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ARTICLE 1 

DEFINITIONS 

Capitalized terms shall have the meanings formally assigned to them in these RFP 
Instructions (“Instructions”) and in Attachment No. 1 – “Professional Services Agreement” 
attached hereto (“Agreement”). Capitalized terms not so defined shall have the meanings 
reasonably understood to apply to them by the context of the portion of the RFP Documents in 
which they are used. 

ARTICLE 2 

OVERVIEW 
 

2.1 ABOUT THE DISTRICT  

Organized in 1969, the Los Angeles Community College District (“LACCD”, “District”) is 
the largest community college district in the nation, with nine campuses serving more than 
250,000 students.  The District is part of the statewide California Community College system.  It 
is governed by an elected seven-member Board of Trustees, each of whom serves a four-year 
term.  The District is spread throughout 36 cities in an area encompassing 882 square miles in 
the greater Los Angeles area.  The District extends from Agoura Hills in the west San Fernando 
Valley to the City of San Fernando in the north and Monterey Park to the east. The service area 
includes Culver City on the west side of the greater Los Angeles basin; Monterey Park and San 
Gabriel on the east side as well as Palos Verdes Estates and San Pedro to the south. The 
District’s nine colleges, which range in size from twenty-two to over four hundred fifty acres, 
include: Los Angeles City College, East Los Angeles College, Los Angeles Harbor College, Los 
Angeles Mission College, Los Angeles Pierce College, Los Angeles Southwest College, Los 
Angeles Trade-Technical College, Los Angeles Valley College, West Los Angeles College. The 
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Western Association of Schools and Colleges accredits each of the District’s nine colleges. The 
District’s colleges educate more than 120,000 students a year. 

 
2.2 BOND PROGRAM  

On April 10, 2001 the voters authorized the District to issue $1.245 billion of 
general obligation bonds under Proposition A.  In May 2003 the voters again authorized 
the District to issue approximately $980 million of general obligation bonds under 
Proposition AA. In November 2008, the voters authorized an additional approximately 
$3.5 billion of general obligation bonds under Measure J. The proceeds of these bond 
issuances are being used for construction, repair, improvement, and upgrade of District 
buildings, classrooms, and other facilities (“Bond Program”).  Construction is currently 
underway at all of the District’s nine college campuses. Planning, development, design, 
and construction under the Bond Program is managed by a “program manager” 
(“Program Manager”) retained by the District. In addition, there is one project manager 
(“College Project Manager,” “CPM”) retained by District at each college campus 
managing construction activity and providing field level management at the campus.  
Information on the Bond Program may obtained by visiting the District’s websites at 
http://www.build-laccd.com/ and http://www.laccdbuildsgreen.org/.   

 2.3 BOND PROGRAM MONITOR 

On January 12, 2011, the LACCD Board of Trustees adopted Board Rules 17300 et seq. 
establishing the authority and duties of the “Office of Inspector General” to ensure the Bond 
Program is performing with the utmost integrity. The Office of Inspector General operated from 
that date until May 1, 2013, when the aforementioned Board Rules were revised (“Applicable 
Board Rules”) for the purpose of replacing the Office of Inspector General with the office of 
“Bond Program Monitor.” One of the objectives of these revisions was to re-focus the efforts of 
the on primarily  investigating, detecting, and preventing misconduct (such as fraud, corruption, 
a violation of a non-discretionary law, rule or regulation, an abuse of discretion in the exercise of 
a right or authority granted under a discretionary law, rule, or regulation, gross mismanagement 
or waste or abuse of District funds) as distinguished from performing evaluations and audits 
being performed by other consultants (such as program auditors and managers) to identify areas 
where the Bond Program could be operated more effectively or efficiently. Information on the 
former OIG can be found at http://www.laccd-oig.org/. The Applicable Board Rules governing the 
Bond Program Monitor can be found at http://www.laccd.edu/board_rules/. 

 
2.4 SUMMARY OF PROCUREMENT 

  2.4.1 Objective.  The objective of this procurement is to select one qualified firm 
to perform the functions of the Bond Program Monitor for the Bond Program in 
accordance with the terms and conditions of the Agreement.    

 2.4.2 Term.   The Term of the Agreement, unless earlier terminated in accordance 
with its terms, is five (5) years. 

 2.4.3 Services.  The Basic Services required of the Bond Program Monitor are 
generally described in Attachment No. 2 - “Description of Basic Services” attached 

Page 4 of 27 
RFP 13-11 Instructions to Proposers 

 

http://www.build-laccd.com/
http://www.laccdbuildsgreen.org/
http://www.laccd-oig.org/
http://www.laccd.edu/board_rules/


 

hereto. Such descriptions remain subject to revision and supplementation by the detailed 
descriptions of services and deliverables provided by the Proposers in their Technical 
Proposals. 

2.4.4 Compensation.  The firm receiving Award shall be paid pursuant to the 
terms and conditions of the proposed Agreement a compensation comprised of 
professional fees and reimbursement of out-of-pocket costs. 

.1 Fees.   The firm shall be paid professional fees at fixed, agreed hourly 
rates (“Contract Hourly Rates”) for time expended by Key Personnel, Professional 
Support Staff, and Staff in performing Basic Services, not to exceed an agreed maximum 
amount for each successive 12-month period of the Term (“Contract Annual Fees 
Maximum”).  

.2 Costs.   The firm shall be reimbursed for its out-of-pocket costs listed 
in the proposed Agreement (“Reimbursable Expenses”), with no markup or multiplier, not 
to exceed, without prior approval of District, an agreed budgeted amount for each 
successive 12-month period of the Term (“Contract Annual Reimbursables Budget”).  

  2.4.5  Proposals.  As stated in greater detail in Attachment No. 3 – “Proposal 
Requirements and Evaluation Criteria” attached hereto, each Proposer shall submit two 
separately packaged Proposals (“Proposals”) in response to the Request for Proposals 
(“RFP”). 

.1 Price Proposal.  Each Proposer shall submit a price proposal setting 
forth the following (“Price Proposal”): 

(1)  proposed fixed hourly rates for all Key Personnel, Professional 
Support Staff, and Staff positions (“Proposed Contract Hourly Rates”);  

(2)  a proposed 12-month Basic Services Fees maximum for each 
successive 12-month period of the Term (“Proposed Contract Annual Fees Maximum”); 
and  

(3)  a proposed annual Reimbursable Expense budget for each 
successive 12-month period of the Term (“Proposed Contract Annual Reimbursables 
Budget”). 

(4) a proposed staffing plan (“Proposed Staffing Plan”) for 
utilization of Key Personnel, Professional Support  Staff, and Staff (as defined in 
Attachment No. 3 – “Proposal Requirements and Evaluation Criteria” attached hereto for 
each successive 12-month period of the Term. 

.2 Technical Proposal.  Each Proposer shall submit a technical 
proposal setting forth all other (i.e., non-pricing) information and documents responsive 
to the technical requirements of the RFP, such as, without limitation, qualifications, 
experience, and technical approach to performance (“Technical Proposal”) as set forth in 
Attachment No. 3 – “Proposal Requirements and Evaluation Criteria” attached hereto. 
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2.4.6  “Three-Phase” RFP Process.  The process for evaluation, scoring, and 
selection shall proceed in three phases hereafter described.  

.1  First Phase.  

(1) RFP Issuance.  The first phase of the RFP process (“First 
Phase”) shall commence with issuance and advertisement by the District of the RFP 
inviting interested firms to submit Technical Proposals and Price Proposals for the office 
of Bond Program Monitor. Subject to the District’s discretionary right to disqualify any 
firm that is not responsive to the requirements of the RFP Documents, any and all 
interested firms are invited to respond to the RFP and to participate in the First Phase of 
the RFP process.  

(2) Technical Proposals.  Upon receipt by the District, Technical 
Proposals shall be delivered to a panel of evaluators appointed by the District (“Proposal 
Evaluation Panel”). The Proposal Evaluation Panel will evaluate and score the Technical 
Proposals.   

(3) Price Proposals. Price Proposals that are received by the 
District from Proposers shall be delivered by the District, unopened, to a clerk (“Score 
Clerk”) who is an employee or independent consultant not participating in the evaluation 
or scoring of the Technical Proposals or Technical Interviews. The Score Clerk will score 
the Price Proposals in accordance with pre-established mathematical formulae as 
defined in Attachment No. 3 – “Proposal Requirements and Evaluation Criteria” attached 
hereto.  Neither the Price Proposals nor the scores of the Price Proposals shall be 
revealed to any evaluator conducting evaluations or scoring of the Technical Proposals 
or Technical Interviews until after evaluation and scoring of the Technical Proposals and 
Technical Interviews are completed.  

(4) Score Tabulation. The results of the Proposal Evaluation 
Panel’s scoring of the Technical Proposals will be submitted to the Score Clerk.  For 
each Proposer, the Score Clerk will, using appropriate techniques of averaging as 
directed by the District scoring guidelines, determine the total score to be received by 
each Proposer based on (a) the Proposal Evaluation Committee’s scoring of the 
Proposer’s Technical Proposal and (b) the Score Clerk’s scoring of the Proposer’s Price 
Proposal.  

(5) Short-Listing.  Based on the total scores for the First Phase, 
the Score Clerk will advise the Proposal Evaluation Panel of the names only (not the 
total scores or ranking) of the four top-scoring Proposers (“Short-Listed Proposers”). The 
Short-Listed Proposers will then be invited to participate in the Second Phase of the RFP 
process as described hereafter. If four or fewer firms have submitted Proposals as part 
of the First Phase, they will (subject to any determination of disqualification) all be invited 
to participate in the Second Phase. The scores and ranking of the Proposers who are 
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invited to participate in the Second Phase will be held confidential by the Score Clerk 
and not disclosed to any of member of the Proposal Evaluation Panel until the conclusion 
of the scoring performed as part of the Second Phase.  

 

.2  Second Phase.   

(1) Interviews.  In the second phase of the RFP process (“Second 
Phase”), interviews will be conducted of the Short-Listed Proposers. The interview 
process shall include Technical Interviews with the Short-Listed Proposers (“Technical 
Interviews”) and may or may not include, at the option of the District exercised in its sole 
and absolute discretion, interviews of References (“Reference Interviews”).  

(2) Technical Interviews.  Technical Interviews shall be conducted 
by a panel of evaluators appointed by the District (“Interview Evaluation Panel”), which 
may be comprised of the those same persons who served as evaluators on the Proposal 
Evaluation Panel or may include or be wholly comprised of other persons appointed by 
the District. The Interview Evaluation Panel will conduct, evaluate, and score the 
Technical Interviews. 

(3) Reference Interviews. If Reference Interviews are conducted, 
the person identified by the Proposer in its Technical Proposal as the contact person for 
the Reference will be interviewed and asked to give ratings or scores in response to a 
pre-established list of questions.  

(4) Score Tabulation.  The score(s) received by each Short-Listed 
Proposers participating in the Second Phase will be submitted to the Score Clerk, who 
will average the scores of the evaluators in the manner provided for in the District’s 
scoring guidelines and then weight and add the total scores received from the First and 
Second Phase in order to arrive at a single, overall total score for each Short-Listed 
Proposer for the First and Second Phases.  

(5) Weighting.  Weighting of scores for the First Phase and 
Second Phase shall be as follows:  70% for First Phase, and 30% for Second Phase. 
More detailed information on weighting of Evaluation Criteria for each Phase is set forth 
in Attachment No. 3 – “Proposal Requirements and Evaluation Criteria” attached hereto. 

(6) Ranking.  Based on these final, weighted scores for the First 
and Second Phases, the Short-Listed Proposers will be ranked from highest to lowest 
(highest score being the first in rank) and the resultant ranking announced to all 
Proposers who submitted Proposals.  

.3 Third Phase. 

(1) Award or Negotiate.  After evaluation and scoring of the First 
and Second Phases is complete the District will either (a) immediately accept the 
Technical Proposal and Price Proposal submitted by the highest-ranked Proposer or (b) 
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conduct negotiations for the purpose of establishing agreed terms relative to pricing, 
staffing, and scope of services that are fair and reasonable to the District 
(“Negotiations”).   

(2) Negotiations.   As part of the Negotiations, the District may, 
but assumes no obligation to, engage in give and take in regard to the terms of a 
Proposer’s Proposals, including, without limitation, staffing, personnel, price, hourly 
rates, or scope of services. The District will first attempt to negotiate an agreement with 
the highest-ranked Proposer. If the District is unable to do so, the District will formally 
terminate Negotiations with that Proposer and undertake Negotiations with the next 
highest-ranked Proposer, continuing that process until an agreement is reached. If the 
District is unable to reach an agreement with any of the Short-Listed Proposers, the 
District shall then have the option, in the exercise of its sole and absolute discretion, of 
repeating the Second Phase and Third Phase in the manner herein provided for all of 
those Proposers who were not short-listed.   

(3) Background Investigations.  

(a) Purpose.  In light of the nature of the services being 
provided by the Bond Program Monitor, it is critical that each individual (whether 
employed or retained by the Proposer or a Subconsultant) proposed by a Proposer to 
serve as a member of its Key Personnel reflect a level of independence, objectivity, and 
integrity that is beyond reproach. Accordingly, any Proposer to whom the District intends 
to make award or with whom the District intends to conduct Negotiations, including each 
individual proposed by it to serve as a member of its Key Personnel, will be subject, to 
the maximum extent permitted by Applicable Law, to a thorough background 
investigation. 

 (b) Sources.  Background investigations may include, 
without limitation to any particular time period, a check of any or all of the following 
sources of information: criminal history, financial and credit history and ratings 
(including, without limitation, bankruptcy filings, commercial and retail credit ratings, 
records of loans, relationships with banking institutions, financial statements, and check 
writing history), civil litigation history (including, without limitation, filings, dismissals, 
judgments, evictions, and orders), social services department records and reports, 
military service records and reports,  workers compensation records and reports, 
business affiliations, national and international sanction and watch lists, educational 
history, employment history (including, without limitation, evaluations, complaints and 
grievances), political monetary contributions, medical history (related to the ability to 
perform Bond Program Monitor services),  licensing and professional certifications 
history, information publicly disclosed on, or available from, the internet that would 
indicate the public business and personal “web space footprint” of the individual, and 
other matters relevant to assessing the suitability of the individual’s character and 
general reputation to serve as or on behalf of the Bond Program Monitor and any areas 
where the individual’s objectivity or independence may be vulnerable or subject to 
question.  
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(c) Proposer Information.  To assist the District in its 
investigation, each Proposer is required to submit to District certain information as 
described in Attachment No. 3 – “Proposal Requirements and Evaluation Criteria” 
relating to the individual being investigated. The District has the right, in its sole and 
absolute discretion, to determine if and under what conditions any information obtained 
by the District from the background investigations, or from any other source, might 
adversely affect, or render vulnerable, the independence, objectivity, or integrity of the 
Bond Program Monitor. Based on that determination the District may, in its sole and 
absolute discretion, disqualify the Proposer from participating further in the RFP process, 
refuse to make award to the Proposer, or condition the Proposer’s further participation 
the RFP process or the District’s intended award upon Proposer’s satisfying such further 
conditions as District may, in its sole and absolute discretion, judge appropriate under 
the circumstances.   

(d) Consent.  Each Proposer, in submitting its Proposal, 
agrees to do the following within five (5) business days of request by District: (1) with 
respect to each individual who is proposed by the Proposer to serve as a member of its 
Key Personnel, submit to District a consent in the form of Attachment No. 13 – “Consent 
to Background Investigation” signed by each such individual; (2) cause each such 
individual to submit to fingerprinting; and (3) submit to District all of the information 
required under Part 5 of Attachment No. 3 – “Proposal Requirements and Evaluation 
Criteria” as well as such other information related to the District’s conduct of background 
investigations as District may request.  Proposers are advised to note that compliance 
with the preceding Clauses (1) through (3) is not required at the time of submission of 
Proposals, but is only required if and when the District has identified the Proposer to 
whom such requests are directed as a firm to which the District intends to make an 
immediate Award or with whom the District intends to conduct Negotiations prior to 
Award.  

(5) Board Interview.  Each Proposer with whom the District 
intends to make an award or elects to conduct Negotiations may, in the sole and 
absolute discretion of the District, be required to participate in a face-to-face interview 
with one or more of the members of the District’s Board of Trustees (“Board Interview”). 
The Board Interview may be conducted before or after the conduct of Negotiations. Only 
those Key Personnel and staff invited to join in a Board Interview shall participate. The 
member(s) of the Board of Trustees conducting the Board Interview shall have available 
to them the results of the District’s background investigations, the scoring from the First 
Phase and Second Phase, and other information that the Trustees may request relating 
to the RFP process. Subject to the District’s absolute and unconditional right to cancel 
the present procurement and to re-advertise and re-issue a new RFP, the Proposer’s 
responses and performance during the Board Interview shall not be scored or otherwise 
considered as a competitive factor in the District’s decision to award the Agreement. 
Participation by a trustee in a Board Interview shall not constitute grounds requiring such 
trustee to recuse him/herself from participation in the vote of the Board of Trustees on 
the award of the Agreement. 
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  2.4.7 Award.  Upon completion of the Third Phase, the District shall make 
award (“Award”) to the Proposer that the District determines, in the exercise of its sole 
and absolute discretion, represents the overall best value to the District taking into 
consideration non-price factors (such as, without limitation, experience, and technical 
approach) and price. Scoring and ranking of Proposers and prices are intended to 
inform, but not control, the District’s selection of the Proposer to whom it will make its 
award.  The District assumes no obligation as part of its Award to justify its award on a 
lowest cost basis or based on any other form of cost-benefit or tradeoff analysis that 
compares the relative or marginal values of differing elements of competing Proposals. 
The District reserves the right to award to any, or none, of the Proposers.  Proposers are 
advised that since Award may be made to the highest-ranked Proposer without 
Negotiations, Proposers should prepare and initially submit their Proposals on the most 
favorable terms possible, from a qualifications, technical, staffing, scope of services, and 
pricing standpoint.  

ARTICLE 3 

PROPOSER REPRESENTATIONS 

Each Proposer submitting a Proposal in response to this RFP is deemed to have made 
the following representations: 

3.1 Proposer represents that its Proposals fully comply with the requirements of 
the RFP Documents. 

3.2 Proposer represents that each person who signed a document that is 
included in the Proposer’s Proposals was at the time of signing, and for the duration of 
Proposer’s participation in the RFP process provided for in these Instructions shall 
remain, authorized to so sign on behalf of and to bind the Proposer. 

3.3 If the Proposer is a corporation, limited liability company, or limited 
partnership, Proposer represents that it is, and for the duration of Proposer’s 
participation in the RFP process provided for by these Instructions shall remain, 
registered with the Office of the Secretary of State for the State of California and 
authorized under Applicable Laws to business in the State of California with a legal 
status determined by said Office of the Secretary of State of “active and in good 
standing.” 

3.4 Proposer represents that it has carefully reviewed the proposed Agreement 
and that the terms and conditions thereof are satisfactory to Proposer and represent in 
the opinion of the Proposer a fair and reasonable allocation and sharing of risks and 
responsibilities.   

3.5 Proposer represents that it has carefully reviewed all of the Reference 
Documents listed in Attachment No. 4 – “Reference Documents” attached hereto and 
taken all matters disclosed thereby into consideration in preparing and submitting its 
Proposals. 
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3.6 Proposer represents that it is, and at all times during the performance under 
the Agreement shall be, in full compliance with the provisions of the Immigration Reform 
and Control Act of 1986 ("IRCA"), as well any similar provisions of Applicable Laws 
setting forth proscriptions or penalties relating to the employment or hiring of 
undocumented aliens. 

3.7 Proposer represents that, at the time of submission of its Proposals, Proposer and 
each of its Subconsultants possesses each license that it is required to hold under the terms of 
the RFP Documents, as well as any other licenses (if any) that it is required by Applicable Laws 
to hold in order to perform those services that it anticipates it will be required to perform under 
the terms of the Agreement. 

