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PREAMBLE

The Los Angeles Community College District Board of Trustees, together with its administrative
staff and representatives (hereafter referred to as the “District”) and the Los Angeles /Orange
Counties Building & Construction Trades Council, AFL-CIO, together with its officers and
representatives (hereafter referred to as the “Council”), hereby enter into this Agreement in a
spirit of mutual commitment to enhance welfare, excellence, and prestige of the Los Angeles
Community College District and join in dedication to the students and community we are
pledged to serve.

ARTICLE 1 RECOGNITION

The District recognizes that the Council was certified by the Public Employment Relations
Board (PERB) as the exclusive representative of regular full-time and part-time classified
employees of the District who are assigned to classifications in Unit 111, Crafts, as enumerated
and listed in Appendix A. Appendix A titles may be modified in accordance with rules and
regulations of PERB. Any such approved modification automatically becomes a part of this
Agreement.

ARTICLE 2 AGREEMENT
A. The Articles and Provisions contained herein constitute a bilateral and binding agreement by

and between the District and the Council.

B. This Agreement is entered into pursuant to Chapter 10.7, Sections 3540-3549 of the
Government Code.

C. The provisions of this Agreement shall be effective on the date it is approved and executed
by the parties except as specifically provided otherwise in this Agreement and shall continue
in full force and effect until June 30, 2011.



ARTICLE 3 NONDISCRIMINATION AND COMMITMENT TO DIVERSITY

A. Nondiscrimination

The District and the Council agree not to discriminate against any employee covered by this
Agreement because of his/her political activities, political beliefs, District approved union
activities, or union membership and because of race, color, creed, national origin, religion,
marital status, veterans status, or sexual orientation, and to the extent prohibited by law no
employee shall be discriminated against because of age, sex, or physical handicap.

B. Diversity Policy

1. The District and the Council shall strive to maintain a Crafts Unit workforce that is
diverse and reflective of the populations served by the District.

2. Any and all appeals concerning or relating to this Article shall only be filed with the
District’s Office of Diversity Programs and Services, in accordance with the appeal
procedure found in the District’s Diversity Program, and shall not be subject to the
grievance and arbitration provisions of Article 18

ARTICLE 4 MANAGEMENT RIGHTS

A. ltis understood and agreed that the Board of Trustees of the Los Angeles Community
College District has all the customary and usual rights, powers, functions, and authority of
management as indicated in California Government Code Sections 3540-3549.3. Subject to
the terms and conditions of this Agreement, the management, direction, supervision, and
control of the Los Angeles Community College District operations, working force and
facilities are exclusively vested in the Board of Trustees. Without limiting the generality of
the foregoing, the Council recognizes that, subject to the express provisions of this
Agreement, the right to select, direct, and control the District business operations and
working force; to hire, assign, suspend, transfer, lay off, discipline or discharge employees;
to determine the means and methods by which work is to be performed; to determine job
classifications and standards of performance; to introduce or discontinue any program or
facilities, including the right to contract out work performed by employees covered by this
Agreement in accordance with applicable law; and the right to require employees to observe
Board Rules and Regulations not inconsistent with this Agreement, are all vested exclusively
in the Board of Trustees of the Los Angeles Community College District.

B. Itis further understood and agreed that all rights heretofore exercised by, or inherent in the
Board of Trustees, not expressly contracted away by the terms of this Agreement, are
retained solely by the Board of Trustees; and that should the Board of Trustees (employer)
fail to exercise any of said rights or exercise them in a particular manner, it shall not be



deemed to have waived such rights or be precluded thereafter from exercising them in some
way or manner.

C. The Board of Trustees may legally delegate or assign any District rights or responsibilities to
management or to such other official persons, divisions, departments, and committees as it
shall determine appropriate.

ARTICLE 5 RENEGOTIATION

In the event either party hereto desires to negotiate a successor Agreement, such party shall serve
upon the other, not before six (6) months prior to the expiration date of the Agreement, a written
request to commence negotiations as well as an initial written proposal for such successor
Agreement. Upon receipt of such written notice and proposal(s), negotiations shall commence
not later than fifteen (15) working days after all conditions of Government Code Section 3547
are met. The District shall implement the request for renegotiations in accordance with its
Collective Bargaining Initial Proposal Procedure.

ARTICLE 6 SEVERABILITY

A. If any provision of this Agreement should be held invalid by operation of law or by any
tribunal of competent jurisdiction, or if compliance with or enforcement of any provision
should be restrained by any tribunal of competent jurisdiction pending a final determination
as to its validity, the remainder of this Agreement or the application of such Article or
Section as to persons or circumstances other than those as to which it has been held invalid or
as to which compliance with or enforcement of has been restrained, shall not be affected
thereby.

B. This Agreement may be altered, changed, added to, deleted from or modified only through
the voluntary and mutual consent of the parties in a written and signed amendment to this
Agreement. This Article shall not be subject to the grievance provisions of Article 8.

ARTICLE 7 WAIVER

A. The parties agree that during the negotiations which culminated in this Agreement each party
enjoyed and exercised without restraint, coercion, intimidation, or other limitation, the right
and opportunity to make demands and proposals or counterproposals with respect to any
matter not reserved by policy or law from compromise through bargaining and that the
understandings and agreements arrived at after the exercise of that right and opportunity are
set forth herein.



B. The parties agree, therefore, that the other shall not be obligated to negotiate or bargain
collectively with respect to any subject or matter, whether referred to herein or not, even
though such subject or matter may not have been in the knowledge and contemplation of
either or both of the parties at the time that they negotiated or signed this Agreement, except
those matters defined by law to be within the scope of bargaining.

ARTICLE 8 COoUNCIL RIGHTS

A. The Council shall have the right of access at reasonable times to areas in which employees
work, the right to use institutional bulletin boards, mailboxes, and other means of
communication, subject to reasonable regulation, and the right to use institutional facilities
provided that such use or access shall not interfere with nor interrupt normal District or
campus operations nor shall such use cause an additional or an increased maintenance cost to
the District. In cases of use or access that will result in additional costs to the District,
arrangements shall be made prior to use for reimbursement to the District by the Council.

B. The Council shall be entitled to a representative at all public Board of Trustees meeting and
shall be allowed to speak on any agenda item in accordance with existing Board Rules.

C. The District shall furnish to the Council, upon written request, all available information that
is available to the public concerning items affecting the Unit subject to a reasonable charge.

D. A reasonable number of shop stewards not to exceed one (1) shop steward per shift per
location shall be designated by the Council in writing; such list shall be provided to
Employer/Employee Relations on or before July 1 of each year. Additions to or deletions
from the list shall be reported in writing to Employer/Employee Relations as they occur. Said
shop steward shall be granted reasonable released time for the purpose of representing
employees in grievance resolutions, and to attend committees appointed to by the Council.

E. In order to facilitate the implementation of this Article, the District agrees to provide the
Council with a listing of Crafts Unit employees’ names, addresses, telephone numbers, and
classification titles at least once each month. Such names and addresses received by the
Council through this provision shall only be used for the implementation of this Article and
for no other purpose.

F. The Council shall be allowed one (1) representative on each campus shared governance
committee that deals with issues directly and specifically relevant to the Crafts Unit, one (1)
representative on the District Budget Committee (DBC) and one (1) representative on the
Joint Labor Management Benefits Committee. Crafts Unit committee members shall be
appointed by the Crafts Unit.

G. Subsequent to mutual consent on the format, copies of this Agreement shall be printed at
shared expense and a copy distributed to each Unit member now employed. The District shall
distribute a copy to all new employees.



H. Stewards shall be permitted mobility to other campuses for purpose of representing a steward
on another campus who has requested such representation.

I. Atthe close of each pay period, the District shall provide the Council with a list of all newly
employed and newly terminated Unit members. Addresses, telephone numbers and location
shall be provided in electronic form to the Council by the District as soon as possible

ARTICLE 9 ORGANIZATIONAL SECURITY

A. The District shall deduct and make appropriate remittance to the Council all dues and/or
service fees as regulated by the dues structure of the Council, within thirty (30) days of the
deduction, in accordance with the following:

1.

