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With the conclusion of the school year around the corner and the end of the fiscal 

year following closely behind, now is a great time to reflect on your work accom-

plishments over the past year. Building self-awareness through routine self-

assessment can make you more conscious of how you are performing at work and 

how to improve that performance along with your chances of promotion.   

 

Build self-awareness. Self-reflection is an indispensible tool for professional growth. Making a habit of 

self-assessment will help you learn from your experiences, define your career goals, and, ultimately, reach 

the goals you set for yourself. 

Review your accomplishments. Take time at the close of this year to thoughtfully reflect on the quality 

and quantity of the work you produced throughout the year, as well as the effectiveness of your work with 

others. Try to stay impartial and balanced: recognize what you could have done better, but also acknowl-

edge what you have done well. Think of ways you could have improved your performance and what you 

would do differently the next time a similar task or project arises. 

Look at the details, but keep a broad perspective. When reviewing your work in the past year, try to re-

call a wide range of projects and tasks you completed. You may find yourself unintentionally limiting your 

focus to the most recent work you performed because it is freshest in your memory. By broadening your 

view, you will get a bigger picture of what you have accomplished, what worked, and what didn’t. 

Know thyself. Get to know your strengths and weaknesses and learn how to work with them rather than 

letting them work against you. Everyone has their own natural strengths and weaknesses; don’t focus all 

your energy on trying to completely eliminate weaknesses. The key to improvement is to leverage your 

strengths while minimizing the negative impact of your weaknesses. 

In the upcoming year, keep in mind that growth occurs when a person gains rich and diverse experiences 

and learns from them. Remember this when new challenges arise in the year to come. Look at them as an 

opportunity to learn new skills and to grow from your experience. 
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