, rigging, lighting, sound, and operation 
and use of stage equipment.  OR Graduation from high school or its equivalent AND four 
years of full-time, paid stagecraft or film set experience in two or more of the following 
areas: prop design, prop construction, set design, set construction, painting, rigging, 
lighting, sound, and operation and use of stage equipment.  OR Any equivalent 
combination of the above. 

PC 6.10.20 
 



 

Los Angeles Community College District
Personnel Commission

Career Ladders Guide

INSTRUCTIONAL SERVICES OCCUPATIONS
Instructional Resource Group

Supervising 
Instructional Media 

Tech (1)

Instructional Media 
Technician (8)

Graphic Designer 
(5)

Graphic  Design 
Assistant (0)

Please refer to the LACCD List of 
Subject Fields  for faculty 

positions for which a Master's 
degree is required and for those 
disciplines in which a Master's 

degree is not generally expected 
or available.

Minimum Qualifications for faculty 
positions for which a Master's 

degree is not generally expected:  
a  Bachelor's degree AND two 
years of experience, OR any 

Associate degree AND six years 
of experience.

Online Multimedia 
Specialist

(4)

Projectionist (1)

Online Technical 
Support Assistant 

(5)

Instructional Media 
Specialist (1)

 
 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Instructional Services Occupations 
Instructional Resource Group 

 
The following information is for those classifications that appear on the career ladders chart (listed in highest to 
lowest order).  This information is available in the full job description, which is available by clicking on the link at 
the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Online Multimedia 
Specialist 

Creates instructional multimedia used for online learning management systems, 
websites, information kiosks, presentations, and/or other materials in support of 
instructional programs at a college.  
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
multimedia, information technology, graphic design, or a related field.  AND two years 
of recent, full-time, paid experience in the creation of multimedia materials.  Experience 
in the creation of multimedia materials used for online learning management systems 
such as BlackBoard, Etudes, Canvas, and Moodle, in an educational environment is 
desirable.  OR An associate degree or its equivalent from a recognized college or 
university, preferably with a major in multimedia, information technology, graphic 
design, or a related field.  AND four years of recent, full-time, paid experience in the 
creation of multimedia materials.  Experience in the creation of multimedia materials 
used for online learning management systems such as BlackBoard, Etudes, Canvas, 
and Moodle, in an educational environment is desirable. 

PC 4.6.22 
Supervising Instructional 
Media Technician 

Coordinates, supervises, and participates in the technical work related to the 
preparation of instructional media materials and the operation, adjustment and 
maintenance of a variety of instructional media equipment and electronic media 
systems.  
 
An associate degree or its equivalent from a recognized college or university with a 
major in media arts, broadcasting, cinema, or a related field which included coursework 
in multimedia technology AND four years of full-time, paid experience in the technical 
preparation of a wide variety of media materials and the operation and maintenance of 
a variety of instructional media equipment. Experience in a supervisory capacity and in 
a smart classroom environment is desirable. OR A bachelor's degree from a 
recognized college or university with a major in media arts, broadcasting, cinema, or a 
related field which included coursework in multimedia technology AND two years of 
full-time paid experience in the technical preparation of a wide variety of media 
materials and the operation and maintenance of a variety of instructional media 
equipment. Experience in a supervisory capacity and in a smart classroom 
environment is desirable. OR Any equivalent combination of the above. 

PC 10.12.22 
Projectionist Sets up, adjusts, operates, tests, and maintains 35mm, 16mm, and other motion picture 

film projectors, integral parts of projection system, and double system sound dummies.  
Sets up and synchronizes any additional audio and/or visual playback machines. 
 
Graduation from high school or its equivalent AND one year of full-time paid experience 
as a projectionist using 35mm equipment.  Course work in cinema arts is desirable. 

PC 8.14.19 



Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Instructional Services Occupations 
Instructional Resource Group 

The following information is for those classifications that appear on the career ladders chart (listed from highest to 
lowest order).  This information is available in the full job description, which is available by clicking on the link at the 
end of this section. 

 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Graphic Designer Creates, designs, lays out, and produces printed and digital materials and publications 

utilizing a wide variety of commercial art media and techniques and applies creative 
and innovative ways to translate written or verbal ideas or concepts into graphic design 
work. 
 
A bachelor’s degree from a recognized college or university with a major in graphic 
design, fine arts, or a related field AND two years of recent, full-time, paid experience 
in commercial graphic design including the use of graphics software.  OR An associate 
degree or its equivalent from a recognized college or university with a major in graphic 
design, fine arts, or a related field AND four years of recent, full-time, paid experience 
in commercial graphic design including the use of graphics software.  OR Graduation 
from high school or its equivalent AND six years of recent, full-time, paid experience in 
commercial graphic design including the use of graphics software. 

PC 8.14.19 
Instructional Media 
Specialist 

Operates, adjusts, and maintains complex instructional media equipment and 
electronic media systems in a college instructional multi-media center.  Provides 
technical assistance as an integral member of the college media production team in 
the development, production, and distribution of instructional media programs. 
 
An Associate of Arts degree or its equivalent from a recognized college or university 
with a specialization in broadcasting, cinema, photography, instructional media 
technology or a closely related field AND Three years of experience in the design and 
production of a wide variety of instructional multi-media aids and operation of 
photographic, audio, video, and television equipment.  OR A Bachelor’s degree from a 
recognized four-year college or university with a major in broadcasting, cinema, 
photography, instructional technology or related field AND One year of experience in 
the design and production of a wide variety of instructional multi-media aids and 
operation of photographic, audio, video, and television equipment.  OR Five years of 
experience in the design and production of a wide variety of instructional multi-media 
aids and operation of photographic, audio, video, and television equipment. Special:  A 
valid Class “C” California driver's license may be required for some positions. Travel to 
locations throughout the District may be required for some positions. 

PC 2.26.13 
Instructional Media 
Technician 

Operates, adjusts, maintains, receives, distributes, and issues a variety of instructional 
media equipment and provides technical assistance in the preparation of instructional 
media materials. 
 
High school diploma or its equivalent AND two years of full-time paid experience in the 
operation or maintenance of a variety of instructional media equipment and in the use 
of multimedia software.  Experience in a smart classroom environment is desirable. OR 
An associate’s degree from a recognized college or university with a major in media 
arts, broadcasting, cinema, television, or a related field which included coursework in 
multimedia technology. Experience in the operation or maintenance of a variety of 
instructional media equipment in a smart classroom environment and in the use of 
multimedia software is desirable. 

PC 10.12.22 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Instructional Services Occupations 
Instructional Resource Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest to 
lowest order).  This information is available in the full job description, which is available by clicking on the link at the 
end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Online Technical 
Support Assistant 

Provides routine technical support and assistance to students, faculty members, and other 
staff with online courses, learning management systems, and other web-based instruction 
support at a college. 
 
An associate degree or its equivalent from a recognized college or university with a 
major in computer science information technology (CSIT) or a related field.  OR 
Graduation from high school or its equivalent AND one year of recent, full-time, paid 
technical support with online learning management systems such as BlackBoard, 
Etudes, Moodle, and Canvas.   

PC 6.27.18 
Graphic Design 
Assistant  

Assists in the design, layout, and production of printed and digital materials and 
publications utilizing a variety of commercial art media and techniques. 
 
An associate degree or its equivalent from a recognized college or university with a 
specialization in graphic design or a related field.  OR Graduation from high school or its 
equivalent AND two years of recent, full-time, paid experience in commercial graphic design 
including the use of graphics software. 

PC 6.13.18 
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INSTRUCTIONAL SERVICES OCCUPATIONS
Institutional Research Group

Research Analyst 

(16)

Senior Research

Analyst (0)

Assistant Research 

Analyst (6)

Please refer to the LACCD List of 

Subject Fields for faculty 

positions for which a Master's 

degree is required and for those 

disciplines in which a Master's 

degree is not generally expected 

or available.

Minimum Qualifications for faculty 

positions for which a Master's 

degree is not generally expected:  

a Bachelor's degree AND two 

years of experience, OR any 

Associate degree AND six years 

of experience.   



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Instructional Services Occupations 
Institutional Research Group 

 
The following information is for those classifications that appear on the career ladders chart (listed in highest to lowest 
order).  This information is available in the full job description, which is available by clicking on the link at the end of 
this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Senior Research 
Analyst 

Conducts complex and difficult research studies related to educational programs, planning, 
and development and supervises the activities of a small research unit. 
 
A doctoral degree from a recognized college or university, preferably with a specialization 
in social science research, economics, educational administration, business 
administration, public administration, organizational analysis, or other research-oriented 
specialization.  OR A master’s degree from a recognized college or university, preferably 
with a major in social science research, economics, educational administration, business 
administration, public administration, organizational analysis, information science, or other 
research-oriented specialization AND two years of full-time, paid, professional-level 
experience in a research, analytical, or institutional planning position.  OR   A bachelor’s 
degree from a recognized college or university, preferably with a major in social science 
research, economics, educational administration, business administration, public 
administration, organizational analysis, information science, or other research-oriented 
specialization AND four years of full-time, paid, professional-level experience in a research, 
analytical, or institutional planning position. Special: A valid Class “C” California driver's 
license is required. Travel to locations throughout the District is required. 

PC 1.9.19 
Research Analyst Conducts a variety of complex journey-level professional research and technical studies 

related to educational programs, planning, and development. 
 
A doctoral degree from a recognized college or university with a specialization in social 
science research, economics, public policy, educational administration, business 
administration, public administration, organizational analysis, or other research-oriented 
specialization.  OR A master’s degree from a recognized college or university with a major 
in social science research, economics, public policy, educational administration, business 
administration, public administration, organizational analysis, information science, or other 
research-oriented specialization AND one year of full-time, paid, professional-level 
experience in a research or institutional planning position. OR A bachelor’s degree from a 
recognized college or university, preferably a major in social science research, economics, 
public policy, educational administration, business administration, public administration, 
organizational analysis, information science, or other research-oriented specialization AND 
three years of full-time, paid, professional-level experience in a research or institutional 
planning position. Special: A valid Class “C” California driver's license may be required for 
some positions. Travel to locations throughout the District may be required for some 
positions. 

PC 11.9.22 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Instructional Services Occupations 
Institutional Research Group 

 
The following information is for those classifications that appear on the career ladders chart (listed from highest to 
lowest order).  This information is available in the full job description, which is available by clicking on the link at the 
end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Assistant Research 
Analyst 

Conducts a variety of professional-level research and technical studies of moderate 
complexity related to educational programs, planning, or development. 
 
A doctoral degree from a recognized college or university with a specialization in social 
science research, economics, public policy, education, business administration, public 
administration, organizational analysis, or other research-oriented specialization. OR A 
master’s degree from a recognized college or university with a major in social science 
research, economics, public policy, education, business administration, public 
administration, organizational analysis, information science, or other research-oriented 
specialization. OR A bachelor’s degree from a recognized college or university, preferably 
with a major in social science research, economics, education, business administration, 
public administration, organizational analysis, information science, or other research-
oriented specialization AND one year of full-time, paid, professional-level experience in a 
research or institutional planning position.  Special: A valid Class “C” California driver's 
license may be required for some positions. Travel to locations throughout the District 
may be required for some positions. 

PC 11.9.22 
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STUDENT SERVICES OCCUPATIONS
Admissions and Records Group

Registrar (5)

Sr. Admiss. & 
Records Office 

Suvpr. (2)

Admiss. & 
Records Eval.  
Tech. (34)

Admissions & 
Records Asst. 

(55)

Registration 
Assistant 

(Intermittent)

Office Assistant 
(34)

Admiss. & 
Records Office 
Supervisor (7)

See General 
Clerical Chart

Minimum qualifications for faculty 
positions for which a Master's 

degree is not generally  expected:
 a Bachelor's degree AND two 
years of experience, OR any 

Associate degree AND six years 
of experience.  

 Please refer to the LACCD List 
of Subject Fields.for disciplines 
requiring a Master's degree and 

those disciplines in which a 
Master's degree is not generally 

expected or available.        

Student Support 
Services Rep (29)

See Student 
Services Chart

 
 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
Admissions and Records Group 

 
The following information is for those classifications that appear on the career ladders chart (listed in highest to 
lowest order).  This information is available in the full job description, which is available by clicking on the link at the 
end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Registrar Provides administrative direction over admissions and records staff and operations; and 

develops and implements policies, rules, and operational procedures pertaining to 
enrollment, registration, grading, graduation, transfers, and other functions related to 
admissions and records services. 
 
A bachelor’s degree from a recognized college or university AND three years of full-time, 
paid experience in supervising the operations of an admissions office at a college or 
university.  Special: A valid Class “C” California driver's license.  Travel to locations 
throughout the District is required. 

PC 4.11.18 
Senior Admissions 
and Records Office 
Supervisor 

Plans, schedules, and supervises the specialized clerical and technical work of an 
admissions and records office and performs the more complex technical assignments. 
 
An associate degree or its equivalent from a recognized college or university, preferably 
with coursework in business administration, human relations, and computer applications 
and office technologies (CAOT) AND three years of full-time, paid experience in a college 
or university admissions office which must have included determining eligibility for 
enrollment, course credit, and/or graduation and residency. One year of the required 
experience must have been in a supervisory capacity. OR A bachelor’s degree from a 
recognized college or university, preferably with a major in business administration, public 
administration, or a related field AND two years of full-time, paid experience in a college 
or university admissions office which must have included determining eligibility for 
enrollment, course credit, and/or graduation and residency. One year of the required 
experience must have been in a supervisory capacity. Special: A valid Class “C” California 
driver's license is required. Travel to locations throughout the District is required. 

PC 10.6.21 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
Admissions and Records Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
from highest to lowest order).  This information is available in the full job description, which is 
available by clicking on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

Admissions and 
Records Office 
Supervisor 

Plans, schedules, supervises, and participates in the specialized clerical and technical 
work of an admissions and records office on the day shift at a smaller college or the 
evening shift at a larger college. 
 
An associate degree or its equivalent from a recognized college or university preferably 
with coursework in business administration, human relations, and computer applications 
and office technology (CAOT) AND three years of full-time, paid experience in a college 
or university admissions office. One year of the required experience must have been in a 
supervisory capacity. A successfully completed college-level course in supervision or 
management may substitute for the required one year in a supervisory capacity. OR A 
bachelor’s degree from a recognized college or university preferably with a major in 
business administration, public administration, or a related field AND two years of full-
time, paid experience in a supervisory capacity in a college or university admissions 
office. A successfully completed college-level course in supervision or management may 
substitute for the required one year in a supervisory capacity.  Special: A valid Class “C” 
California driver's license. Travel to locations throughout the District is required. 

PC 12.9.20 

Admissions and 
Records Evaluation 
Technician 

Evaluates the academic records of incoming and continuing students to determine 
probation, deficiencies, completion of graduation requirements, placement on honor lists, 
and eligibility for graduation honors; explains evaluations and requirements to students 
and the public; and maintains various other records related to a student's academic 
standing. 
 
Graduation from high school or its equivalent AND two years of full-time, paid clerical 
experience in a college or university admissions office. College-level course work in 
business administration, computer applications and office technology (CAOT), sociology, 
psychology, or related fields is desirable. OR An associate degree or its equivalent from 
a recognized college or university AND one year of full-time, paid clerical experience in a 
college or university admissions office. College-level course work in business 
administration, computer applications and office technology (CAOT), sociology, 
psychology, or related fields is desirable. 

PC 11.6.19 
Admissions and 
Records Assistant 

Performs a variety of specialized clerical duties in a college Admissions and Records 
Office related to student enrollment, progress, and status. 
 
Graduation from high school or its equivalent.  Experience: None is required.  One year 
of full-time paid general clerical experience which included the use of computer 
equipment and public contact is desirable. 

PC 4.11.18 
Registration Assistant 
(Intermittent 
Employment) 

Performs a variety of general clerical work during peak workload periods of student 
registration. 
 
Graduation from high school or its equivalent.  Clerical experience which included the use 
of computer equipment and public contact is desirable. 

PC 12.9.20 
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STUDENT SERVICES OCCUPATIONS
College Store and Cashier Groups

College Store 
Manager (8)

College Store 
Supervisor (4)

Senior Cashier 
(1)

Please refer to the LACCD List of 

Subject Fields for faculty 

positions for which a Master's 

degree is required and for those 

disciplines in which a Master's 

degree is not generally expected 

or available.

Minimum Qualifications for faculty 

positions for which a Master's 

degree is  not generally expected:  

a Bachelor's degree AND two 

years of experience, OR any 

Associate degree AND six years 

of experience. 

College Store 
Buyer (8)

Cashier (14)

College Store 
Assistant 

(Intermittent)

 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

 
Student Services Occupations 

College Store Group 
 

The following information is for those classifications that appear on the career ladders chart (listed 
from highest to lowest order).  This information is available in the full job description, which is 
available by clicking on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
College Store Manager Plans, directs, coordinates, and supervises the operations of a college bookstore selling 

items such as textbooks, school supplies, and gear, gift ware, snacks, sundries, and other 
related items; manages the operations of ancillary operations such a convenience store, 
coffee bistro, and copy center at larger store operations.  
 
A bachelor’s degree or its equivalent from a recognized college or university preferably 
with a major in business administration, marketing, or a related field AND two years of 
recent full-time experience in supervising or managing a retail operation which specializes 
in general merchandise. Experience in a college retail store is desirable. OR An 
associate’s degree or its equivalent from a recognized college or university preferably 
with coursework in business management, merchandising, or business accounting AND 
four years of recent full-time paid experience in supervising or managing a retail operation 
which specializes in general merchandise. Experience in a college retail store is 
desirable.  OR Graduation from high school or its equivalent AND six years of recent full-
time paid experience in supervising or managing a retail operation which specializes in 
general merchandise. College level coursework in business management, computer 
applications and office technologies (CAOT), merchandising, or business accounting is 
desirable. Experience in a college retail store is desirable.  OR Any equivalent 
combination of the above. 

PC 1.27.21 

College Store 
Supervisor 

Plans, coordinates, supervises, and participates in the day-to-day activities of assigned 
college store operations including ordering, storekeeping, merchandising, sales, 
customer service, and cashiering functions; at larger store operations, supervises 
ancillary store operations such as a convenience store, coffee bistro, and copy center. 
 
An associate’s degree or its equivalent from a recognized college or university preferably 
with coursework in business management, merchandising, computer applications and 
office technologies (CAOT), merchandising, or business accounting AND two years of 
recent, full-time, paid general merchandise retail experience which included responsibility 
for ordering, sales, merchandising, and inventory control . One year of the required 
experience must have been in a supervisory capacity. A successfully completed college-
level course in supervision or management may substitute for the required one year in a 
supervisory capacity.  Experience in a college retail store is desirable.  OR Graduation 
from high school or its equivalent AND four years of recent, full-time, paid general 
merchandise retail experience which included responsibility for ordering, sales, 
merchandising, and inventory control. One year of the required experience must have 
been in a supervisory capacity. A successfully completed college-level course in 
supervision or management may substitute for the required one year in a supervisory 
capacity.  College level course work in business management, merchandising, business 
accounting, and computer applications is desirable. Experience in a college retail store is 
desirable.  OR Any equivalent combination of the above. 

PC 1.27.21 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
College Store Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
from highest to lowest order).  This information is available in the full job description, which is 
available by clicking on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  

College Store Buyer Prepares and issues purchase orders and resolves problems associated with the 
acquisition of textbooks, school supplies, and other general merchandise sold through a 
college bookstore. 
 
Graduation from high school or its equivalent AND two years of full-time paid experience 
in a college store of the Los Angeles Community College District.  OR Graduation from 
high school or its equivalent AND two years of full-time paid retail business experience 
which included responsibility for purchasing a variety of items for resale.  OR Graduation 
from high school or its equivalent AND two years of full-time paid experience in 
acquisitioning books for a public or institutional library.  OR Any equivalent combination 
of the above. 

PC 1.21.21 
College Store 
Assistant 

(Intermittent 
Employment Only) 

Performs a variety of general sales, stock, cashiering, and clerical tasks in a college 
bookstore during peak workload periods. 
 
Graduation from high school or its equivalent. Experience as a sales clerk in a retail 
business is desirable. 

PC 1.21.21 
 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
Cashier Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
from highest to lowest order).  This information is available in the full job description, which is 
available by clicking on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Senior Cashier Acts as a lead and participates in the work of a small group of cashiers engaged in 

collecting and processing payments for merchandise sales and/or fees for services at 
an assigned campus location. 
 
Graduation from high school or its equivalent. AND one year of full-time, paid cashiering 
experience. Special: A Food Handler Certificate may be required for some positions. 

PC 11.9.22 

Cashier Collects and processes payments for merchandise sales and/or fees for services at an 
assigned campus location. 
 

Graduation from high school or its equivalent. Six months of cashiering experience is 
desirable. Special: A Food Handler Certificate may be required for some positions. 

PC 11.9.22 

 



 

Los Angeles Community College District
Personnel Commission

Career Ladders Guide

STUDENT SERVICES OCCUPATIONS
Child Care Group

Child 
Development 

Center Assistant 
(47)

Please refer to the LACCD List of 

Subject Fields for faculty 

positions for which a Master's 

degree is required and for those 

disciplines in which a Master's 

degree is not generally expected 

or available.

