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March 20, 2015 
 
 
 

Subject:  Request for Quotation, “Focus Groups for Assessment of Campus Food Options 
                 Los Angeles Community College District”  

 
The Los Angeles Community College District (the “District”) is interested in hiring a firm to conduct 
focus groups of faculty, students and staff to provide high quality, reasonably priced and responsive food 
services at the District’s nine colleges.  
 
The purpose of the focus groups is to obtain meaningful information on campus population accessibility 
and desires for campus food services.  The information will be used in the development of a Request for 
Quote for the provision of food service customized as much as possible to meet the needs of a particular 
college’s student and employee population. 
 
Focus groups should be conducted on a  college by college basis and include students, faculty and staff 
from the nine community colleges in the Los Angeles Community District.  Your firm would work with 
the Los Angeles Community College District staff to obtain the best possible outcomes.   
 
The Los Angeles Community College District (LACCD) is the largest community college district in the 
nation, educating more than 200,000 students each year.  The LACCD is comprised of nine (9) colleges 
located throughout the Los Angeles County area with a central Educational Services Center (ESC) 
situated in downtown Los Angeles.  Geographically, the District extends from Agoura Hills in the western 
part of the San Fernando Valley to the City of San Fernando in the Northeast. The service area includes 
Culver City on the western side of the greater Los Angeles basin, Monterey Park and San Gabriel on the 
east side as well as Palos Verdes Estates and San Pedro to the south.  
The LACCD colleges include the following:     

COLLEGE STUDENT HEAD 
COUNT FACULTY and STAFF 

Los Angeles City College 32,494 1,269 
East Los Angeles College                          54,613 1,829 
Los Angeles Harbor College 13,737 1,152 
Los Angeles Mission College 14,010 2,049 
Los Angeles Pierce College 29,875 1, 338 
Los Angeles Southwest College 13,961    662 
Los Angeles Trade Technical College 23,165    961 
Los Angeles Valley College 28,203 1,279 
West Los Angeles College 15,423                        788 
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This letter is an invitation for you to submit a quotation for consideration in conducting focus groups.  
Your quotation should include the following information: 
 

1. Contact Information 
a. Address 
b. Name of the principal contact 
c. Phone number 
d. E-mail 

2. An executive summary of the firm’s history and qualifications 
3. Name and resume of  principals  

a. i.e. work experience, degrees, credential, history working with the field of education 
4. Work Plan  
5. Experience and qualifications (if not included in resume) 
6. Estimated project schedule  
7. Costs and fees 
8. Professional references 

a. Please include a small sample of previous food surveys completed.   
 

We would like to have all quotes received no later than 1:00 p.m. March 30, 2015 for consideration 
 in awarding the “Focus Groups for Assessment of Campus Food Options.”  
. Please address all questions to Dorothea Mc Farline at McFarld@email.laccd.edu and mail quotes to: 
 

Dorothea Mc Farline 
Contracts Office 

Los Angeles Community College District 
770 Wilshire Blvd 6th Floor 

Los Angeles, CA 90017 
 
 
We appreciate for your time and attention. Thank you your response. 
 
Sincerely, 
 
 
 
 
Dorothea Mc Farline 
Contracts Analyst 
Contracts and Procurement 
Business Services 
Los Angeles Community College District 
 

 
 
 
 
 
 
 
 

mailto:McFarld@email.laccd.edu


EXHIBIT A 
 

DESCRIPTION OF WORK  
The purpose of the focus groups is to assess the needs of students, faculty and staff regarding food and dining 
availability, food preferences and acceptable price points on the  nine campuses of the Los Angeles Community 
College District with the intention of gaining a better understanding of student, staff and management’s needs and 
desires. 
   
In order to achieve this goal, the District is seeking to award a professional services contract to a single 
qualified firm with a minimum of five (5) years of research experience in community college or university 
food services/management, meeting the following program objectives: 

 
1. Develop a written questions posed to the focus groups which would cover the following 

topics:   
 

a. Access to food and dining options for students, staff and management on campus 
 

b. Students, staff  and management’s  preferences for menu options 
 

c.   Acceptable food product price points identified by students, staff and management 
 
2.  Assemble focus groups on all nine campuses reflective of a diverse composition of the 

campus population. 
 

3. Conduct face-to-face, on-site focus groups at all nine campuses to collect feedback from 
these groups on these topic areas. 
 

4. Provide a written report that provides meaning of the focus group feedback which will be 
presented to District and college administration and Board of Trustees. 

 
         PRICING REQUIREMENTS 
         Contractor to Quote: 

 
Labor/Consultant 

Category Hours  Hourly Rate Total 

  $ $ 
    
    
    
TOTAL     
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