3.8 Proposer, being familiar with California Government Code §§1090 et. seq. and §§ 
87100 et seq., represents that it does not know of any facts occurring in connection with the 
Proposer’s preparation for, or participation in, the herein described RFP process that constitute a 
violation thereof and has disclosed to District in Attachment No. 6 – “Conflict of Interest 
Certification” any possible interests, direct or indirect, which Proposer believes any official, 
officer, agent, or employee of the District or any of its Colleges, or any department thereof, has 
that might cause such official, officer, agent, or employee to be “financially interested" (as that 
term is defined the aforecited statutes) in any decision made by District in connection with the 
procurement that is the subject of this Request for Proposal. The foregoing is in addition to, and 
not a limitation upon, the provisions of Paragraph 4.6.6, below, governing disclosure by 
Proposer of other circumstances that may constitute, in the judgment of District, a personal or 
organizational conflict of interest. 

3.9 Proposer, and each individual proposed by it to serve as staff to the Bond Program 
Monitor, consents to a background investigation in accordance with Subparagraph 2.4.6.3 (3), 
above, and agrees to execute such authorizations, consents, and other documentation required 
by the District to confirm its consent to, and to assist the District in performing, such background 
investigations. 

3.10 In accordance with Public Contract Code section 2204 (a), the Proposer certifies 
and represents that at the time its Proposal(s) are submitted, the Proposer is not identified on a 
list created pursuant to subdivision (b) of Public Contract Code section 2203 as a person (as 
defined in Public Contract Code section 2202(e)) engaging in investment activities in Iran 
described in subdivision (a) of Public Contract Code section 2202.5, or as a person described in 
subdivision (b) of Public Contract Code section 2202.5, as applicable.  Proposers are cautioned 
that making a false certification and representation may subject the Proposer to civil penalties, 
termination of existing contract, and ineligibility to bid on a contract for a period of three (3) years 
in accordance with Public Contract Code section 2205. Proposer agrees that submission of its 
Proposal(s) shall constitute Proposer’s certification and representation as aforesaid. 
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ARTICLE 4 
RFP DOCUMENTS, SCHEDULE, AND PROCEDURES 

4.1 RFP DOCUMENTS 

 4.1.1 RFP Documents.  The documents that comprise this RFP consist of the 
following: (1) these Instructions to Proposers (including, without limitation, all 
attachments hereto); (2) all Reference Documents listed in Attachment No. 4 – 
“Reference Documents” attached hereto; and (3) all RFP Addenda (collectively, “RFP 
Documents”).  

4.1.2 Copies.  One (1) complete set of the RFP Documents shall be provided free 
of charge to each Proposer upon written request. Proposers are solely responsible to 
arrange for, and make payment of any costs of reproduction and delivery of, additional 
sets. The District assumes no responsibility for errors or misinterpretations resulting from 
the use by Proposers of incomplete sets. 

4.1.3 Review.  Each Proposer in submitting its Proposals acknowledges and 
understands its affirmative obligation to carefully and thoroughly examine all RFP 
Documents. Failure by a Proposer to fully inform itself of the content of the RFP 
Documents and to seek clarification in the manner required by the RFP Documents shall 
neither relieve the Proposer from its responsibilities under the RFP Documents or 
Agreement nor serve as the basis for any claim by the Proposer that it was mistaken or 
misled in connection with the preparation of its Proposal. 

4.1.4 Forms.  Forms included with the RFP Documents shall be used by 
Proposers in the preparation of their Proposals. Information provided by Proposers on 
other forms in lieu of the forms provided in the RFP Documents may be disregarded. 

4.1.5 Summaries.  Summaries contained in the RFP Documents covering matters 
expressly addressed in more detail elsewhere in the RFP Documents are for the 
convenience of the Proposers and in all such instances the more specific, detailed 
provisions shall govern. 

4.1.6 Changes.  The District reserves the right, exercised in its sole and absolute 
discretion, to change, by additions, deletions, or modifications, any portion of the RFP 
Documents at any time.  

4.1.7 No District Warranty.  Proposers are solely responsible to satisfy 
themselves as to the suitability of any estimates, projections, budgets, concepts, 
technical criteria, reports, surveys, data, and other information provided by the District 
and nothing contained in the RFP Documents, or in any other information provided by the 
District, shall be construed as implying the creation or existence of any warranty, 
express or implied, on the part of the District with respect to the completeness, accuracy, 
or sufficiency thereof. Statements, estimates, and other information contained in the RFP 
Documents indicating the quantity of services that that Proposers may be expected or 
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will be required to provide under the Agreement may be greater or lesser than the 
services actually required.  

4.1.8 Time Periods.  If a Proposer is asked in the RFP Documents to respond to a 
question relative to a stated time period that has passed (such as, for example, “within the past 5 
years”), it shall be deemed to mean the period of time that precedes the date that the Proposer 
first submits its Proposals to the District. If a question asks for information relative to a stated 
number of prior “full calendar (or fiscal) years,” it shall mean the stated number calendar years 
immediately preceding the calendar (or fiscal) year in which the Proposals are first submitted by 
the Proposer. 

 
4.2 REQUESTS FOR CLARIFICATIONS 
 

4.2.1 Submission.  Requests for clarification of the RFP Documents (“Requests 
for Clarification”) must be received by the District by the deadline for submission of 
Requests for Clarification set forth in the RFP Schedule described in Section 4.4, below. 
Requests for Clarification received after that time will not be responded to. Requests for 
Clarification must be in writing and shall be delivered by e-mail only between the hours 
of 8:00 a.m. and 4:00 p.m. to Perrin Reid at: PReid@email.laccd.edu.   

 
4.2.2 District Responses.  Responses by District to Requests for Clarification will 

be issued by RFP Addendum as provided in Section 4.3, below.  
 
4.2.3 No Action Required.  The District is not obligated to respond to any 

Requests for Clarification that the District judges, in the exercise of its sole and absolute 
discretion: (1) are received after the above-specified deadline; (2) are submitted in a 
manner other than as required by the RFP Documents; (3) are unintelligible; (4) are 
redundant to other questions responded to by District in an RFP Addendum; (5) seek 
information that is irrelevant to the subject matter of the RFP; (6) seek information that is 
already contained in the RFP; or (7) involve weaknesses, errors, or omissions in a 
Proposal, whether observed or not observed by the District, it being the intent of the 
District that all such weaknesses, errors, or omissions, whether observed or not 
observed, are the sole responsibility of the Proposer.  

 
4.3 RFP ADDENDA 

4.3.1 Purpose.  The District reserves the right, at any time (before or after submission of 
Proposals), in the exercise of its sole and absolute discretion, to change (by additions, deletions, 
or modifications), and issue clarifications or interpretations affecting, the RFP Documents or 
RFP process. Except as otherwise stated in the RFP Documents, such changes, clarifications, 
or interpretations will be made by issuance of an addendum to the RFP Documents (“RFP 
Addendum”) and if made in any other manner shall not be relied upon by Proposers and will not 
be binding upon the District.  Nothing stated in this Paragraph 4.3.1, and (unless expressly 
stated otherwise in the RFP Documents) nothing stated elsewhere in the RFP Documents, shall 
be interpreted as obligating the District to issue an RFP Addendum informing the Proposers of 
any change to, or to clarifying any portion of, the RFP Documents or RFP process if the District 
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judges, in the exercise of its sole and absolute discretion, that such change or clarification is 
immaterial.  

4.3.2 Notice.  Notice of issuance of a RFP Addendum that is issued prior to the original 
or revised deadline for submission of Proposals shall be given only to the firms who attended 
and signed-in at the Pre-Proposal Conference and only to the address provided by them in the 
conference sign-up sheet. RFP Addenda issued after the original or revised deadline for 
submission of Proposals shall be given only to the Proposers who have submitted Proposals in 
accordance with the requirements of the RFP Documents. The providing of notice by the District 
of a RFP Addendum shall be effective if done by hand delivery, mail, facsimile, e-mail or if 
noticed by e-mail and posted on the following website: www.laccd.edu.   

4.3.3 Acknowledgement.  Each Proposer shall acknowledge its receipt and review of 
each RFP Addendum by completing and submitting with each of its Proposals Attachment No. 5 
– “Acknowledgement of Addenda” listing in the manner required by said form each RFP 
Addendum that has been issued by the District. Failure to so acknowledge receipt of each and 
every RFP Addendum issued by the District may be asserted by the District as grounds for 
determining a Proposal non-responsive. 

4.3.4 Compliance.  All Proposals shall comply with and be responsive to all RFP 
Addenda issued prior to the applicable deadline in the RFP Schedule for submitting Proposals.  
Failure of a Proposer to receive an RFP Addendum shall not: (1) relieve the Proposer from any 
obligation to comply with the requirements thereof; (2) relieve the Proposer from any obligation 
or conditions set forth in its Proposal; (3) entitle the Proposer to an extension of the RFP 
Schedule; and (4) be considered as grounds for permitting the Proposer to modify its Proposal in 
a manner not expressly authorized by the RFP Documents.  

4.4 RFP SCHEDULE 

4.4.1 RFP Schedule.  The following is the anticipated schedule of events for the 
RFP process, current as of the date of issuance of the Request for Proposal: 

 

RFP EVENT DATE / DEADLINE 

Issuance of Request for Proposals: Sept. 16, 2013 

Pre-Proposal Conference:     2:00 pm, Oct. 18, 2013 

Requests for Clarification Deadline:   Oct. 25, 2013 

Pre-Submission Objections Deadline:  Oct. 31, 2013 

Pre-Proposal RFP Addenda Issuance 
Deadline: Nov. 6, 2013 

Proposals Due Deadline: 1:00 pm, Nov. 15, 2013 
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Technical Interviews: To be determined. 

Reference Interviews (optional): To be determined. 

Notice of Intent: To be determined. 

Board Interview (optional): To be determined. 

Negotiations (optional): To be determined. 

 
4.4.2 Proceedings.  All proceedings related to the RFP process shall be closed to the 

public. 

4.4.3 Changes. The District reserves the right, at any time, to make adjustments 
in the form of additions, modifications, or deletions, to the RFP Schedule. Such 
adjustments, if any, shall be made by RFP Addendum. References in the RFP 
Documents to the RFP Schedule or to dates in the RFP Schedule shall mean the RFP 
Schedule as so adjusted. 

 

4.5 PRE-PROPOSAL CONFERENCE.  

A conference (“Pre-Proposal Conference”) will be conducted on October 18, 2013, 
commencing promptly at 2:00 PM PST at Main Board Conference Room, 770 Wilshire 
Blvd., First Floor, Los Angeles, CA 90017. Attendance at the Pre-Proposal Conference is 
mandatory.  The District reserves the right to schedule additional mandatory or non-
mandatory conferences upon advance written notice. Whether or not a Proposer attends 
such conferences, it is charged with knowledge of all facts, circumstances, and other 
information that were made available at such conferences. Signing services for persons 
with disabilities will be provided if requested in writing at least three (3) business days in 
advance of a conference. 

4.6 RFP PROCEDURES 

4.6.1  Licensing. Each Proposer is required to possess at the time of submitting 
its Proposal, and at all times during the RFP process (and, in the case of the Proposer 
that receives award, at the time of award, upon execution of the Agreement, and at all 
times during performance of the Agreement) any licenses required by Applicable Law for 
the performance of the Agreement.  

4.6.2  Pre-Submission Objections.  Any objection by a Proposer to the prescribed 
procedures, terms, conditions, or requirements set forth in these Instructions or their exhibits 
must be submitted to the District, in writing, at the address for submission of requests for 
reconsideration pursuant to Section 9.2, below, no later than the seventh (7th) Day prior to 
submission by such Proposer of its Proposals. Failure by a Proposer to so object shall constitute 
a final and conclusive waiver by the Proposer of its right to thereafter assert such objection for 
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any purpose, including, without limitation, in connection with any appeal, protest, or request for 
reconsideration pursuant to Article 9, below. 

4.6.3  Proposer Clarifications.  Without limitation to the District’s rights relating 
to the conduct and content of Negotiations, the District reserves the right, but assumes 
no obligation to, at any point in the RFP process to contact a Proposer directly, without 
notice to other Proposers, for purpose of obtaining clarifications of, or to address minor 
irregularities, informalities, or apparent clerical mistakes in, a Proposal (“Proposer 
Clarifications”). Where the District determines that there is a need and justification for 
seeking Proposer Clarifications, the District may request Proposer Clarifications from 
some Proposers and not other Proposers. If Proposer Clarifications are sought from all 
Proposers, the questions asked may be different for each Proposer. 

4.6.4   Joint Offers. The District intends to contract with a single firm (which may be an 
individual doing business as a sole proprietor or a legal entity, such as corporation, partnership, 
etc.) and not with multiple firms doing business as a joint venture. Accordingly, where two or 
more firms desire to join in preparing and submitting Proposals, they should do so on a prime-
subconsultant basis, rather than as a joint venture or informal team. The firm acting as the 
“prime”, if it receives the Award, will enter into the Agreement with the District.  

 
4.6.5 Subconsultants.  Proposers are permitted to provide for a portion of the Basic 

Services to be performed by one or more consultants or contractors retained by the Proposer 
(collectively, “Subconsultant”) provided that each Subconsultant proposed to be used is 
identified in the Proposal by name, contact person, telephone number, fax number, e-mail 
address, and a description of the portion of Basic Services to be performed by the 
Subconsultant. 

 
4.6.6 Conflicts of Interest.  Proposer and each of its proposed Subconsultants shall 

sign and submit Attachment No. 6 – “Conflict of Interest Certification” attached hereto with its 
Proposals. The District reserves the right to determine, in its sole and absolute discretion, 
whether any circumstances constitute a conflict of interest that may disqualify the Proposer or 
any Subconsultant from participating further in the RFP process.   

4.6.7 Interested Parties.  Firms who are advisors to the District in respect to the RFP 
process are not allowed to submit, or participate in submission of, Proposals.  A Proposer shall 
not participate in, or be “interested in,” more than one Proposal. For purposes of this paragraph, 
“interested in” means having a managerial or financial interest in another Proposer or a 
Subconsultant to another Proposer.  Notwithstanding the foregoing, a Subconsultant may be 
proposed as a Subconsultant to more than one Proposer. 

 
4.6.8 Unauthorized Communications. Proposers shall not, prior to Award, contact or 

communicate, either verbally or in writing, with any of the following persons (other than the 
person designated in Paragraph 4.2.1, above) for the purpose of discussing the requirements of 
the RFP Documents or the RFP process: (1) any trustee, officer, employee, or representative of 
the District; or (2) any consultant, or employee of a consultant, providing the District with 
assistance, advice, or professional services relating to the matters covered by the RFP 
Documents or who is involved in any aspect of the RFP evaluation or scoring processes. 
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Unauthorized communication by a Proposer in violation of the foregoing may result in 
disqualification.  

4.6.9 Waiver of Irregularities. District reserves the right, but assumes no obligation, to 
waive deviations, irregularities, errors, or omissions in a Proposer’s conduct in connection with 
the RFP process, in a Proposer’s Proposal, or in regard to any Proposer’s compliance or non-
compliance with the requirements of the RFP Documents. 

 
4.6.10  Withdrawal of Proposals. Proposals may be withdrawn at any time and 

resubmitted prior to the deadline for submission thereof set forth in the RFP Schedule. 
Proposals may not be resubmitted after such deadline. 

 
4.6.11  False Information. In addition to and without limitation upon any other 

requirements of the RFP Documents, the District reserves the right, but assumes no obligation, 
to disqualify any Proposer and reject any Proposal should District determine that any information 
submitted by the Proposer is false, incorrect, or materially incomplete.   

 
4.6.12  District Confirmation. The District reserves the right, but assumes no obligation, 

to confirm through any means available to the District the truth, accuracy, or completeness of 
any information contained within the resumes or other information submitted by a Proposer or 
communicated by a Proposer or a Subconsultant during face-to-face communications with the 
District or its representatives or consultants administering the RFP process. 

 
4.6.13  No District Commitment. Without limitation to any of the District’s other rights 

under the RFP Documents, Applicable Laws, or the terms of the Agreement, the District 
reserves the right, exercised at any time and in its sole and absolute discretion, to do any of the 
following: (1) reject any Proposal that fails to comply with the requirements of the RFP 
Documents; (2) reject all Proposals; (3) make a determination that Proposer is disqualified from 
participating in the RFP process due to its being found not responsible or unable to perform the 
services contemplated by the RFP; (3) cancel all or a part of the RFP, with or without offering 
any Proposer the opportunity to participate in any future RFP process for the same or similar 
services; or (4) make Award to any Proposer or to no Proposer.  Exercise by District of its rights 
under this Paragraph 4.6.13 shall not, under any circumstances, give rise to any liability or 
obligation on the part of District nor shall it constitute grounds for any claim by a Proposer for 
recovery from District of any loss, damage, cost, or expense. Nothing stated in this RFP and no 
action taken in response to this RFP, save and except for mutual execution of the Agreement 
that is approved by the Board of Trustees, shall constitute, or be interpreted as, creating any 
legal obligation on the part of the District to any Proposer. 

 
4.6.14  District Determinations. The District shall have the right to make all 

determinations and interpretations relating to the RFP Documents or the RFP process, including, 
without limitation, any Proposer’s compliance with the RFP Documents or its qualifications to 
participate in the RFP process, and all such determinations shall be final and binding. 
 

4.6.15 Inability to Perform.  Any Proposer who, at any point in time during the RFP 
process, is determined by the District, in the exercise of its sole discretion, to be unable to 
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perform the Agreement may be declared disqualified by the District and if disqualified will not be 
allowed to participate further in the RFP process.   

 
4.6.16  Responsiveness.  A Proposer who submits a Proposal that does not conform to, 

or who does not conduct itself in accordance with, the requirements of the RFP Documents may 
be found to be non-responsive. The District shall have the right, but not the obligation, to take all 
or any combination of the following actions in response to a Proposer who is found to be non-
responsive: (1) either before, during, or after scoring Proposals, disqualify such Proposer from 
further participation in the RFP process; (2) deny an Award to such Proposer; or (3) instruct the 
evaluators that they may or shall take into consideration such non-responsiveness in their 
scoring.  The District’s rights as described above are discretionary and as such may be 
exercised, not exercised, or exercised in any manner, as the District determines appropriate in 
its sole and absolute discretion. If identical violations of the RFP Documents occur by more than 
one Proposer then the District shall endeavor to enforce the requirements of the RFP 
Documents in a manner that affords, as much as possible, equal or comparable treatment to all 
such violating Proposers; provided, however, that where identical violations are scored by the 
evaluators it is recognized that there may be variations in scoring among different evaluators 
and such variations shall not be considered unequal treatment. Consistent with the discretionary 
nature of the District’s rights relative to the question of the non-responsiveness of a Proposer, 
wherever in the RFP Documents a term or condition of the RFP Documents is described using 
words or phrases such as “required,” “mandatory,” “shall,” “no less (or more) than,” “at least,” “at 
a minimum,” or words or phrases having a similar meaning, such words or phrases shall be 
interpreted as being intended to draw the Proposers’ attention to certain terms or conditions of 
the RFP Documents that if not met may result in disqualification or a negative scoring and shall 
not be interpreted as obligating the District to disqualify a Proposer or negatively score a 
Proposal that does not conform to the stated term or condition or as limiting the District’s right to 
determine a Proposer non-responsive to a finding of noncompliance with those terms and 
conditions or as precluding the District from finding a Proposer nonresponsive based on its 
noncompliance with another term or condition of the RFP Documents wherein such words or 
phrases are not used. 

 4.7 MISCELLANEOUS  
 

4.7.1   Public  Records Act.  In accordance with the Public Records Act (California 
Government  Code §§ 6250 et seq.), Proposals and related documents submitted pursuant to 
this Request for Proposal will be subject to disclosure and review by the public upon request. 
Except as otherwise required by Applicable Laws, the District will not disclose trade secrets or 
proprietary information submitted by a Proposer provided that the Proposer has specifically and 
conspicuously marked and identified such information as “Proprietary and Confidential 
Information” at each location in its Proposals where such information appears. Notwithstanding 
any such markings or identification of information by Proposer as “Proprietary and Confidential,” 
the District reserves the right to independently determine whether any such information is 
subject to disclosure and to make such information available for review to the public to the extent 
required by Applicable Laws. 