The District shall deduct union dues for those unit members who have the appropriate
union dues deduction card on file with the Disbursements Branch of the Business
Services Division.

The District shall deduct agency fee amounts, by classification, designated by the
Council, for all members of the Unit who do not have an appropriate dues deduction
authorization on file with the Disbursement Branch of the Business Services Division.

Unit members who object, on religious grounds, to paying union dues or agency fees
shall apply to the Council for exemption to Section A.1. or A.2. above. If the exemption
is agreed upon by the Council, the District shall deduct the equivalent of union dues and
pay that sum to one of the non-profit charitable organizations approved by the District for
payroll deductions.

Management and confidential employees with additional assignments covered by this
Agreement shall not be required to pay union dues or agency fees.

The District shall not be liable to the Council by reason of the requirements of this Article
for the remittance or payment of any sum other than that constituting actual deductions
made from the wages earned by the employee. The Council agrees it shall indemnify and
save the District harmless from any liability arising from any and all claims, demands,
suits, or other actions arising from compliance with this Article, or, in reliance of any list,
notice certification or authorization furnished under this Article. The Council, in addition,
agrees it should refund to the District any sums paid to it in error.

B. The District shall withhold agency shop fees for those employees identified in accordance
with Section A.2.above effective the first pay period beginning their seventh month of
employment with the District.



ARTICLE 10 HOURS AND OVERTIME

A. Workweek and Workday

1. The normal workweek shall consist of not more than five (5) days and not more than
forty (40) hours per week, Sunday through Saturday. The regular workday shall consist
of not more than eight (8) hours per day. Nothing in this Article shall be deemed to
restrict the extension of the regular workday or workweek on an overtime basis when
such is necessary to carry on the business of the District.

2. Nothing in this Article shall be deemed to bar the District from establishing a workday of
less than eight (8) hours or a workweek of less than forty (40) hours, or preclude the
District from establishing a ten (10) hour per day, forty (40) hour per week schedule for
any or all employees in accordance with Education Code section 88031. If a ten (10) hour
per day, forty (40) hour per week schedule is established for employees, the overtime
rule, Article 10, Section B., shall be applicable in excess of ten (10) hours in one day
rather than eight (8) hours as indicated. Employees assigned to work a four (4) day, forty
(40) hour per week schedule shall revert to a five (5) day, forty (40) hour per week
schedule during any week in which a holiday occurs. The District and the Council may
consult on additional alternative means of scheduling employees’ workweeks who are
assigned to four/forty (4/40) work schedules or nine/eighty (9/80) work schedules.

3. Employees’ daily hours of work and shifts shall be established at the discretion of the
District to meet the operational needs of the District. An employee’s shift may not be
changed permanently unless he/she is given twenty (20) working days written notice. A
permanent shift change is defined as any shift change which will last in excess of twenty
(20) working days. Employees’ regular work schedules must include at least two (2)
consecutive days off. An employee who is assigned on a temporary shift shall receive the
highest of either his regular shift differential or the temporary shift differential.

4. Nothing contained in this Article shall be construed as a guarantee by the District of a
certain number of paid hours per day or days per week.

5. For the purpose of computing hours worked, time during which an employee is excused
from work because of holiday, vacation, or paid leaves or paid absences, shall be
considered as time worked by the employee.

B. Overtime

1. Overtime shall be compensated as either cash payment or compensatory time off, at a rate
equal to time and one-half (1 %) the regular rate of pay of the employee who worked
overtime. If compensatory time off is granted in lieu of cash payment, such compensatory
time off shall be taken by the employee before the end of the fiscal year in which the
overtime was worked. The compensatory time off shall be taken at a time convenient to



the employee provided that it is scheduled in advance, and as determined by his/her
Supervisor, would not unduly interfere with the operation of the unit. If the employee and
his Supervisor cannot agree on scheduled time off for compensatory time, the employee
shall be required to take the time off within the next pay period.

Employees assigned a workday of seven (7) hours or more and a workweek of thirty-five
(35) hours or more shall receive compensation at a rate equal to one and one-half (1 %)
times the regular rate of pay, or compensatory time off, for work authorized and
performed in excess of eight (8) hours in one day and in excess of forty (40) hours in any
workweek.

Employees assigned an average workday of four (4) hours or more but less than seven (7)
hours and a workweek of twenty (20) hours or more but less than thirty-five (35) hours
shall be compensated at a rate equal to one and one-half (1 %2) times the regular rate of
pay, or shall be provided compensatory time off, for any work authorized and required to
be performed on the sixth (6™) and seventh (7" ) days following the commencement of
the regular workweek, or for hours worked in excess of eight (8) hours in one day or
hours worked in excess of forty (40) hours in a calendar week.

Employees assigned an average workday of less than four (4) hours shall be compensated
at a rate equal to one and one-half (1 %2) times the regular rate of pay, or shall be provided
compensatory time off, for any work authorized and required on the seventh (7)) day
following the commencement of the regular workweek, or for hours in excess of eight (8)
hours in one day or hours worked in excess of forty (40) hours in a calendar week.

. When an employee is authorized and required to work on any day recognized as a
holiday under this Agreement, he/she shall be compensated, in addition to regular pay
received for the holiday, at the rate of one and one-half (1 %2) times the regular rate of pay
for actual hours worked.

. To the extent practicable, the District shall use reasonable efforts to distribute overtime
work equitably among the qualified employees of an office, operational unit or work
group with consideration given to District need and employee availability in making the
distribution. Upon reasonable notice, an employee shall be required to work overtime as
needed.

. Assignments to the following classes by reason of their variable daily hours are excluded
from the time and one-half provisions of this Article, for hours worked in excess of eight
(8) hours a day, but are not excluded from overtime compensation for hours worked in
excess of forty (40) hours per week: Performing Arts Technician, Costume Maker.

. The District and the Council will comply, as appropriate, with the Fair Labor Standards
Act.
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C. Call Back

1. Full-time employees who are called back to work, after leaving the work site, outside
their regular work hours, shall be guaranteed a minimum of four (4) hours pay at the
appropriate overtime rate.

2. Inthe event an employee is assigned to perform work outside his or her regular hours of
employment, on an emergency or non-scheduled basis as distinguished from a scheduled
overtime basis, the performance of which involves the operation of his automobile from
his or her home, he or she shall be entitled to receive reimbursement for total mileage
traveled in connection with such assignment.

D. Lunch Breaks and Rest Periods
1. Lunch Breaks

All employees covered by the Agreement who work four (4) hours a day or more shall be
provided an uninterrupted daily unpaid thirty (30) minute lunch break to be scheduled at
approximately the halfway point on their work schedule. The unpaid lunch break may be
extended for a period of not longer than one (1) hour as determined by the District.
Unless the employee is relieved of all duty during the specified lunch break, such break
shall be considered an “on duty” meal period and counted as time worked. An “on duty”
meal period shall be permitted only when the nature of the work prevents an employee
from being relieved of all duty.

2. Rest Periods

All employees who work six (6) hours or more but less than seven (7) hours a day, shall
be granted a fifteen (15) minute rest period. All employees who work seven (7) hours or
more a day shall be granted two (2) daily fifteen (15) minute rest periods. Such rest
periods shall be taken in accordance with a posted schedule but not during the first or last
hour of the assignment. The rest periods shall not be used to lengthen the lunch breaks or
to shorten the workday.

11



ARTICLE 11 HOLIDAYS

A. An employee in a regular assignment or in an assignment in lieu of his/her regular
assignment shall receive holiday pay for those holidays listed below and for other holidays
declared by the Board of Trustees, the Governor of California, or the President of the United
States which come within the employee’s assignment period, subject to the conditions listed

in 11.A.1. through 11.A.3.