Mininum Qualifications for faculty 

positions for which a Master's 

degree is not generally expected:  

a Bachelor's degree AND  two 

years of experience, OR any 

Associate degree AND six years 

of experience.

Child 
Development 

Center Assistant
(Infant Care) 

(0)

 



 

Student Services Occupations 
Child Care Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
in highest to lowest order).  This information is available in the full job description, which is available 
by clicking on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Child Development 
Center Assistant 

Provides assistance with the day-to-day learning activities, supervision, and care of children 
of various ages in a college child development center. 
 
Graduation from high school or its equivalent AND Six months of paid experience working 
directly with children in a licensed preschool or home care setting. Completion of a 4 
semester unit college-level practicum in child development may be substituted for the 
required experience. Special: A valid Child Development Assistant Permit issued by the 
State of California Commission on Teacher Credentialing must be maintained throughout 
employment. School-Age Emphasis Authorization may be required for some positions. A 
Food Handler Certificate may be required for some positions.  A valid certificate in Adult and 
Pediatric First Aid/CPR/AED issued by the American Heart Association or American Red 
Cross must be obtained within the first month of employment and maintained throughout 
employment. Ability to pass fingerprint clearance through both the California Department of 
Justice (DOJ) and the Federal Bureau of Investigation (FBI), criminal record review, Child 
Abuse Central Index review, and/or any other requirement established by a 
licensing/regulatory entity or the District.  Physical Requirements: Ability to lift and move 
items weighing up to 50 pounds. Special Notes: The Child Development Assistant Permit is 
issued for five years and is renewable for successive five year periods as determined by 
State of California Commission on Teacher Credentialing.  It is the responsibility of the 
employee to renew their permit(s) in a timely manner. Employees who fail to maintain the 
required permit or who become ineligible for a required permit are subject to suspension, 
demotion, or release from employment. 
 

PC 2.12.20 
Child Development 
Center Assistant 
(Infant Care) 

Provides assistance with the day-to-day learning activities, supervision, and care of children 
of various ages in a college child development center. 
 
Graduation from high school or its equivalent AND completion of a three-unit child 
development course in infant growth, development, and/or care-giving. Six months of paid 
experience working directly with children in a licensed preschool or child care setting. 
Completion of a 4 semester unit college-level practicum in child development may be 
substituted for the required experience. Special: A valid Child Development Assistant Permit 
issued by the State of California Commission on Teacher Credentialing must be maintained 
throughout employment.  A Food Handler Certificate may be required for some positions.   A 
valid certificate in Adult and Pediatric First Aid/CPR/AED issued by the American Heart 
Association or American Red Cross must be obtained within the first month of employment 
and maintained throughout employment. Ability to pass fingerprint clearance through both 
the California Department of Justice (DOJ) and the Federal Bureau of Investigation (FBI), 
criminal record review, Child Abuse Central Index review, and/or any other requirement 
established by a licensing/regulatory entity or the District. 
 

PC 2.12.20 
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Financial Aid 
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Technician (79)
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Please refer to  the LACCD List 
of Subject Fields for faculty 
positions for which a  Master's 

degree is required and for those 
disciplines in which a Master's 

degree is not generally expected 
or available.

Minimum Qualifications for faculty 
positions for which a Master's 

degree is not generally expected:  
a  Bachelor's degree AND two 
years of experience, OR any 

Associate degree AND six years 
of experience.

Student Support 
Services Rep (29)

See Student 
Services Chart

Financial Aid 
Systems 

Specialist (1)

Assistant 
Financial Aid 
Systems 

Specialist (2)



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
Financial Aid Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
in highest to lowest order).  This information is available in the full job description, which is available 
by clicking on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Financial Aid Manager Develops, implements, and manages the multi-faceted student financial aid programs at 

one of the colleges of the District or at the Central Financial Aid Unit of the District 
Office; serves as the Financial Aid Administrator of record for all purposes specified 
within federal and state regulations and guidelines. 
 
A bachelor’s degree from a recognized college or university, preferably with a major in 
accounting, business administration, economics, finance, public administration, or a 
related field.  Experience: Three years of full-time paid experience in the field of financial 
management involving fiscal analysis and planning AND one year of experience in a 
college or university financial aid office with responsibility for office operations, including 
the areas of analysis of student financial needs, determination of financial aid eligibility, 
review of financial aid applications, and awarding of financial aid. Two years of the 
qualifying experience must have been in a supervisory capacity.  OR Three years of full-
time paid experience in a college or university financial aid office with responsibility for 
office operations, including the areas of analysis of student financial needs, determination 
of financial aid eligibility, review of financial aid applications, and awarding of financial aid. 
Two years of the qualifying experience must have been in a supervisory capacity.  
Special: A valid Class “C” California driver's license. Travel to locations throughout the 
District is required. 

PC 4.11.18 
Financial Aid 
Supervisor 

Plans, schedules and supervises the specialized clerical and technical work of a 
college's Financial Aid Office. 
 
An associate degree from a recognized college or university, preferably with course work 
in accounting, business administration, economics, finance, or a related field AND three 
years of full-time, paid experience in a college or university financial aid office, two years 
of which must have included determining financial aid eligibility or packaging financial aid 
awards. One year of the required experience must have been in a supervisory capacity. 
A successfully completed college-level course in supervision or management may 
substitute for the required one year in a supervisory capacity.  OR A bachelor’s degree 
from a recognized college or university, preferably with a major in accounting, business 
administration, economics, finance, public administration, or a related field AND two years 
of full time, paid experience in a college or university financial aid office, which must have 
included determining financial aid eligibility or packaging financial aid awards. One year 
of the required experience must have been in a supervisory capacity. A successfully 
completed college-level course in supervision or management may substitute for the 
required one year in a supervisory capacity.  Special: A valid Class “C” California driver's 
license. Travel to locations throughout the District is required. Some positions in this class 
may be required to obtain a license as a Notary in the State of California after 
appointment.  Such license must be obtained within six months of notification of this 
requirement. 

PC 4.11.18 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
Financial Aid Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
in highest to lowest order).  This information is available in the full job description, which is available 
by clicking on the link at the end of this section. 
 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Financial Aid Systems 
Specialist 

Identifies, defines, troubleshoots, and resolves student financial aid transactional and 
business process issues; develops requirements and specifications for financial aid 
system/module development and modification; and serves as a resource to central 
financial aid unit and college financial aid office staffs by providing technical assistance, 
training, and coaching on the use of PeopleSoft financial aid systems. 
 

A master’s degree from recognized college or university with a major in accounting, 
finance, business process management, or a related field AND one year of recent, full-
time, paid, professional-level experience in a financial aid position which included 
responsibility for business process review, design, or modification in an ERP environment 
such as PeopleSoft. OR A bachelor’s degree from a recognized college or university, 
preferable with a major in accounting, finance, economics, business administration, public 
administration, or a related field AND three years of recent, full-time, paid, professional-
level experience in a financial aid position which included responsibility for business 
process review, design, or modification in an ERP environment such as PeopleSoft. 
Special: A valid Class "C" California driver's license is required. Travel to locations 
throughout the District is required. 

PC 9.22.21 

Assistant Financial Aid 
Systems Specialist 

Performs moderately complex assignments related to identifying, defining, 
troubleshooting, and resolving student financial aid transactional and business process 
issues and developing requirements and specifications for financial aid system/module 
development and modification while receiving on-the-job training in more advance skills 
in the preparation for promotion to higher-level specialist positions. 
 

A. A bachelor’s degree from a recognized college or university, preferably with a major in 
accounting, finance, economics, business administration, public administration, or a 
related field AND one year of recent, full-time, paid experience in a technical financial aid 
position which included assistance in business process review, design, or modification in 
an ERP environment such as PeopleSoft. OR An associate degree from a recognized 
college or university, preferably with course work in accounting, finance, economics, 
business administration, public administration, or a related field AND three years of 
recent, full-time, paid experience in a technical financial aid position which included 
assistance in business process review, design, or modification in an ERP environment 
such as PeopleSoft. Special: A valid Class "C" California driver's license may be required 
for some positions. Travel to locations throughout the District may be required for some 
positions. 

PC 12.17.21 

Financial Aid 
Technician 

Oversees and participates in one or more of the functional phases of awarding 
scholarships, loans, and grants at a college or has full responsibility for one major 
financial aid program at a college or the Central Financial Aid Unit of the District Office. 
 

Graduation from high school or its equivalent AND two years of full-time, paid clerical 
experience in a college or university financial aid office. College-level course work in 
accounting, business administration, economics, finance, sociology, psychology, 
information technology, or a related field is desirable. OR An associate’s degree or its 
equivalent from a recognized college or university AND one year of full-time, paid clerical 
experience in a college or university financial aid office.  College-level course work in 
accounting, business administration, economics, finance, information technology, 
sociology, psychology, or a related field is desirable. 

PC 4.11.18 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
Financial Aid Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
in highest to lowest order).  This information is available in the full job description, which is available 
by clicking on the link at the end of this section. 

 

Financial Aid Assistant Performs specialized clerical duties related to the processing of applications and forms 
for the various grant, loan, and scholarship programs available to students in the college’s 
Financial Aid Office or the Central Financial Aid Unit of the District Office. 
 

Graduation from high school or its equivalent.  No experience is required.  One year of 
full-time paid general clerical experience which included public contact and the use of 
computer equipment is desirable. 

PC 4.11.18 
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STUDENT SERVICES OCCUPATIONS
Food Services Group

Child 
Development 
Food Services 

Aide
(7)

Faculty positions FAMILY & CONSUMER 

STUDIES/HOME ECONOMICS

Minimum Qualifications: a Master's degree  

in family and consumer studies, life 

management/home economics, or home 

economics education OR a Bachelor's 

degree in any of the above AND a Master's 

in child development, early childhood 

education, human development, 

gerontology, fashion, clothing and textiles, 

housing/interior design, food/nutrition, or 

dietetics and food administration OR the 

equivalent.

Minimum Qualifications for faculty positions 

for which a Master's degree is not generally 

expected, such as CULINARY ARTS, FOOD 

TECHNOLOGY, RESTAURANT 

MANAGEMENT, BAKING, etc.,  a 

Bachelor's degree AND two years of 

experience, OR  any Associate degree AND 

six years of experience.  

Please refer to the LACCD List of Subject 

Fields.  
 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
Food Services Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
in highest to lowest order).  This information is available in the full job description, which is available 
by clicking on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Child Development 
Center Food Services 
Aide 

Prepares and serves a variety of simple nutritious meals and snacks for children at a Child 
Development Center and maintains kitchen and serving areas in a clean and sanitary 
condition. 
 
Graduation from high school or its equivalent AND six months of recent, full-time, paid 
experience with food preparation in large quantities and the operation of conventional 
kitchen equipment and appliances. Experience in a child care environment is desirable. 
Physical Requirements:  Ability to stand for long periods of time.  Ability to be exposed to 
heat.  Ability to lift and move items weighing up to 50 pounds.  Special:  Some positions may 
require a valid Food Protection Manager Certificate issued by an American National 
Standards Institute-accredited organization.  

PC 6.13.18 
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Special Services Group

Sign Language 
Interpreter Spec II 

(15)

 Sr. Sign Language 
Interpreter Spec. 

(4) 

Student Services 
Assistant (68) 

Faculty positions in SPECIAL EDUCATION, 
COUNSELING OR GUIDANCE, 

SPECIALIZED INSTRUCTION, DISABILITY 
SPECIALIST, AMERICAN SIGN 

LANGUAGE, etc.

Minimum Qualifications for faculty 
members in special education are 

specified in Title 5 Section 53414.  As a 
general rule a Master's degree is required.  

Exceptions may be made for providing 
certain non-credit specialized instruction.  

Please consult with Mary Dolan, 
Academic Personnel Specialist, at (213) 

891- 2308. 

Sign Language 
Interpreter Spec I 

(0)

Special Services 
Assistant (11)

Office Assistant
(34)

See General Clerical 
Chart

See Student Services 
Group

 
 
 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
Special Services Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
in highest to lowest order).  This information is available in the full job description, which is available 
by clicking on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Senior Sign Language 
Interpreter Specialist 

Coordinates and schedules the interpreting services for deaf and hard of hearing students 
and participates in interpreting educational and general information exchanged in an 
educational setting by using manual and oral methods of communication for the deaf and 
hard of hearing. 
 
Graduation from high school or its equivalent and completion of an American Sign Language 
Interpreting program of at least 30 units or its equivalent. A Bachelor of Arts degree from a 
recognized college or university is desirable.  AND Two thousand four hundred hours of 
paid, volunteer, or family-related experience as an interpreter for the deaf and hard of 
hearing.  A National Interpreter Certification (NIC), Certificate of Interpretation (CI), or 
Certificate of Transliteration (CT) from the Registry of Interpreters for the Deaf (RID) or 
Level IV certification from the National Association of the Deaf (NAD) as well as 
experience in coordinating interpreting services are desirable. 

PC 5.27.20 
Sign Language 
Interpreter Specialist 
I / II 

Interprets educational and general information exchanged in an educational setting by using 
manual and oral methods of communication for the deaf and hard of hearing. 
 
Sign Language Interpreter Specialist I - Graduation from high school or its equivalent 
AND 1800 hours of paid, volunteer, or family-related experience as an interpreter for the 
deaf and hard of hearing. Completion of an American Sign Language Interpreting 
program of at least 30 units or its equivalent is desirable. OR Graduation from a 
recognized four-year college or university with a major in Deaf Studies with a 
concentration in ASL/English Interpreting or a closely related field.  OR National 
Interpreter Certification (NIC) from the Registry of Interpreters for the Deaf (RID) or a 
passing score of 4.0 or higher on the Educational Interpreter Performance Assessment 
(EIPA).  Special Note:  Certification of Interpretation (CI) or Certificate of Transliteration 
(CT) from the Registry of Interpreters for the Deaf (RID) will be accepted as qualifying. 
 
Sign Language Interpreter Specialist II - Graduation from high school or its equivalent 
AND 3600 hours of paid, volunteer, or family-related experience as an interpreter for the 
deaf and hard of hearing. Completion of an American Sign Language Interpreting 
program of at least 30 units or its equivalent is desirable.  OR Graduation from a 
recognized four-year college or university with a major in Deaf Studies with a 
concentration in ASL/English Interpreting or a closely related field.  OR National 
Interpreter Certification (NIC) from the Registry of Interpreters for the Deaf (RID). 
Special Note:  Certification of Interpretation (CI) or Certificate of Transliteration (CT) from 
the Registry of Interpreters for the Deaf (RID) will be accepted as qualifying. 

PC 5.27.20 
Special Services 
Assistant 

Performs a variety of specialized clerical and limited student support functions in the 
Disabled Students Programs and Services office. 
 
Graduation from high school or its equivalent.  Experience: None is required.  One year of 
full-time paid general clerical experience which included use of computer equipment and 
public contact is desirable. 

PC 5.27.20 
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STUDENT SERVICES OCCUPATIONS
Student Services, Student Recruitment, and Art Gallery Group

Student Svs 
Specialist (21)

Student 
Recruitment Coord 
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Please refer to the LACCD List of 
Subject Fields for faculty 

positions for which a Master's 
degree is required and for those 
disciplines in which a Master's 

degree is not generally expected 
or available.

Mininum Qualifications for faculty 
positions for which a Master's 

degree is not generally expected:  
a Bachelor's degree AND  two 
years of experience, OR any 

Associate degree AND six years 
of experience.

Student Services 
Assistant (68)

Student Recruiter 
(4)

Student Health 
Center Asst. (2)

Student Services 
Aide (10)

Art Gallery 
Preparator (3)

Office Assistant
(34)

See General Clerical 
and Administrative 

Support Group

Art Gallery and 
Museum Director 

(1)

Foundation 
Development 
Assistant (1) Student Support 

Services 
Representative 

(29)

Curator of Ed. 
Programs, Vincent 
Price Art Museum 

(0)

Student Programs 
Specialist (2)

Student Support 
Services 

Coordinator (1)

 
 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
Student Services Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
in highest to lowest order).  This information is available in the full job description, which is available 
by clicking on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Student Programs 
Specialist 

Facilitates and monitors the programmatic implementation, compliance, and business 
activities of multiple Federal, State, and other specially funded academic and/or student 
programs and provides professional-level staff support by providing internal and 
external liaison, data analysis, problem solving, transactional processing, and reporting 
support. 
 
A bachelor’s degree from a recognized college or university preferably with a major in 
business administration, public administration, educational administration, student 
services administration, adult education or a related field AND one year of full-time, 
paid, professional-level experience involving programmatic review of management, 
fiscal, and business data, systems, processes, and outcomes and the development of 
operational recommendations and their implementation. Experience with instructional 
or student support programs is desirable. OR A master’s degree from a recognized 
college or university with a major in business administration, public administration, 
educational administration, student services administration, adult education or a closely 
related field. Experience with instructional or student support programs is desirable. 
Special: A valid Class “C” California driver’s license may be required for some positions. 
Travel to locations throughout the District may be required for some positions.  

PC 12.21.22 
Student Services 
Specialist 

Develops, promotes, implements, coordinates, and evaluates various student services 
programs. 
 
A bachelor’s degree from a recognized college or university AND two years of full-time 
paid experience with a student services program, social services, or closely related 
community-based program which included participation in program promotion and 
implementation. Experience in a lead or supervisory position within one of these 
programs is desirable. Special: A valid Class “C” California driver’s license is required. 
Travel to locations throughout the District is required. 

PC 1.11.23 
Student Support 
Services Coordinator 

Develops, coordinates, implements, and evaluates a comprehensive college student 
support and community services referral program for students with the goal of improving 
student social, emotional, and behavioral well-being and academic outcomes. 
 
Licensure: A valid license to practice in the State of California as a: Clinical Social 
Worker (LCSW); Licensed Psychologist (LP); or Marriage and Family Therapist (MFT). 
Experience: Three years of full-time, paid, professional-level social work experience 
which must have included working with diverse populations impacted by issues such 
as homelessness, food insecurity, mental illness, interpersonal violence, poverty, and 
incarceration.  Counseling and program management experience working with college 
students and/or experience supervising interns in a clinical setting is/are highly 
desirable. Special: The professional license must remain current and valid throughout 
employment with the District. Completion of continuing education requirements 
prescribed by the State of California for licensure are required. A valid Class "C" 
California driver's license is required. Travel to locations throughout the District is 
required. 

PC 1.30.19 



 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
Student Services Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
in highest to lowest order).  This information is available in the full job description, which is available 
by clicking on the link at the end of this section. 

 

Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Student Services 
Assistant 

Participates in the development, promotion, and coordination and evaluation process 
of various student services programs. 
 
An associate degree or its equivalent from a recognized college or university AND one 
year of full-time paid experience with a student services, social services, or closely 
related community-based program. OR graduation from high school or its equivalent 
AND two years of full-time paid experience with a student services, social services, or 
closely related community-based program.  Special: A valid Class “C” California driver’s 
license is required.  Travel to locations throughout the District is required.  

PC 1.11.23 
Foundation 
Development Assistant 

Performs a variety of clerical and technical duties associated with a college or District-wide 
foundation office and assists foundation management in the development and coordination 
of fund raising activities, publicity and marketing activities, donor relations, and event 
planning. 
 
An associate degree or its equivalent from a recognized college or university preferably 
including coursework in public relations, business administration, computer applications and 
office technologies (CAOT), journalism, communications, marketing, or a related field AND 
one year of paid or volunteer experience with an educational foundation, community 
involvement, public service, or non-profit group which included responsibility for fundraising, 
funds accounting, and event planning.  OR Graduation from high school or its equivalent 
AND three years of paid or volunteer experience with an educational foundation, community 
involvement, public service, or non-profit group which included responsibility for fundraising, 
funds accounting, and event planning. College-level coursework in public relations, business 
administration, computer applications and office technologies (CAOT), journalism, 
communications, marketing, or a related field is desirable.  OR Any equivalent combination 
of the qualifications listed above.  Special:  A valid Class “C” California driver’s license may 
be required for some positions.  Travel to locations throughout the District may be required 
for some positions. 

PC 5.9.18 
Student Support 
Services 
Representative 

Serves as a resource to potential and current students by providing general and 
procedural information and guidance related to a variety of student support services 
such as admissions and records, registration, financial aid, career and educational 
planning, job placement, and veteran services in a multi-service setting designed to 
encourage better service utilization and increase the probability of student success.  
 
Graduation from high school or its equivalent. AND One year of full-time paid 
clerical/technical experience with a student support program.  Experience in the use of 
a student information system is desirable. 

PC 1.4.23 
Student Services Aide Performs a variety of specialized clerical duties such as imparting program information, 

providing basic information regarding educational planning, employment opportunities 
and referral services, and obtaining relevant student background data for student services 
programs. 
 
Graduation from high school or its equivalent. One year of full-time paid general clerical 
experience which included public contact and the use of computer equipment is desirable.  

PC 1.11.23 

 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
Student Recruitment Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
in highest to lowest order).  This information is available in the full job description, which is 
available by clicking on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Student Recruitment 
Coordinator 

Develops, coordinates, implements and evaluates a comprehensive and innovative 
recruitment program to attract students to a variety of programs at a college.  
 
A bachelor’s degree from a recognized college or university AND Two years of full-
time paid experience in implementing a student recruitment program, promoting a 
student services program or community services program, or a related field.  
Supervisory experience within these fields is desirable.  OR An associate degree or 
its equivalent from a recognized college or university AND Four years of full-time, 
paid experience in implementing a student recruitment program, promoting a student 
services program or community services program, or a related field.  Supervisory 
experience within these fields is desirable.  Special: A valid Class “C” California 
driver's license. Travel to locations throughout the District is required.  

