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Description:
240 days, between July 1 and June 30.  

1. Applies to 12-pay period faculty positions on the preparation schedule. May be paid over 13 pay
periods but is limited to 240 paid days, i.e. 12 full pay periods per year.

2. Employees are eligible for health benefits if assigned .5 FTE or more, and receive pay for holidays.
3. Employees do not earn vacation, but are paid for vacations days specified in the faculty contract. One 

additional ‘floating’ vacation day may be taken in addition to those posted (with a square box around the 
date) on the calendar.  This day if unused does not carry to the next fiscal year. 

4. In order to receive one year of service credit, the employee must be paid for 240 service days including 
paid holidays and vacation days.

5. There are 212 net duty days (240 less 15.5 holidays and 12.5 vacation days). The holidays and vacation 
days are automatically part of the 240 paid days if within the assignment.

Service hours per week for fractional D7 and D6 basis (assuming no unpaid hours in the week)
Basis Fraction

1.0 0.8 0.7 0.6 0.5 0.4 0.2
D7 35 28 24.5 21 17.5 14 7
D6 30 24 21 18 15 12 6

Unpaid Days:
1.  Employees must take a sufficient number of unpaid days, as directed by their college president or vice 

chancellor, to insure that not more than 240 days or pay are received, i.e. 1680 hours for fulltime D7 and 
1440 hours for fulltime D6.  (See chart at end for the number of unpaid days for each year.)  The 
scheduling of unpaid days is to be done at the discretion of the President in view of the staffing needs of 
the college; however, the wishes of the D basis employee will be considered. The number of available 
fiscal year workdays is 260, 261 or 262 in any given year. Subtracting the 28 paid holiday/vacation days, 
the remainder is 232, 233 or 234 respectively. Of these days, take 20, 21 or 22 unpaid non-working days 
respectively, so the resulting paid duty days will be 212 in any case. This results in 240 paid days when 
the 28 paid holiday/vacation days are added to the 212.

2. Employees on a fractional D basis assignment must still take unpaid time, as compared to full-time, in 
proportion to the fraction assigned.

Unpaid hours per fiscal year for fractional D7 basis
Unpaid days in the fiscal year Fraction

1.0 0.8 0.7 0.6 0.5 0.4 0.2
20 140 112 98 84 70 56 28
21 147 117.6 102.9 88.2 73.5 58.8 29.4
22 154 123.2 107.8 92.4 77 61.6 30.8

Assignments starting date:
1. New assignments for continuing employees should begin on July 1 of each year in order for the 

employee to receive one year of service credit.  
2. Assignments for new employees to the District may begin at any time during the year.



3. To change assignments from C to D after July 1st for a continuing employee: A change from C basis toD 
basis assignments may begin at the beginning of the spring semester.  In this case, Fall C basis service 
will produce 0.5 service years and D basis service from the start of the Spring through June 30 should be 
paid exactly 120 days for the other 0.5 service year.

Additional assignments:
1. D basis assignments are not considered Intersession Assignments; but D basis is charged against 

Summer/Winter Intersession priority as summer/winter employment. Since the D basis duty days will 
generally overlap any intersession, a D basis employee cannot have priority for the first round of 
intersession assignments. In the second round, if offered an assignment, the fractional D basis employee 
may be assigned monthly summer (class 0747) only up to the difference between 100% and the D basis 
fraction (fulltime D basis may not have any 0747), with any additional summer session duty paid 
adjunct. Winter assignments for D basis employee in second round would be adjunct.

2. Fulltime D basis employees may have additional assignments, paid adjunct, during the time of the D 
basis assignment. Fractional D basis employees may be assigned in other monthly assignments but must 
not exceed a total of 100% in monthly assignments.

3. Split C and D basis: A fulltime employee may have a fractional D basis plus a fractional C basis 
assignment which add to 100%. Each assignment will, if served the entire year, result in a fractional 
service year equal to the fraction of the assignment. The sum should be 1 year.

4. If a campus wants a D basis employee to work during the unpaid days, the campus may enter an 
additional assignment.  (The employee will be paid according to the faculty contract, depending upon 
the type of service.)

D BASIS UNPAID DAYS
To determine whether 20, 21 or 22 unpaid days are required to result in 240 paid days in the fiscal year, first 
determine whether the fiscal year contains February 29.  If it does not, then if July 1 falls on a Saturday or 
Sunday, there are 20 unpaid days; if it does not fall on a Saturday or Sunday, there are 21 unpaid days.  If the 
fiscal year does contain February 29, then if both July 1 and July 2 fall on Saturday or Sunday, there are 20 
unpaid days; if one of them falls on Saturday or Sunday but the other does not, there are 21 unpaid days; and if 
both of them fall on days other than Saturday or Sunday, there are 22 unpaid days.

UNPAID DAYS FOR VARIOUS FISCAL YEARS:
Fiscal year     # calendar days      #calendar weekdays     # D basis unpaid days      
1992-93 365 261 21
1993-94      365 261 21
1994-95      365 261 21
1995-96      366 260 20
1996-97      365 261 21
1997-98      365 261 21
1998-99      365 261 21
1999-00      366 262 22
2000-01      365 260 20
2001-02      365 260 20
2002-03      365 261 21
2003-04      366 262 22
2004-05      365 261 21
2005-06      365 261 21
2006-07      365 260 20
2007-08      366 261 21
2008-09      365 261 21
2009-10      365 261 21
2010-11      365 261 21