 
4.7.2 Proposer’s Expenses.  Any expenses incurred by a Proposer, prior to or during 

the RFP process, in:  (1) preparing its Proposals, (2) submitting its Proposals to the District, (3) 
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negotiating with District on any matter related to this RFP, including a possible contract, or (4) 
engaging in any other activity related to the RFP process prior to full execution of the 
Agreement, are the sole responsibility of the Proposer and the District shall not, under any 
circumstances (including, without limitation, a decision by the District to reject any or all 
Proposals or to withdraw or cancel the RFP with or without re-procurement), be liable for any 
such expenses.  In addition to the foregoing, by Proposer’s submitting a Proposal to the District 
in response to this RFP, Proposer agrees to defend, indemnify, and hold harmless the 
Indemnitees (as that term is defined in the Agreement), and each of them, from any and all 
losses, liabilities, claims, and damages asserted by third persons or entities engaged by or 
through Proposer or its Subconsultants, of any contracting Tier, in connection with responding to 
this RFP or preparing for or participating in the RFP process. 

 
4.7.3 Other District Rights.  The rights, powers, and discretion expressly conferred 

upon the District under the RFP Documents are not intended to be exclusive but are cumulative 
and in addition to, and not a substitute for, every other right, power, or discretion existing or 
available to the District under the RFP Documents or Applicable Laws. 

 
 
 
 

ARTICLE 5 

PROPOSALS 

5.1 SUBMISSION, FORM, AND CONTENT  

5.1.1 Submission 
 

.1 Time.  Proposals (Technical Proposals and Price Proposals) must be 
received at the location stated below no later the deadline for submission of Proposals that is 
stated in the RFP Schedule, which as of the date of issuance of this RFP is 1:00 p.m. PST on           
November 15, 2013. Each Proposer is solely responsible for timely receipt by District of its 
Proposals and delay in the mail or other method of delivery used by the Proposer shall not 
constitute an excuse for late receipt.  Proposals submitted via fax, telephone, or e-mail will not 
be accepted. If a Proposal is hand-delivered, ample time should be allowed for delays caused by 
downtown Los Angeles traffic and parking.  Any Proposal received after the deadline stated in 
the RFP Schedule may, in the sole and absolute discretion of the District, be returned without 
consideration or may be considered if an Award cannot be made from among the Proposals 
received on time. 

 
.2 Location.  Proposers shall mail or deliver Proposals to: 

 
Los Angeles Community College District 

Contracts Division 
770 Wilshire Blvd. 

Los Angeles, CA 90017 
Attention: James Watson 
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 5.1.2 Form  

 
.1 Original/Copies.  Each Proposer shall submit its Proposals, together with a 

CD, flash drive, or other similar storage device containing an electronic version in PDF format, in 
accordance with the requirements set forth in Attachment No. 3 – Proposal Requirements and 
Evaluation Criteria” attached hereto. 

 
.2 Pagination.  The Technical Proposal shall not contain more than fifty (50) 

pages total, excluding transmittal letter, table of contents, front and back covers, tabs, and 
resumes.  The Price Proposal shall printed and copied single-sided and shall be prepared using 
the Excel sheet format provided as part of Attachment No. 3 – Proposal Requirements and 
Evaluation Criteria” attached hereto.  Unless otherwise specifically stated in the RFP 
Documents, a “page” means one side of a sheet that is printed or copied double-sided and one 
sheet that is printed or copied single-sided. 

 
.3 Print.  Print used in the Technical Proposals shall not be a font size of less 

than 11 point.   
 

.4 Packaging.  Technical Proposals (including original, paper copies, and 
electronic copy) shall be enclosed in a sealed package conspicuously labeled with the 
Proposer’s legal name and the words (including bolding as hereinafter indicated) "Confidential 
Technical Proposal Responding to RFP No. 13-11 - Bond Program Monitor.” Price Proposals 
(including original, paper copies, and electronic copy) shall be enclosed in a separate sealed 
package conspicuously labeled with the Proposer’s legal name and the words "Confidential 
Price Proposal Responding to RFP No. 13-11 - Bond Program Monitor.” If a packaged Proposal 
is placed inside delivery packaging, both the inner and outer packaging shall be so labeled. 

 
.5 Alterations. Interlineations, alterations, and erasures contained in a 

Proposal at the time it is submitted must be initialed by each and all of the signer(s) of the 
Verification. 

 
5.1.3 Proposal Content.   

.1 Each Technical Proposal shall include, without limitation to any of 
the other documents required by the terms of the RFP Documents, the following: 

  (1) a signed transmittal letter in the form required by Attachment 
No. 3 - “Proposal Requirements and Evaluation Criteria” attached hereto; 

(2) Proposer’s information provided in response to the RFP 
requirements set forth in Attachment No. 3 - “Proposal Requirements and Evaluation 
Criteria” attached hereto, except for its proposed pricing; 

(3) a signed Acknowledgement of Addenda, in the form attached 
hereto as Attachment No. 5; 
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(4) signed Conflict of Interest Certification(s), in the form attached 
hereto as Attachment No. 6; 

(5) a signed Noncollusion Declaration, in the form attached hereto 
as Attachment No. 7; 

(6) a signed Non-Discrimination Certification, in the form attached 
hereto as Attachment No. 8; 

(7) a signed Authorization to Release Information, in the form 
attached hereto as Attachment No. 9; and 

(8) a signed Verification, in the form attached hereto as Attachment 
No.11. 

.2 Each Price Proposal shall include, without limitation to any of the 
other documents required by the terms of the RFP Documents, the following: 

  (1) a signed transmittal letter in the form required by Attachment 
No. 3 - “Proposal Requirements and Evaluation Criteria” attached hereto; 

(2) Proposer’s proposed pricing and staffing plan as required by 
Attachment No. 3 - “Proposal Requirements and Evaluation Criteria” attached hereto; 

(3) a signed Acknowledgement of Addenda, in the form attached 
hereto as Attachment No. 5; 

(4) signed Conflict of Interest Certification(s), in the form attached 
hereto as Attachment No. 6; 

(5) a signed Noncollusion Declaration, in the form attached hereto 
as Attachment No. 7; 

(6) a signed Non-Discrimination Certification, in the form attached 
hereto as Attachment No. 8; 

(7) signed documentation demonstrating compliance with the 
District’s Policy for Local, Small, and Emerging Businesses (Board Rule 7103.17), in the 
form attached hereto as Attachment No. 10; and  

(8) a signed Verification, in the form attached hereto as Attachment 
No.11. 

5.1.4 Evidence of Insurance.  Proposer shall provide, if and when requested by 
District at any time during the RFP process, including, without limitation as part of 
Proposer Clarifications or Negotiations, evidence satisfactory to District that is has 
obtained and paid for the insurance coverage required by the Agreement. 
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5.1.5 Ownership of Proposal.  Proposals shall, upon submission, become property of 
the District and no portion of any Proposal will be returned by the District to the Proposer unless 
all of the following have occurred: (1) the portion is marked as “Proprietary and Confidential” in 
the manner required by Paragraph 4.7.1, above, (2) the Proposer has requested in writing in its 
Proposal that such portion be returned in the event the Proposer does not receive Award, and 
(3) within thirty (30) calendar days (“Days”) after Award the Proposer requests, in writing, that 
such portion be returned. 

 
5.1.6 Changes to Proposals.  Subject to Proposer’s right to withdraw and resubmit as 

stated in Paragraph 4.4.8, above, once a Proposal is submitted it may not be thereafter 
amended by the Proposer, except as permitted by District in the exercise of its sole and absolute 
discretion. 

 
5.1.7  Firm Offer.  Proposals not withdrawn as permitted in Paragraph 4.6.10, above, 

constitute firm, irrevocable offers, subject to acceptance by the District, and may not be 
withdrawn for a period of ninety (90) Days following the deadline for submission of Proposals set 
forth in the RFP Schedule.  Conduct of Negotiations by the District shall not constitute a rejection 
of a Proposal submitted by a Proposer unless and until such time as the Negotiations with that 
Proposer are formally terminated by the District and the District has commenced Negotiations 
with another Proposer. 

 
5.1.8 Revised Proposals.  Usage in the RFP Documents of the term “Proposal,” either 

in the singular or plural, shall be interpreted to mean and include not only the original Proposals 
submitted, but also any revised Proposal or offer that may be requested and submitted. If 
revised Proposals are requested and submitted, they shall (unless otherwise requested by RFP 
Addendum) in all relevant respects conform to the requirements of the RFP Documents 
applicable to the original submission of Proposals. If a question exists about whether a particular 
requirement of the RFP Documents applicable to original Proposals applies, request must be 
submitted seeking clarification prior to submission of the revised Proposal. Proposers shall be 
bound by the District’s determinations in regard to whether any revised Proposal complies with 
the requirements of the RFP Documents. 

 
5.1.9 Non-Transferable.  Proposals are neither assignable nor transferable by Proposer 

and any such attempted assignment or transfer shall be deemed null and void at and from its 
inception. 

 
5.1.10  Applicable Laws.  All Proposals must be submitted, filed, made, and executed in 

accordance with Applicable Laws, whether or not such Applicable Laws are expressly referred to 
in the RFP Documents. 

 
 ARTICLE 6 

EVALUATION OF PROPOSALS 

The Proposal Evaluation Panel and Interview Evaluation Panel (collectively, Evaluation 
Panel) will conduct the necessary reviews and analyses that comprise the First and Second 
Phase evaluations and scoring.  Submission of Proposals constitutes consent by Proposer to 
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disclosure of all of the contents of its Proposals (including, without limitation, Proprietary and 
Confidential Information) to all individuals assigned to serve on the Evaluation Panel and to any 
of those consultants assigned to provide technical or legal advice or assistance to the Evaluation 
Panel.  By use of numerical or other scoring techniques, the Evaluation Panel will base its 
evaluation and scoring of Technical Proposals and Technical Interviews on the evaluation 
criteria, maximum point system, and relative weightings specified in Attachment No. 3 - 
“Proposal Requirements and Evaluation Criteria” attached hereto.  District assumes no 
responsibility, and nothing herein shall be interpreted as implying any obligation of the District, to 
disclose to Proposers any of the sub-factors, maximum point values, or relative weightings 
assigned to sub-factors that serve as the basis for the District’s evaluation, scoring, and 
weighting of the Evaluation Criteria disclosed to Proposers in the RFP Documents. 
Notwithstanding the weightings of Evaluation Criteria stated in the RFP Documents, Proposers 
shall prepare and submit their Proposals to reflect the best in terms of scope, quality, staffing, 
and cost to the District that they are able and willing to offer. The District reserves the right, in 
the exercise of its sole discretion, to make any changes in the evaluation process, evaluation 
criteria, scoring methodology, and/or weighting of evaluation criteria at any point in time during 
the RFP process. Any such changes that are judged by the District, in its sole discretion, to be 
material will be communicated to the Proposers by RFP Addendum.   

   
ARTICLE 7 

TERMS OF AGREEMENT 

7.1 FORM  

A copy of the proposed Agreement is attached hereto as Attachment No. 1 – 
“Professional Services Agreement.”  If the District accepts the Proposals submitted by a 
Proposer within the period of time that the Proposals are irrevocable, then such Proposer 
shall execute the Agreement without any exceptions, qualifications, or changes. 

7.2 CHANGES 

District reserves the right, exercised in its sole and absolute discretion, at any time 
prior to Award, to unilaterally change, by addition, modification, or deletion, any of the 
terms of the Agreement by issuance of an RFP Addendum setting forth the substance of 
such change or as part of any Negotiations. 

7.3 EXCEPTIONS 

Proposals shall not contain, nor be conditioned upon acceptance of, any 
exceptions, qualifications, changes, or additions to the terms and conditions of the 
Agreement, other than changes that have been approved and ordered District by means 
of a duly issued RFP Addendum or as part of any Negotiations.  Statements contained in 
a Proposal indicating, explicitly or implicitly, that the Proposal, or any portion thereof, is 
based on certain “assumptions,” “qualifications,” or “exclusions” that are not part of the 
specific requirements of the RFP Documents shall be deemed to constitute an 
impermissible exception in violation of the requirements of this Section 7.3. 
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7.4 CONFLICTS   

In the event of a conflict between the terms of the RFP Documents and any term or 
condition in the Agreement, the latter shall govern. 

7.5 INDEMNIFICATION  

THE PROPOSER TO WHOM AWARD IS MADE BY THE DISTRICT SHALL BE REQUIRED 
TO ASSUME THE DEFENSE AND INDEMNIFICATION OBLIGATIONS THAT ARE SET 
FORTH IN THE AGREEMENT ATTACHED HERETO AS ATTACHMENT NO. 1 – 
“PROFESSIONAL SERVICES AGREEMENT.” 

 
ARTICLE 8 

NOTICE AND AWARD 
 

8.1 NOTICE OF INTENTION TO AWARD OR NEGOTIATE 

8.1.1 Notice to Proposers.  Upon completion of the scoring and ranking at the 
conclusion of the Second Phase, the District will issue a notice of its intention to either make 
Award to the highest-ranked Proposer without conduct of Negotiations or to commence 
Negotiations (“Notice of Intent”). The Notice of Intent will be issued to all Proposers (including 
those Proposers who are not among the Short-Listed Proposers, but excluding any Proposers 
that have been previously disqualified from further participating in the RFP process) setting forth 
the final ranking of the Short-Listed Proposers based on the evaluations by the Proposal 
Evaluation Panel.  

 
8.1.2  Negotiations.  At the option of the District, the Notice of Intent may recommend an 

Award to the highest-ranked Proposer or may announce the District’s intention to conduct 
Negotiations in the order of the ranking of the Short-Listed Proposers. If the District is able to 
reach agreement with a Proposer with whom it is engaged in Negotiations, the District will have 
the right to make an Award to that Proposer without conducting any further Negotiations with 
other Proposers. 

 
8.1.3 Final Selection.  The District intends to make Award to the Proposer whose 

Technical Proposal and Price Proposal, in the District’s exercise of its sole and absolute 
discretion, represents the overall best value to the District. Inasmuch as the District may conduct 
Negotiations with Proposers to secure an offer more advantageous to the District, Proposers are 
advised that scores received by Proposers are intended to inform, but not control, the District’s 
final selection of the Proposer to whom it will make its Award.   

 
8.1.4 Tie.  In the event that at the close of the First Phase of the RFP process 

there is a tie between any two or more Proposers who receive scores that are among the 
four (4) top scores achieved, then all such Proposers with identical, tying scores shall be 
included among the Short-Listed Proposers.  If, at the close of the Second Phase of the 
RFP process, two or more Proposer’s have received identical total, overall scores for the 
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First and Second Phases of the RFP process, then the District will establish the final 
ranking of those Proposers by means of random, blind selection, such as, but not limited 
to, selection by lot. 

8.2 BOARD OF TRUSTEES’ APPROVAL 

Approval by the District’s Board of Trustees is required prior to Award and no Notice of 
Intent shall be binding upon District unless an Award is so approved.   

ARTICLE 9 

DEBRIEFINGS, RECONSIDERATIONS, AND PROTESTS 

9.1 DEBRIEFINGS 

The District, in the exercise of its sole and absolute discretion, may make available, for 
those unsuccessful Proposers requesting it, an opportunity for a debriefing. Debriefings, if any, 
will be conducted in accordance with the RFP Schedule or at such other time as determined 
appropriate by the District in the exercise of its sole discretion. Debriefing of Proposers who are 
not invited to participate in the Second or Third Phases of the RFP process will not, unless the 
District notifies the Proposers to the contrary, be conducted until after Award.  At a debriefing, 
the Proposer will be provided with: (1) a summary of the District's evaluation of significant 
weaknesses or deficiencies in the Proposer's Proposals and performance during the RFP 
process; (2) the overall score achieved by the Proposer for each of the First and (if applicable) 
Second Phases; (3) the overall, final total scores and final ranking of the Proposers; and (4) a 
summary of the rationale for the Award, if any was provided as part of the Award. Copies of 
competing Proposals and evaluation work sheets of the Evaluation Panel will not be provided. 
Debriefings shall not include a point-by-point comparison with other Proposals.  Debriefings shall 
not include disclosure of any information prohibited from disclosure by Applicable Laws or 
exempt from release under Applicable Laws pertaining to release of public records, including, 
without limitation, information constituting trade secrets or other proprietary information. 

9.2 RECONSIDERATIONS 

9.2.1 Grounds.  A Proposer who is disqualified, whose Proposal or other actions 
taken are determined to be non-responsive to the requirements of the RFP Documents, 
or who is not selected to be among the Short-Listed Proposers, shall have the right to 
appeal such disqualification or determination by requesting reconsideration. Proposer’s 
right to reconsideration as set forth in this Section 9.2 constitutes the exclusive grounds 
and procedure by which a Proposer may appeal or protest such disqualification or 
determination in lieu of all other rights provided for under Applicable Laws or under the 
terms of the RFP Documents. 

9.2.2 Procedure. A request for reconsideration shall comply with all of the 
following requirements:  

.1 The request for reconsideration shall be in writing. 
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.2 The request for reconsideration shall be filed with and received by the 
Deputy-Chancellor at the following address Los Angeles Community College District, 770 
Wilshire Blvd., Los Angeles, CA 90017 Attention: Deputy-Chancellor, not more than five (5) 
business days following the date of issuance of the District's written notice of disqualification.  
Failure to timely file and serve the request for reconsideration as aforestated shall constitute 
grounds for the District to deny the request for reconsideration without further consideration of 
the grounds stated therein. 

.3 The written request for reconsideration shall set forth, in detail, all grounds for 
reconsideration, including without limitation all facts, supporting documentation, legal authorities, 
and argument in support of the grounds alleged.  Any grounds not set forth in the request for 
reconsideration shall be deemed waived.  All factual contentions must be supported by competent, 
admissible, and credible evidence. Any request for reconsideration not conforming to the foregoing 
may be rejected by the District as invalid. 

.4 Provided that a request for reconsideration is filed in conformity with 
the foregoing, the Deputy-Chancellor, or such individual(s) as may be designated by the 
Deputy-Chancellor in his/her sole and absolute discretion, shall review and evaluate the 
basis of the request, and shall provide a written decision to the Proposer submitting the 
request, either concurring with or denying the request.  The written decision of the 
Deputy-Chancellor or his/her designee shall be final. 

9.2.3 Continuation of RFP. The RFP process shall not be suspended, delayed, 
or interrupted pending decision on a request for reconsideration pursuant to this Section 
9.2.  

9.3 NON-RESPONSIBILITY 

Nothing stated in this Article 9 or elsewhere in the RFP Documents shall be 
interpreted as limiting the District’s right to disqualify a Proposer based on a finding by 
the District that the Proposer, or any Subconsultant proposed by a Proposer, is not 
responsible; meaning that the Proposer or Subconsultant does not have the 
demonstrated attributes of trustworthiness, quality, fitness, capacity, and experience to 
satisfactorily perform the required services. In the event of such a determination of non-
responsibility, the Proposer’s sole and exclusive rights to appeal shall be as set forth in 
the District’s Administrative Regulation B-29 adopted pursuant to District Board Rule 
71400.40. 

9.4 PROTESTS OF AWARD 

A Proposer who has not been disqualified, whose Proposal or other actions taken 
have not been determined to be non-responsive to the requirements of the RFP 
Documents, and who under the terms of the RFP Documents had the right to participate 
in, and in fact fully participated in, the Second Phase of the RFP process, may file a 
protest (“Protest”) challenging the Award to another Proposer, provided that the Proposer 
filing the Protest complies with the District’s Business Operations and Policy Procedures, 
PP-04-09, Bid Protests and Appeals, a copy of which is attached hereto as Attachment 
No. 12 – “Operations and Policy Procedures, PP-04-09” (“Protest Rules”).  As described 
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in the Protest Rules, the procedures for filing and processing Protests vary, depending 
on whether the amount of the bid or proposal is under or over the statutory bid threshold. 
A Protest of an Award under this RFP shall comply with the provisions of the Protest 
Rules that govern bids or proposals that exceed the applicable statutory bid threshold.  

