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Operating Procedures for District-wide Discipline Committees 

1.  Purpose. The primary duty of each subject field discipline 
committee shall be to review the duties, requirements and 
qualifications for its position specification and recommend 
appropriate changes. 

2.  Membership. District discipline committees shall be composed of the 
subject field department chairman for each college or his/her 
designated representative. If the organizational structure of the 
college is on the basis of a multiple subject department or 
division, the faculty members teaching in the subject field of the 
position specification shall elect and provide a representative to 
the committee. 

3.  Convening Committee Meetings. The Division of Human Resources shall 
schedule a meeting of a discipline committee whenever either a 
majority of the discipline committee members or the Division of 
Human Resources requests in writing that a meeting be convened. 

4.  Committee Recommendations. The discipline committee recommendations 
shall be reviewed at a Vice Presidents of Academic Affairs meeting. 
Any changes made by this group in the recommendations of a 
discipline committee shall be transmitted immediately in writing to 
each member of the discipline committee. The discipline committee 
shall be allowed time to modify the original recommendations or to 
submit additional information. Recommendations for specifications in 
a new discipline may be initiated by any vice president of academic 
affairs and presented to the vice presidents of academic affairs for 
review and endorsement 

5.  Approval. Recommendations by a discipline committee that are 
endorsed by the vice presidents of academic affairs will be 
submitted to the Vice Chancellor, Human Resources for approval. Any 
changes made by the Vice Chancellor, Human Resources shall be 
transmitted back to those involved in the original recommendation 
for their approval or reaction. 

6.  Impasse Resolution. If a persistent impasse occurs in this process, 
it shall be submitted to the Vice Chancellor, Human Resources for 
review and resolution. Any impasse; that is not resolved in this 
manner shall be submitted to the Chancellor for a final decision. 




