LOS ANGELES COMMUNITY COLLEGE DISTRICT CLASS SPEAQ(FATION
PERSONNEL COMMISSION CLASS CODE 1011

DIRECTOR OF BUDGET AND MANAGEMENT ANALYSIS
DEFINITION

Plans, organizes, coordinates, evaluates, anddlittee District's budget planning, formulation, bse, and
management activities.

TYPICAL DUTIES

Develops projections of revenue and expenditures comstructs alternative financial models for use i
financial planning.

Develops and directs a program of financial anslysing a wide range of analytical methods suatoas
benefit analysis, cost-effectiveness, trend arglysarginality, and economy of scale.

Directs and reviews the results of studies in iblel fof educational institution finance, budgetiagd other
forms of financial research used to develop finaforecasts.

Directs the analysis of operating budgets submiitedrganizational units of the District for corisrscy with
District objectives, policies, and procedures.

Directs the analysis of budget, financial and antiog reports to measure performance and identify
deficiencies which affect the financial soundness ability of the unit to meet financial and operaal
performance standards and goals.

Directs and patrticipates in the development andsiayv of policies, procedures, practices and gindsl
pertinent to the administration of the Districtisdget management and financial planning program.

Provides technical advice and guidance to Disatrhinistrators on the development, implementataom,
management of financial resources for their opamati

Advises the Chief Financial Officer/Treasurer anstiict management staff through oral and writteports
of objectives, critical problems, achievements, iompment recommendations, and on requirements and
restrictions of laws, rules, and policies affectihg District’'s budget management and financiahipilag
functions.

Coordinates the work of the unit with the collegad other divisions.

Analyzes state legislative and administrative dexss regulations, and policies to determine timepact on
the budget management and financial planning dpasabf the District and makes recommendations on
how to implement new requirements.

Directs the design, implementation, and maintenasicmtegrated information systems applicable te th
District budget management and financial plannungfions and recommends improvements.

Represents the District before state and local @geron matters related to District financial plagnand
budget management.

Directs and prepares correspondence, reports, gsemations regarding financial planning and budge
management activities.

Plans, schedules, and reviews the work of assignddet and financial planning staff.

Develops and oversees the maintenance of the offidget.

May act on behalf of the Chief Financial Officegd@surer on designated matters.

Performs related duties as assigned.
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DISTINGUISHING CHARACTERISTICS

A Director of Budget and Management Analysisis responsible for planning, developing, implerment
managing and evaluating the District's budget amahicial resources.

A Chief Financial Officer/Treasurer is the executive heaaver all financial operations of the District and
its colleges which include treasury, general anecisp funds accounting, budget, payroll, tax, gualitd
related activities. The Incumbent in this clasals responsible for directing the establishmerftnaincial
and accounting system controls and standards asutieg timely financial and statistical informatidor
management and/or Board use.

SUPERVISION

General direction is received from the Chief Finah©Officer/Treasurer. General supervision is eis&d over
management, professional, technical, and cleria#fl@ssigned to the unit.

CLASS QUALIFICATIONS

Knowledge of

Principles, concepts and theories of financial pilagg and management

Principles, methods, and techniques of budgeting

Principles, methods, and techniques of accountitigam emphasis on governmental accounting

Principles, practices, and procedures of auditing

Banking and investment policies, regulations, aadtres

Computer systems, applications, and hardware asitbhincial and budgetary management

Research, statistical, and forecasting methodsindethncial analysis, planning, and management

Current trends and developments in financial plagnand management and related fields

Sources and bases of funding for post-secondamyaéidnal institutions and programs in the State of
California

Federal, state and local laws, ordinances, codesregulations related to financial management of a
community college

State legislative processes and procedures

Organization, functions, and inter-relationshipgpérating units and programs of the District

Principles and practices of organization and mamagée

Principles and practices of business and publidsdiration

Principles of supervision and training

Ability to:

Plan, direct, and coordinate the District’s finahgilanning and management activities
Develop, implement, and modify budget and finangiahs to meet District objectives
Develop financial forecasts based on research data

Design and manage effective control, informatiod documentation systems

Interpret and apply laws, rules, regulations, aviities related to financial management
Anticipate conditions, plan ahead, establish presj and meet schedules

Act independently and promptly to situations anergs
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Ability to (Cont.)

Effectively utilize computer systems and softwar¢hie performance of duties

Recognize critical elements of problems, develaperaluate data, determine solutions, and
make logical recommendations

Prepare effective written and oral communicatioegorts, and presentations

Effectively communicate highly technical informatiooncisely and in understandable terms

Provide leadership and technical assistance tasothe

Motivate, direct, train, and develop others

Stimulate teamwork and promote cohesiveness teaehinit and District goals

Establish and maintain effective working relatiapsiwith administrative District personnel and
representatives of government agencies and vapideete organization

ENTRANCE QUALIFICATIONS
Education

Graduation from a recognized four-year college wversity preferably with a major in accounting,
business administration, economics, finance, pw#dministration, or a closely related fiedR a valid
license to practice as a Certified Public AccountanCalifornia. An advanced degree in one of the
aforementioned majors is desirable.

Experience

Five years of full-time, paid professional-levelpexience in financial management. Two years of the
required experience must have been in a recentngtrative or supervisory position over financial
operations. Experience in public finance is désgra

Special
A valid Class "C" California driver's license mbgt obtained within 60 days of appointment.

Access to an automobile.
Must meet the requirements for bonding.
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