PC 4.21.21 
Student Recruiter Implements and organizes college recruitment campaigns and activities to attract 

students to a variety of college programs. 
 
An associate degree from a recognized college or university AND one year of full-time, 
paid experience participating in the implementation of a student recruitment program, 
promotion of a student services programs or community services programs or a related 
field.  OR Graduation from high school or its equivalent AND two years of full-time, paid 
experience participating in the implementation of a student recruitment program, 
promotion of a student services programs or community services programs, or a related 
field. Special: A valid Class “C” California driver's license is required. Travel to 
locations throughout the District is required. 

PC 4.21.21 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
Art Gallery Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
in highest to lowest order).  This information is available in the full job description, which is available 
by clicking on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Art Gallery and 
Museum Director 

Plans, organizes, promotes, directs, and manages the operations, exhibitions, and other 
activities of a college art gallery and museum; manages the business operations of the 
college art gallery and museum’s supporting foundation. 
 
A bachelor’s degree from a recognized college or university preferably with a degree in 
fine arts, studio art, art history, gallery or museum management, or related field AND 
five years of full-time, paid, professional-level experience in directing or assisting in the 
direction of an art gallery or art museum. OR A master’s degree from a recognized 
college or university with a major in fine arts, studio art, art history, gallery or museum 
management, or related field AND three years of full-time, paid, professional-level 
experience in directing or assisting in the direction of an art gallery or art museum.   
Special:  A valid Class “C” California driver’s license is required. Travel to locations 
throughout the District is required. 

PC 7.24.19 
Curator of Educational 
Programs, Vincent 
Price Art Museum 

Plans, develops, implements, and evaluates a wide range of educational and learning 
experiences designed to promote understanding of and accessibility to art and enhance 
engagement with the Museum and its programs among a wide range of college, art world, 
and community audiences. 
 
A bachelor’s degree from a recognized college or university with a major in art education, 
art history, studio art, museum studies, or a related field AND two years of full-time paid 
professional-level experience in developing or implementing art programs in a museum, 
educational, or cultural setting. Experience with diverse audiences preferred. Special:  A 
valid Class “C” California driver’s license is required. Travel to locations throughout the 
District is required. 

PC 9.13.17 
Art Gallery Preparator Assists in the operations of an art gallery, care of its art collection, and serves students, 

faculty, administration, media, benefactors, and general public by preparing and 
presenting world class art exhibitions. 
 
Graduation from high school or its equivalent AND three years of full-time, paid 
experience in the preparation and exhibition of artwork in a gallery or museum setting. 
Special: A valid Class “C” California driver's license may be required for some positions.  
Travel to locations throughout the District may be required for some positions. 

PC 7.24.19 

 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
Health Services Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
in highest to lowest order).  This information is available in the full job description, which is available 
by clicking on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Student Health Center 
Assistant 

Assists medical staff in providing first aid and treatment to students for minor illnesses 
and health conditions and performs general clerical duties in a student health center at 
a college. 
 
Graduation from high school or its equivalent AND two years of full-time, paid 
experience in a medical office, clinic, or hospital setting providing clerical and basic 
medical assistance. Completion of a medical assistant certificate program from a 
recognized community college or vocational college which included coursework in 
medical office practices, medical terminology, medical procedures or related subjects 
may be substituted for one year of the required experience. Special: A valid First-Aid 
Certificate or its equivalent issued by the American Red Cross or American Heart 
Association. A valid certificate in Cardiopulmonary Resuscitation/Automated External 
Defibrillators issued by the American Red Cross or American Heart Association. A valid 
Phlebotomy Technician Certificate is desirable. 

PC 5.22.19 



 

 

 

Los Angeles Community College District
Personnel Commission

Career Ladders Guide

STUDENT SERVICES OCCUPATIONS
Recreation Group

Pool Lifeguard 
(13)

Youth Camp 
Assistant

(0)

Event Assistant 
(12)

Please refer to the LACCD List of 

Subject Fields for faculty 

positions for which a Master's 

degree is required and for those 

disciplines in which a Master's 

degree is not generally expected 

or available.

Mininum Qualifications for faculty 

positions for which a Master's 

degree is not generally expected:  

a Bachelor's degree AND  two 

years of experience, OR any 

Associate degree AND six years 

of experience.

Sports Event 
Technician

(2)

Sports 
Photographer/
Videographer

(0)

 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
Recreation Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
in highest to lowest order).  This information is available in the full job description, which is available 
by clicking on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Pool Lifeguard Performs lifeguard and aquatic safety activities and prevents accidents in and around a 

swimming pool at a college. 
 
Graduation from high school or its equivalent.  Experience as a swimming pool or beach 
lifeguard is desirable.  Special:  A valid Lifeguard Training Certificate issued by the 
American Red Cross or YMCA.  A valid First Aid Certificate or its equivalent issued by 
the American Red Cross or American Heart Association.  A valid certificate in 
Cardiopulmonary Resuscitation issued by the American Red Cross or American Heart 
Association.  A valid Water Safety Instructor Certificate issued by the American Red 
Cross may be required for some positions. 

PC 1.9.19 
Sports Event 
Technician 

Performs a wide variety of technical duties for intercollegiate sporting events such as 
scorekeeping, timekeeping, statistical record maintenance, and game announcing in 
accordance with applicable NCAA, conference, and institutional regulations, procedures 
and standards. Typically works on an on-call basis for a specific sporting event. 
 
Graduation from high school or its equivalent. Prior experience supporting intercollegiate 
sporting events is desirable. Special: A valid Class “C” California driver’s license. Travel 
to locations throughout the District and California may be required for some positions. 
Must be able and willing to work nights and weekends 

4.24.19 

Sports Photographer / 
Videographer 

Performs pre- to post-production of photographs and/or video footage captured during 
sports events.  Typically works on an on-call basis for a specific sporting event. 
 
Graduation from high school or its equivalent.  Coursework in photography and/or 
videography at a university, college, or vocational-technical school is highly desirable. Six 
months of experience as a sports photographer and/or videographer. Special: Must have 
access to professional camera and video equipment. A valid Class “C” California driver’s 
license. Travel to locations throughout the District and California may be required for 
some positions. Must be able and willing to work nights and weekends. Physical 
Requirements: Must be able to lift up to 50 lbs. and be capable of standing, walking, 
crouching, and bending. 

5.22.19 

Event Assistant Performs a wide variety of operational and customer service duties for events and 
recreational activities in a college athletics, physical education, and/or community 
services program. Typically works on an on-call or limited basis for a specific event and/or 
community services activities. 
 
Graduation from high school or its equivalent. Prior work experience supporting college 
athletics, physical education, and/or community services programs or events is desirable. 
Special: A valid Class “C” California driver’s license may be required for some positions. 
Travel to locations throughout the District may be required for some positions Must be 
able and willing to work nights and weekends. Physical Requirements: Must be able to 
lift up to 50 lbs. and be capable of standing, walking, crouching, and bending. 

4.24.19 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
Recreation Group 

 
The following information is for those classifications that appear on the career ladders chart (listed in 
highest to lowest order).  This information is available in the full job description, which is available by 
clicking on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
Youth Camp Assistant Assists in a variety of recreational activities for school-age children in a youth camp 

program. 
 
Graduation from high school or its equivalent. Experience working in a youth day camp 
setting is desirable. 

10.24.18 



 

 

Los Angeles Community College District
Personnel Commission

Career Ladders Guide

SFP OCCUPATIONS
Specially Funded Program Group

SFP Program 

Specialist

(27)

SFP Program 

Director 

(9)

SFP Program 

Technician

 (47)

Please refer to the LACCD List of 

Subject Fields for faculty 

positions for which a Master's 

degree is required and for those 

disciplines in which a Master's 

degree is not generally expected 

or available.

Minimum Qualifications for faculty 

positions for which a Master's 

degree is not generally expected:  

a Bachelor's degree AND two 

years of experience, OR any 

Associate degree AND six years 

of experience.

SFP Program 

Office Assistant 

(9)



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
SFP Group 

 
The following information is for those classifications that appear on the career ladders chart (listed 
from highest to lowest order).  This information is available in the full job description, which is 
available by clicking on the link at the end of this section. 

 
Job Classification Job Definition and Minimum Education and Experience Requirements 

  
SFP Program Director Plans, organizes, administers, supervises, and evaluates the operations of a large, multi-

faceted specially funded program. 
 
Any combination of experience and education that would likely provide the required 
knowledge and abilities would be qualifying.  A typical way to obtain the required knowledge 
and abilities would be:  A bachelor’s degree from a recognized college or university 
preferably with a major in business administration, public administration, sociology, 
psychology, counseling, or a related field AND four years of full-time paid experience 
related to the assigned duties of the position.  OR A master’s degree from a recognized 
college or university AND two years of full-time paid experience related to the assigned 
duties of the position.  Special:  A valid Class “C” California driver’s license. Travel 
throughout the District may be required. 

PC 12.20.16 

SFP Program 
Specialist 

Develops, promotes, implements, and evaluates a small specially funded program, or a 
portion of a larger program. 
 
Any combination of experience and education that would likely provide the required 
knowledge and abilities would be qualifying.  A typical way to obtain the required knowledge 
and abilities would be:  An associate degree or its equivalent from a recognized college or 
university preferably with coursework in adult education, business administration, public 
administration, sociology, psychology, counseling, public relations, marketing, 
communications, law, statistics, mathematics, or a related field.  AND Two years of full-time 
paid experience related to the assigned duties of the position.  OR A bachelor’s degree 
from a recognized college or university. Coursework in adult education, business 
administration, public administration, sociology, psychology, counseling, public relations, 
marketing, communications, law, statistics, mathematics, or a related field is desirable.  
AND One year of full-time paid experience related to the assigned duties of the position.  
Special:  A valid Class “C” California driver's license may be required for some positions. 
Travel to locations throughout the District may be required for some positions. 

PC 3.2.22 



 

 

Complete job descriptions are available on the Personnel Commission web site at 

https://www.jobapscloud.com//LACCD/auditor/classspecs.asp? 

 

For further information, email the Personnel Commission Office at PersComm@laccd.edu.   

Office hours are Monday to Friday ~ 8:00 a.m. to 4:30 p.m. 

 

Student Services Occupations 
SFP Group 

 
The following information is for those classifications that appear on the career ladders chart (listed in 
highest to lowest order).  This information is available in the full job description, which is available by 
clicking on the link at the end of this section. 

 

Job Classification Job Definition and Minimum Education and Experience Requirements 
  

SFP Program 
Technician 

Performs a variety of specialized technical duties related to the office operations of a 
specially funded program.  
 
Any combination of experience and education that would likely provide the required 
knowledge and abilities would be qualifying.  A typical way to obtain the required 
knowledge and abilities would be:  An associate degree or its equivalent from a 
recognized college or university with coursework in sociology, psychology, counseling, 
adult education, business administration, computer applications and office technology 
(CAOT), public relations, or a related field.  OR Graduation from high school or its 
equivalent AND two years of full-time paid experience related to the assigned duties of 
the position.  A valid Class “C” California driver's license may be required for some 
positions. Travel to locations throughout the District may be required for some positions. 

PC 3.2.22 
SFP Program Office 
Assistant 

Performs a variety of general and/or specialized clerical duties related to the office 
operations of a specially funded program. 
 
Graduation from high school or its equivalent.  None is required.  One year of full-time 
paid general clerical experience which included use of computer equipment and public 
contact is desirable. 

PC 10.12.22 
 



SECTION VII 
 

 

Sample College and District Office Staffing 
 



CLASSIFICATION TITLE No. of Pos. CLASSIFICATION TITLE No. of Pos.

Academic Scheduling Specialist 1 Cosmetology Lab Technician 0

Accountant 1 Costume Maker 1

Accounting Assistant 1 Custodial Supervisor 3

Accounting Technician 4 Custodian 26

Administrative Analyst 2 Data Management Support Assistant 0

Administrative Assistant 5 Director of College Facilities 1

Administrative Assistant (Confidential) 0 Director of Foundation 1

Administrative Operations Technician 2 Electrician 1

Admissions & Records Assistant 9 Electronics Technician 0

Admissions & Records Evaluation Tech. 4 Engineering Laboratory Technician 0

Admissions & Records Office Supervisor 1 Event Assistant 3

Assistant Research Analyst 0 Executive Assistant (Confidential) 1

Assistant Technology Services Specialist 0 Financial Aid Assistant 1

Associate Vice President, Admin. 

Services
0 Financial Aid Manager 1

Athletic Trainer 2 Financial Aid Supervisor 2

Automotive Mechanic 1 Financial Aid Technician 11

Carpenter 2 Fitness Center Coordinator 0

Cashier 2 Foundation Development Assistant 1

Chemistry Lab Technician 1 Foundation Development Officer 1

Child Development Center Assistant 9 Gardener 5

Child Development Center Assistant 

(Infant Care)
0 Gardening Supervisor 1

Child Development Center Food Services 

Aide
0 General Foreman 1

College Event and Venue Coordinator 0 Grants Coordinator 1

College Event and Venue Technician 0 Graphic Designer 1

College Financial Administrator 1 Groundskeeper 0

College Human Resources Officer 0 Heating and Air Conditioning Technician 2

College Public Relations Manager 1 Human Resources Assistant 0

College Store Buyer 1 Instructional Aide, Liberal Arts 0

College Store Manager 1 Instructional Aide, Vocational Arts 0

College Store Supervisor 0 Instructional Assistant, Admin. of Justice 0

Community Services Aide 0 Instructional Assistant, Architecture 0

Community Services Assistant 0 Instructional Assistant, Art 0

Community Services Manager 1 Instructional Assistant, Assistive Tech. 1

Community Services Specialist 0 Instructional Assistant, Automotive Techn. 0

Computer Laboratory Assistant 1
Instructional Assistant, Child 

Development
0

TYPICAL COLLEGE AND DISTRICT OFFICE

SAMPLE STAFFING

An important aspect of career planning is identifying where opportunities exist and positioning yourself to take advantage 

of those opportunities.  The following chart provides an insight into the “typical” staffing at a college and at the District 

Offices.

COLLEGE STAFFING



CLASSIFICATION TITLE No. of Pos. CLASSIFICATION TITLE No. of Pos.

Instructional Assistant, Computer 

Applications and Office Technologies
1 Registrar 1

Instructional Assistant - Culinary Arts 0 Reprographic Equipment Operator 2

Instructional Assistant - Dietetics 0 Research Analyst 4

Instructional Assistant - Dental Hygeine 0 Secretary 3

Instructional Assistant, Information 

Techn.
0 Senior Accountant 0

Instructional Assistant, Language Arts 2 Senior Accounting Technician 2

Instructional Assistant, Mathematics 1 Senior Administrative Assistant 3

Instructional Assistant, Media Arts 0
Senior Admissions & Records Office 

Sprv.
1

Instructional Assistant, Music 1 Senior Custodial Supervisor 0

Instructional Assistant, Nursing 1 Senior Human Resources Assistant 1

Instructional Assistant, Photography 1 Senior Human Resources Technician 0

Instructional Media Technician 2 Senior Office Assistant 7

Lead Carpenter 0 SFP – Program Director 2

Lead Electrician 1 SFP – Program Office Assistant 2

Lead Heating and Air Conditioning Tech 1 SFP – Program Specialist 5

Lead Painter 0 SFP – Program Technician 5

Lead Plumber 0 Sound Engineer 0

Lead Support Services Assistant 1 Special Services Assistant 0

Library Assistant 0 Sports Event Technician 0

Library Technician 5 Sports Information Specialist 0

Life Sciences Lab Tech 2 Sports Photographer/Videographer 0

Locksmith 1 Stock Control Aide 1

Machinist 1 Stock Control Assistant 3

Maintenance Assistant 3 Stock Control Supervisor 0

Office Assistant 4 Student Programs Specialist 1

Online Multimedia Specialist 1 Student Recruiter 0

Online Technical Support Assistant 1 Student Recruitment Coordinator 1

Operations Manager 1 Student Services Aide 1

Painter 2 Student Services Assistant 7

Patient Care Simulation Technician 0 Student Services Specialist 3

Payroll Assistant 2 Student Support Services Coordinator 0

Performing Arts Technician 1 Student Support Services Representative 4

Physical Education Fac. Assistant 

(Female)
1 Supervising Accounting Technician 0

Physical Education Fac. Assistant (Male) 1
Supervising Technology Services 

Specialist
2

Physical Sciences Lab Technician 1 Swimming Pool Supervisor 1

Piano Accompanist/Coach 2 Theater Management Assistant 0

Plasterer 0 Technology Services Specialist 5

Plumber 2 Vice President, Administrative Services 1

Pool Lifeguard 2 Youth Camp Assistant 0

Power Equipment Mechanic 0

Procurement Technician 1

COLLEGE STAFFING (CONT.)



CLASSIFICATION TITLE No. of Pos. CLASSIFICATION TITLE No. of Pos.

Accountant 13 Data Management Support Assistant 1

Accounting Assistant 1
Deputy Chief Information Officer, College 

Technology Services          

1

Accounting Manager 1 Director of Accounting 0

Accounting Systems Analyst 1 Director of Bond Capital Construction 1

Accounting Technician 4 Director of Budget and Mgmt. Analysis 1

ADA Compliance Officer 1 Director of Communications and Marketing 1

Administrative Analyst 5
Director of Diversity, Equity, Inclusion, and 

Accessibility
1

Administrative Assistant 1 Director of Employee and Labor Relations 1

Administrative Assistant to the Chancellor 1 Director of Facilities Planning and Dev. 1

Administrative Assistant to the Board of 

Trustees
1 Director of Human Resources 1

Administrative Intern 2 Director of Internal Audit 1

Administrative Officer to the Chancellor 0 Director of Safety and Security Services 1

Administrative Operations Technician 0 Division Operations Specialist 1

Applications and Programming Manager 1 Division Operations Specialist (C) 1

Applications Developer/Programmer 3 Employee Benefits Specialist 1

Assessment and Selection Analyst 0 Employee and Labor Relations Specialist 2

Assignment Auditor 1 Environmental & Occ. Health&Safety  Sp. 1

Assistant Accounting Systems Analyst 1 ERP Functional Business Analyst (SI) 7

Assistant Administrative Analyst 9 ERP Team Leader (Student Systems) 1

Assistant Auditor 0 Executive Assistant 3

Assistant Director of Accounting 1 Executive Assistant (C) 4

Assistant Director of Employee and Labor 

Relations
1 Executive Assistant to the Board of Trust. 1

Assistant ERP Func Business Analyst 0 Executive Assistant to the Chancellor 1

Assistant Financial Aid Systems Specialist 2 Executive Legal Assistant 1

Assistant Financial Analyst 0 Facilities Operations Technician 1

Assistant General Counsel 3 Facilities Programs Specialist 1

Assistant Personnel Analyst 0 Facilities Project Manager 3

Assistant Personnel Director 1
Finance Project Manager-Bond and Spec. 

Funding
0

Assistant Procurement Specialist 0 Financial Aid Manager 1

Assistant SAP ABAP Programmer 0 Financial Aid Supervisor 1

Assistant Technology Services Specialist 1 Fiancial Aid Systems Specialist 1

Associate General Counsel 3 Financial Aid Technician 5

Auditor 4 Financial Analyst 3

Central Plant/Utility Infrastructure Project 

Manager
1 Foundation Development Officer 1

Chief Advancement Officer 1 General Counsel 1

Chief Information Security Officer 1 General Services Supervisor 1

Chief Technology Project Manager 0 Graphic Designer 1

Compliance Investigator 2 Human Resources Assistant 8

Compliance Officer 1 Information Security Analyst 2

Computer Operations Supervisor 1 Insurance Claims Specialist 1

Computer Systems Operator 2 Legal Secretary 2

Construction Inspector 1
Legislative and Governmental Relations 

Officer
1

Courier 2 Maintenance Assistant (VDK Center) 1

Custodian (VDK Center) 1 Maintenance & Operations Std. Coord. 1

Database Administrator 2 Network Architect 1

DISTRICT STAFFING



CLASSIFICATION TITLE No. of Pos. CLASSIFICATION TITLE No. of Pos.

