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Sabbatical Leave for Certificated Employees 

1.  Definition. A sabbatical leave of absence is one granted for travel 
or study in accordance with Education Code provisions. (EC 87767-
87774; AG 3295-3300) 

2.  Requirements. The requirements for a sabbatical leave are listed in 
PG B332, !EAVE--Sabbatical, Eligibility, Requirements. 

3.  Length of Leave. Sabbatical leaves are granted for full semesters 
only and may be requested for a maximum of two full consecutive 
semesters for C basis employees (10 school months), for either 1/2 
or all of the assignment period for B basis employees (10 calendar 
months), or 6 or 12 pay periods for D basis employees. 

4.  "Split" Sabbatical Leave. If the two semesters or periods of leave 
outlined above are not taken consecutively, they must be requested 
separately. If taken separately, the second semester of period of 
leave must be completed within three years o,.' the beginning date 
of the first semester of period. (EC 87767) It is not necessary to 
requalify for the second period; however, the standard request 
procedure must be followed. 

Time served between the two periods of a "split" sabbatical leave 
will count toward subsequent leaves and for a maximum of one year of 
the required service after 'return. 

5.  Incomplete Leave. A sabbatical leave which has been granted may be 
cancelled,. reduced, or converted to another type of leave upon 
written request to the Personnel Services Division. If sabbatical 
salary has been received prior to the time the cancellation or 
conversion is approved by the Board of Trustees, the employee must 
refund any sabbatical salary received on that portion of his 
sabbatical leave which is cancelled or converted. Under certain 
circumstances an employee who is unable to complete sabbatical leave 
requirements may receive compensation on a prorated basis. These 
circumstances do not include deliberate failure to complete 
requirements 

6.  Compensation. An employee on sabbatical leave receives 50% of his 
regular salary payable either in monthly installments during the 
period of leave, or in two equal installments in the service period 
following the leave. (See PG B333, LEAVE-- Sabbatical, Compensation, 



and B344, LEAVE--Sabbatical, Incomplete.) District fringe benefits 
will continue to be Board-paid during the leave period. 

7.  Employment. Employees may continue existing multiple assignments or 
previously held outside employment without restrictions. Employees 
may obtain new employment either with the District or with outside 
employers. New employment related to the process of education may 
not exceed 20 hours paid per week. New employment with the District 
is prohibited during the hours of the position from which the 
employee is on leave. During any pay period in which the income from 
new employment is greater than the sabbatical pay for that month, 
the amount in excess of the sabbatical pay will be deducted from the 
sabbatical pay So that the total of new employment and sabbatical 
pay does not exceed the regular pay. Grants which are income tax 
free are exempt from the above regulation. Employment restrictions 
do not apply during the summer vacation in the case of personnel on 
C basis., so they are not on leave during this period. 

8.  Retirement. A sabbatical leave counts towards partial service for 
the State Teachers Retirement System. Employees on sabbatical leave 
of absence may pay to STRS the difference in contributions so that 
full credit will be received for the leave period. Telephone STRS at 
1-800-228-5453 (toll free) to obtain information and application 
form. 

9.  Salary points. Travel or formal study undertaken while on 
sabbatical leave may be submitted for salary points under 
established point regulations. 

10. Step Advance. An employee returning from sabbatical leave will 
receive the same step advancement that he would have received had he 
remained in active service in his regular position during the leave 
period. (AG 3155) 

11. Return to Same Assignment after Sabbatical Leave. At the expiration 
of a sabbatical leave the employee shall be reassigned, unless he 
otherwise agrees, to the same college to which assigned at the time 
the leave was granted, provided that no conditions develop during 
the leave or at the time of return which would have changed the 
employee's location and type of work had he remains"' in active 
service. 

12. Service after Return. An employee returning from a sabbatical leave 
must render a period of service which is equal to twice the period 
of the leave (EC 87770). No leaves except district or necessary 
leaves (See PG B453) will be granted until this requirement has been 
satisfactorily completed. Service may be in any certificated status 
or class. 

13. Request and Processing Procedure 

a. Sabbatical leaves are processed by the Personnel Operations 
Branch. Requests for forms should be made to that office. 

b. Employee completes one copy of Form C143 (Sabbatical Leave 
Request) and the appropriate form: Form C148 (Travel Plan), Form 
C147 (Formal Study Plan) or Form C149 (Independent Study). 



c. These forms are then submitted by the employee to the president 
of the college or Vice Chancellor for signature and forwarding 
to the Personnel Operations Branch for approval. Requests are 
due in the office of the college president or Vice Chancellor by 
Friday of the second week of the semester preceding the leave 
period. 

d. Employees will be informed in writing by the Personnel Operations 
Branch when their application has been received and again when 
the application has been approved or denied. 

e. Requests for leaves that have been approved may be cancelled only 
upon the approval of the college president and the Vice 
Chancellor, Personnel Services Division. Such approval is 
determined by the arrangements that have been completed for 
replacing the employee while on leave. 


