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Meeting Minutes

	Dean/College Rep
	College/Location

	
	

	Betina Vallin
	District

	Diane McBride
	District 

	Laura E. Ramirez
	East LA College

	Renee D. Martinez, VP Rep
	East LA College

	Laura M. Ramirez
	East LA College

	Cathy Brinkman
	LA Mission College

	Jose Luis Fernandez
	Pierce College

	Vivian Alonzo
	LA Trade-Tech College

	Elmer Bugg
	LA Southwest College

	Ara Aguiar
	West LA College

	
	

	
	

	Absent:
	LA City College

	
	LA Harbor College

	
	LA Valley College


Welcome

Review /Approval of Minutes
The final minutes of the June meeting were included in packet.
Vice Chancellor’s Report
Vice Chancellor Marvin Martinez was not able to attend the meeting.
New Programs and Announcements

Diane provided a sample Announcement of Intent which can be revised as needed by individual colleges when making announcements to LOWDL.
Sustainable/Green Programs Update
Diane reminded the group the spreadsheet is available on the WFD website for review and asked for revisions be sent to Betina.
Perkins Budget Reporting 
SAP Budget report printouts for 2009-2010 and 2010-2011 were included in the meeting packets.  Diane reminded the group the budget accounts need to reflect the planned activities and expenditures on the 10-11 Plan.  It was also noted the program titles and numbers on SAP should be revised to match TOP Codes listed on reports.
Mee Lane provided a spreadsheet which indicates colleges’ end-of-year balances.  Diane will provide an informal summary of final reporting budget for discussion and decisions as necessary by this group.

2009-10 Final Report Process
 Sample forms were included in packet and Betina will also forward by email.  Diane reviewed the forms with the group and indicated changes and reminded the group to keep all responses program specific.

Mee Lane will complete the budget section of the List of Funded TOP Codes.  She also asked that the Budget Worksheets be completed in dollar amounts instead of percentages as was done in previous years.
All forms (included audit file reports) are due to District on Monday, August 9.  Contact Diane or Betina if you have any questions on the final report. 
4th Quarter Report Narratives
Narratives due to District July 15, must reflect activities for April 1 to June 30 period.  
CTE Corrective Action Plan for 08-09 Audit
City, East, Pierce, Harbor, Trade, need statement of improved security resulting in theft of equipment.  District Internal Audit can assist as needed. Equipment should be inventoried every two years.  Create small-size tags or labels for equipment smaller than the current tag size.
CalWORKs Report
Agenda item not discussed.
Co-op Ed Plan Update
Kathleen Bimber requested feedback with few responses.  It was also suggested that Co-op Ed Instructors and Coordinators meet to discuss details before going to Board.  That final version will be sent to Rene who will take it to the Board.
Other Items and Discussion

Elmer asked that “Best Practices” item put on agenda for discussion on next meetings.

There was brief discussion on tracking alumni.

Brief discussion on graduation activities at colleges in regards to students receiving Certificates of Achievement.

There was also a brief discussion at start of meeting on bringing this group’s concerns to new Chancellor and providing a “fact sheet” of SFP positions to Personnel Commission.

Next Meeting

The next meeting is Thursday, August 12 at 9am, meeting room to be confirmed.  LA Harbor College is host.
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