Network Engineer 7
Senior Employee and Labor Relations 

Specialist
1

Network Infrastructure Systems Manager 1 Senior Financial Analyst 1

Office Assistant 2 Senior Human Resources Assistant 6

Paralegal (Litigation) 1 Senior Human Resources Technician 2

Payroll Systems Coordinator 1 Senior Network Engineer 1

Payroll Systems Manager 1 Senior Office Assistant 2

Payroll Systems Technician 8 Senior Payroll Systems Technician 4

Personnel Analyst 3 Senior Procurement Specialist 2

Personnel Director 1 Senior SAP ABAP Programmer 3

Procurement Specialist 3 Senior SAP Func. Bus. Analyst 2

Recruitment Specialist 0 SFP – Program Specialist 1

Recruitment and Assessment Manager 0 SFP – Program Technician 1

Regional Manager, College Technology 

Services 
3 Software Systems Engineer 6

Reprographic Equipment Operator 1 Stock Control Assistant 1

Research Analyst 3 Supervising Accounting Technician 0

Risk Management Coordinator 0 Supervising Auditor 1

Safety and Emergency Preparedness Mgr 1 Supervising Construction Inspector 1

SAP ABAP Programmer 3 Supervising Payroll Systems Technician 2

SAP Basis Administrator 1 Supervising Technology Services Specialist 0

SAP Business Data Warehouse 

Developer
1 Sustainability and Utility Program Manager 1

SAP/ERP Manager 1 Systems Engineering Manager 1

SAP Functional Business Analyst 3
Team Leader, Applications Development 

and Programming
3

SAP Functional Team Leader 1 Team Leader, SAP ABAP Programming 1

SAP Netweaver Portal Developer 0 Technology Project Manager 3

SAP Quality Assurance Analyst 1 Technology Service Desk Manager 1

Senior Accountant 6 Technology Services Specialist 2

Senior Accounting Technician 0 Vice Chancellor/Chief Facilities Executive 1

Senior Administrative Assistant 3 Vice Chancellor/Chief Information Officer 1

Senior Administrative Assistant (C) 1 Vice Chancellor/Chief Financal Officer 1

Senior Administrative Assistant 

(Steno)/(C)
1 Vice Chancellor of Human Resources 1

Senior Administrative Analyst 2 Web Architect 5

Senior Applications 

Developer/Programmer
3 Web Designer 5

Senior Assessment & Selection Analyst 1 Workers’ Compensation Claims Specialist 1

Senior Compliance Investigator 1

DISTRICT STAFFING (CONT.)



SECTION VIII 
 

Salary Information for the Classified Service – 
 

Click here for the most up-to-date salary information 
 

  



LACCD

Monthly Salary Schedules

Classified Service

FY 22/23

Sort by Job Class

Job Title Job Code Employee Group Flat Rate Step 1 Step 2 Step 3 Step 4 Step 5

ACADEMIC SCHEDULING SPECIALIST 2442 AFT 1521A N/A $5,402.74 $5,699.90 $6,013.38 $6,344.12 $6,693.04

ACCOUNTANT 1163 AFT 1521A N/A $5,919.22 $6,244.78 $6,588.24 $6,950.58 $7,332.88

ACCOUNTING ASSISTANT 1348 AFT 1521A N/A $3,926.06 $4,142.00 $4,369.82 $4,610.16 $4,863.72

ACCOUNTING MANAGER 1123 Unrep. Mgmt. N/A $10,326.76 $10,894.73 $11,493.95 $12,126.11 $12,793.05

ACCOUNTING SYSTEMS ANALYST 1129 Unrep. Mgmt. N/A $7,489.44 $7,901.36 $8,335.94 $8,794.41 $9,278.11

ACCOUNTING TECHNICIAN 1328 AFT 1521A N/A $4,369.82 $4,610.16 $4,863.72 $5,131.22 $5,413.44

ADA COMPLIANCE OFFICER 2207 Unrep. Confidential N/A $9,278.11 $9,788.40 $10,326.76 $10,894.73 $11,493.95

ADMINISTRATIVE ANALYST 5075 Local 721 N/A $7,489.44 $7,901.36 $8,335.94 $8,794.42 $9,278.10

ADMINISTRATIVE ANALYST 

(CONFIDENTIAL)

5070 Unrep. Confidential N/A $7,695.40 $8,118.65 $8,565.17 $9,036.26 $9,533.25

ADMINISTRATIVE ASSISTANT 2478 AFT 1521A N/A $4,299.80 $4,536.28 $4,785.78 $5,049.00 $5,326.70

ADMINISTRATIVE ASSISTANT 

(CONFIDENTIAL)

2475 Unrep. Confidential N/A $4,418.04 $4,661.04 $4,917.38 $5,187.84 $5,473.18

ADMINISTRATIVE ASSISTANT TO THE 

BOARD OF TRUSTEES

2452 Unrep. Confidential N/A $5,928.74 $6,254.82 $6,598.84 $6,961.78 $7,344.68

ADMINISTRATIVE ASSISTANT TO THE 

CHANCELLOR

2415 Unrep. Confidential N/A $6,598.84 $6,961.78 $7,344.68 $7,748.62 $8,174.80

ADMINISTRATIVE ASSISTANT, 

ADMINISTRATIVE SERVICES

2440 AFT 1521A N/A $5,402.74 $5,699.90 $6,013.38 $6,344.12 $6,693.04

ADMINISTRATIVE INTERN 5090 AFT 1521A N/A $5,431.69 $5,730.43 $6,045.60 $6,378.11 $6,728.91

ADMINISTRATIVE INTERN 

(CONFIDENTIAL)

5091 Unrep. Confidential N/A $5,581.06 $5,888.02 $6,211.86 $6,553.51 $6,913.95

ADMINISTRATIVE OFFICER TO THE 

CHANCELLOR

2400 Unrep. Mgmt. N/A $10,326.76 $10,894.73 $11,493.95 $12,126.11 $12,793.05

ADMINISTRATIVE OPERATIONS 

TECHNICIAN

2460 AFT 1521A N/A $4,854.10 $5,121.08 $5,402.74 $5,699.90 $6,013.38

ADMISSIONS AND RECORDS 

ASSISTANT

2598 AFT 1521A N/A $3,988.42 $4,207.78 $4,439.20 $4,683.36 $4,940.94

ADMISSIONS AND RECORDS 

EVALUATION TECHNICIAN

2596 AFT 1521A N/A $4,940.94 $5,212.70 $5,499.40 $5,801.86 $6,120.96

ADMISSIONS AND RECORDS OFFICE 

SUPERVISOR

2560 Local 721 N/A $5,499.40 $5,801.86 $6,120.96 $6,457.62 $6,812.78

AGRICULTURAL ASSISTANT 4518 Local 99 N/A $3,272.10 $3,452.06

AGRICULTURAL TECHNICIAN 4505 Local 99 N/A $5,303.44 $5,595.12 $5,902.86 $6,227.50 $6,570.02

APPLICATIONS AND PROGRAMMING 

MANAGER

1036 Unrep. Mgmt. N/A $13,070.79 $13,789.69 $14,548.12 $15,348.27 $16,192.42

APPLICATIONS 

DEVELOPER/PROGRAMMER

1093 AFT 1521A N/A $8,516.92 $8,985.34 $9,479.54 $10,000.92 $10,550.96

ART GALLERY AND MUSEUM 

DIRECTOR

5153 Unrep. Mgmt. N/A $9,348.96 $9,863.16 $10,405.63 $10,977.94 $11,581.73

ART GALLERY PREPARATOR 5253 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

ASSESSMENT AND SELECTION 

ANALYST

5053 Unrep. Mgmt. N/A $7,489.44 $7,901.36 $8,335.94 $8,794.41 $9,278.11

ASSIGNMENT AUDITOR 1209 AFT 1521A N/A $6,045.60 $6,378.11 $6,728.91 $7,099.00 $7,489.44

ASSISTANT ACCOUNTING SYSTEMS 

ANALYST

1311 AFT 1521A N/A $6,045.60 $6,378.11 $6,728.91 $7,099.00 $7,489.44

ASSISTANT ADMINISTRATIVE ANALYST 5084 AFT 1521A N/A $6,045.60 $6,378.11 $6,728.91 $7,099.00 $7,489.44

ASSISTANT ADMINISTRATIVE ANALYST 

(CONFIDENTIAL)

5083 Unrep. Confidential N/A $6,211.86 $6,553.51 $6,913.95 $7,294.22 $7,695.40

ASSISTANT APPLICATIONS 

DEVELOPER/PROGRAMMER

1145 AFT 1521A N/A $6,875.00 $7,253.12 $7,652.04 $8,072.90 $8,516.92

ASSISTANT AUDITOR 1224 AFT 1521A N/A $6,045.60 $6,378.11 $6,728.91 $7,099.00 $7,489.44

ASSISTANT DIRECTOR OF 

ACCOUNTING

1029 Unrep. Mgmt. N/A $11,493.95 $12,126.11 $12,793.05 $13,496.67 $14,238.98

ASSISTANT DIRECTOR OF EMPLOYEE 

AND LABOR RELATIONS

5005 Unrep. Mgmt. N/A $11,493.95 $12,126.11 $12,793.05 $13,496.67 $14,238.98

ASSISTANT ERP FUNCTIONAL 

BUSINESS ANALYST

5450 AFT 1521A N/A $6,897.60 $7,276.97 $7,677.20 $8,099.45 $8,544.92

ASSISTANT FINANCIAL AID SYSTEMS 

SPECIALIST

2575 AFT 1521A N/A $6,045.60 $6,378.11 $6,728.91 $7,099.00 $7,489.44

ASSISTANT FINANCIAL ANALYST 5087 AFT 1521A N/A $6,045.60 $6,378.11 $6,728.91 $7,099.00 $7,489.44

Note: All salaries are listed as monthly and are based on a 12 month position. This salary information should only be used as a source of reference and should 

not constitute an exclusive basis for decision making.  
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ASSISTANT GENERAL COUNSEL 1063 Unrep. Mgmt. N/A $12,115.68 $12,782.04 $13,485.05 $14,226.73 $15,009.20

ASSISTANT MANAGER SATELLITE 

COLLEGE OPERATIONS

2131 Local 721 N/A $7,489.44 $7,901.36 $8,335.94 $8,794.42 $9,278.10

ASSISTANT PERSONNEL ANALYST 5018 AFT 1521A N/A $6,045.60 $6,378.11 $6,728.91 $7,099.00 $7,489.44

ASSISTANT PERSONNEL DIRECTOR 5008 Unrep. Mgmt. N/A $11,493.95 $12,126.11 $12,793.05 $13,496.67 $14,238.98

ASSISTANT PROCUREMENT 

SPECIALIST

5124 AFT 1521A N/A $6,045.60 $6,378.11 $6,728.91 $7,099.00 $7,489.44

ASSISTANT RESEARCH ANALYST 2081 AFT 1521A N/A $6,045.60 $6,378.11 $6,728.91 $7,099.00 $7,489.44

ASSISTANT SAP ABAP PROGRAMMER 5427 AFT 1521A N/A $7,841.67 $8,272.96 $8,727.98 $9,208.02 $9,714.46

ASSISTANT TECHNOLOGY SERVICES 

SPECIALIST

1102 AFT 1521A N/A $5,533.36 $5,837.70 $6,158.78 $6,497.50 $6,854.86

ASSOCIATE GENERAL COUNSEL 1023 Unrep. Mgmt. N/A $15,009.20 $15,834.71 $16,705.61 $17,624.42 $18,593.77

ASSOCIATE VICE PRESIDENT, 

ADMINISTRATIVE SERVICES

1054 Unrep. Mgmt. N/A $11,493.95 $12,126.11 $12,793.05 $13,496.67 $14,238.98

ATHLETIC TRAINER 5310 AFT 1521A N/A $6,317.68 $6,665.16 $7,031.74 $7,418.48 $7,826.50

AUDITOR 1216 AFT 1521A N/A $7,489.44 $7,901.36 $8,335.94 $8,794.41 $9,278.11

AUTOMOTIVE MECHANIC 5770 Local 99 N/A $5,873.58 $6,196.64 $6,537.44 $6,897.00 $7,276.34

CARPENTER 3433 Building Trades $44.17 $7,656.13

CASHIER 5166 AFT 1521A N/A $3,528.24 $3,722.30 $3,927.02 $4,143.02 $4,370.88

CATERING EVENT COORDINATOR 4573 Local 721 N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

CENTRAL PLANT/UTILITY 

INFRASTRUCTURE PROJECT 

MANAGER

1442 Unrep. Mgmt. N/A $9,562.78 $10,088.74 $10,643.62 $11,229.02 $11,846.61

CHEMISTRY LABORATORY 

TECHNICIAN

5254 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

CHIEF ADVANCEMENT OFFICER 1017 Unrep. Mgmt. N/A $15,009.20 $15,834.71 $16,705.61 $17,624.42 $18,593.77

CHIEF INFORMATION SECURITY 

OFFICER

1061 Unrep. Mgmt. N/A $12,194.35 $12,865.03 $13,572.61 $14,319.11 $15,106.66

CHIEF TECHNOLOGY PROJECT 

MANAGER

1069 Unrep. Mgmt. N/A $12,707.11 $13,406.00 $14,143.33 $14,921.21 $15,741.88

CHILD DEVELOPMENT CENTER 

ASSISTANT 

4529 AFT 1521A N/A $3,200.30 $3,376.32

CHILD DEVELOPMENT CENTER 

ASSISTANT (INFANT CARE)

4531 AFT 1521A N/A $3,200.30 $3,376.32

CHILD DEVELOPMENT CENTER FOOD 

SERVICES AIDE

4524 Local 99 N/A $3,221.32 $3,398.50

COLLEGE EVENT AND VENUE 

COORDINATOR

5304 Local 721 N/A $5,961.00 $6,288.86 $6,634.76 $6,999.66 $7,384.64

COLLEGE EVENT AND VENUE 

TECHNICIAN

5334 Local 99 N/A $4,841.28 $5,107.54 $5,388.46 $5,684.82 $5,997.50

COLLEGE FINANCIAL ADMINISTRATOR 1121 Local 721 N/A $10,326.76 $10,894.74 $11,493.94 $12,126.12 $12,793.04

COLLEGE HUMAN RESOURCES 

OFFICER

2082 Unrep. Confidential N/A $7,489.44 $7,901.36 $8,335.94 $8,794.41 $9,278.11

COLLEGE PUBLIC RELATIONS 

MANAGER

2109 Unrep. Mgmt. N/A $9,948.79 $10,495.98 $11,073.26 $11,682.28 $12,324.81

COLLEGE STORE ASSISTANT 

(INTERMITTENT EMPLOYMENT)

5172 AFT 1521A $18.29

COLLEGE STORE BUYER 5162 AFT 1521A N/A $4,370.88 $4,611.28 $4,864.90 $5,132.46 $5,414.74

COLLEGE STORE MANAGER 2140 Local 721 N/A $7,466.08 $7,876.72 $8,309.94 $8,766.98 $9,249.18

COLLEGE STORE SUPERVISOR 2144 Local 721 N/A $5,414.74 $5,712.56 $6,026.76 $6,358.22 $6,707.92

COMMMUNITY SERVICES AIDE 5064 AFT 1521A N/A $3,969.40 $4,187.70 $4,418.04 $4,661.02 $4,917.38

COMMUNITY SERVICES ASSISTANT 5062 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

COMMUNITY SERVICES MANAGER 5058 Unrep. Mgmt. N/A $7,546.64 $7,961.70 $8,399.60 $8,861.58 $9,348.96

COMMUNITY SERVICES SPECIALIST 5059 Local 721 N/A $6,091.78 $6,426.82 $6,780.30 $7,153.22 $7,546.64

COMPLIANCE INVESTIGATOR 2204 Unrep. Confidential N/A $8,335.94 $8,794.41 $9,278.11

COMPLIANCE OFFICER 5011 Unrep. Confidential N/A $9,278.11 $9,788.40 $10,326.76 $10,894.73 $11,493.95

COMPUTER LABORATORY ASSISTANT 4595 AFT 1521A N/A $3,969.40 $4,187.70 $4,418.04 $4,661.02 $4,917.38

COMPUTER OPERATIONS 

SUPERVISOR

1151 Local 721 N/A $6,701.14 $7,069.70 $7,458.52 $7,868.74 $8,301.52

COMPUTER SYSTEMS OPERATOR 1149 AFT 1521A N/A $4,859.96 $5,127.26 $5,409.26 $5,706.78 $6,020.64

CONSTRUCTION INSPECTOR 1596 AFT 1521A $64.01 $11,095.07

Note: All salaries are listed as monthly and are based on a 12 month position. This salary information should only be used as a source of reference and should 

not constitute an exclusive basis for decision making.  
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COSMETOLOGY LABORATORY 

TECHNICIAN

5257 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

COSTUME MAKER 5393 Building Trades N/A $4,418.04 $4,661.02 $4,917.38 $5,187.84 $5,473.16

COURIER 5864 Local 99 N/A $3,644.58 $3,845.04 $4,056.52 $4,279.62 $4,515.00

CURATOR OF EDUCATIONAL 

PROGRAMS, VINCENT PRICE ART 

MUSEUM

5156 AFT 1521A N/A $6,091.78 $6,426.82 $6,780.30 $7,153.22 $7,546.64

CUSTODIAL SUPERVISOR 4053 Local 721 N/A $4,421.02 $4,664.16 $4,920.70 $5,191.34 $5,476.86

CUSTODIAN 4076 Local 99 N/A $3,568.72 $3,765.00 $3,972.06 $4,190.54 $4,421.02

DATA MANAGEMENT SUPPORT  

ASSISTANT

1158 AFT 1521A N/A $4,847.32 $5,113.94 $5,395.20 $5,691.94 $6,005.00

DATABASE ADMINISTRATOR 1041 Unrep. Mgmt. N/A $10,550.96 $11,131.27 $11,743.49 $12,389.38 $13,070.79

DEPUTY CHIEF INFORMATION 

OFFICER, COLLEGE TECHNOLOGY 

SERVICES

1067 Unrep. Mgmt. N/A $14,143.30 $14,921.18 $15,741.85 $16,607.65 $17,521.07

DIRECTOR OF ACCOUNTING 1026 Unrep. Mgmt. N/A $15,834.71 $16,705.61 $17,624.42 $18,593.77

DIRECTOR OF BOND CAPITAL 

CONSTRUCTION

1588 Unrep. Mgmt. N/A $15,834.71 $16,705.61 $17,624.42 $18,593.77

DIRECTOR OF BUDGET MANAGEMENT 

AND ANALYSIS

1011 Unrep. Mgmt. N/A $15,834.71 $16,705.61 $17,624.42 $18,593.77

DIRECTOR OF BUSINESS SERVICES 1003 Unrep. Mgmt. N/A $15,834.71 $16,705.61 $17,624.42 $18,593.77

DIRECTOR OF COLLEGE FACILITIES 3158 Unrep. Mgmt. N/A $11,493.95 $12,126.11 $12,793.05 $13,496.67 $14,238.98

DIRECTOR OF COMMUNICATIONS AND 

MARKETING

2105 Unrep. Mgmt. N/A $11,493.95 $12,126.11 $12,793.05 $13,496.67 $14,238.98

DIRECTOR OF DIVERSITY, EQUITY, 

INCLUSION, AND ACCESSIBILITY

1021 Unrep. Mgmt. N/A $15,009.20 $15,834.71 $16,705.61 $17,624.42 $18,593.77

DIRECTOR OF EMPLOYEE AND LABOR 

RELATIONS

1004 Unrep. Mgmt. N/A $15,009.20 $15,834.71 $16,705.61 $17,624.42 $18,593.77

DIRECTOR OF FACILITIES PLANNING 

AND DEVELOPMENT

1012 Unrep. Mgmt. N/A $15,834.71 $16,705.61 $17,624.42 $18,593.77

DIRECTOR OF FOUNDATION 2106 Unrep. Mgmt. N/A $11,493.95 $12,126.11 $12,793.05 $13,496.67 $14,238.98

DIRECTOR OF HUMAN RESOURCES 5004 Unrep. Mgmt. N/A $15,009.20 $15,834.71 $16,705.61 $17,624.42 $18,593.77

DIRECTOR OF INTERNAL AUDIT 1203 Unrep. Mgmt. N/A $15,834.71 $16,705.61 $17,624.42 $18,593.77

DIRECTOR OF SAFETY AND SECURITY 

SERVICES

4253 Unrep. Mgmt. N/A $15,009.20 $15,834.71 $16,705.61 $17,624.42 $18,593.77

DIVISION OPERATIONS SPECIALIST 2083 AFT 1521A N/A $7,489.44 $7,901.36 $8,335.94 $8,794.42 $9,278.10

DIVISION OPERATIONS SPECIALIST 

(CONFIDENTIAL)

2084 Unrep. Confidential N/A $7,695.40 $8,118.65 $8,565.17 $9,036.26 $9,533.25

ELECTRICIAN 3322 Building Trades $48.22 $8,358.13

ELECTRONICS LABORATORY 

TECHNICIAN

4558 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

ELECTRONICS TECHNICIAN 3547 Building Trades N/A $6,105.54 $6,441.36 $6,795.62 $7,169.38 $7,563.70

EMPLOYEE AND LABOR RELATIONS 

SPECIALIST

5016 Unrep. Mgmt. N/A $8,335.94 $8,794.41 $9,278.11

EMPLOYEE BENEFITS SPECIALIST 5068 Unrep. Mgmt. N/A $7,489.44 $7,901.36 $8,335.94 $8,794.41 $9,278.11

ENGINEERING LABORATORY 

TECHNICIAN

5261 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

ENVIRONMENTAL AND OCCUPATIONAL 

HEALTH AND SAFETY SPECIALIST

4266 Unrep. Mgmt. N/A $7,623.58 $8,042.88 $8,485.23 $8,951.92 $9,444.28

ERP FUNCTIONAL BUSINESS ANALYST 

(STUDENT SYSTEMS)

5444 Unrep. Mgmt. N/A $8,544.92 $9,014.89 $9,510.71 $10,033.80 $10,585.66

ERP TEAM LEADER (STUDENT 

SYSTEMS)