January 1
January 15

Third Monday in February
March 31

Last Monday in May

July 4

First Monday in September
September 9

November 11

That Thursday in November
Proclaimed by the President
Day following Thanksgiving
December 24

December 25

December 31

New Year’s Day
Martin Luther King’s Day
Lincoln Day*
Washington Day
Cesar Chavez Day
Memorial Day
Independence Day
Labor Day
Admission Day*
Veterans Day*
Thanksgiving Day

Day after Thanksgiving
Christmas Eve Day
Christmas Day

New Year’s Eve Day

*Lincoln Day shall be observed on the Friday immediately preceding Washington Day,
unless an action of the Board of Trustees provides for a different day as provided by
Education Code section 79020 (f), (g) and (j).

*Admission Day shall be observed on the Tuesday after Labor Day or another date so
specifically declared by the Board of Trustees.

*Veterans Day shall be observed on November 11, unless an action of the Board of
Trustees provides for a different day as provided by Education Code section 79020

(). (9) and (i).

1. The employee must have been in paid status for a portion of the working day
immediately preceding or succeeding the holiday, provided that an employee on a
military leave of absence entitled to compensation under Article 13.J. shall only receive
pay for the portion of the holiday period needed to meet the total time for which

compensation is required by law.
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2.

3.

An employee whose regular work schedule is less than five (5) days per week and forty
(40) hours per week shall not be entitled to a holiday in place of a holiday observed on
the employee’s regularly scheduled day off.

An employee in paid status during any portion of the working day of his/her normal
assignment immediately preceding or succeeding the school holiday of December 24 and
December 31 shall receive pay for the four (4) holidays (Christmas Eve Day, Christmas
Day, New Years Eve Day and New Years Day).

B. When a holiday falls on the first day of an employee’s weekend (usually Saturday), the
holiday shall be observed on the preceding working day (usually Friday).

When a holiday falls on the second day of an employee’s weekend (usually Sunday), the

holiday shall be observed on the following working day (usually Monday).

D. The afternoon of the Friday of Spring break, as determined by the academic calendar, shall
be considered a holiday with the following provisions:

1.

Four (4) hours of holiday time shall be granted to all full-time employees of the Crafts
Unit. Employees assigned less than full-time shall be granted holiday hours on a pro rata
basis in the proportion that their assignment bears to a full-time assignment.

Employees whose regularly scheduled day off is Friday shall receive the number of hours
to which they are eligible on the preceding Thursday.

Employees whose regular work schedule is less than five (5) days per week and forty
(40) reported hours per week shall be entitled to holiday pay if the employee was in paid
status a portion of the working day immediately preceding or succeeding the holiday.

Full-time employees who are on vacation, or who have reported in as being ill on that
Friday (or the day on which the substitute holiday is taken), shall receive four (4) hours
of vacation credit for that day; employees assigned for less than full-time who are on
vacation or are ill on that day shall receive a proportional number of hours, in accordance
with D.1.above.

Employees who are required to work on the Friday of Spring break afternoon shall
receive four (4) hours (or a proportional number of hours for employees assigned less
than full-time) as a floating holiday, to be taken at the convenience of the employee with
the concurrence of the Supervisor, prior to the close of the academic year in which it was
granted.

13



ARTICLE 12 VACATION

A. Accrual of vacation shall be determined based on the factors and in the manner set forth in
the following table:

Creditable Years Vacation Accrual Factor Days of Vacation
of Paid Service Based on 40 Hour Workweek Based on a 12-
Excluding Overtime Month Assignment

Less than 1 year .03846 10

1 year but less than 2 years 04231 11

2 years but less than 3 years 04615 12

3 years but less than 4 years .05000 13

4 years but less than 9 years 05770 15

9 years but less than 10 years .06155 16

10 years but less than 11 years .06539 17

11 years but less than 12 years .06923 18

12 years but less than 13 years .07308 19

13 years but less than 20 years .07693 20

20 years or more .09232 24

B. For purposes of this Article, a year is defined as the twelve-month period of time between the
start and end of each fiscal year (July 1 to June 30

C. Inorder to be credited with a year of service for the purpose of this Article, an employee
must have been in regular status during the appropriate year, as defined above, for at least
one hundred thirty (130) days in paid status or on leave of absence prior to layoff or for
industrial accident, industrial illness, or military service.

D. Credits for years of service shall be applied, and vacation accrual rates shall be changed as
required by this Article, effective on the first day of the employee’s anniversary date of each
year when it becomes feasible to implement.

E. Anemployee serving an initial probationary period shall not be eligible to take vacation until
the first day of the pay period following completion of the number of hours that correspond
to one hundred thirty (130) days of paid service in regular assignments. No vacation shall be
taken until earned. No payment for vacation accumulation shall be made to employees who
separate prior to completion of one hundred thirty (130) days of paid service.

F. For purposes of this Article, one hundred thirty (130) days shall be defined as one hundred
thirty (130) times the average number of regularly assigned hours per day for the employee.

G. No vacation or part thereof shall be taken at a lesser rate than one (1) hour at a time.

14



H. Vacation shall be taken at a time convenient to the employee provided that it is scheduled in
advance, and, as determined by his/her Supervisor, it would not unduly interfere with the
operation of the unit or be contrary to established vacation policies or procedures of the unit.
However, nothing in this Article shall be construed to prohibit the District from requiring
employees to take vacation in lieu of cash payment as provided in Section 12.1 and 12.J.

1. Employees who, on July 25, 1981, had four hundred (400) hours or less of unused vacation
credit accumulated, and all employees hired thereafter, shall be permitted to accumulate
vacation credit up to four hundred (400) hours.

Employees who, on July 25, 1981, had more than four hundred (400) hours of unused
vacation credit shall be allowed to retain that individual number of hours as a maximum
accumulation limit. Crafts Unit employees shall not earn any additional vacation in any pay
period in which a Crafts Unit employee's vacation balance equals or exceeds four hundred
(400) hours, or the individual maximum accumulation amount for those who had vacation
balances in excess of four hundred (400) hours as of July 25, 1981.

J. The amount of vacation actually earned, and only that amount, shall be available, regardless
of changes in status. The rate at which vacation allowances are paid shall be at the
employee’s current rate. No employee shall be allowed to take vacation while temporarily
serving as a substitute, relief, or provisional unless he/she has served for the equivalent of
more than ninety (90) consecutive working days, or receives specific approval from the
appropriate administrator.

Vacation earned for perfect attendance shall continue to accrue regardless of an employee’s
vacation balance; however such accrual shall count toward the 400-hour limit.

K. On voluntary reduction in status, layoff, or separation from the classified service, the money
value of vacation balances shall be paid as a lump sum to permanent employees. In cases
where separation is not at the end of a pay period, vacation credit shall be computed through
the last day in paid status.

L. Lump sum vacation payments shall be made on the basis of the hourly equivalent rate for the
employee’s last regular assignment.

M. When a regular employee (whose regular assignment is on other than a twelve [12] month
assignment basis code) is paid during the summer as a relief, substitute, or provisional
employee, the employee shall earn vacation in accordance with the schedule in Section 12.A.
of this Article, whichever is applicable to the position in which he/she serves during the
summer.

N. A regular employee who serves in his/her regular assignment and also in a summer
substitute, relief, or provisional assignment during the same pay period shall not earn more
vacation for that pay period than if he/she has served one hundred sixty (160) hours in his/her
regular assignment.
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O. A permanent employee may, upon approval of the appropriate administrative authority, be
permitted to interrupt or terminate vacation leave in order to begin illness leave provided
such leave is necessary for not less than two (2) days and the employee indicates at the
earliest practical opportunity:

1. The basis of the request for change in leave status and provides appropriate supporting
documents including a certification of illness from a licensed physician or other
recognized practitioner in case of illness.

2. The probable duration of the requested leave.

P. The responsible administrator shall take such steps, as he/she deems necessary, to satisfy
him/her that the paid illness leave was in accordance with Section F. of Article 13.