 

 

ARTICLE 10 

ATTACHMENTS 
 
The following Attachments are attached hereto and incorporated by this reference as part 

of the RFP Documents: 
 

ATTACHMENT NO. 1. .. . . . . . . . . . . . . . . . . . . . . . PROFESSIONAL SERVICES AGREEMENT 
ATTACHMENT NO. 2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . DESCRIPTION OF BASIC SERVICES 
ATTACHMENT NO. 3 . . . . . . . . .PROPOSAL REQUIREMENTS AND EVALUATION CRITERIA  
ATTACHMENT NO. 4. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . REFERENCE DOCUMENTS 
ATTACHMENT NO. 5 . . . . .  . . . . . . . . . . . . . . . . . . . . . .ACKNOWLEDGEMENT OF ADDENDA  
ATTACHMENT NO. 6 . . . . . . . . . . . . . . . . . . . . . . . CONFLICT OF INTEREST CERTIFICATION  
ATTACHMENT NO. 7 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . NONCOLLUSION DECLARATION 
ATTACHMENT NO. 8 . . . . . . . . . . . . . . .  . . . . . . . . . . .NON-DISCRIMINATION DECLARATION 
ATTACHMENT NO. 9 . . . . . . . . . . . . . . . . . . AUTHORIZATION TO RELEASE INFORMATION 
ATTACHMENT NO. 10 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  OUTREACH FORMS  
ATTACHMENT NO. 11 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  VERIFICATION 
ATTACHMENT NO. 12 . . . . . . . .  . . . . OPERATIONS AND POLICY PROCEDURES, PP-04-09 
ATTACHMENT NO. 13 . . . . . . . . . . . . . . . . . . CONSENT TO BACKGROUND INVESTIGATION 

 
END OF INSTRUCTIONS 
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STANDARD FORM OF PROFESSIONAL SERVICES AGREEMENT BETWEEN 
DISTRICT AND CONSULTANT 

 
(SHORT FORM) 

 
 

by and between 
 

 
THE LOS ANGELES COMMUNITY COLLEGE DISTRICT 

 
(the "District”) 

 
 

and 
 

 
[CONSULTANT’S NAME] 

 
(the "Consultant") 
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ATTACHMENT NO 1 
 
 
 
  

PROFESSIONAL SERVICES AGREEMENT  
BETWEEN DISTRICT AND CONSULTANT 

(Short Form) 

 

 THIS PROFESSIONAL SERVICES AGREEMENT BETWEEN DISTRICT AND CONSULTANT (“Agreement”) is 
entered into on the Effective Date by and between THE LOS ANGELES COMMUNITY COLLEGE DISTRICT, a community 
college district organized under the laws of the State of California, located at 770 Wilshire Boulevard, 9th floor, Los Angeles, 
California and ________________, a __________________, (“Consultant”) located at ____________________________. 
 

 
TERMS AND CONDITIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants contained herein and other valuable 
consideration, receipt of which is hereby acknowledged by their signatures below, it is mutually agreed by and between the 
undersigned as follows: 

ARTICLE 1 
TERM 

 
This Agreement shall be deemed effective on _______, 20__ (“Effective Date”) and shall continue in effect until the earlier 
of: (1) full performance by Consultant; (2) termination by District or Consultant in accordance with Article 7, below; or (3) five 
(5) years from the Effective Date.  District is under no obligation to renew or extend the Term.  
 

ARTICLE 2 
CONSULTANT SERVICES 

2.1 Scope of Services.   The professional services to be provided by Consultant under this Agreement consist 
of those services described in Scope of Basic Services - Exhibit “A”, attached hereto, and in the documents comprising the 
Request for Proposal (“RFP Documents”) attached hereto as RFP Documents - Exhibit “D.” together with any other 
professional services that, although not expressly described therein, are nonetheless reasonably inferable as necessary to 
achieve the objectives stated therein or that are customarily provided by other professionals performing services of a similar 
nature under similar circumstances (“Basic Services”). 

2.2 Standard of Care.  Without limiting Consultant’s other obligations under this Agreement, Consultant shall at 
all times perform its obligations under this Agreement in an efficient and economical manner consistent with District's best 
interests as made known to Consultant by District and with the level of professional care, skill, practice, and judgment 
exercised by other professional consultants performing services of a similar nature under similar circumstances. 

2.3 Applicable Laws.  Consultant shall perform its Basic Services and Additional Services in accordance with 
all applicable laws, rules, codes, regulations, ordinances, and orders of governmental authorities (“Applicable Laws”).    

2.4 Licensing.  Consultant warrants and represents that it and its Subconsultants are specially trained, 
qualified, experienced, and competent to provide the services described in this Agreement and that they have, and will 
maintain throughout the Term of this Agreement, any and all professional and business licenses issued by the State of 
California or any appropriate federal, state or local governmental authority, required by Applicable Laws for the performance 
of any services under this Agreement. 
 

2.5 Key Persons.  Key Persons are those individuals employed by Consultant or a Subconsultant who are 
listed as Key Persons in the Key Personnel and Pre-Approved Subconsultants - Exhibit “B” attached hereto, and any 
additions or replacements thereto approved by District, whose personal performance is deemed of the essence to this 

Page 2 of 24 
RFP 13-11 Attachment No. 1 



ATTACHMENT NO 1 
 
 
Agreement. Consultant represents that it has performed a thorough background check of each of the Key Persons, and that 
each such check disclosed no felony conviction or other matter which casts any reasonable doubt on the competency, 
reliability, or honesty of such person. Upon request by District, exercised in its reasonable discretion, Consultant shall at 
Consultant’s own expense remove any Key Person deemed by District to be performing unsatisfactorily and replace him/her 
with another individual acceptable to District. No Key Person, for so long as he/she is employed by Consultant, shall be 
otherwise removed or replaced except with the prior written consent of District, which consent may be withheld or granted in 
District’s sole and absolute discretion. 

 
2.7 Subconsultants.   Consultant shall have the right, with prior written approval of District that may be granted 

or withheld in District’s sole and absolute discretion, to retain qualified and professionally licensed subconsultants or 
subcontractors (“Subconsultant(s)”) to perform portions of Basic Services.  Consultant shall retain such approved 
Subconsultants by a written contract that (1) requires each Subconsultant to assume toward the Consultant all of the 
obligations assumed by Consultant under this Agreement, including, without limitation, the Consultant’s obligations 
pertaining to indemnity, ownership of documents, insurance, confidentiality, and records retention; and (2) includes a 
provision assigning the Consultant’s rights and interest in and to the Subconsultant’s contract to District contingent only 
upon written notice by District to the Subconsultant of its acceptance of such assignment.  Consultant shall remain solely 
responsible for the acts and omissions of its Subconsultants, notwithstanding District’s review or approval of a 
Subconsultant or any contract entered into between Consultant and a Subconsultant.  The Subconsultants listed in Key 
Personnel and Pre-Approved Subconsultants - Exhibit “B” attached hereto shall be deemed approved by District pursuant to 
this Section 2.7.   
 

2.8 Time.   
 

2.8.1 Time of Essence.  All time limits set forth in this Agreement pertaining to the performance by 
Consultant of its obligations under this Agreement are of the essence to this Agreement.  

 
2.8.2 Days.  All references to “days” in this Agreement shall mean calendar days, including holidays and 

weekends, unless otherwise described as working or business days; provided, however, that if this Agreement requires 
performance of act within a period of time that ends on a weekend day or holiday, then the time for performance of the act 
shall be extended to the end of the next business day.   

 
2.8.3 Performance Schedule.  Consultant shall commence performance of Basic Services promptly after 

the Effective Date and shall proceed to perform and complete the Basic Services expeditiously, in the best interests of the 
District and the mandates of the Consultant’s office and position, and in accordance with the standard of care described in 
Section 2.2, above. 

 
2.9 Safety.  The District shall provide Consultant access to such real properties and facilities owned by the 

District, as needed to perform under this Agreement.  Neither Consultant nor any Subconsultant shall enter upon any real 
property owned by District without prior notice to and consent by District.  Consultant and its Subconsultants shall, if 
requested, sign, and cause each employee entering real property owned by the District to sign, a release of liability in such 
form as provided by District.  Consultant shall, exercising the standard of care required by Section 2.2, above, take care that 
no persons and property at the Site are harmed or damaged by reason of Consultant’s and its Subconsultants’ activities. If 
Consultant or any Subconsultant, exercising the care of a professional inspector general and not that of a design 
professional, engineer, or construction contractor, observes any unsafe or dangerous conditions at the Site, Consultant shall 
immediately report such conditions to District in writing.  

 
2.10 Meetings.  Consultant shall, as part of Basic Services, attend all meetings with District and District’s 

consultants, contractors, representatives, trustees, students, and the public that are requested by District or that are 
necessary to completion and timely performance of the services to be provided under this Agreement. 

 
2.11 Certifications.  Consultant shall execute such certifications or other documentation as reasonably 

requested by District that are confirmatory of matters within the scope of its services to be provided under this Agreement. 
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2.12 Approvals.  Approvals by or on behalf of District of documents prepared by Consultant, or of any services 
performed under this Agreement, shall not, under any circumstances, be deemed as relieving Consultant from its sole 
responsibility to perform all services under this Agreement in a manner consistent with this Agreement, Applicable Laws and 
the standard of care required by Section 2.2, above. 

 
2.13 Community Economic Development. Consultant will, at all times in its performance of its obligations 

under this Agreement, strictly adhere to the requirements of the Board of Trustees Resolution on Economic Community 
Outreach adopted October 17, 2001 and District Board Rule 7103.17, the Policy on Opportunities for Local, Small and 
Emerging Businesses adopted January 14, 2004, each of which shall, notwithstanding any provision thereof to the contrary, 
be deemed applicable to Consultant’s performance under this Agreement. 
 
 2.14 Background Checks.  Consultant and all persons employed by Consultant or any Subconsultant shall 
submit to background checks in accordance with the requirements for such background checks set forth in the RFP 
Documents. Consultant shall cooperate to facilitate such background checks. No person shall be employed or retained to 
perform services until he/she has signed and submitted to District a Consent to Background Check in the form included in 
the RFP Documents. 
 
 2.15 Staffing Plan. Attached hereto is the Consultant’s Staffing Plan – Exhibit “E” (“Staffing Plan”) setting forth 
the Consultant’s approved plan for assigning and utilizing its Key Personnel and support staff in the performance of this 
Agreement.  Subject to the review process set forth in this Section, Consultant shall not materially deviate from the Staffing 
Plan without the written approval of the District, which approval shall not be unreasonably withheld.  Consultant and District 
shall meet periodically during the Term, no less often than once every six months, to evaluate the whether adjustments are 
needed in the Staffing Plan to better meet the Consultant’s actual staffing needs. If adjustments are needed, they will be 
made as mutually agreed between Consultant and District. Notwithstanding the foregoing, the Consultants assumes a 
continuing obligation of fiscal responsibility throughout its performance that includes not allowing staffing levels to exceed  
that which is reasonably required to perform this Agreement and if at any time the staffing levels called for the Staffing Plan 
exceed that which is reasonably required to perform this Agreement the Consultant shall promptly notify the District and 
request a meeting to discuss possible adjustments to the Staffing Plan. 

 
ARTICLE 3 

CONSULTANT COMPENSATION  
 

3.1 Terms of Compensation.   Consultant shall be paid a total compensation for performance of the Basic 
Services comprised exclusively of Basic Services Fees (as defined in Section 3.2, below) and Reimbursable Expenses (as 
defined in Section 4.2, below).  

3.2 Basic Services Fees:  Subject to any additional terms set forth in Supplemental Compensation Provisions - 
Exhibit “C” attached hereto, Consultant’s compensation for services performed (“Basic Services Fees”) shall consist of one 
of an hourly compensation calculated by multiplying the number of personnel hours performed in accordance with this 
Agreement times the corresponding fixed, lump sum hourly rates (inclusive of all overhead and profit) set forth in 
Supplemental Compensation Provisions - Exhibit “C” attached hereto, not to exceed in the aggregate for each successive 
12-month period of the Term the maximum(s) as set forth in Supplemental Compensation Provisions - Exhibit “C” attached 
hereto.  

3.3 Exclusive Compensation.  The compensation described in Section 3.1, above, shall be Consultant’s sole 
and exclusive compensation for satisfactory performance of Basic Services in accordance with this Agreement.  All costs 
and expenses associated with performance of Basic Services that District has not agreed to separately reimburse as a 
Reimbursable Expense, shall be deemed included in the Basic Services Fees payable to Consultant pursuant to Section 
3.2, above, and shall be borne by Consultant without separate reimbursement by District. 

3.4 Subconsultant Fees. Unless otherwise expressly agreed to in writing by District in the Supplemental 
Compensation Provisions - Exhibit “C“ attached hereto, fees incurred by Subconsultants in the performance of Basic 
Services shall be deemed to be fully included in and covered by the Consultant’s Basic Services Fees and shall not be 
separately reimbursed as a Reimbursable Expense. 
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3.5 Invoices for Payment.  Once a month, no later than the 15th day of the month following the month in which 

services are performed under this Agreement, Consultant shall submit to District’s Account Payable Office an accurate and 
complete Invoice for Payment, using a form of application approved by and satisfactory to District, signed by Consultant, 
requesting payment for Basic Services and Additional Services completed by Consultant and Reimbursable Expenses 
incurred and paid by Consultant during the preceding calendar month that is calculated based on the following: 

3.5.1 the number of hours of Basic Services performed by Consultant’s personnel in accordance with this 
Agreement multiplied times the agreed, fixed lump sum hourly rates set forth in Supplemental Compensation Provisions - 
Exhibit “C” attached hereto for such personnel; plus  

3.5.2 authorized Reimbursable Expenses (as defined in Section 4.2, below) that have been incurred and 
paid by Consultant; plus  

3.5.3 if Additional Services have been authorized in writing by District pursuant to Section 4.1, below, a 
compensation for performance of such Additional Services that is based on the number of hours of Additional Services 
performed by Consultant’s personnel in accordance with the Agreement multiplied times the agreed fixed, lump sum hourly 
rates (inclusive of all overhead and profit) for such personnel set forth in Supplemental Compensation Provisions - Exhibit 
“C” attached hereto.  

3.5.4 less, payments previously made; 
 
3.5.5 less, amounts that District is authorized to retain or withhold pursuant to the terms of this 

Agreement. 
 

3.6 Disputed Calculations.  In the event that there is a disagreement between District and Consultant with 
respect to any of the calculations referred to in Section 3.5, above, then Consultant shall revise and resubmit the Invoice for 
Payment to reflect such percentages as determined by District, in the exercise of its good faith judgment, to be appropriate.  
 

3.7 Accompanying Documentation.  Invoices for Payment submitted by Consultant shall be accompanied by 
copies of supporting documentation satisfactory to District substantiating Consultant’s request for compensation for Basic 
Services, Additional Services and Reimbursable Expenses (including, without limitation, time sheets verifying actual hours 
and tasks performed, expense receipts, invoices and other accounting records verifying sums incurred and paid for 
Reimbursable Expenses). 

  
3.8 Payment by District. 

3.8.1 Payment.  Except as otherwise provided in this Paragraph 3.8.1 with respect to final payment, 
payment of undisputed amounts included in an Invoice for Payment prepared and submitted in accordance with this 
Agreement and approved by the Deputy Chancellor and Chief Financial Officer/Treasurer or designee, shall be made by 
District monthly within thirty (30) days after receipt by District of an Invoice for Payment requesting payment that is prepared 
and submitted in accordance with this Agreement.  Payment of undisputed amounts included in an Invoice for Payment 
prepared and submitted in accordance with this Agreement in which Consultant requests final payment (meaning, the last 
and final amount payable to Consultant for any compensation under this Agreement) shall be made by District within forty-
five (45) days after receipt by District of the Invoice for Payment requesting final payment. 
 

3.8.2 Waiver of Claims.  Acceptance of final payment by Consultant shall constitute a waiver of all claims 
by Consultant, except for those previously made in writing and identified by Consultant as unsettled in Consultant’s Invoice 
for Payment requesting such final payment that is prepared and submitted in accordance with this Agreement.   
 

3.9 Hourly Rates.  Unless otherwise stated in Supplemental Compensation Provisions - Exhibit “C” attached 
hereto, all agreed hourly rates shall remain fixed for the duration of Consultant’s performance of this Agreement, including, 
without limitation, any authorized extensions of the Performance Schedule. 
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3.10 Withholding.  District shall have the right, in the event of a breach by Consultant of any provision of this 
Agreement, to withhold payment from Consultant, including, without limitation, the right to withhold amounts to protect 
against losses or liabilities occurring or threatened as a result of such breach. 
 

3.11 Continuous Performance.  Consultant shall not stop, slow, or suspend performance of Basic Services or 
Additional Services on account of any good faith dispute between District and Consultant, including, without limitation, any 
dispute as to the amount due and payable to Consultant under this Agreement for Basic Services, Additional Services, or 
Reimbursable Expenses. 
 

3.12 Taxes.  The compensation agreed to in Section 3.1, above, includes all applicable and required federal, 
state, and local sales or other taxes, if any.   

 
 

ARTICLE 4 
ADDITIONAL SERVICES, REIMBURSABLE EXPENSES 

 
4.1 Additional Services.   

 
4.1.1 Defined.  Additional Services consist of professional services, not arising from the negligence, 

willful misconduct, or violation of Applicable Laws by Consultant or its Subconsultants or the failure by Consultant to comply 
with any obligation under this Agreement, that arise solely from Consultant’s compliance with a written request by District for 
performance of professional services that, given the facts and circumstances that were reasonably available to or known by 
the Consultant at the time of entering into this Agreement, are beyond the scope of the Basic Services that the Consultant 
could have reasonably expected to have been required to perform under this Agreement (including, without limitation, any 
unusually large scale or complex investigations of actual or suspected misconduct).   

 
4.1.2 Notice.  If Consultant learns of any circumstances that would require Consultant to perform 

Additional Services then Consultant shall, within five (5) days after learning thereof, submit to District in writing a description 
of the Additional Services required, their anticipated cost to District, and the effect that performance thereof would have on 
Consultant’s performance in accordance with the Performance Schedule.  Failure to provide such written notice shall result 
in Consultant waiving the right to Additional Services compensation or any extension of the Performance Schedule on 
account thereof.  District shall promptly review and respond to Consultant's notice.   

 
4.1.3 Authorization.  Additional Services shall be compensated only if authorized in advance of their 

performance by District, in writing, specifying the Additional Services to be performed and the compensation to be paid by 
District therefor.  Additional Services performed without such authorization or without complete agreement on the terms of 
compensation shall be deemed performed at Consultant’s own expense and without reimbursement or payment by District.  
Additional Services authorized in writing by District to be performed on an hourly basis (with or without agreement to a not-
to-exceed amount) shall be performed at the applicable hourly rates set forth in this Agreement and the Supplemental 
Compensation Provisions - Exhibit “C” attached hereto.   

 
4.1.4 Subconsultant Fees. Unless otherwise expressly stated in writing by District in its written 

authorization of Additional Services, fees incurred by Subconsultants in the performance of authorized Additional Services 
shall be deemed to be fully included in and covered by the Additional Services fees agreed to be paid by District to 
Consultant for performance of the Additional Services and shall not be separately reimbursed as a Reimbursable Expense. 

 
4.1.5 Disputes.  In the event a good faith dispute arises between Consultant and District over the proper 

classification of a particular service as either Basic Services or Additional Services, Consultant shall nevertheless perform 
the service as directed in writing by District, with both District and Consultant reserving to themselves their respective rights 
and defenses with respect to the proper classification of the services performed. 
 

4.2 Reimbursable Expenses.    
 

4.2.1 Reimbursement. Consultant shall be reimbursed the out-of-pocket expenses listed in 
Supplemental Compensation Provisions - Exhibit “C” attached hereto, that are incurred and paid by Consultant or a 
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Subconsultant as part of the Consultant’s compensation for Basic Services and such expenses were reasonably and 
necessarily incurred and paid by Consultant or a Subconsultant in the performance of Basic Services or authorized 
Additional Services (“Reimbursable Expenses”). 

 
4.2.2 Authorization. Reimbursable Expenses are limited to, the out-of-pocket expenses for which 

reimbursement is permitted under the terms of Supplemental Compensation Provisions - Exhibit “C” attached hereto and 
under the terms of this Agreement.  No reimbursement of any other expenses or costs of performance is permitted. 