5424 Unrep. Mgmt. N/A $10,585.66 $11,167.87 $11,782.10 $12,430.11 $13,113.77

EVENT ASSISTANT 5389 Local 99 $17.19 $2,979.60

EXAM PROCTOR 2293 AFT 1521A $22.07 $3,825.47

EXECUTIVE ASSISTANT 2431 AFT 1521A N/A $6,013.38 $6,344.12 $6,693.04 $7,061.16 $7,449.54

EXECUTIVE ASSISTANT 

(CONFIDENTIAL)

2430 Unrep. Confidential N/A $6,178.76 $6,518.58 $6,877.10 $7,255.34 $7,654.40

EXECUTIVE ASSISTANT TO THE BOARD 

OF TRUSTEES

2448 Unrep. Confidential N/A $7,344.68 $7,748.62 $8,174.80 $8,624.42 $9,098.76

Note: All salaries are listed as monthly and are based on a 12 month position. This salary information should only be used as a source of reference and should 

not constitute an exclusive basis for decision making.  
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EXECUTIVE ASSISTANT TO THE 

CHANCELLOR

2405 Unrep. Confidential N/A $8,174.80 $8,624.42 $9,098.76 $9,599.20 $10,127.14

EXECUTIVE LEGAL ASSISTANT 2437 Unrep. Confidential N/A $6,178.76 $6,518.58 $6,877.10 $7,255.34 $7,654.40

FACILITIES OPERATIONS TECHNICIAN 2445 AFT 1521A N/A $5,402.74 $5,699.90 $6,013.38 $6,344.12 $6,693.04

FACILITIES PROGRAMS SPECIALIST 5065 Unrep. Mgmt. N/A $8,335.94 $8,794.41 $9,278.11 $9,788.40 $10,326.76

FACILITIES PROJECT MANAGER 1441 Unrep. Mgmt. N/A $9,064.25 $9,562.78 $10,088.74 $10,643.62 $11,229.02

FACILITIES SYSTEMS ANALYST 3190 Local 721 N/A $7,489.44 $7,901.36 $8,335.94 $8,794.42 $9,278.10

FARM MANAGER 4503 Unrep. Mgmt. N/A $6,570.02 $6,931.37 $7,312.60 $7,714.79 $8,139.10

FINANCE PROJECT MANAGER-BOND 

AND SPECIAL FUNDING

1119 Unrep. Mgmt. N/A $10,326.76 $10,894.73 $11,493.95 $12,126.11 $12,793.05

FINANCIAL AID ASSISTANT 2584 AFT 1521A N/A $3,988.42 $4,207.78 $4,439.20 $4,683.36 $4,940.94

FINANCIAL AID MANAGER 1125 Local 721 N/A $9,445.32 $9,964.82 $10,512.88 $11,091.10 $11,701.10

FINANCIAL AID SUPERVISOR 2580 Local 721 N/A $6,863.52 $7,241.02 $7,639.26 $8,059.42 $8,502.70

FINANCIAL AID SYSTEMS SPECIALIST 2574 Local 721 N/A $7,489.44 $7,901.36 $8,335.94 $8,794.42 $9,278.10

FINANCIAL AID TECHNICIAN 2582 AFT 1521A N/A $4,977.74 $5,251.52 $5,540.34 $5,845.06 $6,166.54

FINANCIAL ANALYST 5073 Unrep. Mgmt. N/A $7,489.44 $7,901.36 $8,335.94 $8,794.41 $9,278.11

FITNESS CENTER COORDINATOR 5305 Local 721 N/A $6,451.98 $6,806.84 $7,181.20 $7,576.18 $7,992.86

FOUNDATION DEVELOPMENT 

ASSISTANT

5098 AFT 1521A N/A $4,439.20 $4,683.36 $4,940.94 $5,212.70 $5,499.40

FOUNDATION DEVELOPMENT OFFICER 2206 Unrep. Mgmt. N/A $8,335.94 $8,794.41 $9,278.11 $9,788.40 $10,326.76

GARDENER 4183 Local 99 N/A $4,350.00 $4,589.24 $4,841.66 $5,107.94 $5,388.88

GARDENING SUPERVISOR 4157 Local 721 N/A $5,997.96 $6,327.84 $6,675.88 $7,043.04 $7,430.42

GENERAL COUNSEL 1016 Unrep. Mgmt. N/A $20,359.69 $21,479.47 $22,660.84 $23,907.19

GENERAL FOREMAN 3301 Local 721 N/A $9,339.38 $9,853.06 $10,394.98 $10,966.70 $11,569.86

GENERAL SERVICES SUPERVISOR 4710 Local 721 N/A $5,415.86 $5,713.74 $6,027.98 $6,359.52 $6,709.30

GRANTS COORDINATOR 2209 Unrep. Mgmt. N/A $8,335.94 $8,794.41 $9,278.11 $9,788.40 $10,326.76

GRAPHIC DESIGN ASSISTANT 4625 AFT 1521A N/A $4,868.28 $5,136.04 $5,418.52 $5,716.54 $6,030.96

GRAPHIC DESIGNER 4613 Local 721 N/A $6,030.96 $6,362.66 $6,712.60 $7,081.80 $7,471.30

GROUNDSKEEPER 4187 Local 99 N/A $3,957.40 $4,175.06 $4,404.68 $4,646.94 $4,902.52

HEALTH BENEFITS MANAGER 2061 Unrep. Mgmt. N/A $10,326.76 $10,894.73 $11,493.95 $12,126.11 $12,793.05

HEATING AND AIR CONDITIONING 

TECHNICIAN

4036 Building Trades $49.37 $8,557.47

HUMAN RESOURCES ASSISTANT 2278 AFT 1521A N/A $4,228.56 $4,461.12 $4,706.48 $4,965.34 $5,238.44

INFORMATION SECURITY ANALYST 1078 Local 721 N/A $9,843.48 $10,384.88 $10,956.04 $11,558.62 $12,194.34

INSTRUCTIONAL AIDE-LIBERAL ARTS 4589 AFT 1521A N/A $3,969.40 $4,187.70 $4,418.04 $4,661.02 $4,917.38

INSTRUCTIONAL AIDE-VOCATIONAL 

ARTS

5283 Local 99 N/A $4,077.08 $4,301.30 $4,537.88 $4,787.46 $5,050.78

INSTRUCTIONAL ASSISTANT-

ADMINISTRATION OF JUSTICE

4587 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL ASSISTANT-

ARCHITECTURE

5259 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL ASSISTANT-ART 5252 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL ASSISTANT-

ASSISTIVE TECHNOLOGY

4584 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL ASSISTANT-

AUTOMOTIVE TECHNOLOGY

4577 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL ASSISTANT-CHILD 

DEVELOPMENT

4583 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL ASSISTANT-

COMPUTER APPLICATIONS AND 

OFFICE TECHNOLOGIES (CAOT)

4582 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL ASSISTANT-CULINARY 

ARTS

4578 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL ASSISTANT-DENTAL 

HYGIENE

5266 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL ASSISTANT-

DIETETICS

4581 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL ASSISTANT-

HORTICULTURE

4153 Local 99 N/A $4,935.74 $5,207.20 $5,493.60 $5,795.74 $6,114.50

INSTRUCTIONAL ASSISTANT-

INDUSTRIAL TECHNOLOGY

5275 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

Note: All salaries are listed as monthly and are based on a 12 month position. This salary information should only be used as a source of reference and should 

not constitute an exclusive basis for decision making.  
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INSTRUCTIONAL ASSISTANT-

INFORMATION TECHNOLOGY

4569 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL ASSISTANT-

JOURNALISM

5270 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL ASSISTANT-

LANGUAGE ARTS

4560 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL ASSISTANT-MATH 4579 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL ASSISTANT-MEDIA 

ARTS

5271 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL ASSISTANT-MUSIC 5268 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL ASSISTANT-NURSING 4580 AFT 1521A N/A $6,501.84

INSTRUCTIONAL ASSISTANT-

PHOTOGRAPHY

5273 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL ASSISTANT-

REGISTERED VETERINARY 

TECHNOLOGY

4586 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

INSTRUCTIONAL MEDIA SPECIALST 4623 Local 99 N/A $6,030.96 $6,362.66 $6,712.60 $7,081.80 $7,471.30

INSTRUCTIONAL MEDIA TECHNICIAN 4571 AFT 1521A N/A $4,868.28 $5,136.04 $5,418.52 $5,716.54 $6,030.96

INSURANCE CLAIMS SPECIALIST 5066 Unrep. Mgmt. N/A $7,489.44 $7,901.36 $8,335.94 $8,794.41 $9,278.11

INVESTIGATOR 4264 Unrep. Confidential N/A $7,489.44 $7,901.36 $8,335.94 $8,794.41 $9,278.11

LEAD CARPENTER 3432 Building Trades $49.16 $8,521.07

LEAD ELECTRICIAN 3321 Building Trades $53.67 $9,302.80

LEAD GARDENER 4174 Local 99 N/A $4,841.66 $5,107.94 $5,388.88 $5,685.26 $5,997.96

LEAD HEATING AND AIR CONDITIONING 

TECHNICIAN

4035 Building Trades $54.95 $9,524.67

LEAD PAINTER 3471 Building Trades $45.78 $7,935.20

LEAD PLUMBER 3342 Building Trades $56.47 $9,788.13

LEAD SUPPORT SERVICES ASSISTANT 4765 AFT 1521A N/A $4,865.90 $5,133.52 $5,415.86 $5,713.74 $6,027.98

LEGAL SECRETARY 2462 Unrep. Confidential N/A $5,326.70 $5,619.66 $5,928.74 $6,254.82 $6,598.84

LEGISLATIVE AND GOVERNMENTAL 

RELATIONS OFFICER

2104 Unrep. Mgmt. N/A $11,493.95 $12,126.11 $12,793.05 $13,496.67 $14,238.98

LIBRARY ASSISTANT 2621 AFT 1521A N/A $3,967.74 $4,185.96 $4,416.18 $4,659.08 $4,915.32

LIBRARY TECHNICIAN 2618 AFT 1521A N/A $4,416.18 $4,659.08 $4,915.32 $5,185.66 $5,470.88

LIFE SCIENCES LABORATORY 

TECHNICIAN

5263 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

LOCKSMITH 3445 Building Trades $44.17 $7,656.13

MACHINIST 3522 Building Trades $46.55 $8,068.67

MAINTENANCE AND OPERATIONS 

STANDARDS COORDINATOR

3170 Unrep. Mgmt. N/A $9,064.25 $9,562.78 $10,088.74 $10,643.62 $11,229.02

MAINTENANCE ASSISTANT 3768 Local 99 N/A $4,601.92 $4,855.02 $5,122.06 $5,403.76 $5,700.98

MANAGER OF SATELLITE COLLEGE 

OPERATIONS

2130 Unrep. Mgmt. N/A $9,278.11 $9,788.40 $10,326.76 $10,894.73 $11,493.95

NETWORK ARCHITECT 1082 Local 721 N/A $10,257.40 $10,821.56 $11,416.74 $12,044.66 $12,707.12

NETWORK ENGINEER 1096 AFT 1521A N/A $8,279.94 $8,735.34 $9,215.78 $9,722.66 $10,257.40

NETWORK INFRASTRUCTURE 

SYSTEMS MANAGER

1071 Unrep. Mgmt. N/A $12,707.12 $13,406.01 $14,143.34 $14,921.23 $15,741.90

OFFICE ASSISTANT 2694 AFT 1521A N/A $3,718.64 $3,923.18 $4,138.94 $4,366.58 $4,606.74

ONLINE MULTIMEDIA SPECIALIST 4620 AFT 1521A N/A $7,471.30 $7,882.22 $8,315.74 $8,773.10 $9,255.62

ONLINE TECHNICAL SUPPORT 

ASSISTANT

4622 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

OPERATIONS MANAGER 4023 Local 721 N/A $7,551.72 $7,967.06 $8,405.24 $8,867.54 $9,355.26

PAINTER 3473 Building Trades $41.13 $7,129.20

PARALEGAL 2301 Unrep. Confidential N/A $8,478.30

PARALEGAL (LITIGATION) 2303 Unrep. Confidential N/A $8,478.30

PATIENT CARE SIMULATION 

TECHNICIAN

5258 AFT 1521A N/A $6,091.78

PAYROLL ASSISTANT 1347 AFT 1521A N/A $4,450.74 $4,695.52 $4,953.78 $5,226.24 $5,513.68

PAYROLL SYSTEMS COORDINATOR 1127 Unrep. Mgmt. N/A $8,335.94 $8,794.41 $9,278.11 $9,788.40 $10,326.76

PAYROLL SYSTEMS MANAGER 1118 Unrep. Mgmt. N/A $10,894.73 $11,493.95 $12,126.11 $12,793.05 $13,496.67

PAYROLL SYSTEMS TECHNICIAN 1338 AFT 1521A N/A $4,695.52 $4,953.78 $5,226.24 $5,513.68 $5,816.94

PERFORMING ARTS TECHNICIAN 5256 Building Trades N/A $5,395.54 $5,692.30 $6,005.36 $6,335.66 $6,684.12

Note: All salaries are listed as monthly and are based on a 12 month position. This salary information should only be used as a source of reference and should 

not constitute an exclusive basis for decision making.  
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PERSONNEL ANALYST 5017 Unrep. Mgmt. N/A $7,489.44 $7,901.36 $8,335.94 $8,794.41 $9,278.11

PERSONNEL DIRECTOR 5003 Unrep. Mgmt. N/A $15,834.71 $16,705.61 $17,624.42 $18,593.77

PHYSICAL EDUCATION/ATHLETICS 

FACILITIES ASSISTANT(F)

5978 Local 99 N/A $4,077.08 $4,301.30 $4,537.88 $4,787.46 $5,050.78

PHYSICAL EDUCATION/ATHLETICS 

FACILITIES ASSISTANT(M)

5973 Local 99 N/A $4,077.08 $4,301.30 $4,537.88 $4,787.46 $5,050.78

PHYSICAL SCIENCES LABORATORY 

TECHNICIAN

5274 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

PIANO ACCOMPANIST/COACH 5378 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

PLASTERER 3330 Building Trades $46.74 $8,101.60

PLUMBER 3343 Building Trades $50.74 $8,794.93

POOL LIFEGUARD 5383 AFT 1521A $19.20 $3,328.00

POOL OPERATIONS TECHNICIAN 4056 Local 99 N/A $3,972.06 $4,190.54 $4,421.02 $4,664.16 $4,920.70

POWER EQUIPMENT MECHANIC 5775 Building Trades N/A $5,277.34 $5,567.60 $5,873.82 $6,196.88 $6,537.70

PROCUREMENT MANAGER 2060 Unrep. Mgmt. N/A $10,326.76 $10,894.73 $11,493.95 $12,126.11 $12,793.05

PROCUREMENT SPECIALIST 5123 AFT 1521A N/A $7,489.44 $7,901.36 $8,335.94 $8,794.41 $9,278.11

PROCUREMENT TECHNICIAN 5140 AFT 1521A N/A $4,369.82 $4,610.16 $4,863.72 $5,131.22 $5,413.44

PROFESSIONAL DEVELOPMENT 

COORDINATOR

5043 Unrep. Mgmt. N/A $9,278.11 $9,788.40 $10,326.76 $10,894.73 $11,493.95

PROJECTIONIST 4609 Building Trades N/A $6,362.66 $6,712.60 $7,081.80 $7,471.30 $7,882.22

PUBLIC INFORMATION OFFICER 2112 Local 721 N/A $7,489.44 $7,901.36 $8,335.94 $8,794.42 $9,278.10

RECRUITMENT AND ASSESSMENT 

MANAGER

1087 Unrep. Mgmt. N/A $10,326.76 $10,894.73 $11,493.95 $12,126.11 $12,793.05

RECRUITMENT SPECIALIST 5014 Unrep. Mgmt. N/A $7,489.44 $7,901.36 $8,335.94 $8,794.41 $9,278.11

REGIONAL MANAGER, COLLEGE 

TECHNOLOGY SERVICES

1070 Unrep. Mgmt. N/A $11,416.71 $12,044.63 $12,707.08 $13,405.97 $14,143.30

REGISTRAR 2510 Unrep. Mgmt. N/A $9,278.11 $9,788.40 $10,326.76 $10,894.73 $11,493.95

REGISTRATION ASSISTANT (Intermittent 

Employment Only)

2680 AFT 1521A $20.67

REPROGRAPHIC EQUIPMENT 

OPERATOR

4770 AFT 1521A N/A $4,371.78 $4,612.22 $4,865.90 $5,133.52 $5,415.86

RESEARCH ANALYST 2079 Unrep. Mgmt. N/A $7,489.44 $7,901.36 $8,335.94 $8,794.41 $9,278.11

RISK MANAGEMENT COORDINATOR 2070 TBD N/A $9,278.11 $9,788.40 $10,326.76 $10,894.73 $11,493.95
SAFETY AND EMERGENCY 

PREPAREDNESS MANAGER

4265 Unrep. Mgmt. N/A $10,326.76 $10,894.73 $11,493.95 $12,126.11 $12,793.05

SAP ABAP PROGRAMMER 5418 Unrep. Mgmt. N/A $9,714.46 $10,248.75 $10,812.43 $11,407.12 $12,034.51

SAP BASIS ADMINISTRATOR 5409 Unrep. Mgmt. N/A $10,540.29 $11,120.00 $11,731.60 $12,376.84 $13,057.57

SAP BUSINESS DATA WAREHOUSE 

DEVELOPER

5431 Unrep. Mgmt. N/A $9,712.54 $10,246.73 $10,810.30 $11,404.87 $12,032.13

SAP FUNCTIONAL BUSINESS ANALYST 5441 Unrep. Mgmt. N/A $8,544.92 $9,014.89 $9,510.71 $10,033.80 $10,585.66

SAP FUNCTIONAL TEAM LEADER 5425 Unrep. Mgmt. N/A $10,585.66 $11,167.87 $11,782.10 $12,430.11 $13,113.77

SAP NETWEAVER PORTAL DEVELOPER 5429 Unrep. Mgmt. N/A $9,714.46 $10,248.75 $10,812.43 $11,407.12 $12,034.51

SAP QUALITY ASSURANCE ANALYST 5417 Unrep. Mgmt. N/A $10,248.75 $10,812.43 $11,407.12 $12,034.51 $12,696.41

SAP/ERP MANAGER 5405 Unrep. Mgmt. N/A $13,113.77 $13,835.03 $14,595.96 $15,398.73 $16,245.66

SECRETARY 2480 AFT 1521A N/A $3,863.16 $4,075.64 $4,299.80 $4,536.28 $4,785.78

SENIOR ACCOUNTANT 1161 Local 721 N/A $7,332.88 $7,736.18 $8,161.66 $8,610.56 $9,084.14

SENIOR ACCOUNTING TECHNICIAN 1325 AFT 1521A N/A $4,863.72 $5,131.22 $5,413.44 $5,711.18 $6,025.28

SENIOR ADMINISTRATIVE ANALYST 5023 Unrep. Mgmt. N/A $9,278.11 $9,788.40 $10,326.76 $10,894.73 $11,493.95

SENIOR ADMINISTRATIVE ASSISTANT 2468 AFT 1521A N/A $4,785.78 $5,049.00 $5,326.70 $5,619.66 $5,928.74

SENIOR ADMINISTRATIVE ASSISTANT 

(CONFIDENTIAL)

2465 Unrep. Confidential N/A $4,917.38 $5,187.84 $5,473.18 $5,774.20 $6,091.78

SENIOR ADMINISTRATIVE ASSISTANT 

(STENOGRAPHY/CONFIDENTIAL)

2461 Unrep. Confidential N/A $5,049.00 $5,326.70 $5,619.66 $5,928.74 $6,254.82

SENIOR ADMISSIONS AND RECORDS 

OFFICE SUPERVISOR

2554 Local 721 N/A $6,120.96 $6,457.62 $6,812.78 $7,187.48 $7,582.80

SENIOR AGRICULTURAL TECHNICIAN 4507 Local 99 N/A $5,902.86 $6,227.50 $6,570.02 $6,931.38 $7,312.60

SENIOR APPLICATIONS 

DEVELOPER/PROGRAMMER

1092 Local 721 N/A $9,479.54 $10,000.92 $10,550.96 $11,131.26 $11,743.48

SENIOR ASSESSMENT AND SELECTION 

ANALYST

5033 Local 721 N/A $9,278.11 $9,788.40 $10,326.76 $10,894.73 $11,493.95

Note: All salaries are listed as monthly and are based on a 12 month position. This salary information should only be used as a source of reference and should 

not constitute an exclusive basis for decision making.  
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SENIOR CASHIER 2136 AFT 1521A N/A $3,927.02 $4,143.02 $4,370.88 $4,611.28 $4,864.90

SENIOR COMPLIANCE INVESTIGATOR 2203 Unrep. Confidential N/A $9,278.11 $9,788.40 $10,326.76 $10,894.73 $11,493.95

SENIOR CUSTODIAL SUPERVISOR 4048 Local 721 N/A $5,476.86 $5,778.08 $6,095.88 $6,431.16 $6,784.86

SENIOR EMPLOYEE AND LABOR 

RELATIONS SPECIALIST

5034 Unrep. Confidential N/A $9,278.11 $9,788.40 $10,326.76 $10,894.73 $11,493.95

SENIOR EXAM PROCTOR 2283 AFT 1521A $24.56 $4,257.07

SENIOR FINANCIAL ANALYST 5071 Unrep. Mgmt. N/A $9,278.11 $9,788.40 $10,326.76 $10,894.73 $11,493.95

