


LOS ANGELES COMMUNITY COLLEGES


PERSONNEL GUIDE�
B577


CREDENTIALS


Renewal


Children’s Center Permits


                Permits and Credentials�
�
�
ISSUE DATE:


5/26/99�
SERVICE:


Certificated, Faculty�
�
�
REPLACES:


PG  B577�
DISTRIBUTION: General


(See PG: B339 for decoding)�
Fee changed to $60.00, Section 3.b.  Other changes in Sections 2 and 3 to match current procedures.  Removal of reference to proficiency test.�
�
(3-27-96)�
ISSUED BY:  Office of Pers Oper�
�
�



Procedure for Renewal of  Permits or Credentials Authorizing Service in Child Development Centers.    If 


changing authorization, review proficiency test information, Item 5.





1.   Mailing information.  Application must be received in Office of Personnel Operations at least one month


       prior to expiration date in order to insure continuous coverage.





      a.     Submit all renewal forms directly to:





              Los Angeles Community College District


              Office of Personnel Operations, 4th Floor


              770 Wilshire Boulevard


              Los Angeles, California  90017





2.   Renewal of Credentials and Permits.  If old-type permits or credentials are not renewed prior to expiration,


      authorization may not be continued.  Person applying after expiration date must meet new requirements.





    a.       Permit Titles (Current)


             Child Development Teacher Permit


             Child Development Master Teacher Permit


             Child Development Site Supervisor Permit


             Child Development Program Director Permit





    b.       Permit Titles (Old Type)


              Regular Children’s Center Instructional Permit


              Regular Children’s Center Supervision Permit





              Child Development Programs Regular Permit


              Child Development Programs Supervisor Permit


              Type A Supervision Permit


              Type B Supervision Permit





   c.         Credential Titles (Old Type)


               Standard Teaching Credential - Early Childhood Teaching


               Standard Teaching Credential - Elementary Teaching


               General Elementary Credential


               Kindergarten-Primary Credential
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3.   Requirements.    Renewal requirements listed on the face or reverse side of the credential must be verified


      by official transcripts.  If currently enrolled in courses to meet requirements, include a letter listing the


      course work in progress and indicate final official transcript (not grade report) will be forwarded as soon as


      the courses are completed.  ALL COURSE WORK MUST BE COMPLETED PRIOR TO EXPIRATION


      DATE .





       a.   Application (Form 41-4).  A separate complete application must be submitted for each permit


             or credential being renewed.  Form C167 must remain attached to the application.  Health


             examination is not required for renewal.





        b.   Application Fee.  $60.00 money order or certified check for each permit renewal, payable to


              Commission on Teacher Credentialing.  Cash and personal checks are not acceptable.





4.   Registration.  All credentials or permits must be registered at the office of the County Superintendent of


      Schools.   If the document has not been registered at the time it is received by the employee, the office of


      Personnel Operations must be notified.





5.   Additional information regarding renewal procedures or new application for other types of credentials,


      may be obtained from the Credential Unit, Office of Personnel Operations, Telephone (213) 891-2298


      or (213) 891-2267.
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