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LOS ANGELES COMMUNITY COLLEGE DISTRICT

Personnel Commission

770 Wilshire Boulevard

Los Angeles. California 90017

REQUEST FOR REINSTATEMENT

OR RESTORATION OF NAME TO CLASSIFIED ELIGIBILITY LIST

Name           
     
      
     Employee Number
     



(Print) Last
First
Middle

Address
     

Telephone Number       





City             
State      
 Zip Code       
   

(Please check one)


  



Permanent    Substitute

(Please check one or more)


or Relief
1.
 FORMCHECKBOX 
 I request reinstatement in


      my former class of 
     
as
 FORMCHECKBOX 

  FORMCHECKBOX 





 
(P.C. Rule 771)

2.
 FORMCHECKBOX 
 I request reinstatement in


     a related SFP class of 
     
as
 FORMCHECKBOX 

 FORMCHECKBOX 


                                
(P.C. Rule 771)

3.
 FORMCHECKBOX 
 I request reinstatement in


     a related lower class of 
     
as
 FORMCHECKBOX 


 FORMCHECKBOX 


                               
(P.C. Rule 771)

4.
 FORMCHECKBOX 
 I request that, upon reinstatement, my name be restored to the following promotional list(s)




     







(P.C. Rule 771)

5. 
 FORMCHECKBOX 

I request that my name be restored to the eligibility list for 
     






  which is the class from which I resigned during my probationary period. 

(P.C. Rule 768)

Have you as a juvenile or adult been convicted (fined. imprisoned, placed on probation, given a suspended sentence, or have forfeited bail) in connection with ally offense in either civilian or military life; or have you been arrested for an offense for which you are currently out on bail or out on your own recognizance pending trial? Failure to account for all convictions for or arrests pending trial may disqualify you from employment. Even if you were told your record has been cleared, you should answer “Yes” and explain Form C274. Do not include minor traffic violations such as parking or speeding unless a warrant was issued for failure to appear for fine or sentencing.  Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

Former Employee’s Signature 

Date 





SEE REVERSE SIDE OF THIS FORM FOR PERTINENT PROVISIONS OF PERSONNEL COMMISSION RULES

RECOMMENDATION OF FORMER COLLEGE OR DIVISION

Note:
An approval of this request indicates that the College President or Division Head endorses the reinstatement of the former employee.

Former
Lower
  Related
  Add Name

Class
Class
SFP Class
 to List
  FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




APPROVED for regular assignment

  FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



APPROVED for substitute or relief only

  FORMCHECKBOX 



    FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




APPROVED to restore name to eligibility list(s)

  FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




DISAPPROVED

Former
 College President or Division 
Head Signature 





Date 
     



Forward one 
copy to the Personnel Commission 
Office.

THE FOLLOWING IS A SUMMARY OF PERTINENT PROVISIONS OF PERSONNEL COMMISSION RULES

RELATING TO REINSTATEMENT AND TO RESTORATION OF NAMES TO ELIGIBLE LISTS.

A permanent employee who has resigned while in good standing may, within a period of thirty-nine months after the last day for which salary was received as a permanent employee, be reinstated to the class from which the employee resigned, to a related SFP position from which the employee was laid off, to a related lower class, or to a lower class in which the employee formerly had permanent status. Approval of the Division Head or College President in which the employee last served is necessary. There are certain provisions for extending the 39 month period for veterans continuing their education under the Serviceman’s Readjustment Act of 1944 after discharge from military service (see P.C. Rule 771).

A regular employee in good standing who resigns during his/her probationary period may have his/her name restored to the eligible list from which appointed provided such eligibility list is still current (see P.C. Rule 768). Approval of the employee’s last Division head or College President is necessary (see P.C. Rule 642).

FOR USE OF PERSONNEL COMMISSION OFFICE ONLY

Class from which employee resigned 


     




 
(Check one)

Last date of paid service in class from which resigned

     




  
 YES 
   NO

Was employee permanent at the time of resignation? 
 FORMCHECKBOX 

 FORMCHECKBOX 


Is there a re-employment list for the class to which reinstatement is requested?
 FORMCHECKBOX 

 FORMCHECKBOX 

Was the open list to which the name is to be transferred established simultaneously
    FORMCHECKBOX 

    FORMCHECKBOX 

with the promotional list upon which the person’s name appears?

FOR USE OF HUMAN RESOURCES DIVISION ONLY



YES
  NO
Do Personnel Operations Office records indicate that the employee was in good standing at the time of resignation?
 FORMCHECKBOX 

 FORMCHECKBOX 




APPROVED




DISAPPROVED



 FORMCHECKBOX 

 FORMCHECKBOX 
















     






Employer-Employee Relations Office 


Date
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