SENIOR HUMAN RESOURCES 

ASSISTANT

2270 AFT 1521A N/A $4,706.48 $4,965.34 $5,238.44 $5,526.56 $5,830.52

SENIOR HUMAN RESOURCES 

TECHNICIAN

2249 Local 721 N/A $5,830.52 $6,151.20 $6,489.50 $6,846.44 $7,222.98

SENIOR NETWORK ENGINEER 1079 AFT 1521A N/A $9,215.78 $9,722.66 $10,257.40 $10,821.56 $11,416.74

SENIOR OFFICE ASSISTANT 2425 AFT 1521A N/A $4,138.94 $4,366.58 $4,606.74 $4,860.12 $5,127.42

SENIOR PAYROLL SYSTEMS 

TECHNICIAN

1317 AFT 1521A N/A $5,226.24 $5,513.68 $5,816.94 $6,136.86 $6,474.38

SENIOR PROCUREMENT SPECIALIST 5116 Local 721 N/A $9,278.11 $9,788.40 $10,326.76 $10,894.73 $11,493.95

SENIOR RESEARCH ANALYST 2077 Unrep. Mgmt. N/A $9,278.11 $9,788.40 $10,326.76 $10,894.73 $11,493.95

SENIOR SAP ABAP PROGRAMMER 5415 Unrep. Mgmt. N/A $10,248.75 $10,812.43 $11,407.12 $12,034.51 $12,696.41

SENIOR SAP FUNCTIONAL BUSINESS 

ANALYST

5439 Unrep. Mgmt. N/A $9,014.89 $9,510.71 $10,033.80 $10,585.66 $11,167.87

SENIOR SIGN LANGUAGE 

INTERPRETER SPECIALIST

4551 AFT 1521A N/A $6,738.56 $7,109.18 $7,500.20 $7,912.70 $8,347.90

SENIOR TECHNOLOGY SERVICE DESK 

TECHNICIAN

1150 AFT 1521A N/A $6,158.78 $6,497.50 $6,854.86 $7,231.88 $7,629.64

SFP-PROGRAM DIRECTOR 5996 Unrep. Mgmt. N/A $8,998.92 $9,493.86 $10,016.02 $10,566.90 $11,148.08

SFP-PROGRAM OFFICE ASSISTANT 5999 AFT 1521A N/A $3,872.50 $4,085.48 $4,310.18 $4,547.24 $4,797.34

SFP-PROGRAM SPECIALIST 5997 AFT 1521A N/A $5,943.06 $6,269.94 $6,614.78 $6,978.60 $7,362.42

SFP-PROGRAM TECHNICIAN 5998 AFT 1521A N/A $4,797.34 $5,061.20 $5,339.56 $5,633.24 $5,943.06

SIGN LANGUAGE INTERPRETER 

SPECIALIST I

4557 AFT 1521A N/A $5,439.48 $5,738.66 $6,054.28

SIGN LANGUAGE INTERPRETER 

SPECIALIST II

4556 AFT 1521A N/A $6,054.28 $6,387.26 $6,738.56 $7,109.18 $7,500.20

SOFTWARE SYSTEMS ENGINEER 1045 AFT 1521A N/A $9,849.26 $10,390.96 $10,962.46 $11,565.40 $12,201.50

SOUND ENGINEER 4607 Building Trades N/A $6,795.62 $7,169.38 $7,563.70 $7,979.70 $8,418.58

SPECIAL SERVICES ASSISTANT 5038 AFT 1521A N/A $3,969.40 $4,187.70 $4,418.04 $4,661.02 $4,917.38

SPORTS EVENT TECHNICIAN 5388 AFT 1521A $19.13 $3,315.87

SPORTS INFORMATION SPECIALIST 2115 AFT 1521A N/A $5,174.22 $5,458.80 $5,759.02 $6,075.78 $6,409.94

SPORTS 

PHOTOGRAPHER/VIDEOGRAPHER

5387 AFT 1521A $19.13 $3,315.87

STOCK CONTROL AIDE 5292 AFT 1521A N/A $4,135.10 $4,362.54 $4,602.48 $4,855.62 $5,122.68

STOCK CONTROL ASSISTANT 5248 AFT 1521A N/A $4,602.48 $4,855.62 $5,122.68 $5,404.42 $5,701.66

STOCK CONTROL SUPERVISOR 5203 Local 721 N/A $5,701.66 $6,015.26 $6,346.10 $6,695.12 $7,063.36

STUDENT HEALTH CENTER ASSISTANT 2600 AFT 1521A N/A $4,138.94 $4,366.58 $4,606.74 $4,860.12 $5,127.42

STUDENT PROGRAMS SPECIALIST 5049 AFT 1521A N/A $6,045.60 $6,378.11 $6,728.91 $7,099.00 $7,489.44

STUDENT RECRUITER 5042 AFT 1521A N/A $4,917.38 $5,187.84 $5,473.16 $5,774.20 $6,091.78

STUDENT RECRUITMENT 

COORDINATOR

5040 AFT 1521A N/A $6,091.78 $6,426.82 $6,780.30 $7,153.22 $7,546.64

STUDENT SERVICES AIDE 5048 AFT 1521A N/A $3,988.42 $4,207.78 $4,439.20 $4,683.36 $4,940.94

STUDENT SERVICES ASSISTANT 5046 AFT 1521A N/A $4,940.94 $5,212.70 $5,499.40 $5,801.86 $6,120.96

STUDENT SERVICES SPECIALIST 5044 AFT 1521A N/A $6,120.96 $6,457.62 $6,812.78 $7,187.48 $7,582.80

STUDENT SUPPORT SERVICES 

COORDINATOR

5039 AFT 1521A N/A $6,120.96 $6,457.62 $6,812.78 $7,187.48 $7,582.80

STUDENT SUPPORT SERVICES 

REPRESENTATIVE

5051 AFT 1521A N/A $4,207.78 $4,439.20 $4,683.36 $4,940.94 $5,212.70

SUPERVISING ACCOUNTANT 1160 Local 721 N/A $8,161.66 $8,610.56 $9,084.14 $9,583.76 $10,110.88

SUPERVISING ACCOUNTING 

TECHNICIAN

1320 Local 721 N/A $6,025.28 $6,356.68 $6,706.30 $7,075.14 $7,464.28

SUPERVISING AUDITOR 1206 Local 721 N/A $9,278.11 $9,788.40 $10,326.76 $10,894.73 $11,493.95

SUPERVISING CONSTRUCTION 

INSPECTOR

1595 Unrep. Mgmt. N/A $12,397.33 $13,079.18 $13,798.53

Note: All salaries are listed as monthly and are based on a 12 month position. This salary information should only be used as a source of reference and should 

not constitute an exclusive basis for decision making.  
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SUPERVISING INSTRUCTIONAL MEDIA 

TECHNICIAN

4553 Local 721 N/A $6,712.60 $7,081.80 $7,471.30 $7,882.22 $8,315.74

SUPERVISING PAYROLL SYSTEMS 

TECHNICIAN

1301 Local 721 N/A $7,206.16 $7,602.50 $8,020.64 $8,461.76 $8,927.16

SUPERVISING TECHNOLOGY 

SERVICES SPECIALIST

1100 Local 721 N/A $8,491.98 $8,959.04 $9,451.78 $9,971.64 $10,520.08

SUPERVISING TELEVISION/CINEMA 

ENGINEER

3536 Local 721 N/A $9,370.10 $9,885.46 $10,429.16 $11,002.76 $11,607.92

SUSTAINABILITY AND UTILITY 

PROGRAM MANAGER

1435 Unrep. Mgmt. N/A $10,088.74 $10,643.62 $11,229.02 $11,846.61 $12,498.18

SWIMMING POOL SUPERVISOR 5358 Local 721 $39.12 $6,780.80

SYSTEMS ENGINEERING MANAGER 1040 Unrep. Mgmt. N/A $12,872.58 $13,580.58 $14,327.51 $15,115.52 $15,946.87

TEAM LEADER, APPLICATIONS 

DEVELOPMENT AND PROGRAMMING

1090 Unrep. Mgmt. N/A $11,743.49 $12,389.38 $13,070.79 $13,789.69 $14,548.12

TEAM LEADER, SAP ABAP 

PROGRAMMING

5407 Unrep. Mgmt. N/A $11,407.12 $12,034.51 $12,696.41 $13,394.71 $14,131.42

TECHNICAL TRAINING COORDINATOR 5435 Unrep. Mgmt. N/A $8,700.60 $9,179.14 $9,683.99 $10,216.61 $10,778.52

TECHNICAL WRITER 5445 Unrep. Mgmt. N/A $7,362.06 $7,766.97 $8,194.16 $8,644.84 $9,120.30

TECHNOLOGY PROJECT MANAGER 1081 Unrep. Mgmt. N/A $10,257.39 $10,821.55 $11,416.73 $12,044.65 $12,707.11

TECHNOLOGY SERVICE DESK 

MANAGER

1084 Local 721 N/A $9,451.78 $9,971.64 $10,520.08 $11,098.68 $11,709.10

TECHNOLOGY SERVICE DESK 

TECHNICIAN

1164 AFT 1521A N/A $5,533.36 $5,837.70 $6,158.78 $6,497.50 $6,854.86

TECHNOLOGY SERVICES SPECIALIST 1101 AFT 1521A N/A $6,854.86 $7,231.88 $7,629.64 $8,049.26 $8,491.98

TELEVISION/CINEMA ENGINEER 4605 Building Trades N/A $9,370.10

THEATER MANAGEMENT ASSISTANT 4540 Local 99 N/A $4,935.74 $5,207.20 $5,493.60 $5,795.74 $6,114.50

TRAINING & STAFF DEVELOPMENT 

MANAGER

5021 Unrep. Mgmt. N/A $10,326.76 $10,894.73 $11,493.95 $12,126.11 $12,793.05

UTILITY SYSTEMS AND CONTROLS 

SPECIALIST

1460 Building Trades N/A $8,143.80 $8,591.70 $9,064.24 $9,562.78 $10,088.74

VICE CHANCELLOR OF HUMAN 

RESOURCES

5000 Unrep. Mgmt. N/A $20,359.69 $21,479.47 $22,660.84 $23,907.19

VICE CHANCELLOR/CHIEF FACILITIES 

EXECUTIVE

1002 Unrep. Mgmt. N/A $20,708.83 $21,847.81 $23,049.44 $24,317.16 $25,654.61

VICE CHANCELLOR/CHIEF FINANCIAL 

OFFICER

1010 Unrep. Mgmt. N/A $20,359.69 $21,479.47 $22,660.84 $23,907.19

VICE CHANCELLOR/CHIEF 

INFORMATION OFFICER

1005 Unrep. Mgmt. N/A $20,708.83 $21,847.81 $23,049.44 $24,317.16 $25,654.61

VICE PRESIDENT, ADMINISTRATIVE 

SERVICES

1009 Unrep. Mgmt. N/A $15,834.71 $16,705.61 $17,624.42 $18,593.77

WEB ARCHITECT 1134 AFT 1521A N/A $8,735.32 $9,215.78 $9,722.64 $10,257.38 $10,821.54

WEB DESIGNER 1141 AFT 1521A N/A $7,439.12 $7,848.28 $8,279.94 $8,735.32 $9,215.78

WORKERS' COMPENSATION CLAIMS 

SPECIALIST

5067 Unrep. Mgmt. N/A $7,489.44 $7,901.36 $8,335.94 $8,794.41 $9,278.11

YOUTH CAMP ASSISTANT 5385 AFT 1521A $17.19 $2,979.60

Note: All salaries are listed as monthly and are based on a 12 month position. This salary information should only be used as a source of reference and should 

not constitute an exclusive basis for decision making.  
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SECTION IX 
 
 

Classification Index 
 

 
  



CLASSIFICATION TITLE Section CLASSIFICATION TITLE Section

Academic Scheduling Specialist II Associate Vice Pres. of Admin. Svcs. I

Accountant I Athletic Trainer V

Accounting Assistant II Auditor I

Accounting Manager I Automotive Mechanic III

Accounting Systems Analyst I Carpenter III

Accounting Technician II Cashier VI

ADA Compliance Officer I Catering Event Coordinator V

Administrative Analyst I
Central Plant/Utility Infrastructure Project 

Manager
III

Administrative Analyst(C) I Chemistry Lab Technician V

Administrative Assistant II Chief Advancement Officer I

Administrative Assistant, Admin. Svcs. II Chief Financial Officer/Treasurer I

Administrative Assistant to the Board of 

Trustees
II Chief Information Security Officer IV

Administrative Assistant to the Chancellor II Chief Technology Project Manager IV

Administrative Intern I Child Development Center Assistant VI

Administrative Officer to the Chancellor       I
Child Development Center Assistant 

(Infant Care)
VI

Administrative Operations Technician II Child Development Food Serv. Aide VI

Admissions and Records Assistant VI College Event and Venue Coordinator III

Admissions and Records Eval. Tech VI College and Event Venue Technician III

Admissions and Records Office Super. VI College Financial Administrator I

Agricultural Assistant V College Human Resources Officer I

Agricultural Technician V College Public Relations Manager I

Applications and Programming Manager IV College Store Assistant                            VI

Applications Developer/Programmer IV College Store Buyer VI

Art Gallery and Museum Director VI College Store Manager VI

Art Gallery Preparator VI College Store Supervisor VI

Assessment and Selection Analyst I Community Services Aide V

Assignment Auditor I Community Services Assistant V

Assistant Accounting Systems Analyst I Community Services Manager V

Assistant Administrative Analyst I Community Services Specialist V

Assistant Applications Developer/Programmer IV Compliance Investigator I

Assistant Auditor I Compliance Officer I

Assistant Director of Accounting I Computer Laboratory Assistant IV

Assistant Director of Employee and Labor 

Relations
I Computer Operations Supervisor IV

Assistant ERP Functional Business Analyst I Computer Systems Operator IV

Assistant Financial Aid Systems Specialist VI Construction Inspector III

Assistant SAP ABAP Programmer IV Cosmetology Laboratory Technician V

Assistant Financial Analyst I Costume Maker V

Assistant General Counsel I Courier II

Assistant Mgr of Satellite College Oper. I
Curator of Educational Programs, Vincent 

Price Art Museum
VI

Assistant Personnel Analyst I Custodial Supervisor III

Assistant Personnel Director I Custodian III

Assistant Procurement Specialist I Database Administrator IV

Assistant Research Analyst V Data Management Support Assistant IV

Assistant Technology Services Specialist IV
Deputy Chief Information Officer, College 

Technology Services          
IV

Associate General Counsel I

CLASSIFIED SERVICE

CLASSIFICATION INDEX



CLASSIFICATION TITLE Section CLASSIFICATION TITLE Section

Director of Accounting I Financial Aid Technician VI

Director of Bond Capital Construction III Financial Analyst I

Director of Budget and Mgmt. Analysis I Fitness Center Coordinator V

Director of Business Services I Foundation Development Assistant V

Director of College Facilities III Foundation Development Officer I

Director of Communications and Marketing                                                      I Gardener III

Director of Diversity, Equity, Inclusion, and 

Accessibility
I Gardening Supervisor III

Director of Employee and Labor Relations I General Counsel I

Director of Facilities Planning and Dev. III General Foreman III

Director of Foundation I General Services Supervisor II

Director of Human Resources I Grants Coordinator I

Director of Internal Audit I Graphic Design Assistant V

Director of Safety and Security Services III Graphic Designer V

Division Operations Specialist I Groundskeeper III

Electrician III Heating and Air Conditioning Technician III

Electronics Laboratory Technician V Human Resources Assistant II

Electronics Technician III Information Security Analyst IV

Employee Benefits Specialist I Instructional Aide – Liberal Arts III

Employee and Labor Relations Specialist I Instructional Aide – Vocational Arts V

Engineering Laboratory Technician V Instructional Assistant – Admin. of Justice V

Environmental and Occup. Health and Safety 

Spec
III Instructional Assistant – Assistive Tech. V

ERP Functional Business Analyst (SS) I Instructional Assistant – Assist, Tech (R) V

ERP Team Leader (SS) I Instructional Assistant – Architecture V

Event Assistant VI Instructional Assistant – Art V

Examination Proctor II
Instructional Assistant – Automotive 

Tech.
V

Executive Assistant II Instructional Assistant – Child Develop. V

Executive Assistant (C) II
Instructional Assistant – Computer 

Applications and Office Technologies.
V

Executive Assistant to the Board of Trustees II Instructional Assistant – Culinary Arts V

Executive Assistant to the Chancellor II Instructional Assistant – Dental Hygeine V

Executive Legal Assistant II Instructional Assistant – Dietetics V

Facilities Operations Technician II Instructional Assistant – Horticulture V

Facilities Programs Specialist I
Instructional Assistant – Industrial 

Technology  
V

Facilities Project Manager III Instructional Assistant – Infor. Tech.. V

Facilities Systems Analyst I Instructional Assistant – Journalism V

Farm Manager V Instructional Assistant – Language Arts V

Finance Project Manager-Bond and Special 

Funding
I Instructional Assistant – Mathematics V

Financial Aid Assistant VI Instructional Assistant – Media Arts V

Financial Aid Manager VI Instructional Assistant – Music V

Financial Aid Supervisor VI Instructional Assistant – Nursing                V

Fiancial Aid Systems Specialist VI Instructional Assistant – Photography V

CLASSIFICATION INDEX (CONT.)



Instructional Assistant – Reg. Vet. Tech. V Pool Lifeguard VI

Instructional Media Specialist V Pool Operations Technician III

Instructional Medial Technician V Power Equipment Mechanic III

Insurance Claims Specialist I Procurement Manager I

Investigator I Procurement Specialist I

Lead Carpenter III Professional Development Coordinator I

Lead Electrician III Projectionist V

Lead Gardener III Procurement Technician II

Lead Heating and Air Conditioning Tech. III Recruitment and Assessment Manger I

Lead Painter III Recruitment Specialist I

Lead Plumber III Registrar VI

Lead Support Services Assistant II Registration Assistant VI

Legal Secretary II Public Information Officer I

Legislative and Governmental Relations 

Officer
III

Regional Manager, College Technology 

Services 
IV

Library Assistant V Reprographic Equipment Operator II

Library Technician V Research Analyst V

Life Sciences Laboratory Technician V Risk Management Coordinator I

Locksmith III
Safety and Emergency Preparedness 

Manager
III

Machinist III SAP ABAP Programmer IV

Maintenance Assistant III
SAP Business Data Warehouse 

Developer     
IV

Maintenance and Operations Standards 

Coordinator     
III SAP/ERP Manager I

Manager of Satellite College Operations I SAP Functional Business Analyst IV

Network Architect IV SAP Functional Team Leader I

Network Engineer IV SAP Netweaver Portal Developer IV

Network Infrastructure Systems Manager IV SAP Quality Assurance Analyst IV

Office Assistant II Secretary II

Online Multimedia Specialist V Senior Accountant I

Online Technical Support Assistant V Senior Accounting Technician II

Operations Manager III Senior Administrative Analyst I

Painter III Senior Administrative Assistant II

Paralegal I Senior Administrative Assistant (C) II

Paralegal (Litigation) I Senior Administrative Assistant (S/C) II

Patient Care Simulation Technician V
Senior Admissions and Records Office 

Supervisor
VI

Payroll Assistant II Senior Agricultural Technician V

Payroll Systems Coordinator II
Senior Applications 

Developer/Programmer
IV

Payroll Systems Manager I Senior Assessment & Selection Analyst I

Payroll Systems Technician II Senior Cashier VI

Performing Arts Technician V Senior Compliance Investigator I

Personnel Analyst I
Supervising Technology Services 

Specialist
IV

Personnel Director I Senior Custodial Supervisor III

Physical Educ. Ath. Fac. Asst. (Female) V
Senior Employee and Labor Relations 

Specialist
I

Physical Educ. Ath. Fac. Asst. (Male) V Senior Examination Proctor II

Physical Science Laboratory Technician V Senior Financial Analyst I

Piano Accompanist/Coach V Senior Network Engineer IV

Plasterer III Senior Office Assistant II

Plumber III Senior Payroll Systems Technician II

CLASSIFICATION INDEX (CONT.)



Senior Human Resources Assistant II Technology Project Manager IV

Senior Human Resources Technician II Technology Service Desk Manager IV

Senior Procurement Specialist I Technology Services Specialist IV

Senior Research Analyst V Television/Motion Picture Engineer III

Senior SAP ABAP Programmer                 IV Theater Management Assistant III

Senior SAP Functional Business Analyst                                                   I Training and Staff Development Manager I

Senior Sign Language Interpreter Spec. VI Utitlity Systems and Controls Specialist     III

SFP Program Director VI Vice Chancellor/Chief Facilities Executive                           III

SFP Program Office Assistant VI Vice Chancellor/Chief Financial Officer                          I

SFP Program Specialist VI Vice Chancellor/Chief Information Officer IV

SFP Program Technician VI Vice Chancellor of Human Resources I

Sign Language Interpreter Specialist I VI Vice President, Administrative Services I

Sign Language Interpreter Specialist II VI Web Architect IV

Software Systems Engineer IV Web Designer IV

Sound Engineer                                         III Worker’s Compensation Claims Spec. I

Special Services Assistant VI Youth Camp Assistant VI

Sports Event Technician VI

Sports Information Specialist I

Sports Photographer/Videgrapher VI

Stock Control Aide III

Stock Control Assistant III

Stock Control Supervisor III

Student Health Center Assistant VI

Student Programs Specialist VI

Student Recruiter VI

Student Recruitment Coordinator VI

Student Services Aide VI

Student Services Assistant VI

Student Services Specialist VI

Student Support Services Representative VI

Student Support Services Coordinator VI

Supervising Accountant I

Supervising Accounting Technician II

Supervising Auditor I

Supervising Construction Inspector III

Supervising Instructional Media Technician V

Supervising Payroll Systems Technician II

Supervising TV/Cinema Engineer              III

Sustainability and Utility Program Manager                            III

Swimming Pool Supervisor III

Systems Engineering Manager IV

Team Leader, Applications Development and 

Programming
IV

Team Leader, SAP ABAP Programming   IV

Technical Training Coordinator IV

Technical Writer IV

CLASSIFICATION INDEX (CONT.)