Q. A permanent classified employee may be, upon approval of the appropriate administrative
authority, permitted to interrupt or terminate vacation leave in order to begin Bereavement
Leave in accordance with Bereavement Leave, Section B. of Article 13. Bereavement Leave
shall not be extended by use of Personal Necessity Leave.

ARTICLE 13 LEAVES AND ABSENCES

A. General Provisions

1. Leave and Absence Defined

a.

C.

Probationary and permanent employees shall be eligible for certain paid and unpaid
leaves. A leave is an authorized absence from active service granted to probationary
or permanent employees, for a specified purpose and period of time, with the right to
return to active service, unless the employee’s service would otherwise have been
terminated. Leaves are either “permissive” or “mandatory”. As to permissive leaves,
the term “may” is used and the District retains discretion as to whether they are to be
granted, and as to the starting and ending days of the leave. As to mandatory leaves,
the term “shall” is used and the District has no discretion as to whether the leave is to
be granted to a qualified employee.

In this Article, "working days" are considered as beginning on the first day for which
leave is claimed at the time the employee usually reports for work through the last
day for which leave is claimed until the time the employee usually leaves the job.

All leaves which are charged against accrued illness leave shall be charged on an
hour-for-hour basis.
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Rights Upon Return

An employee returning from a leave of ninety (90) days or less will be returned to the
location from which the leave was taken, except that the employee may be transferred, if
such transfer would have been made if the employee had been on duty, or if the
employee’s former position in the class no longer exists, in which case the employee may
exercise bumping rights in the class, provided that he/she does not have the least seniority
in that class.

Restrictions

An unpaid leave or absence may not be converted to a paid leave or absence, except in
the case of pregnancy disability as provided in Section I., Maternity Leave, of this
Article. A continuous period of absence or leave shall not exceed one year without a
return to active duty, except as provided in Section D., Child Care Leave, Section F.,
IlIness Leave, Section G., Industrial Accident Leave, and Section J., Military Leave, of
this Article.

. Applications

Applications for permissive leaves of absence must be submitted on or before the dates
established by this Article or if not, at least ten (10) working days prior to
commencement of the leave. Exceptions may be made at the sole discretion of the
District. Applications for leaves of absence for a period of more than twenty (20)
consecutive working days shall be made on a prescribed District form and shall indicate
the beginning and ending dates of the requested leave and the reasons for the request.

Notification Requirements

a. Unless otherwise provided in this Article, an employee must make every reasonable
effort to contact and notify the appropriate Supervisor, administrator or designee the
working day prior to the beginning of an absence, but notification shall not be later
than the first half (1/2) hour of the first day of absence except in unusual
circumstances. Notwithstanding other provisions of this Article, an employee
intending to be absent in excess of five (5) working days must also submit a written
request covering the period of absence to the appropriate Supervisor no later than the
third (3 rd ) day of absence.

b. All employees returning to service must notify the appropriate Supervisor,
administrator or designee at least one (1) working day prior to the day of anticipated
return. If such notice is not given and both the employee and a substitute report for
duty, only the substitute is entitled to work and to be paid.
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c. The District will endeavor to notify unit members once each pay period of their
current and accrued leaves totals, including vacation, illness leave and compensatory
time.

Cancellation or Early Return from Leave

A request by an employee for cancellation of or early return from a leave once
commenced or for cancellation of a request for a leave shall be granted unless an
employee other than a substitute has been assigned. Exceptions may be made at the sole
discretion of the District.

Expiration of Leave

Except as otherwise provided in this Article, twenty (20) days before the expiration of a
leave for ninety (90) days or more, or five (5) days before expiration of a leave for twenty
(20) days but less than ninety (90) days, the employee should make every effort to notify
the Personnel Office of his/her intention to return, or request an extension of leave, if
eligible. Unless such notice is given, failure to return to work upon expiration of the leave
may be considered resignation from service.

Revoking Leaves

A leave of absence may be revoked by the District when the good of the service may
require it or when evidence shows that the absent employee is engaged in activities for
which leave would not have been granted in the original instance.

Health Examinations

a. If an employee is absent from duty because of illness or injury for more than five (5)
consecutive days, the employee must, before returning to duty, submit a written
medical clearance and verification of illness or injury from his/her own attending
physician. Said verification and clearance must be submitted to his/her immediate
Supervisor immediately upon return to service. Nothing in this Article shall be
construed to limit management from requiring employees to obtain such medical
clearance or medical verification for absences of less than five (5) days, if the District
deems necessary, provided that management notify the employee of such a
requirement in advance or at the beginning of the leave.

b. An employee shall be required to report for health examination to the District’s
designated employee health service provider, when in the judgment of his/her
Supervisor, the apparent health condition of the employee warrants it. If the report of
the physician shows that an employee in service or returning to service is not
medically qualified to perform his/her duties, the employee may be required to take
sufficient leave to rehabilitate himself/herself. Written notice of non-approval and the
reason therefore shall be provided to the employee together with information
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concerning the employee’s right to appeal to the Office of Employer- Employee
Relations for an Administrative Review.

10. Perfect Attendance

1.

For each pay period an employee has perfect attendance (no tardiness and no absence
for any reason other than holidays and vacations scheduled in accordance with this
Agreement), his/her vacation balance shall be credited with three-tenths (0.30) days
of vacation, to an annual maximum of four (4) additional days.

Other allowable absences include compensatory time off, holidays as specified in
Article 11, jury duty as specified in Article 13H, “M-time” (miscellaneous time off)
and unpaid days off as required to satisfy the requirements of the D- or G-basis.

B. Bereavement Leave

1.

Bereavement Leave shall be granted to any employee in the classified service not to
exceed three (3) working days, or five (5) working days if more than 250 miles of
travel, one-way, is required, on account of the death of any member of his/her
immediate family. Member of the immediate family means the mother, father,
grandmother, grandfather, or a grandchild of the employee or the employee’s spouse
and the spouse, son, son-in-law, daughter, daughter-in-law, brother, or sister of the
employee, or any other relative living in the immediate household of the employee.

Bereavement Leave not exceeding three (3) working days may be granted in case of
death of:

a. Persons other than those named in Paragraph 13.B.1.above who are closely
related by blood or marriage.

b. A close friend for whose funeral arrangements an employee has responsibility.

c. Afiancée, lifelong friend, roommate, or friend living in the same domicile.
Bereavement Leave allowed under the provisions of this Paragraph requires approval
by the appropriate administrator, who shall determine the amount of leave of absence

with pay to be granted.

Bereavement Leave must commence and end within ten (10) calendar days after the
demise or after the date the employee is notified of the date of the funeral.

A permanent employee may interrupt or terminate a vacation period in order to take
Bereavement Leave.

The employee shall, to the extent practicable, give his immediate Supervisor prior
notice of his intent to take Bereavement Leave. In all cases in which the granting of
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the leave is permissive, prior notification shall be required in order to receive
compensation.

7. The employee shall, upon request, furnish evidence acceptable to his/her immediate
Supervisor that leave taken in accordance with provisions of this rule was in
connection with bereavement. The Supervisor may take steps necessary to verify the
validity of the evidence.

C. Casual Absences

1. College Presidents or Division Heads or their designated representatives may grant to
employees permission to be absent without loss of salary for parts of a day not exceeding
one-half (1/2) when good reason for such absence exists provided that this power shall
not be construed to mean a right to reduce the established number of working hours per
month of the employee; and provided further that in no case shall the work of the
department be materially retarded by the granting of such absence.

2. Subject to the conditions of the above Paragraph, College Presidents or Division Heads or
their designated representatives may grant employees permission to be absent without
loss of salary for not more than one (1) full day for the purpose of obtaining a
comprehensive annual physical examination not more than once per year provided that
the verification of such examination is submitted to the Human Resources Division on a
designated form provided by that Division.

3. None of the privileges referred to above shall apply to absence in excess of two (2) hours
for which salary benefits are provided in other leaves.

