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District Academic Senate

Equivalency Instruction Sheet

Disciplines requiring a Master’s degree:

There are two ways a prospective faculty member may qualify for a LACCD position without holding the required master’s degree:

· Equivalency- Equivalent to the minimum qualifications means equal to the minimum qualifications, not nearly equal.

· Eminence- The applicant’s experience merit’s statewide or nationwide recognition to the extent that it replaces course work usually found in the degree.

Disciplines NOT requiring a Master’s degree:

· Experience: Applicants must have any bachelor degree and two years experience or any Associate degree and six years of experience. Applicants must demonstrate he/she has the appropriate experience working in the field in which he/she would like to teach. For example: If the applicant would like to teach Dental Hygiene he/she must provide evidence of experience working as a Dental Hygienist. You cannot use college teaching experience for work experience.  Provide original copies of letters from former employers describing the job responsibilities, length of time employed and whether it was full or part time employment.  

General Guidelines:

The applicant must provide evidence of attaining coursework equal to the general education component of a regular associate or bachelor’s degree.
The applicant must provide evidence of attaining the skills and knowledge provided by specialized course work required for a master’s degree (for disciplines on the Master’s List) or requisite experience or coursework (for disciplines on the Non-Master’s List).

For Disciplines Requiring a Master’s Degree:

Equivalency only looks at academic preparation, not experience.  For equivalency, the applicant must hold a relevant master’s degree AND the coursework that is the same as is required for a master’s degree holder in the discipline.

Eminence does not look at academic preparation.  It looks at the professional achievements, seeking a record that proves the person is eminent in his or her field.

NOTE:  Transcripts from foreign universities must be accompanied by transcript evaluation forms.  Only official copies will be accepted.

NOTE Faculty applying for foreign language positions based on their ability to speak a language for which they lack a master’s degree need to take the ACTFL evaluation exam prior to submitting a DAS Equivalency application.

Following are the equivalency application steps for a person who expects to become employed at one of the nine LACCD campuses.

1. You must first have a Denial letter from Human Resources to proceed with your application.  If you have not been denied you will need to wait until HR has completed the formal review of your employment application before requesting an equivalency application for a full review by the District Academic Senate.

2. Get the most current edition of the application form.  The following are ways to obtain the DAS application: go to the District Academic Senate website at www.laccd.edu/das  or call Kathleen Bimber, Vice President of the District Academic Senate at 213-891-2434 or 323-953-4000 x 2290 or by email her at bimberkr@lacitycollege.edu.     

3. Fill in every blank and be sure to print your contact information clearly. Your address and email are very important for efficient communication so please be sure to complete that section carefully.

4. Read the attachment instructions on the form carefully.  For example, when it says to attach a copy of your DENIAL letter, be sure it is attached.

5. (MA Disciplines only) Prepare a list of upper division and graduate level courses on page two of the form to show you have taken the same classes as someone who has a master’s degree in the discipline you wish to teach.

6. (MA Disciplines only) Attach official transcripts for all degrees you identify on your application.

7. (Non MA Disciplines only) Attach original copies of letters from former employers documenting your experience in the field in which you want to teach.  Be sure the employer describes your job responsibilities as they relate to the discipline you wish to teach, the length of employment and whether it was full or part time employment.

8. You may attach a resume, if you wish.  It is not required but might answer a committee member’s question to your advantage.

9. A cover letter is not necessary.

10. If you are seeking equivalency based on eminence be sure to attach the supporting documentation that shows you have recognition in your discipline either nationally or statewide.  The committee will review your supporting documentation to determine whether you have made the case your accomplishments or distinguished scholarship is extraordinary and widely recognized in the U.S. or statewide.

Keep in mind that your paperwork must speak for itself.  It must survive two academic committees and must prove to the members that you are qualified to teach all of the courses in the discipline in the district.

Be sure to keep copies of everything.  Feel free to contact the Academic Senate Vice President, Kathleen Bimber, at (213) 891-2434 or bimberkr@lacitycollege.edu 

Below is a list of agencies approved to evaluate foreign transcripts.

FOREIGN TRANSCRIPT EVALUATIONS

The list below reflects some evaluation agencies accepted by the LACCD:

Academic Credentials Evaluation Institute

P.O. Box 6908

Beverly Hills, CA 90212

(310) 275-3530

(800) 234-1597

Fax: (310) 275-3528

Website:  www.aceil.com
Academic & Professional International Evaluations, Inc.

P.O. Box 5787

Los Alamitos, CA 90721-5787

(562) 594-6498

Website: www.apie.org
Americian Education Research Corporation

P.O. Box 996

West Covina, CA 91793-0996

(626) 339-4404

Fax; (626) 339-9081

Website: www.aerc-eval.com
International Education Research Foundation, Inc.

Post Office Box 3665

Culver City, California 90231-3665

Phone: (310) 258-9451

FAX (310) 342-7086

E-mail: info@ierf.org

www.ierf.org
LANGUAGE PROFICIENCY EXAM

The applicant must have a Superior rating in the target language.

The ACTFL Language Testing Office

American Council on the Teaching of Foreign Languages

6 Executive Plaza

Yonkers, New York 10701

(914) 963-7110

FAX 914-963-7113
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