 
4.2.3 Mark Ups.  No Reimbursable Expense, whether charged by Consultant or a Subconsultant, shall 

include any administrative charge, multiplier, or other mark up by Consultant or a Subconsultant, of any tier. 
 

4.2.4 Authorization Limits.  Reimbursable Expenses shall not, without prior written approval by District, 
cumulatively exceed any maximum or not-to-exceed amount(s) applicable to Reimbursable Expenses that are set forth in 
Supplemental Compensation Provisions - Exhibit “C” attached hereto. Reimbursable Expenses that exceed any such 
maximum or not-to-exceed amount without the prior written approval by the District shall be borne by Consultant at its own 
expense, without reimbursement or payment by District.  
 

ARTICLE 5 
INDEMNITY 

 
5.1 Consultant Indemnification. 

5.1.1 Basic Indemnity. To the fullest extent permitted by Applicable Laws, Consultant agrees to defend, 
indemnify and hold harmless, District, its Trustees, and each of their respective members, officers, employees, agents and 
volunteers ("Indemnitee(s)"), and each of them, through legal counsel reasonably acceptable to District, from any and all 
losses (other than a loss of allocation of State Funds based on enrollment), liabilities, claims, actions, damages, expenses, 
fines, penalties, and costs (including, without limitation, attorney’s fees and court costs), (hereinafter “Loss” or “Losses”) 
arising out of, relating to or resulting from any act or omission on the part of Consultant or a Subconsultant, or their 
respective employees, agents, representatives or independent contractors, constituting negligence, willful misconduct, or 
breach of this Agreement.    

5.1.2 Limitation.  Without affecting the rights of District under any other provision of this Agreement, 
Consultant shall not be required to indemnify or hold harmless an Indemnitee for a Loss due to that Indemnitee’s 
negligence, recklessness, or willful misconduct; provided, however, that such negligence, recklessness, or willful misconduct 
has been determined by agreement of Consultant and Indemnitee or has been adjudged by the findings of a court of 
competent jurisdiction.    

5.1.3 Insurance, Employee Benefits.  The Consultant’s indemnification obligation under Paragraph 
5.1.1, above, shall not be limited by the amount or type of damages, compensation, or benefits payable under insurance or 
by the amount or type of damages, compensation, or benefits payable under workers’ compensation acts, disability benefit 
acts, or other employee benefit acts. 

5.1.5 Cumulative Rights.  The contractual right of indemnification provided to the Indemnitees hereunder 
shall be cumulative to all other rights, including, without limitation, rights of equitable indemnity, to which the Indemnitees 
may otherwise be entitled under Applicable Laws.   

ARTICLE 6 
INSURANCE 

6.1 Consultant   Insurance. Consultant shall, at all times during the Term of this Agreement, maintain and 
keep in full force and effect, the following policies of insurance with minimum limits as indicated below and issued by 
insurers with A.M. Best ratings of no less than A: VI:   
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 Commercial general liability at least as broad as ISO CG 0001  
             per occurrence $1,000,000 
            general aggregate 2,000,000 

Commercial auto liability at least as broad as ISO CA 0001  (per accident) 1,000,000 
Errors and omissions liability  (per claim and aggregate) 2,000,000 
Workers’ compensation Statutory 

 
6.2        Mandatory Insurance Provisions.  Insurance provided by Consultant shall comply with the following: 
 

.1 All general liability and auto liability insurance required by this Article 6 shall apply on a primary 
basis. 
 

.2 Auto liability insurance shall cover owned, non-owned and hired autos. If Consultant owns no 
vehicles, auto liability coverage may be provided by means of a non-owned and hired auto endorsement to the general 
liability policy. 
 

.3 No insurance policies shall be canceled by the insurance carrier without thirty (30) days prior written 
notice to the District, except in the event of non-payment of premium.  This requirement shall be acknowledged on the 
certificate of insurance. Consultant agrees that it will not cancel or reduce said insurance coverage. If a policy is cancelled 
without prior notice, such notice of cancellation shall be provided by the carrier to District and if not so provided shall be 
immediately forwarded to District by Consultant. 
 
  .4 No insurance policy shall prohibit Consultant from waiving any right of recovery prior to loss. 
Consultant hereby waives such right with regard to the Indemnitees. 
 
  .5 The general liability policy shall contain or be endorsed to contain a provision including the 
Indemnitees as additional insureds. Excess liability policies shall “follow form” or shall be endorsed to include the 
Indemnitees as additional insureds. 
 

.6 Coverage for the additional insureds shall apply to the fullest extent permitted by Applicable Laws 
excepting only the active negligence of the District as established by agreement between the parties or by the findings of a 
court of competent jurisdiction. 

 
6.3 Failure to Maintain.  Consultant agrees that if it does not keep the aforesaid insurance in full force and 

effect District may either immediately terminate this Agreement or, if insurance is available at a reasonable cost, District may 
take out the necessary insurance and pay, at Consultant’s expense, the premium thereon. 
 

6.4 Certificates and Endorsements.  At all times during the Term of this Agreement, Consultant shall maintain 
on file with the District a certificate of insurance, in a form acceptable to the District, showing that the aforesaid policies are 
in effect in the required amounts, and an endorsement showing that the Indemnitees have been included as insureds on the 
general liability policy.  Consultant shall promptly after the Effective Date and thereafter upon request by District file with the 
District such certificate or certificates and endorsements if applicable.    
 

6.5 No Limitation.  All insurance coverage and limits provided by Consultant and available or applicable to this 
Agreement are intended to apply to the full extent of the policies. Nothing contained in this Agreement limits the application 
of such insurance coverage. 
 

6.6 Self-Insured Retentions.  Any “self-insured retention” must be declared and approved by the District. 
District reserves the right to require a self-insured retention to be eliminated or replaced by a deductible. Self-funding, policy 
fronting or other mechanisms to avoid risk transfer are not acceptable. If Consultant has such a program, Consultant must 
fully disclose such program to the District. 
 
 6.7 Waiver of Subrogation.  Except as otherwise stated in this Section 6.7, no general liability insurance 
coverage provided by Consultant or a Subconsultant shall include a provision prohibiting Consultant, Subconsultants or any 
of their employees from waiving their rights of recovery for any loss prior to such loss occurring.  Whether such prohibition is 
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included or is not included, Consultant hereby waives, and Consultant shall include in its contracts with its Subconsultants 
provisions requiring the Subconsultant to waive, all rights of recovery against District and all other Indemnitees for any loss 
that is covered by a policy of insurance or that is within the amount of any self-insured retention or deductible. In the event 
that a policy of general liability insurance does include such a prohibition, then the absence of such prohibition shall not be 
considered a breach of the requirements of this Section 6.7 provided that the insurer issuing such policy agrees in the terms 
of its policy, or by endorsement to such policy, to waive all rights of subrogation against District and all other Indemnitees for 
losses arising from activities and operations of an insured in the performance of services under this Agreement. 
 

6.8 Subconsultants.  With respect to each Subconsultant, Consultant shall either (1) include the Subconsultant 
as insured under its policies of insurance required by this Article 6 or (2) require that the Subconsultant maintain insurance 
coverages on the same terms and with the same coverage as required of Consultant under this Agreement. Consultant 
shall, upon request by District, furnish separate certificates and endorsements evidencing compliance with the requirements 
of this Section 6.8. 

ARTICLE 7 
DEFAULT, TERMINATION 

 
7.1 Default and Cure.  Consultant shall cure any default in the performance of its obligations under this 

Agreement within two (2) days after receipt of written notice from District; provided, however, that if the default cannot be 
reasonably cured within such time, then Consultant will commence to cure the default within two (2) days and diligently and 
continuously prosecute such cure to completion within a reasonable time, which shall in no event be later than ten (10) days 
after receipt of such written notice.  Nothing herein shall be interpreted as obligating District to give an opportunity to cure in 
the case of an emergency or if the default is of the type that District determines, in good faith, cannot be cured, or cannot be 
fully cured, within the time periods set forth in this Section 7.1. 
 

7.2 Remedies Upon Default.  In the event of any default by Consultant, including, without limitation, a default 
that Consultant fails to cure within the time periods set forth in Section 7.1, above, then District may pursue any remedies 
available under this Agreement or at law or in equity, including, without limitation, the following: 

 
  7.2.1 Delete Services.  District may, without terminating this Agreement, delete certain portions of Basic 
Services and Additional Services and make a reasonable adjustment to Consultant’s compensation to reflect the reduction 
of the scope of services to be provided by Consultant, reserving to itself all rights to recover all losses and damages related 
thereto. 
 
  7.2.2 Perform Services.  District may, without terminating this Agreement, and as to all or a portion of 
the Basic Services or Additional Services, terminate Consultant’s employment, discontinue the Consultant’s performance, 
and/or take over and arrange for performance of such Basic Services and Additional Services by others, reserving to itself 
all rights to recover all losses and damages related thereto. 
 
  7.2.3 Terminate.  District may terminate this Agreement upon written notice, reserving to itself all rights to 
recover all losses and damages related thereto. 
 

7.3 Rights Cumulative.  All of District’s rights and remedies under this Agreement are cumulative, and shall be 
in addition to those rights and remedies available at law or in equity.  No termination or other action taken by District after 
exercise of its rights under this Article 7 shall prejudice any other rights or remedies of District provided at law, in equity, or 
by this Agreement, and District may proceed against Consultant to recover all losses and damages suffered by District.   
 

7.4 Disability, Insolvency.  In addition to the other rights granted to District under an Agreement or at law or in 
equity, District shall have the right to terminate this Agreement by giving seven (7) days written notice to Consultant if: (1) 
Consultant is an individual and should die or be adjudged incompetent or is otherwise becomes unavailable or incapable of 
performing under this Agreement; (2) Consultant attempts to assign its rights or obligations under this Agreement;  (3) a 
petition of bankruptcy is filed by or against Consultant; (4) Consultant makes a general assignment for the benefit of 
creditors; or (5) a receiver is appointed on account of Consultant’s insolvency.   
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7.5 Completion by District.  In the event District exercises any of its rights as provided in Sections 7.1 through 
7.4, above, District shall have the further right, without releasing Consultant from liability for failure to fulfill this Agreement, to 
proceed to complete the Basic Services and Additional Services by any means that District determines is expedient, and 
withhold all or a portion of the monies owing or retained on account of the portion of Basic Services and Additional Services 
that have been terminated, discontinued, or taken over by District until final completion of all Basic Services and Additional 
Services by District or other separate consultants retained by District to complete Consultant’s performance.  
 

7.6 Payment.  If the losses and liabilities to District, whether incurred or threatened, arising out of a default by 
Consultant or District’s exercise of its remedies for default by Consultant exceed the amount that, following the applicable 
methods of calculation set forth in Section 3.5, above, was earned by Consultant as compensation for the Basic Services 
and Additional Services performed up to, and not beyond, the date of termination of the Agreement pursuant to Paragraph 
7.2.3, above, then Consultant shall be liable to District for the difference, and shall promptly remit same to District.  If the 
sum of such losses and liabilities is less than such amount earned by Consultant, then District’s sole obligation shall be to 
pay to Consultant the difference following submission by Consultant of an Invoice for Payment that is accompanied by the 
documentation required by Paragraphs 3.7.1 and 3.7.2, above.   
 

7.7 Termination Without Cause.  District shall have the right, in its sole and absolute discretion, without cause, 
and for its convenience, to terminate this Agreement or any portion of Consultant’s performance of Basic Services or 
Additional Services by giving three (3) days' written notice to Consultant.  Consultant shall thereafter submit an Invoice for 
Payment to District for the amount, following the applicable methods of calculation set forth in Section 3.5, above, of 
compensation that was earned by Consultant for Basic Services and Additional Services performed up to, and not beyond, 
the date of such termination, along with such documentation as required by Section 3.7, above.  Within forty-five (45) days 
after receipt by District of an Invoice for Payment prepared in accordance with this Section 7.7, Consultant shall, subject to 
any withholding of funds by District authorized by Section 3.10, above, pay to Consultant the sum allowed by this Section 
7.7.  Consultant agrees to accept such amount as its sole and exclusive right and remedy, in lieu of all other rights and 
claims that Consultant may have under this Agreement or Applicable Laws for recovery of losses or damages, including, 
without limitation, losses associated with lost profits, lost opportunities, and other prospective or consequential damages. In 
the event that the District terminates only a portion of Basic Services, then the Consultant’s compensation for performance 
of services not terminated shall be equitably adjusted to reflect the reduction in Consultant’s services. 
 

7.8 Consultant Obligations.  Upon receipt from District of notice of termination, with or without the occurrence 
of a default by Consultant, Consultant shall, unless the notice directs otherwise, do the following: 
 
  7.8.1 immediately discontinue the performance of Basic Services and Additional Services to the extent 
specified in the notice; 
 
  7.8.2 provide to District (1) a description, in writing, no later than seven (7) days after receipt of the notice 
of termination, of all contracts with Subconsultants that are outstanding, including, as to each such contract, the original 
price, payments previously made, the balance owing, the status of the services performed, any outstanding withholding of 
funds or default; and (2) copies of all such contracts and any written changes, amendments, or modifications thereto, and 
any such other information as District may determine is necessary in order to decide whether it is in District’s best interests 
to accept assignment of, or request Consultant to terminate, any or all such contracts; and 
 
  7.8.3 thereafter only perform such Basic Services and Additional Services as may be necessary to 
complete the portion of the Basic Services and Additional Services not terminated or discontinued. 
 

7.9 Suspension by District.  District shall have the right to order, in writing, a suspension of performance of 
any portion of or all services by Consultant without cause and for District’s convenience.  If services are entirely suspended 
by written order of District for a continuous period of more than sixty (60) consecutive days, and such suspension is not due 
to a breach of this Agreement by Consultant or the negligence, willful misconduct, or violation of Applicable Laws by 
Consultant or a Subconsultant, and if District thereafter requests in writing that Consultant resume performance following 
such suspension, then Consultant shall be entitled to payment as additional compensation of any unavoidable, direct, 
out-of-pocket losses actually suffered by Consultant and its Subconsultants as a result of such suspension.  No other 
adjustment to Consultant’s compensation and no other recovery by Consultant or any Subconsultant of losses or damages 
associated with partial or entire suspension by District shall be permitted. 
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7.10 Non-Appropriation of Funds.  If the Term of this Agreement extends into fiscal years subsequent to that in 

which it is approved, such continuation of this Agreement is contingent on the appropriation and availability of funds for such 
purpose, as determined in good faith by the District. If funds to effect such continued purpose are not appropriated or 
available as determined in good faith by the District, this Agreement shall automatically terminate and the District shall be 
relieved of any further obligation. A termination pursuant to this Paragraph 7.10 shall be deemed to be a termination without 
cause by District pursuant to Paragraph 7.7, above. 
 

7.11 Termination by Consultant.   
 

7.11.1 Consultant’s Remedies.  If District fails within the applicable time period for payment provided for 
in Article 3, above, to make payment of sums that are not in good faith disputed by District and fails to cure such failure 
within thirty (30) days after receipt of written notice of nonpayment from Consultant, then, upon an additional ten (10) days’ 
written notice to District of intent to terminate, Consultant may terminate this Agreement.  The foregoing constitutes the 
Consultant’s sole and exclusive right to terminate this Agreement for any reason, including, but not limited to, any breach by 
District. 

 
7.11.2 Payment to Consultant.  In the event of termination by Consultant due to a default by District as 

provided for in Paragraph 7.11.1, above, District’s sole obligation shall be to pay Consultant the sum, if any, that is due to 
Consultant according to the calculation provided for in Section 7.7, above. 

 
 

ARTICLE 8 
ROYALTIES, PATENTS, COPYRIGHTS AND TRADE SECRETS 

 
8.1 Royalties.  Consultant shall pay all royalties and license fees in connection with its performance of this 

Agreement.  Compensation for such royalties and fees is included in the Consultant’s compensation provided for in this 
Agreement. 
 

8.2 Infringement. Consultant shall not infringe any patent, copyright, trade secret, or other proprietary right for 
any material, product, or part of any material or product (including, for example, software, hardware, service, design, or 
equipment) used or furnished in connection with this Agreement. 
 

ARTICLE 9 
OWNERSHIP OF DOCUMENTS 

 
9.1 Property of District.  Subject to the rights of use of Consultant and its Subconsultants under Section 9.4, 

below, all originals, copies, and drafts (whether paper or electronic) of books, records, reports, electronic mail, computer 
programs, data stored on the Consultant’s or a Subconsultant’s computer systems, or other documents or information 
prepared or obtained by Consultant or its Subconsultants in connection with their performance under this Agreement 
(“Working Documents”) shall be deemed the sole and exclusive property of District and ownership thereof is irrevocably 
vested in District.   

9.2 Assignment of Rights.  Subject to the rights of use of Consultant and its Subconsultants under Section 
9.4, below, Consultant shall, without further request by or consideration from District, obtain, and if necessary transfer to 
District, in writing, any and all intellectual property rights, including without limitation patent, trademark, trade dress, 
copyright, industrial design rights, priority rights, and trade secrets (“Intellectual Property Rights”) in the Working 
Documents, free and clear of any liens or other encumbrances, claims or rights of third parties, and cooperate with District in 
securing and registering such rights.  Such transfer and assignment will be effective for the entire duration of the Intellectual 
Property Rights thereto and include, but not be limited to, all rights in related documentation, derivative works, and moral 
rights.  

9.3 Use by District.  Without limitation to the other provisions of this Article 9, District shall have the right to use 
the Working Documents for any purpose reasonably related to the District’s conduct of its business, legal, educational, or 
financial operations. 
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9.4 Uses by Consultant.  Nothing herein shall be interpreted as limiting the right of Consultant or a 
Subconsultant to copy, offer to sell, display, prepare derivative works of, distribute, make, or otherwise commercialize any 
standard forms that are part of the public domain, that are generally known to or in use by other similar professionals or 
which were developed or created by Consultant or a Subconsultant prior to or independent of the services performed under 
this Agreement.   

9.5 License to Consultant.  District hereby grants to Consultant and its Subconsultants a revocable, royalty-
free license during the Term of this Agreement and prior to final payment to Consultant to use and copy the Working 
Documents and the designs depicted in or underlying them for the purpose of performing the services required under this 
Agreement.   

9.6 Inspection by District.  District shall have the right at any time or times, upon prior written request by 
District, to review the status and condition of the Working Documents at any time and to request that copies thereof be 
provided to District with the cost thereof reimbursed to Consultant as a Reimbursable Expense.  

 9.7 Delivery to District.   Consultant shall, at any time upon request by District and without request by District 
upon or after termination or full performance of this Agreement, promptly deliver to District the originals and copies (including 
paper and electronic versions) of all Design Documents, whether prepared by Consultant or the Subconsultants.  Electronic 
versions shall be submitted using Adobe Acrobat or other software satisfactory to District and shall be in a form that is 
indexed and editable.  Consultant shall be permitted to retain copies, including reproducible copies, for its files, information 
and reference.  
 

9.8 Payment Disputes.  Payment to Consultant of compensation under this Agreement shall not be interpreted 
as a condition to, nor shall any payment disputes between District and Consultant diminish or in any way limit, the rights of 
District under this Article 9. 
 
 9.9 Confidential Information.  During the Term of this Agreement, certain information (including, without 
limitation, student and employee information, computer programs, and data stored on the District’s computer systems) which 
the District deems confidential (“Confidential Information”) may be disclosed to Consultant. The Consultant agrees not to 
divulge, duplicate, or use any Confidential Information except as may be necessary for the proper performance of this 
Agreement; provided, however, that notwithstanding the foregoing in no event shall any Confidential Information be divulged 
to any person who is not an employee of the District and who the District has identified in writing as being a person who is 
authorized to receive such information. 
 

ARTICLE 10 
MISCELLANEOUS 

 
 10.1 Governing Law.  This Agreement shall, without regard to the principles of conflicts of laws, be construed 
and enforced in accordance with, and governed by, the laws of the State of California. 
 