D. Child Care Leave

1. Anunpaid leave may be granted to a permanent employee to care for such employee’s
own (including adopted) child provided that no such leave or extension thereof shall be
approved for a period beyond the third (3") birthday of the child, and provided further,
that such leaves or extensions thereof shall be for the purpose of care of own child.
Applications for Child Care Leave must be submitted to the worksite Personnel Office at
least ten (10) working days prior to commencement of such leave.

2. If an employee is eligible, the medical benefits described in Section Q, Family and
Medical Leave, shall be applied concurrently.

3. In cases of emergency the ten (10) day notice requirement may be waived.
E. Court Subpoena Absence
1. If aregular employee, other than a litigant in the case, is necessarily absent because of

his/her appearance before a grand jury; or, in a criminal case, before a court within the
State; or, in a civil case, before a court within the county in which the employee resides,
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or outside such county if within one hundred fifty (150) miles of his/her place of
residence, in response to a subpoena fully served, no deduction will be made from the
employee’s salary on account of such absence; provided, that each date of necessary
attendance in court or before a grand jury, other than the date specified in the subpoena,
shall be certified by the clerk or other authorized officer of such court or grand jury; and
provided, further, that in any case in which a witness fee is payable, such fee shall be
collected by the employee and remitted to the Business Services Division.

A regular employee receiving a subpoena shall notify his/her immediate Supervisor as
soon as possible after the receipt of said subpoena. Subject to the possibility of making
reasonable travel arrangements, the employee shall make himself/herself available to the
District for work during the balance of his/her normal working day or week when his/her
presence is not required in court, or before a grand jury. If the employee’s regular
assignment is to other than the day shift, the employee may be reassigned to the day shift.
If he/she is assigned to the day shift, the employee shall be available for work when not
required to be in court.

Salary for time spent in answering a federal subpoena outside the State of California is
subject to the approval of the Board of Trustees.

F. Illness Leave

1.

IlIness is defined as any pronounced deviation from a normal healthy state which makes
it disadvantageous to the District and/or detrimental to the employee for him/her to be at
work. This definition shall include emergency medical, dental, optical, and prosthetic
work.

A new employee must render service before being entitled to illness leave.

An employee who is absent from duty on account of illness, injury, or quarantine shall be
allowed illness leave pay under the following conditions:

a. Each employee who receives an initial regular appointment will be credited as of the
date of his/her appointment with twelve (12) working days of full-time illness leave
and eighty-eight (88) days of half (*2) pay illness leave for employees assigned to a
twelve (12) month position and ten (10) working days of full-pay illness leave and
ninety (90) days of half-pay illness leave for all employees assigned to other than a
twelve (12) month position.

(1) An employee serving an initial probationary period shall not be eligible to be paid
for more than five (5) days of full-pay illness leave until the first day of the pay
period after completion of one hundred thirty (130) days of paid service in regular
assignments. Half (%2) pay illness leave shall not be paid during this time.

(2) Thereafter, he/she will be credited annually with twelve (12) working days of full-
pay illness leave and up to eighty-eight (88) working days of half (%2) pay illness
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leave if he/she is assigned to a twelve (12) month position, or ten (10) working
days of full-pay illness leave and up to ninety (90) working days of half (%) pay
iliness leave if he/she is assigned to other than a twelve (12) month position, as of
the first (1% ) date of the pay period in which July 1 falls.

(3) There shall be no limit to the year-to-year accumulation of unused full-pay illness
leave privileges.

No half (*2) pay illness leave shall be allowed until after all full-pay illness leave is
exhausted.

The number of working days of half (*2) pay illness leave to be credited is the
difference between accumulated working days of full-pay illness leave and one
hundred (100) days, provided that the accumulated working days of full-pay illness
leave are less than one hundred (100) days.

. A day of paid illness leave for an employee assigned to a position for less than eight
(8) hours a day or forty (40) hours a week shall consist of the number of hours in
his/her basic daily assignment as determined by the District. Authorization to work
additional hours beyond the basic daily assignment shall not increase illness leave
benefits.

No paid illness leave shall be allowed during layoff or leave of absence, except illness
leave of absence.

Employees who are absent because of illness or injury resulting from industrial
accidents or industrial illness qualifying under provisions of Workers’ Compensation
shall be allowed illness leave as provided in Section G., Industrial Accident Leave.
Employees who have not completed their initial probationary period and are absent
because of industrial accident shall receive whatever paid illness benefits as may be
provided by other sections of this Article, within the limitations set forth in Section
G., Industrial Accident Leave.

. Salary differentials shall be included in computing illness pay for employees who
receive such salary differentials.

. When a regular employee (whose regular assignment is on other than a twelve [12]
month assignment basis code) is assigned during the summer as a relief, substitute, or
provisional employee, the employee shall be allowed to take illness leave with pay
during such summer assignment(s) in accordance with the limitations set forth in the
previous paragraphs of this Section.

Nothing in this paragraph shall be interpreted to permit such employees to receive

illness leave in excess of the limit established in the preceding paragraphs of this
Section.
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. An employee who is absent on account of illness or injury shall sign, on the prescribed
form, a statement that such absence was due to illness or injury. Compensation for illness
leave shall be paid only when the employee’s Supervisor certifies on the prescribed form
that such absence was on account of illness or injury. Such official may take steps
necessary to verify the validity of the illness leave. Upon obtaining such verification,
he/she shall complete the required certification.

a. If the employee is absent because of illness or injury for more than five (5)
consecutive days, the employee must submit a certificate from a licensed physician or
other recognized practitioner certifying such absence to have been on account of
illness or injury. Nothing in this paragraph shall be construed to limit management
from requiring such certification for less than five (5) days, when it appears to
management that the employee is attempting to abuse the illness leave privilege.

b. Inany case, when an employee is incapacitated and unable to sign the prescribed
form, the Human Resources Division may approve an illness leave without the
employee’s signature.

In order to receive compensation while absent on illness leave, the employee must notify
his/her immediate Supervisor of his/her absence within the first half-hour (¥2) of each
day’s absence, if possible. Further, he/she must submit the appropriate illness leave
form(s) and physician’s certification, if required, upon return to service.

When an employee intends to be or is absent because of illness or injury for more than
twenty (20) consecutive days, a formal Leave of Absence, subject to the approval of the
Human Resources Division, is required. Application for such leave of absence shall be
sent by an employee’s college or division to an employee who has been absent because of
illness or injury for ten (10) consecutive days. Salary payments shall be withheld from an
employee who has been absent because of illness or injury for more than twenty (20)
consecutive days, if formal leave of absence has not been approved by the Human
Resources Division.

If an employee has been absent on illness leave, he/she shall notify his/her Supervisor at
least one (1) day in advance of his/her expected return in order that any substitute service
may be terminated. In case of failure to comply with this provision, if it happens that both
the regular employee and the substitute report for duty, the latter is entitled to the
assignment for the day. An employee returning to duty shall also be subject to the
provisions of Section A.9.Health Examinations.

There shall not be a lump-sum payment for any unused accumulated illness allowance
upon separation from service.

. An employee shall not be allowed to undertake any gainful employment during any part
of a day that the employee has claimed absence due to illness or injury. This restriction
shall apply to all hours of a twenty-four (24) hour day, irrespective of the employee’s
assigned working hours. The employee shall certify on the Certification of IlIness or
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Injury that he/she was not gainfully employed during the period of illness or injury
absence.

9. Fractions of hours shall not be reported for the purpose of this Article.

10. When a permanent employee has exhausted his/her full-pay illness credit, he/she shall, at
his/her request, be allowed vacation pay in lieu of half (¥2) pay illness. In order to effect
such a change, the employee shall notify his/her time-reporting office of the dates to be
paid as vacation. The beginning date shall not be earlier than the date on which the
request is made, and the number of days to be paid as vacation shall not exceed the
employee’s vacation balance. Upon completion of payment for the designated vacation
period, the employee may again be paid for illness leave.