SECTION X 
 
 

Career Development Program 
 

LACCD Career Development Request Form 
 

 
CLASSIFIED CAREER DEVELOPMENT GUIDELINES 

Office for Diversity, Equity, Inclusion, and Accessibility 
 

 
 I. Purpose 
 
To provide permanent, regular, full-time classified employees the opportunity to maximize 
their career potential by commencing career development programs that will assist them 
in their present position and/or help them qualify for a more satisfying position within the 
Los Angeles Community College District. 
 
 II. Definition 
 
Career development (as opposed to in-service training) is a program elected by 
employees for their personal career growth and development that will assist them in their 
positions or may lead to other positions within the Los Angeles Community College 
District. To be considered for any classified position in the District an employee must meet 
the entrance qualifications for the classification as established by the Personnel 
Commission. 
 
III. Eligibility 
 
All permanent, regular, full-time classified employees shall be eligible to participate 
in this program. 
 
IV. Released Time 
  
All permanent, regular, full-time employees with approved career development programs 
who elect to take courses during their working hours may be released up to five hours per 
week during working hours. Such employees must make up one-half of the time granted 
for career development on a weekly basis. Career development programs and make up 
time shall be arranged according to a schedule mutually agreeable to the employee and 
supervisor. Lunch and rest break periods cannot be used as make up time. Employees 
should be encouraged to take classes at times that are convenient to the work schedule 
at their location. 
 



  

V. Activities Suitable for Career Development 
  
The following activities may be considered suitable for personal career growth and 
development: 
 

A. Completion of job-related courses, credit or non-credit, to enhance the 
employee’s capabilities in the current position. The subject matter of the 
course should relate directly to the job or duties assigned to the employee. 

 
B. Participation in workshops, seminars or conferences that relate to the 

employee’s professional or career growth within the District. 
 

C. Completion of credit or non-credit courses that are directly related to 
promotional positions within the Los Angeles Community College District.  
The subject matter of the courses should meet the educational 
requirements of positions for which employees are striving. 

 
D. Completion of a degree program at an accredited institution of higher 

learning for eventual promotion into a position in the District requiring an 
Associate, Baccalaureate or Master’s degree. 

 
VI. Career Development Advisory Committee 
 
Each college and the administrative offices shall have a Career Development Advisory 
Committee that will assist in the development and implementation of career development.  
The committee will be chaired by the Compliance Officer and composed of at least three 
management persons, classified or academic. The Chancellor or their designee will 
appoint members of the committee at the administrative offices and the President or their 
designee will appoint members of the committee at each college. The committee will 
assume the responsibility of reviewing career development requests that are denied and 
appealed.  The committee will make recommendations regarding such requests to 
designated administrators.  The Compliance Officer has the responsibility to convene the 
Committee whenever necessary. 
 
VII. Career Development Procedures 
 

A. Employees must fill out and submit to their supervisor, a “Career 
Development Request and Career Plan” (AAPS F-18, AAPS F-19) at least 
a month prior to class registration to allow supervisors to have a workable 
schedule for their office.  Released time is a privilege and may be exercised 
only upon authorization by a designated administrator. 

 
B. After review and recommendation, the supervisor forwards form AAPS F-

18 and 19 to their administrator (designated administrator) for action. 
 



  

C. The administrator will take action on the request, make copies for the 
employee’s career development file, the location’s Compliance Officer, the 
Office for Diversity, Equity, Inclusion, and Access, and return the form to the 
supervisor. 

 
D. The supervisor notifies the employee of the outcome of the request as soon 

as possible.  If the request is denied, the reason(s) shall be stated on the 
career development form. 

 
Represented employees can access Form AAPS F-18 and AAPS F-19 through their 
Collective Bargaining Agreements. 
 

• Unrepresented employees can access Form AAPS F-18 through this link. 
 

• Unrepresented employees can access Form AAPS F-19 through this link. 



  

VIII. Appeal 
  

A. Denial Based on Work Circumstances - If the supervisor or the designated 
administrator denies the request on the basis of work circumstances, the 
employee may appeal to the next level of authority. 
 

B. Denial Based on Appropriateness of Course Content - If the request is denied 
based upon the appropriateness of the course or content in relation to the 
career goal, the employee may appeal to the Career Development Advisory 
Committee. Any such appeal shall be made to the Office for Diversity, 
Equity, Inclusion, and Access.  

 
C. Final Appeal - An appeal that has been denied by the appropriate 

administrator or the Career Development Advisory Committee may be 
appealed to the college President or the Vice Chancellor of Human 
Resources at the administrative offices.  

 
D. Requests Re-submittals - Requests that are denied may be amended and 

resubmitted or the applicant may submit new requests at a later date for 
consideration. 

 
IX. Record Keeping 
 

A. Upon the completion of, or withdrawal from a course, a copy of the 
employee’s grade report, or Form AAPS F-20, shall be submitted to the 
supervisor and forwarded to the appropriate office for inclusion in the 
employee’s career development file to indicate progress toward the career 
goal. 

 
B. If an employee drops the class, the employee must immediately inform the 

supervisor and the privilege or released time will cease.  Failure to comply 
with this notification requirement will result in the employee having to make 
up or reimburse the District for total hours of unjustified time off. 

 
C. Modifications and extensions of original requests because of illness or 

emergency situations directly involving the employee may be granted by the 
designated administrator upon written request. 

 
X. Tuition Reimbursement 
 

Tuition reimbursement may be requested.  Employees must use the established 
District Tuition Reimbursement Procedures. 

  



  

XI. Upward Mobility 
 
Participation in this program is designed to enhance the employee’s opportunity for 
promotion. Employees completing courses under this program who wish to be considered 
for promotion must apply for positions and meet current entrance qualifications for those 
positions.  All positions will be filled on a competitive basis.  
 
Career Development Program Guidelines are Available Through the: 
 
Office for Diversity, Equity, Inclusion, and Access 
Educational Services Center 
(213) 891-2315 
 
Or 
 
Personnel Office at each college location 



  

Career Development Request 
 
The District Career Development Program is designed to provide regular, full-time, 
permanent, classified employees the opportunity to maximize their career potential within 
the Los Angeles Community College District.  The program permits employees with 
approved programs to take up to five hours per week during work hours for career 
development with one-half of the time to be made up.  Approval of Career Development 
Plans or completion of Career Development Programs will not automatically entitle an 
employee to any position with the District.  Please complete the form and submit it to your 
supervisor for consideration.  A new request form must be submitted each semester. 
 

• Represented employees can access Form AAPS F-18 through their Collective 
Bargaining Agreements. 

 

• Unrepresented employees can access Form AAPS F-18 through this link. 
 

Career Development Plan 
 
A Career Development Plan is essential to determine whether the career goal will assist 
employees in their present positions or may lead to other career positions within the Los 
Angeles Community College District. Once a Career Plan (Form AAPS F-19) has been 
approved, it should be updated or modified by the employee as needed.  Assistance in 
developing a plan is available from counselors in the College Career Counseling Centers.  
Employees should keep a copy of their approved Career Development Plan for reference. 
 

Approved requests for released time during working hours for 
career development will be based on the office work schedule each 
semester. 

 

• Represented employees can access Form AAPS F-19 through their Collective 
Bargaining Agreements. 

 

• Unrepresented employees can access Form AAPS F-19 through this link. 
 
If a request is denied, employees have the right to appeal.  The appeal shall be in writing 
and must be submitted to the Office for Diversity, Equity, Inclusion, and Access. 

 



  

Career Development Class Completion 
 
This form (Form AAPS F-20) should be completed and turned in to the supervisor by the 
employee for their career development file only in case of withdrawal from the course or 
if a grade card, transcript, or other verification of class completion is not given. 

 

• Represented employees can access Form AAPS F-20 through their Collective 
Bargaining Agreements. 

 

• Unrepresented employees can access Form AAPS F-20 through this link. 



  

SECTION XI 
 
 

Policies and Procedures for Release Time, 
Tuition Reimbursement and 

Staff Development 
 

Building Trades Employees, Building Trades Council 
 

Clerical-Technical Employees, AFT College Staff Guild 
 

Maintenance and Operations Employees, Local 99 
 

Management & Confidential Employees 
 

Supervisory Employees, Local 721 
 

❖ Application and Tuition Reimbursement 
 

 
 



  

RELEASE TIME, TUITION REIMBURSEMENT AND 

STAFF DEVELOPMENT POLICIES 

Clerical —Technical Employees, AFT College Staff Guild 
 

 

To verify the bargaining unit of your position, you can use the salary tables accessible on 
our website through this link . 
 
The following information was current at the time of publication. You should always check 
your contract or contact your bargaining agent to verify the provisions in effect before 
enrolling in coursework and applying for reimbursement. 

 
ARTICLE 17 - Professional Development and Retraining 

 
A. Tuition Reimbursement.  The Los Angeles Community College District shall 

establish a fund of at least $200,000 per fiscal year for the purpose of professional 
development. 

 
Members of the Clerical/Technical Unit may receive tuition reimbursement in 
accordance with the following requirements: 

 
1. A maximum of $3000 not to exceed 50% (100% if classes are taken in the 

Los Angeles Community College District), including computing differential 
certification classes and one (1) certification test, of the tuition in any one (1) 
academic year except as provided in Section 6. below. (See Appendix N for 
required textbooks and materials reimbursement). 
a. Required textbooks and materials shall be included among the 

reimbursable expenses for tuition reimbursement as contained in 
Article 17, Professional Development and Retraining, Sections A 3.a 
and A 3.b 

b. Reimbursement for books and materials shall be limited to 50% of their 
cost. 

c. Original receipts listing book titles or specifying the required materials must 
be presented by the employee as a condition of reimbursement. 

 
All certification reimbursements are funded through A. above. $3,000 per 
year, of that fund, shall be allocated for first time computer certification 
reimbursements. 

 
Members of the Clerical/Technical Unit shall be reimbursed for Student 
Health Fees for all classes taken within the Los Angeles Community College 
District.   

 
2. Tuition reimbursement shall be processed upon submission of evidence of 

successful completion (a grade of “C” or better or “pass” or “credit”) of courses 
taken (except tuition may be paid in advance when tuition would be 
authorized under paragraph 6. below). This evidence shall be submitted by 
the employee to the Human Resources Division.    

 



  

 
3. Tuition reimbursement shall be made for a course, workshop, institute or 

other organized activity in any of the following areas: 
 

a. The employee’s current classification. 
 
b. A related classification or career ladder. 
 
c. Retraining, requested by the employee, and/or recommended by the 

College President or Division Head and approved by the Chancellor. 
 
4. Courses, workshops, institutes, or other organized activities must be taken at 

an accredited institution. Exceptions may be made for courses, workshops, 
or other organized activities offered by recognized business, industry, 
governmental, professional, and occupational organizations or associations. 

 
5. A request for reimbursement for professional growth must be submitted to the 

Committee on Tuition Reimbursement prior to enrollment and approved by 
the same committee. The committee shall be composed of three (3) AFT Staff 
Guild Unit members designated by the AFT Staff Guild and two (2) 
management employees designated by the Vice Chancellor of Human 
Resources (See Personnel Guide B 575). 

 
6. If reimbursement is approved in accordance with section A.3.c. and E.3., the 

District shall pay the full cost of tuition, books, and materials for such 
employee so enrolled. 
 

B. Conference Attendance.  Request and approval of conference attendance shall be 
in accordance with current District procedures. 

 
C. Career Development Program 
 

1. The District remains committed and shall continue the current Career 
Development Program as outlined in the District’s Diversity Program, up to a 
maximum of five (5) hours per week (See Appendix O). 
 

2. Employees may request temporary minor adjustments in their regular work 
schedule for purposes associated with their coursework. 

 
3. Employees who are given release time for purposes of career development 

will be required to work make-up time at the rate of one (1) hour of make-up 
time for each two (2) hours of release time. Time spent for make-up purposes, 
which results in an employee being in paid status for a total of more than eight 
(8) hours in any one day, shall not be considered as authorized and 
compensable overtime for purposes of cash payment. 

 
D. Staff Development Program 
 

1. The AFT and the District agree that the District shall allocate $15,000 for 
Professional Staff Development to the colleges each fiscal year. The $15,000 
fund shall be distributed equally among the nine colleges and the District 
Office. The allocation shall be placed in each worksite’s Staff Development 
Fund to sponsor workshops and training for Unit 1 members. All workshops 



  

and training shall go through the Staff Development Fund Committee with 
final approval by two (2) Staff Guild Members (see D.2 below). State funding 
for Professional Development that is earmarked for classified employees 
shall be proportionally allocated. An H.R. Guide will be established to 
implement this provision. 
 

2. There shall be at least one (2) AFT Staff Guild members, appointed by the 
AFT Staff Guild, on the colleges and District Office Staff Development 
Committees. 

 
3. In accordance with Assembly Bill 1725, Clerical/Technical employees shall 

have the option to attend Staff Development activities and shall be afforded 
appropriate release time. 

 

E. Retraining Program 
 

1. All costs of training and retraining specifically required by the District shall be 
paid by the District.  The employees shall not incur any out-of-pocket 
expense.  Eligible employees shall include: 

 
a. Employees who are scheduled for layoff or who have been laid off shall 

have thirty-nine (39) months from the effective date of layoff to request 
retraining. 
 

b. Employees whose classification is abolished, or significantly altered by 
any process such as reform, reorganization, and/or decentralization. 
 

c. Employees who, as a result of Industrial Accident or Industrial Illness, 
shall be retrained in accordance with Article 19.I., Industrial Accident 
Leave. 
 

d. Employees whose job duties require changes and/or advancement in 
level of skill due to the implementation of changes in technology shall 
be trained in accordance with Article 8, Work Environment (funding 
shall be independent from Article 17.A or Article 17.E.1). 
 

e. Employees who are required by the District to take classes or attend 
training outside their regular work schedules as part of their job duties 
shall be released for the equivalent amount of time that they attend 
class(es). 

 
f. Employees or their supervisor can request retraining subject to 

approval by the College President or Division Head or their designee. 
 

2. The District shall pay the full cost of tuition, health fees, books and materials 
for retraining which has been requested by the employee, and/or recommend 
by the College President or Division Head and approved by the Chancellor 
(see 17.A.6.). 

 
3. Retraining programs shall consist of the following options and the following 

conditions: 
 

a. Formal Study – Los Angeles Community College District 
 



  

(1) Limited to six (6) semesters or a maximum of seventy-two (72) 
semester units or their equivalent. 

 
(2) Payment in accordance with 2. above shall only be made of 

courses completed with a grade of “C” or better (“Credit” is 
acceptable, if the class is taken on a credit/no-credit basis). 

 
b. Formal Study – Other Accredited Institutions of Higher Education 

 
(1) Limited to four (4) semesters, or forty-eight (48) semester units, or 

the quarter system equivalent.   
 
(2) Payment in accordance with 2. above, shall only be made for 

courses completed with a grade of “C” or better (“Credit” is 
acceptable, if the class is taken on a credit/no-credit basis). 

  
c. If the retraining requires additional formal study, the District and the AFT 

shall consult on the extended program. 
 
5. Employees eligible for retraining shall receive full released time with pay, 

(non-laid off employees), flexible working hours (non-laid off employees), 
tuition, fees, books, and materials reimbursement, (see A.6. and E.2.) and 
reasonable travel time. 

 
Employees eligible for training due to, but not limited to, the implementation 
of technological changes, shall receive the necessary release time, flexible 
working hours, and any out-of-pocket expenses associated with the training 
(see Article 8, Work Environment). 

 
6. When an employee’s job duties are affected by a change in technology made 

by the District or the College, the employee shall receive training in order to 
perform the changed duties.  The cost of the training shall be borne by the 
District or the College, and not be charged to the Professional Development 
fund referenced in Section A. of this article. 



  

RELEASE TIME, TUITION REIMBURSEMENT AND STAFF 
DEVELOPMENT POLICIES 

Building Trades Employees, Building Trades Council 
 

To verify the bargaining unit of your position, you can use the salary tables accessible on 
our website through this link . 
 
The following information was current at the time of publication. You should always check 
your contract or contact your bargaining agent to verify the provisions in effect before 
enrolling in coursework and applying for reimbursement. 

 
ARTICLE 20 – Professional Development 

 
A. Professional Development Requested By A Unit Member. 
 

1. If a unit member believes that additional professional development is 
necessary and beneficial for the unit member to perform their job, the unit 
member may submit a proposal to their immediate supervisor. The immediate 
supervisor will have ten (10) work days to approve or reject the proposal. 

 
2. If the immediate supervisor does not approve the proposal, the unit member 
may appeal that decision in writing to the Director of Facilities within ten (10) 
work days. The Director will have 10 work days to approve or reject the proposal. 

 
3. If the Director does not approve the proposal, the unit member may appeal 
that decision in writing to the Vice President of Administrative Services within ten 
(10) work days. The Vice President will have ten (10) work days to approve or 
reject the proposal. The Vice President’s decision will be final. 

 
B. Tuition Reimbursement 
 

1. The Los Angeles Community College District shall establish a fund of seven 
thousand dollars ($7,000) for the purpose of professional development. Members 
of the Crafts Unit may receive tuition reimbursement in accordance with the 
following requirements: 

 
a. A maximum of one thousand dollars ($1,000) not to exceed fifty 

percent (50%) of the tuition in any one (1) academic year. Any tuition 
expenses incurred while attending a Los Angeles Community 
College District facility or Union Training Trust facility shall be 
reimbursed at one hundred percent (100%) within the conditions set 
by the District. 

 
b. Tuition reimbursement shall be processed upon submission of a 

completed Tuition Reimbursement application, committee approval 
and evidence of successful completion of courses taken. This 
evidence shall be submitted by the employee to the college human 

 



  

resources office or District Human Resources Division. 
 
c. Tuition reimbursement shall be made for a course, workshop, institute or other 

organized activity in any of the following areas: (1) The unit member’s 
classification. (2) A related class. 

 
d. Courses, workshops, institutes, or other organized activities must be taken at 

an accredited institution. Exceptions may be made for courses, workshops, or 
other organized activities offered by recognized business, industry, 
governmental, professional, and occupational organizations or associations. 

 
e. A request for reimbursement for professional growth must be submitted to the 

college human resources office or District Human Resources Division for 
review by the Committee on Tuition Reimbursement prior to enrollment and 
approved by the same committee. 

 
f. The total amount encumbered for tuition reimbursement shall not exceed seven 

thousand dollars ($7,000). 



  

RELEASE TIME, TUITION REIMBURSEMENT AND STAFF  
DEVELOPMENT POLICIES 

Maintenance and Operations Employees, Local 99 

 
To verify the bargaining unit of your position, you can use the salary tables accessible on 
our website through this link. 
 
The following information was current at the time of publication. You should always check 
your contract or contact your bargaining agent to verify the provisions in effect before 
enrolling in coursework and applying for reimbursement. 
 
ARTICLE 16 - Professional Growth 
 

A. The District and the Union shall form a joint committee to further analyze the 
Career Development Program under this Article. The District shall continue the 
current Career Development Program as outlined in the District’s Affirmative Action 
Program. This Program may be expanded, but not deleted, at any time by the 
Board of Trustees. 

 
B. Employees who are given released time for the purpose of career development 

will be required to work makeup time at the rate of one (1) hour of makeup time for 
each two (2) hours of released time. Time spent for makeup purposes, which 
results in an employee being in paid status for a total of more than eight (8) hours 
in any one (1) day, shall not be considered as authorized and compensable 
overtime for purposes of cash payment or compensatory time off. 

 
C. Tuition Reimbursement 

 
1. The District shall grant tuition reimbursement to permanent full-time and 

part-time Union employees under the conditions specified below: 
 

a. Programs eligible for reimbursement shall include, but not be limited 
to courses of study at approved academic institutions, seminars and 
training institutes conducted by recognized professional associations, 
conferences, meetings and such other training programs designed to 
upgrade the classified service or encourage retraining of employees 
who may otherwise be subject to layoff as a result of technological 
change or budget cuts. 

 
b. Approval for reimbursement shall be obtained on an appropriate form 

signed by a District designee before any expense is incurred by the 
employee. If a request for reimbursement is not approved, the 
employee shall be entitled, upon request, to receive a written 
explanation for the disapproval and shall be able to appeal 
disapproval. Employees who submit a reimbursement request shall 
receive a response within ten (10) business days from immediate 
supervisor. Reimbursement is subject to approval by Human 
Resources. 

 
c. The approved courses or programs shall not be taken during the 

employees’ assigned duty hours without prior approval from their 
immediate supervisor or designee.  