 10.2 District Representatives.  The District’s Chancellor, or his/her designee designated in writing with express 
authority to contract on behalf of District, is the sole person who has the authority to contractually bind the District, including, 
without limitation, the authority to obligate District to payment of additional compensation, extension of time or modification 
of this Agreement.  The District shall additionally designate an individual who shall act as the District’s representative in 
respect to all matters relating to the performance of this Agreement other than those matters requiring or involving the 
contracting authority reserved to the Chancellor or his/her designee pursuant to this Section 10.2. Such representative may 
be an independent consultant to District or may be an employee of District.   
 

10.3 No Waiver.  A waiver, by either party to this Agreement, of any breach of any term, covenant, or condition 
contained herein shall not be deemed to be a waiver of any subsequent breach of the same or any other term, covenant, or 
condition contained herein, whether of the same or a different character.  District’s approval, acceptance, or use of, or 
payment for, any or part of Consultant’s services shall not in any way alter Consultant’s obligations, or waive any of District’s 
rights, under this Agreement. 
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10.4 No Third Party Rights.   Nothing contained in this Agreement is intended to make any person or entity who 
is not a signatory to this Agreement a third-party beneficiary of any right or obligation created by this Agreement or by 
operation of Applicable Law. 
 

10.5 Extent of Agreement. This Agreement represents the entire agreement between District and Consultant for 
the furnishing of services and supersedes all prior negotiations, representations, or agreements, either written or oral, and 
may be amended only by written instrument signed by both District and Consultant. 
 

10.6 Successors and Assigns.  This Agreement shall be binding upon District and Consultant and their 
respective successors and assigns.  Neither the performance of this Agreement nor any part thereof, nor any monies due or 
to become due hereunder, nor any claim hereunder, may be assigned by Consultant without the prior written consent and 
approval of District, which may be granted or withheld in District's sole and absolute discretion.    
 

10.7 Independent  Contractor.  Consultant is and shall at all times remain, as to District, a wholly independent 
contractor.  Neither District nor any of its agents shall have control over the conduct of Consultant or any of Consultant’s 
officers, agents, or employees, except as herein set forth.  Consultant shall not, at any time, or in any manner, represent that 
it or any of its agents or employees are in any manner agents or employees of District. Consultant shall not be entitled to 
any benefits payable to employees of District including Workers’ Compensation benefits.  District is not required to make any 
deductions from the compensation payable to Consultant under this Agreement. 

 
10.8 Survival.  The provisions of this Agreement which, by their nature, involve a right that is to be or may be 

exercised or afforded to a party or an act or obligation that is to be assumed or performed by a party after the point in time 
that full performance or termination of this Agreement has occurred, including, without limitation, all provisions relating to 
warranties, defense and indemnification, confidentiality, audit, insurance, dispute resolution, and ownership of documents, 
shall survive and remain in full force and effect after either full performance or termination of this Agreement. 
 

10.9 Severability.  In the event a provision of this Agreement, or portion thereof, is held to be invalid, illegal, or 
unenforceable, the validity, legality, and enforceability of the remaining provisions or portions shall not be affected, and such 
remaining provisions or portions shall be enforceable to the fullest extent allowable by Applicable Laws in order to give 
maximum legal force and effect to those provisions or portions that are not illegal or unenforceable. 
 

10.10 Interpretation.  Consultant and District acknowledge that the terms of this Agreement have been mutually 
negotiated and, accordingly, shall not be interpreted against either District or Consultant on the basis that either party was 
solely responsible for, or in control of, the drafting of this Agreement. 
 

10.11 Execution.  Execution by means of signature of a party hereto on a facsimile copy or electronically 
transmitted copy shall be binding to the same extent as execution of an original. 
 

10.12 Counterparts.   This Agreement may be executed in separate counterparts, any one of which need not 
contain signatures of more than one party, but all of which taken together shall constitute the same agreement. 
 

10.14 Titles for Convenience.  The headings of articles and paragraphs are for convenience only and shall not 
modify rights and obligations created by this Agreement. 
 

10.13 Nondiscrimination.  Consultant shall comply, and cause its Subconsultants of every Tier to comply with all 
requirements of Applicable Laws pertaining to equal opportunity employment and nondiscrimination, including, without 
limitation, those requirements prohibiting discrimination against, or segregation of, any person or group of persons on 
account of age, ancestry or national origin, color, creed, disability, gender, marital status, race, religion, or sexual orientation; 
nor shall Consultant permit any such practice prohibited by such requirements to take place in connection with the selection, 
location, or number of consultants or vendors employed.  Consultant shall include the provisions of this Section 10.13 in all 
contracts entered into with Subconsultants for performance of services provided for under this Agreement. 
 

10.14 Audit.  District, District’s auditors, or a designee of any of them, shall have the right to examine and audit, 
as frequently as may be reasonably required under the circumstances, the books, records, documents, and such other 
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evidence in the possession or custody of the Consultant or its Subconsultants (including, without limitation, all Design 
Documents) as may be necessary to evaluate performance by Consultant and/or to verify all amounts charged by 
Consultant under this Agreement or otherwise claimed to have been incurred by Consultant or its Subconsultants in 
connection with the performance of this Agreement, including, without limitation, verification of the amounts and tasks 
performed and all time expended that is charged to District on an hourly basis and all Reimbursable Expenses.  Such right 
to audit shall include inspection of such documents at any and all reasonable times at Consultant’s offices or facilities.  
Consultant shall furnish facilities at its own expense for such audit, and cooperate fully with such audit.  Upon request, 
Consultant shall provide reproducible copies of such books, records, and other documents in the possession or control of 
Consultant or its Subconsultants for reproduction by District, District’s auditors, or their designee.  The costs of such audit 
and reproduction shall initially be at the expense of District, subject to District’s right to reimbursement by Consultant in the 
event that such audit discloses any material overcharges by Consultant. Consultant shall maintain the Working Documents, 
as well as all of its books and records pertaining to its performance of this Agreement, for a period of no less than ten (10) 
years after receipt of its last and final payment under this Agreement.   
 

10.15 Conflicts of Interest.  Consultant agrees not to accept any employment or representation during the Term 
of this Agreement which is or may likely make Consultant “financially interested” (as provided in California Government 
Code Sections 1090 and 87100) in any decision made by the District on any matter in connection with which Consultant has 
been retained pursuant to this Agreement. 
 

10.16 Notices.  All notices provided for herein may be transmitted by personal delivery, facsimile, regular or 
registered mail, certified mail, return receipt requested, or by overnight express delivery.  In all cases, notice shall be 
considered complete upon actual receipt, except that, notwithstanding the date of actual receipt, if mailed, notice shall be 
considered delivered five (5) days after being deposited for mailing.  The addresses to be used in connection with such 
correspondence and notices are as set forth in the Preamble to this Agreement, or such other address as a party shall from 
time to time direct in writing.   

10.17 Exhibits:  The following Exhibits are attached hereto and incorporated herein:  
 
Exhibit “A”  - Scope of Basic Services. 

 
Exhibit “B”  - Key Personnel, Pre-Approved Subconsultants 
 
Exhibit “C”  - Supplemental Compensation Provisions. 
 
Exhibit “D” -  RFP Documents 

Exhibit “E” -  Staffing Plan 

In the event of an irreconcilable conflict between the provisions of any of the above-listed exhibits and the terms and 
conditions of the Agreement, the latter shall control. 

IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement intending it to be effective as 
of the Effective Date stated above.  

 
 

“DISTRICT”  
 
LOS ANGELES COMMUNITY COLLEGE DISTRICT 
 
 
By:_________________________ 
Title: ________________________ 
 
 
 

“CONSULTANT” 
 
_______________________ 
 
__________________________________ 
(sign on line above) 
 
By:________________________________ 
     (type name) 
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Title:_______________________________ 
 
State whether Consultant is corporation, individual, 
partnership, joint venture or other: 

_____________________________ 
 
If “other”, enter legal form of business: 

_____________________________ 
 
  Enter address: ______________________________ 
                        ______________________________ 
                        ______________________________ 

Telephone:  (_____)____________________ 
Facsimile:   (_____)____________________ 
E-mail:         __________________________ 
 
____________________________________ 
Professional License/Registration No. 
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EXHIBIT “A” 
 

DESCRIPTION OF BASIC SERVICES 
 

This exhibit contains a description of the Basic Services of the position of the Bond Program Monitor for the Los 
Angeles Community College District (“District”).  In addition to the services listed below, reference is made to the 
Association of Inspectors General Principles and Standards for Offices of Inspector Generals, found at:  

               inspectorsgeneral.org/files/2012/06/IGStandards_revised_july2012.pdf.                  
These are the generally accepted principles and standards that are hereby incorporated by reference as constituting a 
general guide in determining the minimum “professional standard” for performance by the District’s position of Bond 
Program Monitor (“BPM”). 
1.0 Establishment of the Office 

 
This category describes the preliminary actions expected to be taken by the BPM to establish general 
operating procedures, staffing protocols, and office management functions of the BPM: 
 

1.1 mobilize ( i.e., set-up working spaces and arrange for access to District facilities and systems); 
 
1.2 review the existing internal procedures and protocols created in conjunction with the establishment of 

the existing BPM for conformity with the current version of the District’s Board Rules 17300 et.seq., 
(“Applicable Rules”);  

 
1.3 establish both a proactive and reactive program to detect and enjoin the types of misconduct described in 

the Applicable Rules (“Misconduct”), to encourage the reporting of Misconduct, and that will promote a 
culture that reduces the risks  

 In areas of the Bond Program that are  most vulnerable to Misconduct, including, without limitation, 
activities involving or related to project expenditures, project safety and environmental risk, project 
procurement processes, project invoice and requisition procedures, processes for certification of 
construction progress and completion, certified payroll procedures, and project change orders 
(including, without limitation, allowable costs, rates, and markups); 

 
1.4 create data bases of information that will facilitate spotting and tracking falsified information (such as, 

without limitation, Misconduct by employees of District or its consultants or contractors collecting 
payment for time not worked or for disabilities or illness not occurring); 

 
1.5 assign duties and staffing based on an organized structure that ties to specific task, such as fraud 

control, investigations, vulnerability assessments, internal controls, inspection, operational surveys, and 
computer security; 

 
1.6 develop standardized protocols for documentation of findings, document security/confidentiality, 

retention and/or disposal requirements, safeguarding the identity of confidential sources, and for 
protecting privileged and confidential information; 

 
1.7 retain, at the expense of the District, BPM legal counsel, who shall not be a legal counsel 

contemporaneously retained by the District on any other matters, to advise the BPM on legal matters 
related to performance of its functions and who shall be free of any conflicts of interest;  

 
1.8 complete and sign an annual financial disclosure and annual conflict of interest certification to ensure 

that the BPM staff remain free from personal or external impairments to independence and objectivity;  
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1.9 in conjunction with the Chancellor, establish a procedure for recourse in the event individuals refuse to 

cooperate in investigation, including, without limitation, a process for discipline or termination; and 
 

1.10 develop a systemized format for creating a “Work Plan” that: (1) sets priorities based upon available 
funding, vulnerabilities, operating needs of the Bond Program, and costs-effectiveness of probable 
solutions; (2) provides a means for tracking recommendations; (3) provides a means for coordination of 
BPM activities with the actions of District executive management, oversight committees, and Board of 
Trustees; (4)  defines the purpose and scope of each investigation, evaluation, or review; the areas 
and/or potential issues to be addressed; the methodologies to be used; and the manner in which the 
investigation will be conducted; and (5) coordinates the BPM’s planned activities with other inspection, 
audit, and investigative entities as well as appropriate organizations that could be affected by the 
activities; 

  
1.11  develop an internal quality control and assurance program that includes continuing education of BPM, 

BPM staff, and Subconsultants; 
 

1.14 receive general direction from, and report to on a regularly scheduled basis, the Chancellor on the 
status of progress in establishing the BPM; and 

 
1.15 exercise general supervision over clerical and/or professional staff assigned to the BPM consistent with 

professional standards. 
 

 
2.0 Investigative Responsibilities  

 
This category describes the actions expected to be taken by the BPM when investigating allegations and 
indications of wrongdoing (or conducting proactive vulnerability assessments) related to the Bond 
Program, including the development of appropriate policies and procedures governing such investigative 
activity and reporting: 
 

2.1 develop  and  implement  policies,  procedures, objectives,  and  priorities  for  investigation of 
complaints and ensure that investigations are handled with tact, discretion, and professionalism; 

 
2.2 conduct investigations into allegations of Misconduct in the Bond Program; 
 
2.3 interview, examine and take testimony of witnesses; 
 
2.4 utilize technology to assist in conducting investigative services, including use of tools such as data 

analytics;  
 
2.5 conduct investigations in a timely manner based on accurate factual data that is carefully collected, 

analyzed fairly, and documented.  
 
2.6 deliver investigative reports and other written work products that are timely, objective, accurate, 

organized, objectively presented, balanced, presented in such a way that appropriate officials will be 
able to act on the information conveyed; 

 
2.7 support investigative findings, conclusions, and outcomes by adequate documentation, including 

investigator notes, in the case file; 
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2.8 identify in a report if there exist any personal and external impairments (including, without limitation, 
personal or financial relationships, preconceived ideas or prejudices, previous subject matter or party 
involvement, biases, attempts at influence, fund restrictions, interferences with access, political 
pressure) affecting the BPM's ability to perform its work impartially and if so either decline to perform 
the work and report the circumstances to the appropriate official or, if appropriate disclose the 
impairment in any resulting report, along with any potential impact the impairment might have on the 
outcome of the report’s conclusions; 

 
2.9 as appropriate, release investigative reports to the public subject to any redactions needed to protect 

witnesses, unless the Chancellor determines the release of all or portions of the report should be 
deferred so as to not  compromise ongoing investigative activity; 

 
2.10 evaluate computer software and systems and recommend system enhancements; 

 
2.11 testify on behalf of the District on investigative matters as designated by the Chancellor; 

 
2.12 oversee the storage, security, and destruction of all information concerning the subjects of 

investigations consistent with the policies of the Public Records Act and Privacy Act; 
 

2.13 maintain an electronic archive of all BPM documents; 
 

2.14 develop, document, and conduct proactive vulnerability assessments to identify potential problematic 
areas of Misconduct, and insert appropriate internal controls; 

 
2.15 ensure that data gathered and analyzed as part of the investigation is accurately interpreted, logically 

presented, and maintained in the investigative case file;  
      2.16 where appropriate, refer acts of wrongdoing to the Chancellor and to appropriate law enforcement 

agencies; and 
 

2.17 develop and document special awareness and training initiatives designed to alert the District to 
systemic weaknesses in its programs or procedures that make them vulnerable to Misconduct related to 
the Bond Program; 

 
 

3.0 Confidential Whistleblower Program 
 
This category describes the actions to be taken by the BPM to create, implement, and maintain a 
confidential and well-publicized hotline and post office box for anonymous whistleblower reporting: 
 

3.1 establish and follow procedures for safeguarding the identity of confidential sources and for protecting 
privileged and confidential information, including taking steps to ensure that: 

 
.1 confidential sources who make complaints or provide information to the BPM will not have their 

identities disclosed without their consent unless the B P M   determines  that  such  disclosure  is 
required by law or necessary to further the purposes of an audit, investigation, inspection, 
evaluation, review, or other inquiry; and 
 

.2 privileged or confidential information gathered by the BPM will be protected from disclosure 
unless the BPM determines that such disclosure is required by law or necessary to further the 
purposes of an audit, investigation, inspection, evaluation, review, or other inquiry; and 

 
3.2 create and maintain a toll-free “Whistleblower Hotline” and a post office box for anonymous reporting, 

for the purpose of receiving citizen and employee reports of Misconduct related to the Bond Program;  
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3.3 maintain proper records of calls and actions taken; 

 
3.4 establish and follow appropriate investigative protocol; 

 
3.5 ensure appropriate investigation of allegations, through final resolution, directing the confidential 

investigator to carry out tasks and/or consult with outside legal counsel to assist; 
 

3.6 create a program which ensures against retaliation and retribution; 
 

3.7 establish and follow record management, retention and destruction policies; 
 

3.8 provide whistleblowers with a unique identification number to protect their identity; 
 

3.9 create a pre-recorded message explaining to callers their rights, the non-retaliation policy, and other 
pertinent information. 

 
3.10 prepare and deliver training and training materials to ensure that potential whistleblowers are made 

aware of possible circumstances under which allegations of fraud, waste, and abuse might be 
warranted;   

 
3.11 provide state-of-the art technology including the interview process, customizable telephonic and web 

branded intake, web intake for managers, and accessible 24/7/365; 
 
3.12 provide effective communication campaign that includes best practice procedures and policies related to 

higher education that also incorporates strategy for behavioral expectations; 
 

3.13 ensure that the anonymous hotline is secure and customizable as a self administrable system; 
 

3.14 develop a fee schedule to document the costs associated with the establishment of the hotline; and 
 

3.15 develop and implement an external and internal campaign to advertise the whistleblower program and 
hotline that includes dissemination of information to District staff,  contractors, vendors, consultants, 
community stakeholders, oversight committees, campus students, faculty and staff, unions, and project 
management staff.   

 
 

4.0 Coordination and Communication 
 
This category describes the actions expected of the BPM with respect to reporting, advising, or making 
recommendations to the Chancellor and Board of Trustees: 
 

4.1 consult with the Chancellor to coordinate investigations, discuss investigative findings and 
recommendations, and develop corrective action plans and timetables;  

 
4.2 keep appropriate District executive management, the Board of Trustees, and the public properly 

informed of the BPM's activities, findings, recommendations, and accomplishments as consistent with 
the BPM's mission, legal authority, organizational placement, and confidentiality requirements; 

 
4.3 provide technical advice and recommend corrective internal controls, policies and procedures to Bond 

Program management, the Chancellor and the Board of Trustees; 
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4.4 make regular reports to the C h a n c e l l o r  a n d  Board of Trustees on objectives, critical 
problems, investigation findings, and corrective recommendations on matters related to the Bond 
Program, including:   

 
.1 a description of significant problems and BPM recommendations for corrective action;  

 
.2 a list of each audit, inspection, or other report completed during the reporting period and an 

updating of each significant recommendation described in previous periodic BPM reports on which 
corrective action has not been completed;  

 
.3 a summary of matters referred to prosecutorial authorities and the prosecutions, convictions, 

recoveries and other results from such referrals;  
 

.4 a summary of civil and administrative referrals and the results from such referrals;  
 

.5  a statement of recommended amendments to the regulations or procedures governing the BPM 
that would improve the effectiveness or the operation of the BPM;  

 
.6 identification and discussion of high-risk areas and determine where internal Bond Program of 

District controls should be strengthened; and  
 
 .7 identification and discussion of trends and patterns. 

 
4.5 make semiannual reports on its activities, which shall be available to the public and, not later than three 

days after issuance of any report that is publicly available, and post such report on the Bond Program 
Monitor website; 

 
4.6 alert the Chancellor and the Board of Trustees as early as possible to instances of criminal behavior or 

other egregious Misconduct that  become  known  to the BPM; and 
 

4.7 institute, implement, and train District employees and non-employees on an appropriate process to 
require and encourage the reporting to the BPM information regarding fraud, waste, corruption, illegal 
acts, and abuse. 
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EXHIBIT “B” 
 
 

KEY PERSONNEL AND PRE-APPROVED SUBCONSULTANTS 
 
 
 
 
 
 

[TBD] 
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EXHIBIT “C” 
 
 
 

SUPPLEMENTAL COMPENSATION PROVISIONS 
 
 
 
 

A.  Contract Hourly Rates (Basic and Additional Services) 
 
 
  1. Key Personnel: 
 
    

Key Personnel Job Title Year One Year Two 
 

Year Three Year Four Year Five 

1. Bond  Program Monitor $_____ $ _____ $ _____ $ _____ $ _____ 

2. Senior Confidential 
Investigator 

$_____ $ _____ $ _____ $ _____ $ _____ 

3. Senior Confidential 
Auditor 

$_____ $ ____ $ _____ $_____ $ _____ 

 
 
  2. Professional Support Staff: 
 
 
 

[TBD] 
 
 

 
3. Staff: 

 
 

 
[TBD] 
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B. Contract Annual Fees Maximums (for each successive 12-month period of 
the Term covering all Basic Services performed by Key Personnel, 
Professional Support Staff, and Staff): 

 
   
 

1. YEAR ONE $ _________ 
2. YEAR TWO $ _________ 
3. YEAR THREE $ _________ 
4. YEAR FOUR $ _________ 
5. YEAR FIVE $ _________ 

 
 
 

C.   Contract Annual Reimbursables Budgets (for each successive 12-month period of 
the Term, not to be exceeded without prior approval by District): 

 
 

 
1. YEAR ONE $ _________ 
2. YEAR TWO $ _________ 
3. YEAR THREE $ _________ 
4. YEAR FOUR $ _________ 
5. YEAR FIVE $ _________ 
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EXHIBIT “D” 

 
 
 
 

RFP DOCUMENTS 
 
 
 

[TBD] 
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DESCRIPTION OF BASIC SERVICES 

This exhibit contains a description of the Basic Services of the position of the Bond Program 
Monitor for the Los Angeles Community College District (“District”).  In addition to the services listed 
below, reference is made to the Association of Inspectors General Principles and Standards for 
Offices of Inspector Generals, found at:  

               inspectorsgeneral.org/files/2012/06/IGStandards_revised_july2012.pdf.                  

