
As discussed in the last month’s Strictly Classified bulletin, the Dis-

trict’s classified selection process is guided by merit system principles, 

and all classified jobs are filled through competitive examination pro-

cedures. The examination process typically includes an oral examina-

tion, which is an examination in the form of an interview.  While it is 

natural and understandable to be nervous leading up to such examina-

tion, the oral examination interview is your opportunity to convey your 

qualifications, skills, and abilities to the interview committee and show 

your merit and fitness to the job.  With that said, please read on for information and tips to help you better un-

derstand and prepare for the oral examinations with the District.  

 

TYPES OF ORAL EXAMINATION INTERVIEWS  

 

There are two types of oral interview questions typically included in the oral examination: personal fitness in-

terview questions and technical fitness interview questions. A personal fitness interview question is used to 

access the candidate’s personal characteristics, interpersonal skills, communication skills, and other personal 

attributes related to the ability to perform the job. On the other hand, a technical fitness interview question is 

used to access the candidate’s technical knowledge and skills required by the job. Generally, oral examination 

interviews are administered with a combination of personal fitness and technical fitness interview questions. 

Therefore, it is important for you as an interviewee to prepare accordingly.  

 

HOW TO PREPARE FOR ORAL EXAMINATIONS 

 

 Review your job application.  Take another look and be familiar with the job application you submitted 

for the position and examination that you are being invited to. Be sure the information you share during the 

oral exam is consistent with what was listed on your application.  

 

 Understand the job by studying the recruitment bulletin and job description. Before the examination, 

make sure you thoroughly understand the job you applied for. Study the recruitment bulletin and the job 

description for the qualifications, required knowledge, skills and abilities of the position. Then, you can 
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Tips for Succeeding in  

Classified Exam Interviews 



identify how your skills and abilities fit with what’s required. Be prepared to talk about how your back-

ground and experiences will add value and are consistent with the knowledge, skills and abilities required 

for the job.  

 

 Research about the college/department and its services. Research and be familiar with the function of 

the college and/or department where the job is at and its services. It will be helpful to show the interview 

committee that you have done your “homework” and are prepared for the interview.   

 

 Brush up your knowledge, skills, abilities. After studying the job description, if you find there are cer-

tain areas of the required knowledge, skills, and abilities that you may need to refresh, brush up accord-

ingly so that you feel comfortable talking about them during the exam.  

 

 Interview practice and role-play. You can also prepare for your oral examination interview by doing a 

role-play interview with your friends, co-workers, or family members. In this way, you will be able to 

review the common interview questions, formulate your responses, and receive feedback from the people 

you practice with.  

 

 Be calm and focused. Answer questions concisely and confidently and engage your interviewers’ atten-

tion as much as you can. Try to stay calm and formulate what you are going to say before rushing to give 

an answer. It is okay to gather your thoughts before answering a question.  

 

 Sign up for the current workshop “How to Succeed in an Interview” offered by the Personnel 

Commission in October. Please check our website for dates and locations.  

 

The rule of thumb in succeeding in oral examination is  — the more prepared you are, the more confident 

and calm you will be in the interview, and it will help you bring out your best performance. Maintaining a 

positive attitude is also key to your success in the examination process.  

 

 

We’d like to hear from you! Please visit the following survey link to provide us with valuable feedback on 

our bulletins: https://www.surveymonkey.com/r/57NLDL3.   

https://www.surveymonkey.com/r/57NLDL3

