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Addendum One regarding 
Sources Sought for Pending Food and Vending Services RFP Meeting 

Minutes 
Monday, November 28, 2016 

12:30 p.m. 
Board Room 

 
 
Ms. Leila Menzies, Vice President, Administrative Services, and Acting Director, Business Services, introduced 
herself. 
 
The following individuals introduced themselves: 
 

Mr. Tom Hall, Director, Facilities Planning and Development; Ms. Anne Diga, Associate General Counsel; 
Mr. Jim Watson, Contracts Manager; Ms. Roma Nandlal, Senior Facilities Assistant; and Mr. Frank 
Padilla, Administrative Analyst, Facilities Planning and Development. 

 
Ms. Menzies distributed and discussed a map of the LACCD.  She indicated that Los Angeles Mission College 
(LAMC) has a Culinary Arts program that provides hot food service options.  She indicated that Los Angeles 
Trade-Technical College (LATTC) and Los Angeles Harbor College (LAHC) also have strong Culinary Arts 
programs.  She distributed the following documents: 
 

Adopt Resolution Declaring Intent to Consider Proposals for Joint Occupancy Lease to Operate Food 
Services and Vending Machine Facilities at Los Angeles City College, East Los Angeles College 
(including Corporate Center and South Gate Center), Harbor College, Mission College, Pierce College, 
Southwest College, Trade Tech College, Valley College, and West Los Angeles College 
 
Student Demographics and Enrollment Summary 

 
Ms. Menzies indicated that the above-named resolution was adopted by the Board of Trustees on October 5.  She 
indicated that the District has gone through an extensive building program and has updated most of its facilities so 
that they have a food court or a grill instead of the cafeterias that existed previously. 
 
Ms. Menzies indicated that the District has passed a fourth bond measure.  She indicated that food service surveys 
conducted among District students resulted in students asking for fresh and nutritionally-balanced food choices.  She 
indicated that the bookstores would continue to offer grab-and-go food choices.  She indicated that there is a two-
step process—(1) do a Request for Qualifications (RFQ) and (2) create the final details of the Request for Proposal 
(RFP).  She indicated that the timeline for the RFQ and RFP will be from approximately February 2017 through 
August 1, 2017 and sometime in the fall of 2017 is being anticipated as the opening date. 
 
Ms. Diga discussed the joint occupancy lease process with respect to food vendors. 
 
Ms. Menzies indicated that once the RFP is issued, site visits will be scheduled at the colleges for the vendors, which 
is hoped to be done in one week.  She indicated that the goal would be to have a comprehensive food program that 
will meet the diverse needs of the students.  She indicated that the District wants to promote diversity from the food 
service bidders per a Board Rule regarding small, local, emerging, and disabled veteran owned businesses. 
 
Mr. James O’Reilly discussed the process for soliciting food service vendors.  He indicated that the process is 
expected to take six to eight weeks.  He indicated that the groups that make it through the RFQ process will then be 
solicited through an RFP program.  He indicated that the bid proposals will be posted in two locations on the LACCD 
website as well as on the Build—LACCD website.  The links to the pages on the LACCD website are below. 
 
http://laccd.edu/Departments/BusinessServices/Contract-Services/Pages/Bids-And-Proposals.aspx 
 
http://laccd.edu/Departments/Facilities/Pages/default.aspx 
 
Ms. Menzies requested that written responses be provided within one week with respect to the RFP that is being 
developed. 

http://laccd.edu/Departments/BusinessServices/Contract-Services/Pages/Bids-And-Proposals.aspx
http://laccd.edu/Departments/Facilities/Pages/default.aspx
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Mr. Hall deferred to Mr. Padilla. 
 
Mr. Padilla discussed the RFQ and RFP process as shown on the website. 
 
Ms. Diga indicated that there is an effort to hear from the industry sources as to how the District can include elements 
that are attractive to food vendors. 
 
Mr. Hall indicated that “we are not in the RFQ process and we are not in the RFP process” and, therefore, questions 
may be asked.  He indicated that once the RFQ comes out, “we go silent.” 
 
Ms. Menzies indicated that the current total student headcount is more than 200,000. 
 
Ms. Diga indicated that the resolution document includes a map of each college showing where the various food 
services will be located. 
 
A question and answer session was conducted regarding the food and vending service proposals. 
 
Mr. Hall indicated that some of the campuses are isolated with respect to having off-campus food service venues 
within walking distance.  He indicated that the goal is to supply food to all of the students throughout the District. 
 
Ms. Menzies indicated that she would make an effort to obtain more data regarding food services.  She indicated that 
regardless of whether the District contracts with the vendor per school or Districtwide, the District will make sure there 
are specifications that will get the reporting information back and that there is a way to verify that this information is 
accurate. 
 
Mr. Robert Horowitz, who participated via telephone, requested that student demographics and enrollment summary 
data be provided for each college. 
 
Ms. Menzies indicated that she would provide this data. 
 
Mr. Horowitz indicated that it would also be helpful to provide data regarding foot traffic by building per day for various 
areas of each college campus. 
 
Mr. Hall indicated that he might be able to provide data with respect to the number of classes in each building and 
enrollment numbers for each building. 
 
Ms. Menzies indicated that it is hoped to present an action item to the Board of Trustees in May 2017. 


