
Networking is all about building relationships. Knowing how to 

network effectively will help you establish connections that can 

benefit your professional growth for years to come. Developing 

positive relationships with individuals in other departments can provide you with a valuable support system 

and boost your professional reputation throughout the District. Read the tips below to learn how you can be-

come a more effective networker. 

 

TIPS FOR EFFECTIVE NETWORKING 

 

Make a good first impression. Successful networking often comes down to whether or not the other per-

son will want to stay in contact with you after your initial interaction with them. For that reason, the first 

impression you give them can really impact your future working relationship. To improve your chances of 

winning them over as an ally, it’s a good idea to dress well and act in a professional and respectful manner. 

These simple tactics can go a long way towards building a strong rapport. 

 

Put yourself out there. If you’re a naturally reserved person, networking can put you a little out of your 

comfort zone. Try taking small steps at first when you reach out to others. One trick that can help ease your 

discomfort is to focus on the other person. People naturally tend to worry about how they’re coming across 

when meeting new people. If you shift your focus to the other person and getting to know more about 

them, you’ll worry less about your own discomfort. You may also be surprised at the receptive response 

you receive from them when you show sincere interest in what they’re saying. 

 

Remember that networking doesn’t always have to be face-to-face. You may not have the opportunity 

to visit other campuses very often. That doesn’t mean you can’t develop connections with the employees 

there. Having positive interactions over the phone and via email will create a foundation upon which a last-

ing association can be built. If the opportunity arises for you to visit other campuses, make plans to stop 

and visit your long distance colleagues there. It will be nice for both of you to match faces to the names 

and will strengthen your working relationship. 
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How to Network Effectively 



Be willing to help. Networking develops positive relationships that should benefit both parties. If you 

want to be able to depend on the help of others, you must also be willing to provide assistance when 

called upon. They may need guidance on a business process that your department handles or a referral to 

another department or employee who can help them. As long as it’s within reason, always try to provide 

support to your network when you can. Remember that your connections won’t last long if you are al-

ways seeking help and never giving help in return. 

 

Be prepared. Always make sure to have business cards or other networking tools with your contact in-

formation handy. Apps on cell phones can also make exchanging contact information a simple process, 

but remember that not everyone will have that technology. Your new contacts will be much more likely 

to stay in touch if the way to reach you is readily available to them.  

 

Follow up. You’ve put yourself out there and established a new contact, but that doesn’t mean your job 

is done. Solidify your connection by touching base with them before too much time passes. Waiting for a 

year to go by and then reaching out to them only when you need help probably won’t yield good results. 

 

 

Using the tips above will help you establish new professional connections, but be careful not to overextend 

your efforts at first. Remember that building relationships will take time and commitment. Be prepared to 

maintain the relationships you develop so that they remain positive and rewarding. 

 

 

We’d like to hear from you! Please visit the following survey link to provide us with valuable feedback on 

our bulletins: https://www.surveymonkey.com/s/BMV89JL. 

https://www.surveymonkey.com/s/BMV89JL

