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Study Leaves of Absence for Certificated Personnel 
Reference: Certificated Contract, Article XXV-V 

1.  Definition. A study leave is a non-paid leave of absence which is 
granted to enable an employee to pursue a program of study of four 
or more units per semester or the equivalent in residence in an 
accredited institution of higher education or the pursuit of an 
equivalent program of independent study. Correspondence courses are 
not acceptable for leave purposes. 

2.  Requirements 

Status: The employee must hold permanent status on the effective 
date of the leave. 

Service: During the two preceding consecutive semesters, the 
employee must have either (a) if assigned full-time, 
received pay for the number of hours equivalent to 130 days 
of full-time service or been on sabbatical, exchange, or 
grant leave, or (b) if assigned part-time, been in paid 
service (other than illness or injury) during at least 
seven pay periods. 

3.  Length of Leave. Leave may be granted for one or two semesters, and 
extended to a total of four semesters. (Leaves granted under section 
4 are limited to a total of two semesters.) Leave may be granted on 
a part-time and/or alternate semester basis. 

4.  Study Leave Following a Study Sabbatical. When following a 
sabbatical leave, an ex- tension of leave for study is requested in 
order that study undertaken during the sabbatical may be continued, 
such a leave may be granted for not to exceed one semester (or for 
two semesters if the sabbatical leave report and other required 
forms have been filed and approved). 

5.  Compensation. No salary will be paid by the district for the period 
of service covered by the leave. However, an employee on study leave 
may work as an hourly rate employee up to the limit for an extra 
assignment. 

6.  Effect on Benefits. Time spent on study leave does not count as 
service in determining eligibility for other types of leave, 
progressive salary advance, promotion, or retirement. Points toward 



salary column advance may be earned for study undertaken in 
conformance with established procedures. (See PB G330--POINTS) 

7.  Request Procedure 

a.. Employee should complete Form C131 (Leave of Absence Request) 
and attach completed Form C330 (Study Plan). 

b.  Employee should file these forms with the college president or 
division head for administrative approval and transmittal to the 
Personnel Operations Branch. 

c.  Employee will be notified by the Personnel Services Division as 
to the official approval of the leave. 

8.  Extension of Leave. Requests for an extension of leave (if 
eligible) are to be submitted on Form C131 to the college of 
division by the end of the second week of the semester prior to the 
expiration of the leave. 

9.  Return to Service 

a.  Employees are re-elected to full-time service in the class from 
which they are on leave effective immediately following the 
expiration of their leaves unless they are assigned to a 
different class prior to return to service. 

b.  Requests for early return from leave of absence are to be 
submitted to the college or division on Form C145. 

c.  Failure to report for duty at the expiration of leave is 
adequate cause for dismissal (Certificated contract, Article 
XXV-A). 

NOTE: For provisions relating to certificated administrative employees, 
refer to Board Rule 101018. 


