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                                LOS ANGELES COMMUNITY COLLEGE DISTRICT                    
                                  Personnel Commission
ANNUAL SALARY REVIEW FOR MANAGEMENT EMPLOYEES ON VARIABLE RATE SALARY SCHEDULES

	College or Division:

     

	
	immediate supervisor:
     

	
	Print or Type                        Signature                       Signature Date            

	
	Initiator Telephone Number:       


	
	

	
	President / Division Head:

     

	
	Print or Type                         Signature                      Signature Date            


· Please print or type and ensure all information is provided as omissions can delay processing.  

· A copy of the employee’s most recent performance evaluation should also be attached to this form.
	

	1.

1


	name of employee:

	                                                                                                       

	
	
	Last Name                                 First Name                 MI                   Employee Personnel No. 

	

	2.


	assignment data:
	Current Department:

	     

	
	
	current Job classification:
	     

	
	
	current location:
	   FORMCHECKBOX 
      FORMCHECKBOX 
     FORMCHECKBOX 
      FORMCHECKBOX 
     FORMCHECKBOX 
      FORMCHECKBOX 
     FORMCHECKBOX 
     FORMCHECKBOX 
     FORMCHECKBOX 
     FORMCHECKBOX 
  

   C       E      H      M      P       S      T      V     W    DO

	
	
	hire date:
	     

	

	3.


	salary data:
	current salary rate:
	     
	      date of last salary increase

       % amount of last salary increase

Reason:

 FORMCHECKBOX 
  COLA

 FORMCHECKBOX 
  Negotiated Differential

 FORMCHECKBOX 
  Annual Salary Review



	
	
	proposed salary rate:
	      per hour

      effective date
	      % increase*


	

	4.


	basis:
	List the specific reasons the employee should or should not receive a salary increase. 
     


	 FORMCHECKBOX 
         check this box to verify that you have met with the employee to review the salary recommendation 

	INFORMATION REGARDING THE ANNUAL REVIEW OF THE EMPLOYEE’S SALARY PLACEMENT
*Pursuant to Personnel Commission Rule 584 SALARY PLACEMENT OF MANAGEMENT EMPLOYEES APPOINTED TO CLASSES ON VARIABLE RATE SALARY SCHEDULES, the employee shall be entitled to an annual review of his/her salary placement to be conducted by the immediate supervisor and Division Head.  A salary increase recommendation that exceeds 5.5% must be supported by documentation of satisfactory performance and completion of all work assignments as planned and on schedule.  All salary step placement and advancement recommendations are subject to review and approval by the Deputy Chancellor and Personnel Director of the Personnel Commission.  Refer to Personnel Commission Rule 584 prior to submission.  


	For Personnel Commission Use Only
	For Human Resources Division Use Only

	· Approved for Processing

· Not Approved for the following reason(s): 


	· Approved for Processing

· Not Approved for the following reason(s): 



	Personnel Director  Signature                                                                   Date: 
	Deputy Chancellor  Signature                                                                   Date:
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