11. A permanent employee who has exhausted all paid illness leave privileges, vacation, and
other available paid leaves in a year, upon the recommendation of the Human Resources
Division and the employee’s division head or college president, be granted additional
unpaid illness leave for a period not to exceed six (6) months. The leave may be renewed
for two (2) additional six (6) month periods. The total of all paid and unpaid leave
allowed starting with the initial six (6) month leave period should not exceed eighteen
(18) months.

a. Unless notified to the contrary within thirty (30) days, the employee may properly
assume the leave has been granted.

b. Denial of the requested leave for medical reasons may be a basis for appeal for an
Administrative Review by the Office of Employer Employee Relations.

12. Upon return to service from such leave, an employee shall be restored to a position in
his/her former class and, if possible, to his/her former position in the class. If no vacancy
exists in his/her former class, he/she shall have the right to return to a regular position in
the class provided that he/she does not have the least seniority in that class. If an
employee’s former class has ceased to exist, the employee may be reassigned or shall be
placed on the reemployment lists for the classes in which he/she had attained regular
status.

13. When all paid or unpaid leaves of absence have been exhausted, an employee who is
unable to assume the duties of his/her position shall be placed on a reemployment list for
a period of thirty-nine (39) months as if he/she were being laid off. An employee on a
reemployment list shall have the same rights and benefits as an employee laid off for lack
of work or lack of funds.

G. Industrial Accident Leave

1. General Provisions - Leave resulting from an industrial accident or industrial illness shall
be granted in accordance with the provisions of this Section.
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2. Paid Industrial Accident Leave

a. Aregular employee who is absent from duty because of an illness or injury defined as
an industrial accident or industrial illness under provisions of the Workers’
Compensation law shall be granted paid industrial accident leave for each such
accident or illness while receiving temporary disability benefits from worker’s
compensation provided that:

(1) He/she has permanent status; or

(2) He/she is a probationary classified employee who has at least one hundred thirty
(130) days of paid service; or

(3) The Chancellor or his/her designated representative has determined that the illness
or injury was directly related to the performance of his/her duties and caused by
assault and/or battery.

b. Paid industrial accident leave shall be granted, as indicated in the employee’s
assignment, from the first day of absence to and including the last day of absence
resulting from each separate industrial illness or industrial injury. A paid industrial
accident leave granted under:

(1) Paragraphs G.2.a (1). and G.2.a (2) shall be for not more than sixty (60) working
days in any one (1) fiscal year.

(2) Paragraph G.2.a (3), above, shall be for not more than one (1) calendar year.

(3) When an industrial accident or illness occurs at a time when the full sixty (60)
days will overlap into the next fiscal year, the employee shall be entitled to only
that amount remaining at the end of the year, in which the injury or illness
occurred, for the same injury or illness.

(4) Allowable leave shall not be accumulative from year to year.

c. Paid industrial accident leave shall be reduced by one (1) day for each day of
authorized absence regardless of the temporary disability allowance made under
workers’ compensation. Days absent while on paid industrial accident leave shall not
be deducted from the number of days of paid illness leave to which an employee may
be entitled.

3. lllness Leave for Industrial Accident Purposes

a. If the District’s Employee Health Services determines that an employee is still unable
to return to duty after exhausting paid industrial accident leave, the employee shall be
placed on illness leave, provided he/she is eligible.
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b. Accumulated illness leave will be reduced only in the amount necessary to provide a
full day’s wages or salary, as indicated in the employee’s assignment when added to
compensation without penalties from the workers’ compensation fund. Accumulated
half (¥2) pay illness leave shall be reduced by no more than eight (8) hours for any
one (1) day, or no more than the employee’s basic daily assignment.

4. Vacation Pay for Industrial Accident Purposes. After all illness leave pay has been
exhausted following a paid industrial accident leave, an employee may choose to receive
pay from accrued vacation to the extent necessary to make up the employee’s regular
salary when receiving a temporary disability allowance without penalties from the
workers’ compensation fund.

5. Industrial Accident Leave Without Pay. After the expiration of all accumulated paid
leave privileges, the District’s Employee Health Services may approve an employee
being placed on an industrial accident leave without pay. The total time of all leave
benefits provided under this Article, including unpaid industrial accident leave, shall not
exceed thirty-six (36) months for any one industrial accident or industrial illness.

6. Return to Service

a. From Paid and/or Unpaid Leave

(1) Upon return to service from any paid or unpaid leave resulting from an industrial
accident or industrial illness, an employee shall be assigned to a position in
his/her former class ahead of any employee with a lesser amount of seniority. If
no vacancy exists in his/her former class, he/she may displace the most recently
appointed employee in the class with less seniority. If an employee’s former class
has ceased to exist, the employee may be reassigned or placed on a suitable
reemployment list.

(2) An employee returning from such paid or unpaid leave of absence shall not have
any loss or gain in status or benefits other than that which is specifically provided
in applicable provisions of this Agreement. An employee shall continue to receive
seniority credit for all purposes while on such a paid or unpaid leave of absence.

b. From a Reemployment List
An employee on a reemployment list shall have the same rights and benefits as an
employee laid off because of lack of work or lack of funds. The reemployment rights
of an employee with limited term status only shall be limited to the same status the
employee had earned previous to the industrial accident or industrial illness.

7. Reemployment List

a. When all paid or unpaid leaves of absence have been exhausted following an
industrial accident or industrial illness, an employee shall be terminated and his/her
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name shall be placed on the reemployment list for the class from which he/she was on
leave for a period not to exceed thirty-nine (39) months.

An employee who fails to accept an appropriate assignment after being medically
approved by the District’s Employee Health Services shall be removed from the
reemployment list. Appropriate assignment is defined as an assignment to the
employee’s former class at the time of layoff, in his/her former status and time basis,
and in assignment areas in which the employee has made him/herself available.

In cases where there is disagreement between the District’s Employee Health
Services and the employee’s attending physician concerning the employee’s ability to
return or not to return to work when the decision affects the retention or removal of
the employee’s name from the reemployment list, the employee may request an
Administrative Review which shall include a third medical opinion.

. Compensation

a.

While an employee is on any paid leave resulting from an industrial accident or
industrial illness, the employee’s salary paid by the Los Angeles Community College
District shall not, when added to the normal temporary disability allowance award
without penalties granted the employee under workers’ compensation, exceed the
employee’s regular salary. A permanent employee’s regular salary is computed on the
basis of the number of hours and days in his/her basic daily assignment. An employee
who is not permanent shall have his/her regular salary computed on the basis of the
average number of hours worked each pay period in which the employee was in paid
status during the preceding twelve (12) pay periods. An employee who receives a
salary differential, other than a shift differential, shall lose the advantage of the
differential after ten (10) consecutive days of paid industrial accident leave for any
one (1) accident or illness.

During all paid leaves resulting from an industrial accident or industrial illness, the
District shall issue to the employee appropriate warrants for payment of wages, loss
benefits, salary, and/or leave benefits and shall deduct normal retirement and
authorized contributions.

Final allowance for permanent industrial disability settlements shall not be subject to
remittance to the District under this Section.

Out of State Travel. An employee receiving benefits under the provisions of this rule

shall obtain prior approval of the Board of Trustees for any travel outside the State of
California.
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H. Jury Duty Leave

1. Responsibility of the District

Employees shall be granted a jury leave of absence, the paid portion of the leave not to
exceed two (2) weeks during any two (2) consecutive fiscal years, when necessarily
absent from work because of an order for jury duty. Jury leave of absence shall be
granted by the employee's division head, college president, or their designated
representative, unless the employee works under the direct supervision of the Chancellor,
in which case the Chancellor shall grant the jury leave.

The Chancellor or the appropriate College President shall have the authority to approve
payment for State or Federal jury service beyond the two (2) weeks provided herein.

