
Just as your graduating students are recognized for their accomplishments, the 

month of June is an opportune time for employees to reflect on their own 

achievements within the past school year. For many, it’s only natural to focus 

more on what we failed to accomplish rather than what we succeeded in getting 

done. It’s important, however, to regularly take the time to note and celebrate 

your accomplishments, large and small. 

 

Accomplishments can be easily forgotten once they are achieved and we move on to the next task at hand. For 

this reason, it’s valuable to regularly write down your achievements instead of just making a mental note of 

them. There are many advantages to keeping a physical tally of your successes. This information will come in 

handy when: 

 

Adding accomplishments to your resume. 

Responding to interview questions when promoting or changing positions. 

Participating in your performance evaluation. 

Improving your confidence and motivation. 

 

The more details you note, the more helpful your record will be. Be sure to include factors such as any obsta-

cles you faced, what your specific contribution was, and what the outcome was. If you’re struggling to identify 

your achievements, here are some things to look for: 

 

Organizing employee activities or functions. 

Writing policies or procedures. 

Leading projects. 

Being asked to help train coworkers. 

Simplifying procedures for efficiency and/or reduced cost. 

Saving your department money, time, or resources. 

Providing friendly service. 

Developing or implementing a new system. 
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Noting & Celebrating Your 

Achievements 



Once you’ve noted your achievements, don’t forget to celebrate each one in a way that you find meaningful. 

You don’t have to plan over-the-top festivities for each accomplishment. In fact, your celebrations don’t 

have to require a lot of money or even time. Keep it simple, but find something that you’ll find enjoyable. 

However you care to celebrate, keep in mind the reason you’re rewarding yourself. 

 

In the spirit of celebrating the achievements of District employees, we would like to recognize those who 

received a Notice of Outstanding Work Performance during the 2012-2013 Fiscal Year: 

 

Arnel Arenas, Computer and Network Support Specialist, IT Department, Pierce College 

Christine D'Anca, Student Services Aide, Assessment Office, Pierce College 

Lillian Johnson, Administrative Secretary (Confidential), Administrative Services, Los Angeles Trade-

Technical College 

Kerry Keener, Senior Secretary, Academic Affairs, Los Angeles Harbor College 

Megan Lange, Administrative Secretary, Academic Affairs, Los Angeles Harbor College 

Lori Minor, Academic Scheduling Specialist, Academic Affairs, Los Angeles Harbor College 

Kookie Murray Williams, Admissions & Records Assistant, Admissions & Records Office, Los Angeles 

Trade-Technical College 

Sergio Nakaganeku, Admissions & Records Assistant, Admissions & Records Office, Pierce College 

Vicky Nesia, Executive Assistant (Confidential), President's Office, West Los Angeles College 

Maria Real, Administrative Secretary, Academic Affairs, Los Angeles Valley College 

 