These are the generally accepted principles and standards that are hereby incorporated by reference 
as constituting a general guide in determining the minimum “professional standard” for performance 
by the District’s position of Bond Program Monitor (“BPM”). 

1.0 Establishment of the Office 
 
This category describes the preliminary actions expected to be taken by the BPM to 
establish general operating procedures, staffing protocols, and office management 
functions of the BPM: 
 

1.1 mobilize ( i.e., set-up working spaces and arrange for access to District facilities 
and systems); 

 
1.2 review the existing internal procedures and protocols created in conjunction with the 

establishment of the existing BPM for conformity with the current version of the 
District’s Board Rules 17300 et.seq., (“Applicable Rules”);  

 
1.3 establish both a proactive and reactive program to detect and enjoin the types of 

misconduct described in the Applicable Rules (“Misconduct”), to encourage the 
reporting of Misconduct, and that will promote a culture that reduces the risks  

 In areas of the Bond Program that are  most vulnerable to Misconduct, including, 
without limitation, activities involving or related to project expenditures, project safety 
and environmental risk, project procurement processes, project invoice and 
requisition procedures, processes for certification of construction progress and 
completion, certified payroll procedures, and project change orders (including, without 
limitation, allowable costs, rates, and markups); 

 
1.4 create data bases of information that will facilitate spotting and tracking falsified 

information (such as, without limitation, Misconduct by employees of District or its 
consultants or contractors collecting payment for time not worked or for disabilities or 
illness not occurring); 

 
1.5 assign duties and staffing based on an organized structure that ties to specific task, 

such as fraud control, investigations, vulnerability assessments, internal controls, 
inspection, operational surveys, and computer security; 

 
1.6 develop standardized protocols for documentation of findings, document 

security/confidentiality, retention and/or disposal requirements, safeguarding the 
identity of confidential sources, and for protecting privileged and confidential 
information; 

 
1.7 retain, at the expense of the District, BPM legal counsel, who shall not be a legal 

counsel contemporaneously retained by the District on any other matters, to advise 
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the BPM on legal matters related to performance of its functions and who shall be 
free of any conflicts of interest;  

 
1.8 complete and sign an annual financial disclosure and annual conflict of interest 

certification to ensure that the BPM staff remain free from personal or external 
impairments to independence and objectivity;  

 
1.9 in conjunction with the Chancellor, establish a procedure for recourse in the event 

individuals refuse to cooperate in investigation, including, without limitation, a process 
for discipline or termination; and 

 
1.10 develop a systemized format for creating a “Work Plan” that: (1) sets priorities based 

upon available funding, vulnerabilities, operating needs of the Bond Program, and 
costs-effectiveness of probable solutions; (2) provides a means for tracking 
recommendations; (3) provides a means for coordination of BPM activities with the 
actions of District executive management, oversight committees, and Board of 
Trustees; (4)  defines the purpose and scope of each investigation, evaluation, or 
review; the areas and/or potential issues to be addressed; the methodologies to be 
used; and the manner in which the investigation will be conducted; and (5) 
coordinates the BPM’s planned activities with other inspection, audit, and 
investigative entities as well as appropriate organizations that could be affected by 
the activities; 

  
1.11  develop an internal quality control and assurance program that includes continuing 

education of BPM, BPM staff, and Subconsultants; 
 

1.14 receive general direction from, and report to on a regularly scheduled basis, the 
Chancellor on the status of progress in establishing the BPM; and 

 
1.15 exercise general supervision over clerical and/or professional staff assigned to the 

BPM consistent with professional standards. 
 

 
2.0 Investigative Responsibilities  

 
This category describes the actions expected to be taken by the BPM when investigating 
allegations and indications of wrongdoing (or conducting proactive vulnerability 
assessments) related to the Bond Program, including the development of appropriate 
policies and procedures governing such investigative activity and reporting: 
 

2.1 develop  and  implement  policies,  procedures, objectives,  and  priorities  for  
investigation of complaints and ensure that investigations are handled with tact, 
discretion, and professionalism; 

 
2.2 conduct investigations into allegations of Misconduct in the Bond Program; 
 
2.3 interview, examine and take testimony of witnesses; 
 
2.4 utilize technology to assist in conducting investigative services, including use of tools 

such as data analytics;  
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2.5 conduct investigations in a timely manner based on accurate factual data that is 

carefully collected, analyzed fairly, and documented.  
 
2.6 deliver investigative reports and other written work products that are timely, objective, 

accurate, organized, objectively presented, balanced, presented in such a way that 
appropriate officials will be able to act on the information conveyed; 

 
2.7 support investigative findings, conclusions, and outcomes by adequate 

documentation, including investigator notes, in the case file; 
 

2.8 identify in a report if there exist any personal and external impairments (including, 
without limitation, personal or financial relationships, preconceived ideas or 
prejudices, previous subject matter or party involvement, biases, attempts at 
influence, fund restrictions, interferences with access, political pressure) affecting 
the BPM's ability to perform its work impartially and if so either decline to perform 
the work and report the circumstances to the appropriate official or, if appropriate 
disclose the impairment in any resulting report, along with any potential impact the 
impairment might have on the outcome of the report’s conclusions; 

 
2.9 as appropriate, release investigative reports to the public subject to any redactions 

needed to protect witnesses, unless the Chancellor determines the release of all or 
portions of the report should be deferred so as to not  compromise ongoing 
investigative activity; 

 
2.10 evaluate computer software and systems and recommend system enhancements; 

 
2.11 testify on behalf of the District on investigative matters as designated by the 

Chancellor; 
 

2.12 oversee the storage, security, and destruction of all information concerning the 
subjects of investigations consistent with the policies of the Public Records Act and 
Privacy Act; 

 
2.13 maintain an electronic archive of all BPM documents; 

 
2.14 develop, document, and conduct proactive vulnerability assessments to identify 

potential problematic areas of Misconduct, and insert appropriate internal controls; 
 

2.15 ensure that data gathered and analyzed as part of the investigation is accurately 
interpreted, logically presented, and maintained in the investigative case file;
  

      2.16 where appropriate, refer acts of wrongdoing to the Chancellor and to appropriate law 
enforcement agencies; and 

 
2.17 develop and document special awareness and training initiatives designed to alert 

the District to systemic weaknesses in its programs or procedures that make them 
vulnerable to Misconduct related to the Bond Program; 
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3.0 Confidential Whistleblower Program 

 
This category describes the actions to be taken by the BPM to create, implement, and 
maintain a confidential and well-publicized hotline and post office box for anonymous 
whistleblower reporting: 
 

3.1 establish and follow procedures for safeguarding the identity of confidential sources 
and for protecting privileged and confidential information, including taking steps to 
ensure that: 

 
.1 confidential sources who make complaints or provide information to the BPM 

will not have their identities disclosed without their consent unless the B P M   
determines  that  such  disclosure  is required by law or necessary to further 
the purposes of an audit, investigation, inspection, evaluation, review, or other 
inquiry; and 
 

.2 privileged or confidential information gathered by the BPM will be protected 
from disclosure unless the BPM determines that such disclosure is required by 
law or necessary to further the purposes of an audit, investigation, inspection, 
evaluation, review, or other inquiry; and 

 
3.2 create and maintain a toll-free “Whistleblower Hotline” and a post office box for 

anonymous reporting, for the purpose of receiving citizen and employee reports of 
Misconduct related to the Bond Program;  

 
3.3 maintain proper records of calls and actions taken; 

 
3.4 establish and follow appropriate investigative protocol; 

 
3.5 ensure appropriate investigation of allegations, through final resolution, directing the 

confidential investigator to carry out tasks and/or consult with outside legal counsel to 
assist; 

 
3.6 create a program which ensures against retaliation and retribution; 

 
3.7 establish and follow record management, retention and destruction policies; 

 
3.8 provide whistleblowers with a unique identification number to protect their identity; 

 
3.9 create a pre-recorded message explaining to callers their rights, the non-retaliation 

policy, and other pertinent information. 
 

3.10 prepare and deliver training and training materials to ensure that potential 
whistleblowers are made aware of possible circumstances under which allegations of 
fraud, waste, and abuse might be warranted;   

 
3.11 provide state-of-the art technology including the interview process, customizable 

telephonic and web branded intake, web intake for managers, and accessible 
24/7/365; 

 
3.12 provide effective communication campaign that includes best practice procedures and 

policies related to higher education that also incorporates strategy for behavioral 
expectations; 
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3.13 ensure that the anonymous hotline is secure and customizable as a self administrable 
system; 

 
3.14 develop a fee schedule to document the costs associated with the establishment of the 

hotline; and 
 

3.15 develop and implement an external and internal campaign to advertise the 
whistleblower program and hotline that includes dissemination of information to 
District staff,  contractors, vendors, consultants, community stakeholders, oversight 
committees, campus students, faculty and staff, unions, and project management 
staff.   

4.0 Coordination and Communication 
 
This category describes the actions expected of the BPM with respect to reporting, 
advising, or making recommendations to the Chancellor and Board of Trustees: 
 

4.1 consult with the Chancellor to coordinate investigations, discuss investigative 
findings and recommendations, and develop corrective action plans and timetables;  

 
4.2 keep appropriate District executive management, the Board of Trustees, and the 

public properly informed of the BPM's activities, findings, recommendations, and 
accomplishments as consistent with the BPM's mission, legal authority, 
organizational placement, and confidentiality requirements; 

 
4.3 provide technical advice and recommend corrective internal controls, policies and 

procedures to Bond Program management, the Chancellor and the Board of Trustees; 
 
4.4 make regular reports to the C h a n c e l l o r  a n d  Board of Trustees on 

objectives, critical problems, investigation findings, and corrective 
recommendations on matters related to the Bond Program, including:   

 
.1 a description of significant problems and BPM recommendations for corrective 

action;  
 

.2 a list of each audit, inspection, or other report completed during the reporting 
period and an updating of each significant recommendation described in 
previous periodic BPM reports on which corrective action has not been 
completed;  

 
.3 a summary of matters referred to prosecutorial authorities and the prosecutions, 

convictions, recoveries and other results from such referrals;  
 

.4 a summary of civil and administrative referrals and the results from such 
referrals;  

 
.5  a statement of recommended amendments to the regulations or procedures 

governing the BPM that would improve the effectiveness or the operation of the 
BPM;  

 
.6 identification and discussion of high-risk areas and determine where internal 

Bond Program of District controls should be strengthened; and  
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 .7 identification and discussion of trends and patterns. 

 
4.5 make semiannual reports on its activities, which shall be available to the public and, 

not later than three days after issuance of any report that is publicly available, and 
post such report on the Bond Program Monitor website; 

 
4.6 alert the Chancellor and the Board of Trustees as early as possible to instances of 

criminal behavior or other egregious Misconduct that  become  known  to the 
BPM; and 

 
4.7 institute, implement, and train District employees and non-employees on an 

appropriate process to require and encourage the reporting to the BPM information 
regarding fraud, waste, corruption, illegal acts, and abuse. 
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PROPOSAL REQUIREMENTS AND EVALUATION CRITERIA 

 

Table of  Parts 
 
PART:            Page: 
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PART 5 – BACKGROUND CHECKS…………………………………………………………………………………   19 
 

PART 1 – PROPOSAL REQUIREMENTS  
 

A. Requirements Applicable to Both Technical and Price Proposals  

 

1. General.  Each Proposal shall be submitted in the format described in Article 5 

of the RFP Instructions and in accordance with the other requirements of this 

Attachment No. 3.    

 

2. Original/Paper Copies.  One (1) paper original, marked “Original” and eight (8) 

paper copies, each marked “Copy,” shall be submitted of each Technical 

Proposal.  One (1) paper original, marked “Original” and two (2) paper copies, 

each marked “Copy,” shall be submitted of each Price Proposal. 

 

3. Electronic Copy.  One (1) electronic copy in a CD, flash drive, or other similar 

storage device shall be submitted of each Technical Proposal and Price Proposal. 

Electronic copies of Technical Proposals and Price Proposals shall be in separate 

electronic storage devices.   
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4. Page Size.  All paper originals and paper copies of Proposals shall be on recycled 

paper, on 8 ½ x 11 inch sheets, and printed/copied as double-sided sheets, 

except that any schedules, organization charts, and staffing plans may be 

provided on 11” x 17,” (“oversized”) paper and may be printed/copied as single-

sided sheets.   

5. Transmittal Letters.  Each Proposal shall be accompanied by a letter of 

transmittal located at the beginning of the Proposal. The letter of transmittal 

shall be addressed to Los Angeles Community College District, Contracts 

Division, 770 Wilshire Blvd., Los  Angeles, 90017 Attention: James Watson,  and 

shall contain the following as part of the transmittal letter and separate from 

the letterhead: 

a. Proposer Information.  Identification (name, address, and telephone 

number) of the Proposer;  

b. Contact Person.  Name, title, address, telephone number, and email 

address of a contact person on behalf of the Proposer for the duration 

of the RFP process; 

c. Statement of Intent.  The following statement: “We have carefully read 

and understand all of the provision of this RFP and agree to be bound by 

them. We have also carefully read and reviewed the terms and 

conditions of the Professional Services Agreement attached to the RFP 

and, by submitting this Proposal, understand that its is the agreement 

that Proposer will be expected to execute and that Proposer will 

execute if Proposer receives the award.” 

d. Statement of Offer. A statement affirming that the Proposal shall 

remain valid for a period of one-hundred and twenty (120) calendar 

days following the deadline for submission of Proposals set forth in the 

RFP Schedule; and 
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e. Signature.  Signature of a person authorized to bind the Proposer to the 

terms of the Proposal, to negotiate contract terms, and make binding 

contractual commitments in respect to all matters relating to the RFP. 

6. Table of Contents.  Each Proposal shall include, immediately following the letter 

of transmittal, a complete table of contents of all information and exhibits 

included in the Proposal, including page numbers. 

B. Requirements Only Applicable Technical Proposals  

 

1. Technical Proposals - History.   Each Technical Proposal shall provide, in no 

more than two (2) pages, a brief history of the Proposer that includes the 

following: 

 

a. Legal Form.  The legal form (i.e., corporation, LLC, LLP, sole proprietor, 

etc.) under which the Proposer currently conducts its business; 

 

b. Business Filings. If the Proposer is other than an individual, the 

jurisdiction (i.e., state) in which the legal entity through which the 

Proposer currently conducts business was originally formed, the date of 

such formation, and the status of the Proposer’s current filings with the 

Office of the Secretary of State for the State of California authorizing the 

legal entity to conduct business in the State of California; 

 

c. Years in Business.  The number of years Proposer has been in business 

performing services similar to those described in RFP Attachment No. 2  

-“Description of Basic Services; 

 

d. Licenses.  Any professional licenses or certifications currently issued in 

the name of Proposer as the licensee; 
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e. Principal Office. The location of the Proposer’s office that would be 

principally responsible for performance of the Agreement; and  

 

f. Branch Offices.  If the Proposer intends to utilize resources from more 

than one office, which office locations will be utilized and how the 

services will be allocated and coordinated among offices. 

 

2. Technical Proposals - Organization.  Each Technical Proposal shall describe the 

organizational structure of the Proposer’s team devoted to performance of the 

Agreement that includes an organization chart showing the job descriptions, 

reporting responsibilities, and organization of all individuals (whether employed 

by Proposer or a Subconsultant) who will be performing as Key Personnel (as 

hereinafter defined), as a member of Proposer’s Professional Support Staff (as 

hereinafter defined), or as a member of Proposer’s Staff (as hereinafter 

defined). 

 

3. Technical Proposals - Personnel.   

 
a. Key Personnel.  Each Technical Proposal shall include the names and 

resumes of three individuals proposed to serve as its Key Personnel in 

each of the three positions listed below. Only one individual shall be 

proposed for each Key Personnel position. The same person shall not be 

proposed for more than one Key Personnel position. Such individuals 

shall have qualifications that, to the maximum extent possible, are 

consistent with the following preferred (not required) qualifications (if 

an individual proposed by Proposer possesses a preferred qualification 

listed below the Proposer shall so state in its Proposal. If the Proposer 

does not so state, then the individual will be presumed to not possess 

such preferred qualification): 
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(1) Bond Program Monitor:*   

 

i. Certified  Inspector General; 

ii. 5 or more years of experience as a Bond Program 

Monitor or Inspector General performing services 

comparable to those required by the Applicable Board 

Rules (as defined in Section 2.3 of the RFP Instructions) 

and RFP Attachment No. 2  -“Description of Basic 

Services;” and 

iii. prior federal law enforcement and/or prosecutorial 

experience. 

 

(2) Senior Confidential Investigator:  

 

i. Certified Fraud Examiner; 

ii. 7-10 years of experience as a white collar crime 

investigator; and 

iii. Masters Degree in criminal justice. 

 

(3) Senior Confidential Auditor:  

 

i. Certified Public Accountant; 

ii. Certified Fraud Examiner; and 

iii. 7-10 years of experience as an auditor. 

 

* The person serving as Bond Program Monitor shall not be a Subconsultant. 

 

b.   Professional Support Staff.  Each Technical Proposal shall include the 

name, resume, and proposed title and work description of each person, 

not part of Proposer’s Key Personnel, who the Proposer proposes to 
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perform other professional services (such as, without limitation, 

investigators, IT specialists, and confidential auditors, etc., collectively 

herein referred to as “Professional Support Staff”). 

 

c. Staff.  Each Technical Proposal shall include the name, resume, and 

proposed title and work description of each individual proposed to 

perform any non-professional and clerical position (“Staff”). 

 

4. Technical Proposals – Relevant Experience.  For each of the three individuals 

proposed to serve as its Key Personnel, the Proposer shall describe the past 

experience of that individual in performing services for building programs (or for 

other types of public programs that, although not building programs, involved 

services of a type that are comparable to that required for a building program) 

for a public agency, department, district, or political subdivision services, which 

description shall include, but not be necessarily limited to, for each such 

program the following: 

 

a. Agency.  The public agency, department, district, or political subdivision 

for which the services were performed; 

 

b. Dates.  The period of time (dates and durations) that the services were 

performed; 

 

c. Program.  The type of building or other program involved and if the 

program involved was not a building program, the reasons why the 

Proposer considers the services the individual performed for the 

program to be comparable to the services that would be required under 

the terms of the Agreement that is the subject of the RFP; 
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d. Compensation.  The approximate amount of total compensation paid 

for the services;  

 

e. Investigations.  The types of investigations conducted for the program 

and with respect to each investigation the depth and detail of the 

investigation, whether and when the investigation was completed, and 

the ultimate disposition of the matter investigated; 

 

f. Contracting Knowledge.  The extent to which the individual’s role in the 

program required him/her to have a working knowledge of the laws 

governing public bidding and public contracting; 

 

g. Evaluations.  The complete content of any evaluations or audits of the 

individual’s performance for the program, including both positive and 

negative evaluations; and 

 

h. Other. Other significant achievements accomplished by the individual in 

  connection with the services he/she provided to the program. 