 



  

d. Reimbursement shall be made within sixty (60) days following 
presentation of official receipts and satisfactory evidence of successful 
completion of the approved course(s) or program(s). Successful 
completion shall be defined as a grade of A, B, C or Passing. 

 
e.  Employees eligible for tuition reimbursement shall be reimbursed for 

tuition and books. Tuition reimbursement shall be limited to a 
maximum of $2,000 for any individual employee during any twelve (12) 
month period. The total amount available for all tuition reimbursement 
for a fiscal year shall be $16,000. This section shall be reviewed by 
both parties on an annual basis. 

 
f.  Provisions of this article shall apply to any employee eligible for 

reimbursement by any other governmental agency, organization or 
association. 

 
g.  An employee who resigns from their employment with the District 

within six (6) months of receiving a tuition reimbursement pursuant to 
this article shall refund the amount of the reimbursement to the District, 
or it shall be deducted from the employees’ final warrant. This 
requirement shall be waived in the event of the employees’ death, 
physical or mental disability which prevents the employee’s return to 
District employment or termination by the District. 

 
D. Appeals concerning this Article may only be filed under procedures established 

in the Career Development Program. The Union may represent employees in 
such appeals, if requested. 

 
E. The District shall explore the feasibility of instituting an apprentice-based training 

within the term of this agreement for all Local 99 members (July 1, 2017-June 
30, 2020). The voluntary program would allow employees to receive additional 
training and/or obtain certification for trades. 

 
F. Training and Development 

The District will allocate $10,000 dollars annually for group training specific for 
Local 99 unit members, as designated by College and District Management. 

 



  

RELEASE TIME, TUITION REIMBURSEMENT 
AND STAFF DEVELOPMENT POLICIES 

Supervisory Employees, Local 721 
 

To verify the bargaining unit of your position, you can use the salary tables accessible on 
our website through this link. 
 
The following information was current at the time of publication. You should always check 
your contract or contact your bargaining agent to verify the provisions in effect before 
enrolling in coursework and applying for reimbursement. 
 
ARTICLE 15 - Professional Growth 

 
A. Professional Development Funds 
 

1. The Los Angeles Community College District shall establish a fund of $20,000 
for professional development activities for members of the Supervisory Unit.  
These funds shall be disbursed to eligible union members for allowable 
activities through the reimbursement process described in section D. below. 

 
2. Allowable Activities.  Reimbursement shall be allowed for courses, 

workshops, institutes, or other organized activities taken at an accredited 
institution, as long as they relate to the unit member’s classification or a 
related class.  Exceptions may be made for courses, workshops, or other 
organized activities offered by recognized business, industry, governmental, 
professional, and occupational organizations or associations. SEIU Local 721 
Union Leadership will work with District Human Resources to research other 
professional certificates offered by outside organizations that qualify for 
reimbursement. Whatever list is agreed upon shall not be grieved. 

 
3. Allowable Expenses.  Allowable reimbursable expenses shall include tuition, 

books and materials and Student Health Fees for all classes taken with the 
Los Angeles Community College District.  In any one academic year a unit 
member may be reimbursed up to a maximum of $2,000 not to exceed 50% 
(100%, if classes are taken in the Los Angeles Community College District) of 
all allowable costs incurred. 

 
4. Reimbursement Request Process.  A request for reimbursement for 

professional growth must be submitted to the Division of Human Resources 
on the District’s Tuition Reimbursement form no earlier than thirty (30) days 
prior to the course(s) start date and no later than the end of the second week 
of classes. 

 
5. Requests which are submitted after the deadline shall be placed on a waiting 

list for payment.  If funds remain at the end of the fiscal year in which request 
was submitted, such requests shall be paid in the order in which they were 
submitted. 

 
6. Reimbursement requests shall be processed upon submission of evidence of 

  

 



  

successful completion of courses taken.  Such evidence and all receipts for 
compensable expenses must be submitted no later than July 31 of each year.  
Claims for expenses submitted later than July 31 shall result in claims for 
reimbursement not to be honored.  This evidence shall be submitted by the 
employee to the Human Resources Division. 

 
7. Conditions for Released Time for Professional Development.  Employees who 

are given released time for the purpose of career development will be 
required to work makeup time at the rate of one (1) hour of makeup time for 
each two (2) hours of released time.  Time spent for makeup purposes, which 
results in an employee being in paid status for a total of more than eight (8) 
hours in any one (1) day, shall not be considered as authorized and 
compensable overtime for purposes of cash payment or compensatory time 
off. 

 
8. Disputes and Appeals.  Disputes regarding tuition reimbursement shall be 

settled by the Committee on Tuition Reimbursement and are not grievable.  
The Committee shall consist of two (2) members of the unit designated by the 
unit and two (2) management employees designated by the District Division 
of Human Resources.   

 
B. Professional Training Fund 

 
The District will allocate $10,000 dollars annually for group training specific for 
unit members as designated jointly by College and District Management and 
SEIU Local 721. The $10,000 fund shall be distributed equally among the nine 
colleges and the Educational Services Center (ESC). The allocation shall be 
placed in each worksite’s Staff Development Fund to sponsor workshops and 
training for SEIU Local 721 members.



  

RELEASE TIME, TUITION REIMBURSEMENT AND STAFF DEVELOPMENT POLICIES 
Management and Confidential Employees 

To verify the bargaining unit of your position, you can use the salary tables accessible on 
our website through this link. 
 
The following information was current at the time of publication. You should always check 
your contract or contact your bargaining agent to verify the provisions in effect before 
enrolling in coursework and applying for reimbursement. 

 
Personnel Commission Rule 831, Employee Professional Development  

and Tuition Reimbursement 
 

A. Reimbursement of the costs, including tuition fees, may be granted to any 
permanent classified employee who satisfactorily completes professional 
development training approved by his/her division head or college president 
and the Human Resources Division or, in the case of a Commission employee, 
by the Personnel Commission. Approval shall be obtained in advance before 
any expense is incurred by the employee. The coursework or training shall 
also be approved by the Committee for Tuition Reimbursement or Human 
Resources staff, as required by the employee’s collective bargaining 
agreement. Reimbursement eligibility, limits, and requirements for approval 
may vary according to the employee’s applicable collective bargaining 
agreement. The amount of funds established, if any, each fiscal year for 
professional development and tuition reimbursement may vary. Requests will 
be considered until funds are exhausted at which point employees may be 
placed on a waiting list. 
 

B. Training which may be approved for reimbursement shall be designated to: 
 

1. improve the knowledge, ability, or skill required to perform the duties of the 
employee’s present class, or 

2. prepare the employee for promotion, or 

3. train the employee, who may otherwise be subject to layoff as the result of 
technological changes, in new skills which may be utilized by the District, 
or 

4. train a disabled employee, who can no longer perform the duties of their 
regular class, for other employment by the District. 

 
Training must take place at an accredited institution; however, exceptions may 
be made for courses, workshops, or other organized activities offered by 
recognized business, industry, governmental, professional, and occupational 
organizations or associations.  The cost of outside training shall not be 
reimbursed if a comparable in-service training program is available. 

 
C.  In order to be reimbursed for the costs of approved training, the employee shall 

present to the Human Resources Division: 
 

1. Evidence that they have satisfactorily completed the training with a grade 

 
 



  

of C or passing if grades are received. 
 
2. Receipts itemizing the cost of the training. Costs which may be reimbursed 

include tuition fees, laboratory fees, other mandatory fees, required 
textbooks, and other necessary training materials. Expenses for travel, 
parking, paper, pens, notebooks non-mandatory student body fees, and 
other incidental costs shall not be reimbursed. 

 
D. The employee’s division-head or college president shall provide certification to 

the Human Resources Division that the employee is eligible for reimbursement 
of the costs of training in accordance with the provisions of this rule. 

 
E. The following limitations are placed upon the use of tuition reimbursement: 

 
1. Tuition reimbursement shall not be available to an employee who is 

receiving training and is eligible for reimbursement by any other 
governmental agency, organization, or association. 

 
2. An employee who terminates their employment with the District within six 

months after the completion of a training course for which they have been 
reimbursed, shall refund the amount of the reimbursement to the District, 
or it shall be deducted from their final warrant. The only exception to this 
provision shall be in the case of death or medical disability. 

 
F. An employee of the Personnel Commission shall be reimbursed for attendance 

at workshops, seminars, conferences, training institutes, and other types of 
meetings provided: 

 
1. The learning experience is designed for their orientation, training, 

retraining, or development. 
 
2. Attendance will benefit the classified personnel program. 
 
3. Attendance is authorized by the Commission. 

 
The employee may be required to submit a written report which evidences their 
successful assimilation of the training. 

 
G. Despite the use of the term reimbursement in this rule, employees are not 

advanced personal funds in situations where purchase orders may be used for 
the payment of fees or tuition. 

 
H. This rule shall have no force and effect upon employees of any collective 

bargaining unit to the extent that the provisions of this rule are negotiable.



  

SECTION XII 
 
 

Directory of Educational Institutions 
 



  

COMMUNITY COLLEGES 
Los Angeles, Orange, San Bernardino, and Ventura Counties 

 

 
 

Community Colleges provide a broad range of educational programs and services that 
can assist you in enhancing your current skills and for preparing for promotion or changing 
your occupation.  They include:   

• Occupational education programs that offer a student basic business, technical, 
and professional curricula to develop skills that can lead to employment and job 
advancement. 

• Transfer programs which enable a student who completes two years of study to 
continue their upper division education at an accredited four-year college or 
university. 

• General education programs that develop knowledge, skills, and attitudes 
necessary for the student to be effective as a person, family member, worker and 
citizen. 

• Guidance programs that incorporates vocational, educational, and personal 
counseling to a student in the selection and pursuit of a life work compatible with 
the student’s interests, aptitudes, and abilities. 

• Community Service programs designed to provide non-credit educational 
courses to meet the cultural, educational and vocational, and avocation interests 
of students. 

 
In selecting a college, it is important to assure that it is accredited by the Western 
Association of Schools and Colleges and fully approved under the regulations of the 
California Community Colleges. 
 

Colleges of the Los Angeles Community College District 
 

College/University Address Phone Web Site 

    
East Los Angles College 1301 Avenida Cesar Chavez 

Monterey Park, CA 91754 

 

(323) 265-8662 www.elac.edu 
 

Los Angeles City College 855 N. Vermont Avenue 
Los Angeles, CA 90029  

 

(323) 953-4000 www.lacitycollege.edu/ 
 

Los Angeles Harbor College 1111 Figueroa Place 
Wilmington, CA 90744 

(310) 233-4000 www.lahc.edu/ 

Los Angeles Mission College 13356 Eldridge Avenue 
Sylmar, CA 91342 

 

(818) 364-7600 www.lamission.edu/ 
 

Los Angeles Pierce College 6201 Winnetka Avenue 
Woodland Hills, CA 91371 

 

(818) 347-0551 www.lapc.edu/ 
 

Los Angeles Southwest College 1600 W. Imperial Highway 
Los Angeles, CA 90047  

 

(323) 241-5225 www.lasc.edu/ 
 

Los Angeles Trade-Tech College 400 W. Washington Blvd. 
Los Angeles, CA 90015  

 

(213) 763-7000 www.lattc.edu 
 

Los Angeles Valley College 5800 Fulton Avenue 
Valley Glen, CA 91401  

 

(818) 947-2600 www.lavc.edu/ 
 

West Los Angeles College 9000 S. Overland Avenue 
Culver City, CA 90230 

 

(310) 287-4200 www.wlac.edu/ 
 



  

 
Community Colleges in Los Angeles County 

 
College/Campus Address Phone Web Site 

Antelope Valley College 3041 W. Avenue K 
Lancaster, CA 93536 

 

(661) 722-6300 www.avc.edu 
 

Cerritos College 11110 Alondra Blvd. 
Norwalk, CA 90650 

 

(562) 860-2451 www.cerritos.edu 

Citrus College 1000 W. Foothill Blvd. 
Glendora, CA 91741-1899 

 

(626) 914-0323 www.citruscollege.edu 

College of the Canyons 26455 Rockwell Canyon Rd. 
Santa Clarita, CA 91355  

 

(661) 259-7800 www.canyons.edu 
 

Compton College 1111 E. Artesia Blvd. 
Compton, CA 90221 

 

(310) 900-1600 www.compton.edu 
 

El Camino College 16007 Crenshaw Blvd. 
Torrance, CA 90506 

 

(310) 532-3670 www.elcamino.edu 
 

Glendale College 1500 N. Verdugo Rd. 
Glendale, CA 91208  

 

(818) 240-1000 www.glendale.edu 
 

Long Beach City College 4901 E. Carson Street 
Long Beach, CA 90808  

 

(562) 938-4111 www.lbcc.edu 
 

Long Beach City College Pacific 
Coast Campus 

1305 E. Pacific Coast Hwy. 
Long Beach, CA 90806  

 

(562) 938-4111 www.lbcc.edu 
 

Mt. San Antonio College 1100 N. Grand Avenue 
Walnut, CA 91789 

 

(909) 468-3990 www.mtsac.edu 
 

Pasadena City College 1570 E. Colorado Blvd. 
Pasadena, CA 91106  

 

(626) 585-7123 www.pasadena.edu 
 

Rio Hondo College 3600 Workman Mill Road 
Whittier, CA 90601 

 

(562) 692-0921 www.riohondo.edu 
 

Santa Monica College 1900 Pico Blvd. 
Santa Monica, CA 90405  

 

(310) 434-4000 www.smc.edu 
 

 
 

Community Colleges in Ventura County 
 

College/Campus Address Phone Web Site 

Moorpark College 7075 Campus Road 
Moorpark, CA 93021 

 

(805) 378-1400 www.moorparkcollege.edu 
 

Oxnard College 4000 S. Rose Avenue 
Oxnard, CA 93033 

 

(805) 986-5800 www.oxnardcollege.edu 
 

Ventura College 4667 Telegraph Road 
Ventura, CA 93003 

 

(805) 654-6400 www.venturacollege.edu 
 

 



  

Community Colleges in Orange County 
 
College/Campus Address Phone Web Site 

Coastline Community 
College 

11460 Warner Avenue 
Fountain Valley, CA 92708  

 

(714) 546-7600 www.coastline.edu 
 

Cypress College 9200 Valley View St.  
Cypress, CA 90630  

 

(714) 484-7000 www.cypresscollege.edu 
 

Fullerton College 321 E. Chapman Ave. 
Fullerton, CA 92832  

 

(714) 992-7000 www.fullcoll.edu 
 

Golden West Community 
College 

15744 Goldenwest St. 
Huntington Beach, CA 92647  

 

(714) 892-7711 www.goldenwestcollege.edu 
 

Irvine Valley Community 
College 

5500 Irvine Center Drive 
Irvine, CA 92618  

 

(949) 451-5100 www.ivc.edu 
 

Saddleback College 28000 Marguerite Parkway 
Mission Viejo, CA 92692  

 

(949) 582-4500 www.saddleback.edu 
 

Santa Ana College 1530 W. 17th Street 
Santa Ana, CA 92706  

 

(714) 546-6000 www.sac.edu 

Santiago Canyon College 8045 E. Chapman Avenue 
Orange, CA 92869  

 

(714) 628-4900 www.sccollege.edu 
 

 
 

Community Colleges in San Bernardino County 
 
College/Campus Address Phone Web Site 

Barstow Community 
College 

2700 Barstow Road 
Barstow, CA 92311 

 

(760) 252-2411 www.barstow.edu 
 

Chaffey Community 
College 

5885 Haven Avenue 
Rancho Cucamonga, CA 91737  

 

(909) 652-6000 www.chaffey.edu 
 

Copper Mountain 
Community College 

6162 Rotary Way 
Joshua Tree, CA 92252  

 

(760) 366-3791 www.cmccd.edu 
 

Crafton Hills College 11711 Sand Canyon Road 
Yucaipa, CA 92399  

 

(909) 794-2161 www.craftonhills.edu 
 

San Bernardino Valley 
College 

701 S. Mt. Vernon Avenue 
San Bernardino, CA 92410  

 

(909) 384-4400 www.valleycollege.edu 
 

Victor Valley Community 
College 

18422 Bear Valley Road 
Victorville, CA 92395 

 

(760) 245-4271 www.vvc.edu 
 



  

FOUR-YEAR COLLEGES AND UNIVERSITIES 
Public and Private Institutions in the Greater Los Angeles Area 

 

 
 

Four-year colleges and universities provide undergraduate and graduate level studies in 
a wide range of academic studies.  They frequently office special program designed to fit 
the busy schedule of working adults at locations convenient to work sites.  These 
educational institutions offer bachelors and masters degrees which are frequently a 
requirement for professional-level positions in many occupational areas.   
 
In selecting a college, it is important to assure that it is accredited by the Western 
Association of Schools and Colleges and fully approved under the regulations of the 
California Community Colleges. 
 

Public Colleges and Universities 
 

College/University Address Phone Web Site 

    
California State University    

Dominguez Hills 1000 East Victoria Street 
Carson, CA 90747 

 

(310) 243-3696 www.csudh.edu 
 

Long Beach 1250 Bellflower Blvd 
Long Beach, CA 90840  

 

(562) 985-4111 www.csulb.edu 
 

Los Angeles 5151 State University Drive 
Los Angeles, CA 90032  

 

(323) 343-3000 www.calstatela.edu 
 

Northridge 18111 Nordhoff St, 
Northridge, CA 91330 

 

(818) 677-1200 www.csun.edu 
 

California State Polytechnic 
University, Pomona 

3801 West Temple Avenue 
Pomona, CA 91768 

 

(909) 869-7659 www.cpp.edu 

San Bernardino 5500 University Parkway 
San Bernardino, CA 92407 

 

(909) 537-5000 www.csusb.edu 
 

University of California    

Irvine 510 Aldrich Hall 
Irvine, CA 92697 

 

(949) 824-5011 www.uci.edu 
 

Los Angeles 405 Hilgard Avenue 
Los Angeles, CA 90095  

 

(310) 825-2833 www.ucla.edu 
 

Riverside 900 University Avenue 
Riverside, CA 92521 

 

(951) 827-1012 www.ucr.edu 
 

 
  



  

Private Colleges and Universities 
 

College/University Address Phone Web Site 

    
Art Center College of 
Design 

1700 Lida Street 
Pasadena, CA 91103  

 

(626) 396-2200 www.artcenter.edu 
 

Azuza Pacific University 901 East Alosta 
Azuza, CA 91702 

 

(626) 969-3434 www.apu.edu 
 

Biola University 13800 Biola Avenue 
La Mirada, CA 90639  

 

(562) 903-6000 www.biola.edu 
 

California Institute of 
Technology 

1200 East California Blvd. 
Pasadena, CA 91125  

 

(626) 395-6811 www.caltech.edu 

Chapman College 1 University Drive 
Orange, CA 92866  

 

(714) 997-6815 www.chapman.edu 
 

Claremont Graduate School 150 East 10th St. 
Claremont, CA 91711 

 

(909) 607-7811 www.cgu.edu 
 

Claremont McKenna 
College 

500 East 9th St. 
Claremont, CA  91711  

 

(909) 621-8088 www.claremontmckenna.edu 

Harvey Mudd College 301 Platt Blvd.  
Claremont, CA 91711 

 

(909) 621-8000 www.hmc.edu 
 

Loma Linda University 11234 Anderson St.   
Loma Linda, CA 92354 

 

(909) 558-1000 www.llu.edu 
 

Loyola Marymount 
University 

1 LMU Drive 
Los Angeles, CA 90045  

 

(310) 338-2700 www.lmu.edu 
 

Marymount California 
College 

30800 Palos Verdes Dr. E 
Rancho Palos Verdes, CA 90275  

 

(310) 377-5501 www.marymountcalifornia.edu 
 

Mount Saint Mary’s College 12001 Chalon Rd. 
Los Angeles, CA 90049  

 

(310) 954-4000 www.msmu.edu 

Occidental College 1600 Campus Rd. 
Los Angeles, CA 90041  

 

(323) 259-2500 www.oxy.edu 
 

Pepperdine University 24255 Pacific Coast Hwy. 
Malibu, CA 90263 

 

(310) 506-4000 www.pepperdine.edu 
 

Pitzer College 1050 N. Mills Avenue 
Claremont, CA 91711 

 

(909) 621-8129 www.pitzer.edu 
 

Pomona College 333 N. College Way 
Claremont, CA 91711 

 

(909) 621-8000 www.pomona.edu 
 

Scripps College 1030 Columbia Avenue 
Claremont, CA 91711 

 

(909) 621-8129  www.scrippscollege.edu 
 

University of La Verne 1950 3rd Street 
La Verne, CA 91750  

 

(909) 593-3511 www.laverne.edu 
 

University of Southern 
California 

3551 Trousdale Parkway 
Los Angeles, CA 90089  

 

(213) 740-2311 www.usc.edu 
 

Woodbury University 7500 Glenoaks Blvd. 
Burbank, CA 91504 

 

(818) 767-0888 www.woodbury.edu  

Whittier College 13406 E. Philadelphia St.  
Whittier, CA 90608 

 

(562) 907-4200 www.whittier.edu 
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