	LOS ANGELES COMMUNITY COLLEGE DISTRICT

Personnel Commission
	Location

     

	
	Initiator/Phone Number

     /(   )   -     ext.     

	REQUEST TO DESIGNATE A CLASSIFIED POSITION AS BILINGUAL
	President/Division Head

     

	
	Date

     


	

	Job Title: 

     
	Position Number: 

     

	Incumbent Name (If position is filled):

     
	Employee Number: 

     

	Department:

     


	Bilingual Skill required for position (Check One)

	 FORMCHECKBOX 
 Speaking, reading and writing a foreign language
	Specify language:      

	 FORMCHECKBOX 
 Conversing in a foreign language
	Specify language:      

	 FORMCHECKBOX 
 Communicate in sign language

	

	Duties of the position

	Briefly state the reason for your request.  Describe the duties of the position which require an incumbent to use a language other than English. Indicate how much time is spent on these duties.
     

	Use of bilingual skills 

	Number of times skill is used:       per day 

	Duration of time skill is used:       minutes at a time

	Skill is used to speak to:   FORMCHECKBOX 
 students   FORMCHECKBOX 
 visitors   FORMCHECKBOX 
 staff    FORMCHECKBOX 
 other      

	Number of people serviced per day by position using skills:       students 

	Number of bilingual positions in office:       positions        Job Title(s):      


	PERSONNEL COMMISSION OFFICE USE ONLY

	 FORMCHECKBOX 
 Approved 
 FORMCHECKBOX 
 Disapproved     Reason ______________________________________________________________________________________ 

____________________________________________________________________________________________________________
___________________________________________________________                          ________________________________

Personnel Director                                                                                                                  Date


Note: Forward completed form to the Personnel Commission Office at the District Office. If you have any questions pertaining to the completion of the form, please call the Personnel Commission Office at (213) 891-2333.

P.C. Form 588 (3/08)