2. Responsibility of the Employee

An employee receiving an order for jury duty shall:

a. Notify his/her immediate Supervisor as soon as possible after the receipt of a letter
directing him/her to appear for qualification for jury service and/or a jury summons.

b. Attempt to arrange to be absent at a time within the limits of the court order
convenient to the Chancellor, division head, college president, or their designated
representative, provided such absence does not conflict with the employee’s
scheduled and approved vacation period.

c. Fill out the forms related to jury leave of absence prescribed by the District.
d. Present a certification from the clerk of the court or other authorized officer
indicating attendance and/or service rendered during each day of absence from work

while on jury leave of absence.

e. Collect all jury fees and remit them to the Disbursement Branch of the Los Angeles
Community College District, except as follows:

(1) Any mileage fee may be retained by the employee.
(2) Jury fees earned on days for which the District does not pay the employee.

(3) When the daily jury duty fee exceeds the employee’s daily gross earnings for that
day, the employee must remit the amount equal to his/her daily gross earnings.

f. Subject to the possibility of making reasonable travel arrangements, make
himself/herself available to the District for work during the balance of his/her normal
working day or week when his/her presence is not required in court or elsewhere for
jury duty. If the employee’s regular assignment is to other than the day shift, the
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above requirements shall be fulfilled by making himself/herself available between the
hours of 8 a.m. and 5 p.m.

3. Pay Provisions

a. Except as provided below, the number of hours, the time of day, or the days of the
week during which an employee is required to be absent for jury duty shall not be the
basis for any overtime or shift differential payment of the District. In addition, pay
under this rule is limited to those days and hours for which the employee would
otherwise have received pay for his/her assignment if not excused for jury duty.
When an employee makes himself/herself available to the District for work as set
forth in Paragraph H.2.f. above, and is required to work more than eight (8) hours in
one (1) day or forty (40) hours in one (1) week, including the hours or days for which
he/she was absent from work or jury leave of absence, he/she shall be paid for
overtime if eligible under other sections of this Agreement.

b. No employee regularly assigned to a position entitled to a shift differential, shall lose
such differential for the time spent on jury duty leave.

I. Maternity Leave

1. An unpaid maternity leave shall be granted to pregnant permanent employees. The
duration of such leave may be, subject to approval of the Human Resources Division,
upon review and recommendation of the District’s Employee Health Services and the
employee’s attending physician. If an employee is eligible, the medical benefits described
in Section Q, Family and Medical Leave, shall be applied concurrently.

2. For the period of time during which the employee is physically disabled and unable to
perform her regular duties due to pregnancy, miscarriage, childbirth and recovery there
from, she shall be permitted to utilize her illness absence pursuant to Section F. of this
Article.

3. Application for maternity leave for a period of more than twenty (20) consecutive
working days shall be made on a prescribed form to be used by the Human Resources
Division and shall indicate the beginning and ending days of the requested leave.

4. Employees returning from a leave of absence may be required to report to the District’s
Employee Health Services for a health examination.

5. Employees on maternity leave may, upon their request, be returned to work prior to the
expiration date of the leave granted but, in any case, shall be assigned to a position not
later than the date following the leave granted, in accordance with Paragraph 1.3.

6. On return to service within ninety (90) working days, requests shall be granted to return

to the same position to which assigned at the time the leave was granted. If the
employee’s former position has been filled on a regular basis, the employee returning
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from leave shall have the right to return to a regular position in the class. If there are no
regular vacant positions, the employee may exercise bumping rights in the class, if the
employee does not have the least seniority in that class.

7. Time spent on maternity leave shall not be considered a break in continuous service. This
time shall be counted toward seniority for the purpose of:

a. Establishing retention lists in the event of a layoff;
b. Computing seniority credit for promotional examination.

8. Maternity leave of absence without pay may be granted at the discretion of the division
head or college president to classified employees during their initial probationary period.

J. Military Leave
1. An appropriate military leave shall be granted to an employee in accordance with the
provisions of the Military and Veterans Code, and subject to the provisions of this
Avrticle. As used in this Article, “Military Leave” means either a Temporary Military
Leave or a Military Leave Other Than Temporary or both.

a. Temporary Military Leave

An employee who is a member of the reserve corps of the Armed Forces of the
United States or of the National Guard or of the Naval Militia shall be granted a
Temporary Military Leave while engaged in military duty ordered for the purposes of
military training, drills, encampment, naval cruises, special exercises or like activity
as such member providing that the period of ordered duty does not exceed one
hundred eighty (180) calendar days including time involved in going to and returning
from such duty.

b. Military Leave Other Than Temporary

A Military Leave Other Than Temporary shall be granted to an employee who is
ordered into active military duty as a member of a reserve component of the Armed
Forces of the United States; is ordered into active Federal military duty as a member
of the National Guard or Naval Militia; or is inducted, enlists, enters, or is otherwise
ordered or called into active duty as a member of the Armed Forces of the United
States.

2. Vacation and IlIness Privileges

a. Vacation Privileges

Except as herein provided, no vacation privileges shall accrue during military leave.
However, vacation privileges already earned but not taken may be granted either prior
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to or after return from military leave in accordance with the vacation policy in effect
at the time the vacation leave is taken. VVacation privileges, as defined in Article 12 of
this Agreement, shall accrue to an employee while on temporary military leave.

b. lllness Privileges

IlIness privileges shall accrue to an employee while on military leave but no illness
leave shall be allowed during military leave.

3. Return to Position

An employee absent from the service of the District because of a military leave shall
continue to accrue seniority credit during such absence. An employee returning from
military leave shall, upon application made within one (1) year after the cessation of war
emergency or within six (6) months of prior completion of active military duty service,
be returned to a position in his/her classification, if such a position exists, in accordance
with pertinent provisions of the Military and Veterans Code. The right to return to his/her
position is granted provided that he/she returns within twelve (12) months after the first
date upon which he/she could terminate or could cause to have terminated his/her active
service. He/she shall be entitled to a position in his/her former class ahead of any
employee with a less amount of seniority with the understanding that vacancies caused by
the granting of such leave may be filled by regular appointment. If such a position in
his/her former class has ceased to exist during his/her absence, he/she shall be returned to
a vacant position in a comparable class for which qualified. In the absence of such a
vacant position in a comparable class for which qualified, the employee’s name shall be
placed on such reemployment list for a period not to exceed thirty-nine (39) months from
the date of his/her application.

4. Eliqgibility to Take Examinations

An employee shall be eligible to take examinations for which otherwise qualified during
the time of military leave. An employee on a military leave whose name appears on an
eligibility list shall be certified for assignment to a position in the class during the life of
any such list when and if his/her name is reached. In the event the employee accepts the
appointment, he/she shall be granted the same type of military leave from the new
position.

5. Placement on an Eligibility List

An employee returning from a military leave, in accordance with Paragraph J.3., shall be
eligible to take a supplementary examination for any class for which there is an eligible
list in effect, the examination for which he/she was unable to take by reason of his/her
military service, provided such veteran met the requirements for such examination at the
date it was originally conducted. Such supplementary examinations shall be prepared and
conducted under conditions and techniques which are sufficiently similar to the
respective original examinations to preserve their competitive character. The name of the
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candidate who is successful in the supplemental examination shall be added to the list for
the class for which he/she was examined immediately ahead of the person who received
the next lower grade among those taking either the original examination or any
examination supplemental thereto.

6. Compensation for First Calendar Month of Military Leave

a. Upon presentation of adequate evidence of military service for which pay is
requested, an employee shall be paid his/her salary or compensation as an employee
of the District for the first calendar month of his/her military service while on a
military leave exclusive of time not covered by his/her assignment basis code,
providing the following conditions are met:

(1) The employee is on military leave after October 1, 1949, a member of the
National Guard or Naval Militia, or a member of a reserve component of the
Armed forces of the United States or the employee is on military leave after July
16, 1951, a result of being inducted, enlisted, or otherwise having entered or been
called into active duty as a member of the Armed Forces of the United States.

(2) An employee on temporary military leave or on military leave other than
temporary must have been in the service of the District for a period of not less
than one (1) year immediately prior to the date the absence begins. An employee
on temporary military leave may count all previous recognized military service in
order to accumulate the required one (1) year in the service of the District. The
one (1) year in the service of the District is not required in the case of an
employee who is ordered into active military service as a member of the National
Guard under a situation included within Section 146 of the Military and Veterans
Code.

(3) A regular employee with provisional, relief, or substitute status in another class
shall receive a military leave from his/her regular position and shall receive
compensation in accordance with his/her current assignment during the time
he/she is entitled to compensation under the Military and Veterans Code.

(4) No more than the pay for a period of one (1) calendar month shall be allowed for
any military leave or military leaves involving continuous military service or
during any one (1) fiscal year. The salary to be paid is equivalent to that salary
rate which the employee would have received during the first (1%) calendar month
of military leave after the applicable dates indicated in Paragraph J.6.a (1).
Fractions of less than one (1) month shall be paid on the same basis as if the
employee had been in active service as a Board employee. Retroactive salary
payments shall be made to employees or former employees who are entitled to
such payments.

7. Under no conditions shall the rights, privileges, and benefits under this Article exceed
those permitted by the Military and Veterans Code.
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K. Peace Corps, Red Cross, or Merchant Marine Leave

1. Permanent employees covered by this Agreement may be granted unpaid leave of

absence not to exceed twenty-five (25) months to serve in the Peace Corps. During any
period of war or national emergency, Red Cross Leave or Merchant Marine Leave shall
be granted in accordance with provisions of the Military and Veterans Code and the
Education Code.

Upon completion of Peace Corps, Red Cross or Merchant Marine Leave, employees shall
have the right to return to a position in the same classification to which assigned at the
time the leave was granted. If such classification has ceased to exist, the employee shall
be assigned to a position in a comparable classification, having essentially the same
qualifications. The employee shall accrue seniority credit for examination and layoff
purposes.

L. Personal Business Leave

Unpaid Personal Business Leave may be granted at the discretion of the District.

M. Personal Necessity Leave

1.

2.

A classified employee may, at his/her election, and upon notice to his/her immediate
Supervisor at the earliest opportunity, use not more than seven (7) days of illness leave in
a school year for personal necessity leave.

The leave benefits provided by this Article may be used only for the following personal
necessities;

a. The death of a member of the employee’s immediate family when necessary leave
beyond that provided by this agreement for bereavements is required. Member of the
immediate family means the mother, father, grandfather, grandmother, or grandchild
of the employee or of the employee’s spouse, son, son-in-law, daughter, daughter-in-
law, brother or sister of the employee, or any relative living in the immediate
household of the employee

b. An accident involving the employee’s person not chargeable to illness leave, or
industrial illness leaves.

c. An accident involving the employee’s property or the person or property of a member
of the employee’s immediate family or an illness of a member of the employee’s
immediate family, as defined above. Such accident or illness must be:

(1) Serious in nature.

(2) Involve circumstances the employee cannot reasonably be expected to disregard.
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(3) Require the attention of the employee during his/her assigned hours of service.

An appearance of the employee in any court or before any administrative tribunal as a
litigant, party, or witness under an official governmental order, provided the
employee:

(1) Presents a certification from the clerk of the court or other authorized officer
indicating each date of necessary attendance.

(2) Remits any witness fee collected to the Disbursements Branch of the District.

(3) Makes him/herself available to the District for work between the hours of 8:00
a.m. and 5:00 p.m. when his/her appearance in court or before an administrative
tribunal is not necessary.

The birth of a child making it necessary for an employee who is the father of the child
to be absent from his position during his assigned hours of service.

Imminent danger to the home or an employee, occasioned by a factor such as flood or
fire, which under the circumstances the employee cannot reasonably be expected to
disregard, and which requires the attention of the employee during his/her assigned
hours of service.

Any other significant event, personal to the employee, for which paid leave of
absence is not authorized, which under the circumstances the employee cannot
reasonably be expected to disregard, and which requires the immediate attention of
the employee during his/her assigned hours of service.

3. The following limits and conditions are placed upon personal necessity leave and
personal necessity leave pay:

a.

C.

The total number of days allowed in one (1) school year (July 1-June 30) for such
leave or leaves shall not exceed seven (7) days.

The days allowed shall be deducted from and may not exceed the number of days of
illness leave to which the employee is entitled.

A permanent classified employee may, upon approval of the appropriate
administrative authority, be permitted to interrupt or terminate vacation leave to begin
personal necessity leave under the provisions of Article 12, provided such leave is
necessary for not less than two (2) days and the employee indicates at the earliest
practical opportunity the basis of the request for change in leave status, the probable
duration of the requested leave and provides appropriate supporting documents for
the request.
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d.

The employee shall be required to sign, on a prescribed form a statement that such
absence was due to a personal necessity, as defined above. Subject to the direction of
his/her division head, the administrator or Supervisor shall take whatever steps are
necessary to satisfy that a personal necessity did exist within the limits of this
Section.

Two (2) of the seven (7) days allowed under Personal Necessity Leave may be taken
for personal business. Such personal business days shall be taken at a time convenient
to the employee provided that the employee has notified his/her immediate
Supervisor at least two (2) working days in advance of the beginning of the absence.

N. Retraining and Study Leave of Absence

1. Eligibility

a.

b.

The employee must have attained permanent status.

The employee must have rendered paid satisfactory service to the District for not less
than seventy-five percent (75%) of his/her regular assigned time in each of the prior
seven (7) consecutive years, with an overall performance evaluation rating of Meets
or Exceeds Work Performance standards in the previous two (2) years.

Leaves do not break the continuity of service but may reduce the total days of service,
except only service rendered following the most recent Retraining and Study Leave
will be counted for subsequent Retraining and Study Leaves.

The employee’s study plan shall indicate enrollment in at least eight (8) semester
units each semester or its equivalent in an accredited institution of higher education.
The leave plan may combine elements of formal study and independent study in a
ratio so as to meet the minimum requirements. The leave may include work
experience in an established organization or business enterprise.

The study program must be initiated subsequent to the approval of the leave and
completed with a grade “C” or better during the leave.

The program for study or retraining must be related to the employee’s duties,
classification, career ladder or otherwise benefit the District.

Any change in the planned program must be approved by the District in advance of
implementing any change.

2. Length of Leave

a.

b.

The leave may be taken for up to a full year.

A year is defined as the assignment period of the employee’s basis.
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A full year leave may be split in two (2) half (%) year leaves with the second (2"
half (¥2) taken at a later time within a three (3) year period.

The District may cancel the leave if an employee fails to maintain an adequate study
program.

3. Compensation

a. Anemployee on a Retraining and Study Leave will be paid at least one-half (*2) of

his/her regular rate of pay.

Payment may be made to the employee in two (2) equal semi-annual installments or
made in the same manner as if the employee were performing service to the District.

The employee must furnish the District with a suitable bond against loss in the event
that the employee fails to render two (2) years of service required following the return
from the Retraining and Study Leave, or furnish the District with other assurances as
the District elects to permit.

An employee who fails to complete the approved leave objectives shall reimburse the
District for compensation for the period following the discontinuance of the
Retraining and Study Leave Program.

4. Benefits

a.

Benefits shall accrue to the employee on Retraining and Study Leave and will not be
regarded a break in service save only the exclusions of Retraining and Study Leave
Eligibility paragraph 4.b. below.

Incomplete leaves can count toward benefits only to the extent that leave Retraining
and Study Leave pay was approved.

5. Additional Employment

a.

b.

An employee may continue working multiple assignments or previously held outside
employment while on leave provided there is no conflict in hours.

Acceptance of new additional employment that does not interfere with the
achievement of the study program shall be subject to District approval. Excess
income from new employment that is greater than the Retraining and Study Leave
pay will be subject to a deduction in the Retraining and Study Leave pay and the
Retraining and Study Leave pay does not exceed the employee’s regular District pay
including differentials for which the employee would have been eligible had he/she
not been on leave.
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6. Applications
a. Requests for retraining and Study Leave may be made within ninety (90) days prior to
the fiscal year in which the leave will be taken but no later than sixty (60) days prior
to the effective day of the leave.

b. Split leaves must be applied for separately.

7. Requirements

a. Monthly certification of compliance with t