 

5. Technical Proposals - Technical Approach.  Each Proposer shall submit as part 

of its Technical Proposal a narrative describing the Proposer’s technical 

approach giving primary, but not necessarily exclusive, emphasis to the 

following: 

 

a. Staffing.  How the Proposer would organize, staff, and operate the 

District’s position of Bond Program Monitor; 

 

b. Targets.  The types of misconduct that the Proposer would anticipate 

might be encountered; 
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c. Methodologies. The investigative methodologies and techniques that 

the Proposer would anticipate employing to conduct investigations 

without inhibiting performance by employees, contractors, and 

consultants; 

 

d. Whistleblowers. How the Proposer would administer the Whistleblower 

program; and 

 

e. Work Plan.  How the Proposer would structure an annual Work Plan.  

 
6. Technical Proposals – References.   

 

a. Three References. Each Proposer shall list three (3) References of a 

public agency, department, district, or other political subdivision 

(“agency or department”) for which Proposer has performed services 

for a building program (or other program that, while not constituting a 

building program, is a program that involved the performance by the 

Proposer of services that are comparable to those for a building 

program) of the type required by the Applicable Board Rules (as defined 

in Section 2.3 of the RFP Instructions) and RFP Attachment No. 2  -

“Description of Basic Services.” 

 

b. Reference Information.  For each Reference given in response to the 

preceding request for References, Proposer shall state: 

 

(1) the name of the Reference agency or department; 

 

(2) name and contact information (including address, telephone 

number, fax number, and email address) of the contact person 

who will be available to be interviewed concerning the  

 Page 8 of 21 
RFP No. 13-11 Attachment No. 3 



 
 

RFP ATTACHMENT NO. 3 

Proposer’s experience while working for the Reference agency 

or department; 

 

(3) name of program for which Proposer performed services  

comparable to those required by the Applicable  Board  Rules 

(as defined in Section 2.3 of the RFP Instructions) and RFP 

Attachment No. 2  -“Description of Basic Services;” 

 
 

(4) dates that services were provided by the Proposer for the 

Reference agency or department; and 

 

(5) Proposer has performed more than one contract for the 

Reference agency or department or has had other business 

dealings with the Reference agency or department, a brief 

overview of the history of the contractual and business 

relationship between the Proposer and the Reference agency or 

department. 

 

c. Reference Interviews.   Contact persons for References should be 

informed that they may be contacted for the purpose of conducting 

Reference Interviews. Proposers are solely responsible to ensure that 

such contact persons are available and, if contacted, participate in 

Reference Interviews.   

 

d. Reference Checks.  Whether or not the District conducts Reference 

Interviews, any person or entity mentioned in a Proposal, including, 

without limitations, any Reference, may be contacted by the District at 

any time during the RFP process for the purpose of confirming that the 
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information provided by the Proposer in its Proposal is complete and 

accurate.  Such contacts do not constitute Reference Interviews. 

 

C. Requirements Only Applicable to Price Proposals  

 

1. Proposed Contract Hourly Rates. Each Price Proposal shall include Proposed 

Contract Hourly Rates (as defined in Paragraphs 2.4.4 and 2.4.5 of the RFP 

Instructions) for each and all Key Personnel positions, Professional Support Staff 

positions, and Staff positions during each successive 12-month period of the 5-

year Term of the Agreement.  All Proposed Contract Hourly Rates shall 

constitute “all in” lump sum unit rates that include all base compensation, 

burden, benefits, overhead, and profit of every kind. Hourly Rates for the same 

position shall not vary within any single 12-month period but may vary (i.e., may 

escalate) from one 12-month period to a later 12-month period. 

2. Proposed Contract Annual Fees Maximum. Each Price Proposal shall 

include a Proposed Contract Annual Fees Maximum (as defined in 

Paragraphs 2.4.4 and 2.4.5 of the RFP Instructions) covering the Basic  

Services Fees for all proposed  Key Personnel, Professional Support Staff, 

and Staff during each successive 12-month period of the 5-year Term of 

the Agreement. 

3. Proposed Contract Annual Reimbursables Budget. Each Price Proposal 

shall include a Proposed Contract Annual Reimbursables Budget (as 

defined in Paragraphs 2.4.4 and 2.4.5 of the RFP Instructions) covering 

all of the costs and expenses that are reimbursable under the terms of 

the proposed Agreement during each successive 12-month period of the 

5-year Term of the Agreement. 

4. Proposed Staffing Plan.  Each Price Proposal shall include a Proposed 

Staffing Plan (as defined in Paragraph 2.4.5 of the RFP Instructions) 
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showing the projected hours of Basic Services for each successive 12-

month period of the 5-year Term of the Agreement to be  performed by 

all proposed Key Personnel, Professional Support Staff, and Staff. 

5. Format.  Proposed Contract Hourly Rates, Proposed Contract Annual 

Fees Maximums, Proposed Contract Annual Reimbursables Budgets, and 

Proposed Staffing Plans shall be included in the Price Proposals using the 

Excel  format provided as Exhibit “A” hereto. 

PART 2 – INTERVIEW REQUIREMENTS 

 

A. Requirements for Technical Interviews. 

 

1. Short-List.  The Short-Listed Proposers (as defined in Paragraph 2.4.6 of the RFP 

Instructions) will be invited to participate in Technical Interviews. 

 

2. Participants.  The member of Proposer’s Key Personnel proposed to perform in 

the position of Bond Program Monitor shall be present at the Proposer’s 

Technical Interview.  The Proposer may include other persons, at its discretion, 

provided that the total number of persons attending for the Proposer shall not 

exceed three (3).     

 

3. Schedule.  The schedule and timing of Technical Interviews will be announced 

by RFP Addendum. 

 

4. Visual Aids.  Visual aids are permitted, but not required, at Technical Interviews.  

If visual aids are used Proposer shall furnish each member of the Evaluation 

Panel with one printed copy and one electronic copy of any visual aids used 

during the presentation.  The Proposer is responsible for providing all software, 

hardware, screens, projectors, easels, and any and all other necessary tools, 

equipment, or services necessary to present the visual aids.  
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5. Evaluators.  Proposers will be informed, in advance of the Technical Interviews 

and by means of RFP Addendum, of the exact number of persons who will be 

present on behalf of the District at the Technical Interviews. 

 

6. Questions.  The scoring of Technical Interviews will be based primarily, but not 

exclusively, on the responses to scripted questions that will be distributed to the 

Proposers by means of RFP Addendum prior to the Technical Interviews. 

 

7. Timing.  Proposers will be allowed 40 minutes for initial presentations. That will 

be followed by a period of questions and answers that may vary depending on 

the nature of the follow-up questions and the length of the answers. Each 

Proposer will then be given 5 minutes to make a closing statement or 

summation.   

 

8. Clarifications.  The District may seek Clarifications of a Proposer’s Technical 

Proposal at any time during the conduct of the Technical Interviews, whether or 

not the subject matter of the Clarification is addressed by the Proposer in the 

Technical Interview.  

 

B. Requirements for Reference Interviews 

1. Purpose.  Reference Interviews are scored interviews of References concerning 

the Proposer’s past performance. They are optional at the discretion of the 

District. If conducted, they will be conducted for all Proposers and follow a 

prescribed set of questions. Reference Interviews are to be distinguished from 

communications initiated by the District with a Reference for the purpose of 

checking the accuracy and completeness of information provided by the 

Proposer in its Proposal (sometimes referred to as “reference checks”), which 

need not be conducted for all Proposers if conducted the responses (though 
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they may, depending on the response, lead to disqualification) they are not 

scored as part of the evaluations. 

2. Optional.  The conducting of Reference Interviews is optional at the sole 

discretion of the District.  

 

3. Interviewer.  Reference Interviews, if conducted, will be by a District-assigned 

representative.  

 

4. Mode.  Reference Interviews will be conducted by telephone. Proposers will be 

notified by RFP Addendum of the range of dates and times when References 

may be contacted. 

5. Contacts.  Proposers are solely responsible to ensure that the individuals listed 

in their Technical Proposal as contacts for References are available to respond 

to questions by the District. Unavailability or lack of response by a contact may 

result in disqualification or reduction in score. 

 6. Attempts.  One attempt will be made by telephone to reach a contact.  If a 

contact does not respond within two (2) business days after a telephonic 

attempt, the contact will be deemed unavailable. 

 

7. Procedures.  The following shall apply to the conduct of Reference Interviews:  

a. The District may select any number of References from those listed by a 

Proposer. Selection may not necessarily be in the order that References 

have been listed by Proposer.  

b. The same number of References will be contacted (or contact 

attempted) for each Proposer.   

c. Identical questions from a standardized list of questions shall be asked 

of each Reference.  References will be asked general questions relating 
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to the quality of Proposer’s past performance.  Individuals identified by 

a Proposer as  a contact for a Reference must be familiar with and 

capable of evaluating all general aspects of the Proposer’s performance, 

including overall quality, attention to detail, timeliness, creativity, major 

challenges, organizational capabilities and capacities, overall work 

product quality, key personnel assignments, and performance.  If the 

person interviewed states that he/she is unable to answer the interview 

question, then the Proposer will be given zero points as its score for that 

question.   

d. Scores received for individual questions put to a Reference will 

averaged on a straight, non-weighted basis, in order to arrive at a total 

score for the Reference interview overall. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Page 14 of 21 
RFP No. 13-11 Attachment No. 3 



 
 

RFP ATTACHMENT NO. 3 

PART 3 –EVALUATION CRITERIA AND SCORING 

 A. Proposals 

In the First Phase of the RFP process, the District will evaluate and score each Technical Proposal 
and score each Price Proposal according to the following Evaluation Criteria and system of weighting: 

 

 First Phase Evaluation Criteria  Weight 
(% of First Phase) 

Max. 
Points  

1. History and Organization 5% 50 

2. Personnel Qualifications  12.5% 125 

3. Experience  12.5% 125 

4. Technical Approach 15% 150 

5. Overall Quality/Responsiveness 5% 50 

6. Price – Hourly  Rates 20% 200 

7. Price – Total Compensation  15% 150 

8. Price – Staffing Plan 15% 150 

                                                                       First Phase - Total Max. Possible Points     1,000 
 
* “Total Compensation” for any 12-month period of the Term means the sum of the Proposer’s (a) 
Proposed Contract Annual Fees Maximum and (b) Proposed Contract Annual Reimbursables Budget 
 

Scoring of Technical Proposals will be by the Proposal Evaluation Committee based on their 
evaluations of the Technical Proposals according to a pre-established set of objective and subjective 
sub-factors that are related to Evaluation Criteria 1 through 5, listed above.   

 
Scoring of Price Proposals will be done by a Score Clerk (who shall not be among the evaluators 

evaluating or scoring the Technical Proposals or Technical Interviews) according to pre-established 
mathematical formulae generally described below: 

 
a. Scoring of Proposed Hourly Rates (Key Personnel).   A Proposer’s proposed 

Hourly Rates contained in its Price Proposal for each Key Personnel position will be separately scored.  
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Scoring of the proposed Hourly Rates for a Key Personnel position will be based on where the Proposer’s 
5-year average of its proposed Hourly Rates for such Key Personnel position lies relative to a 
“competitive range” the uppermost limit of which is 20% above, and the lower-most limit of which is 
20% below, the median of all 5-year average Hourly Rates proposed by all Proposers for such Key 
Personnel position. A Proposer whose 5-year average Hourly Rate for a Key Personnel position is 
calculated to be above the competitive range will receive the fewer points than those Proposers whose 
5-year average Hourly Rate for that same Key Personnel position is calculated to be within the 
competitive range.  A Proposer whose 5-year average Hourly Rate for a Key Personnel position is 
calculated to be below the competitive range will receive the more points than those Proposers whose 
5-year average Hourly Rate for that same Key Personnel position is calculated to be within the 
competitive range. 

 
  b. Scoring of Proposed Total Compensation.  A Proposer’s Total Compensation (as 

defined in the note to the table above) will be scored. Scoring of a Proposer’s proposed Total 
Compensation (as defined in the note to the table above) in its Price Proposal will be based on where 
the Proposer’s 5-year average Total Compensation lies relative to a “competitive range” the uppermost 
limit of which is 20% above, and the lower-most limit of which is 20% below, the median of the average 
Total Compensation proposed by all Proposers. A Proposer whose 5-year average Total Compensation is 
calculated to be above the competitive range will receive the fewer points than those Proposers whose 
5-year average Total Compensation is calculated to be within the competitive range.  A Proposer whose 
5-year average Total Compensation is calculated to be below the competitive range will receive the 
more points than those Proposers whose 5-year average Total Compensation is calculated to be within 
the competitive range. 

 
 c. Scoring of Proposed Staffing Plans.  A Proposer’s Staffing Plan will be scored.  

Scoring of Proposer’s Staffing Plan will be based on where the Proposer’s average ratio of (x) total hours 
proposed for Key Personnel to (y) total hours proposed for all persons (including Key Personnel, 
Professional Support Staff, and Staff) over the five year Term of the proposed Agreement, lies relative to 
a three-tiered “competitive range” as defined by the following limits:  

 
(i) for Tier 1, the upper limit is 20% above and the lower limit 20% below 

the median of such average ratios as calculated for all Proposer based 
on the Staffing Plans that they submit; and  
 

(ii) for Tier 2 the range is defined by the following limits: (A) the upper limit 
of the Tier 2 range is 20% above the upper limit of Tier 1 and the lower 
limit of the Tier 2 range is 20% above the median ratio and (B) the lower 
limit of the Tier 2 range is 20% below the lower limit of Tier 1 and the 
upper limit of the Tier 2 range is 20% below the median ratio.  
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(iii) Tier 3 includes an average ratio that is above the upper-most limit, or 

below the lower-most limit of the Tier 2 ranges.  
 
 

The foregoing description of the methodology for scoring Staffing Plans is shown diagrammatically as 
follows: 

 
       
       
 
 
       

                 
       
     
A Proposer whose average ratio (as described above) is calculated to be within the Tier 1 

competitive range (regardless of whether it lies within Tier 1 that is above or below the median) will 
receive a higher score compared to those Proposers whose average ratios lie above or below the limits 
of Tier 1.  A Proposer whose average ratio (as described above) is calculated to be within the Tier 2 
ranges (regardless of whether it lies within the Tier 2 range that is above or below Tier 1) will receive a 
higher score compared to those Proposers whose average ratios lie within the Tier 3 ranges.  Proposers 
whose average ratio (as described above) is calculated to be within the Tier 3 ranges (regardless of 
whether it lies within the Tier 3 range that is above or below Tier 2 ranges) will receive the lowest 
scores.   

  

 B.     Interviews 

The Technical Interviews and Reference Interviews (if any) will be evaluated and scored based 
on the following Evaluation Criteria.  The first table below sets forth the Evaluation Criteria and scoring 
system that will be used if the District elects to conduct References Interviews.  The second table below 
sets forth the Evaluation Criteria and scoring system that will be used if the District does not elect to 
conduct References Interviews: 

 

 

Tier 2  (Tier 1 + 20%) 

Tier 2 (Tier 1 – 20%) 

Tier 1 (median – 20%) 

Tier 1 (median + 20%) MEDIAN RATIO MEDIAN RATIO 
 

Tier 3  (Above Tier 2) 

Tier 3  (Below Tier 2) 
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1. Table 1:  Evaluation Criteria and Weighting With Reference Interviews:  
   

 Second Phase Evaluation Criteria Weight 
(% of 

Second 
Phase) 

Max. 
Points 

1. Technical Interview: Opening Presentation 20% 200 
2. Technical Interview: Responsiveness to Follow-Up Questions 20% 200 
3. Technical Interview: Communication/Interpersonal Skills 15% 150 
4. Technical Interview: Demonstrated Knowledge 25% 250 
5. Technical Interview: Overall Performance 10% 100 
6. Reference Interviews (scored by interviewees) 10% 100 

 
         Second Phase - Total Max. Possible Points    1,000   
   

2. Table 2:  Evaluation Criteria and Weighting Without Reference Interviews: 
    

 Second Phase Evaluation Criteria Weight 
(% of 

Second 
Phase) 

Max. 
Points 

1. Technical Interview: Opening Presentation 20% 200 
2. Technical Interview: Responsiveness to Follow-Up Questions 20% 200 
3. Technical Interview: Communication/Interpersonal Skills 15% 150 
4. Technical Interview: Demonstrated Knowledge 25% 250 
5. Technical Interview: Overall Performance 10% 100 

 
        Second Phase - Total Max. Possible Points          900  
 
If the District elects to not conduct Reference Interviews, then the total points awarded for the 

Second Phase shall be multiplied by a factor of 1.11111 to normalize the results to a 1000 point scale. 
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PART 4 -  CALCULATING TOTAL FIRST PHASE  AND SECOND PHASE SCORES 

 
Each Short-Listed Proposer’s total score for the First Phase and Second Phase shall be combined 

and then weighted, as between the First and Second Phases, based on 70% weight being given to the 
First Phase score and 30% weight being given to the Second Phase score (after normalization, if 
required). The resultant weighted scores will then be totaled to arrive at the Proposer’s overall, final 
score that will be used for purposes of ranking the Short-Listed Proposers and for conducting 
Negotiations (if any). 

 
 

PART 5 – BACKGROUND CHECKS 
 
 Upon request by District, and not as part of its Technical Proposal or Price Proposal,  any 
Proposer to whom the District intends to make Award or with whom the District intends to conduct 
Negotiations shall provide within five (5) business days of request by District the following information 
about each individual proposed to serve as a member of the Proposer’s proposed Key Personnel (any 
information requested below that is contained in a resume submitted as part of a Technical Proposal 
should not be cross-referenced, but should be repeated in the Proposer’s response prepared in 
accordance with this Part 5): 
 
 A. full name and any aliases, “aka’s,” or “dba’s” by which the individual has been known or 
done business within the past ten (10) years; 
 

B. date of birth; 
 

C. social security number; 
 
D. each federal employment ID number, if any, held in the past 10 years, including the 

name of the individual or business associated with the ID number; 
 
E. all employment and all offices held (including any office, trusteeship, directorship, 

partnership, or position of any nature, whether compensated or not) during the past 10 years, including 
the following: 

 
 1. name of employer or office, 

2. location of employment or office,  
3. job or office title,  
4. dates during which the employment existed or the office was held,  
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5. reason for cessation of employment or office, and  
6. name and address of person to contact to verify employment or office 

information; 
 
F. any business or legal entity in which a vested or contingent interest having a fair market 

value of more than $2,500 has been held within the past 5 years by (1) the individual or his/her current 
spouse, (2) a partnership of which such individual or spouse was or is a member, or (3) a corporation of 
which 10% or more of the stock was or is owned or controlled by such individual or spouse.  

 
G. any contract in which a vested or contingent interest having a fair market value of more 

than $2,500 is currently held by (1) the individual or his/her current spouse, (2) a partnership of which 
such individual or spouse was or is a member, or (3) a corporation of which 10% or more of the stock 
was or is owned or controlled by such individual or spouse (it is not necessary to list any contract that 
has been fully performed and paid for and for which only warranties or guarantees remain to be 
performed, unless there is a known dispute with regard to the performance of the contract or any 
warranty or guarantee under the contract, in which case the contract shall be listed) including: 

 
 

1. the names of the parties to the contract,  
2. a general description of the contract performance required by the individual or 

spouse,  
3. the amount of compensation paid to the individual or spouse under the 

contract, and  
4. the amount of compensation that remains to be paid to the individual or spouse 

under the contract if and when the contract is fully performed in the future; 
 

H. any bankruptcy filings made within the past 10 years (regardless of who initiated the 
filing) by or involving as the “debtor” in such proceeding any of the following: (1) the individual, (2) a 
partnership of which the individual, or (3) a corporation of which 10% or more of the stock was or is 
owned or controlled by the individual; 
 

I. all felony and misdemeanor convictions (including a plea of guilty or no contest) which 
resulted in a criminal conviction that has not been judicially ordered sealed or expunged and excluding 
any misdemeanor convictions for marijuana-related offenses more than two years old;  

 
J. with respect to all debts or liabilities  within a category listed below that are  obligations 

of the individual, obligations of a trust in which the individual has a beneficial interest, obligations of a 
partnership in which the individual or his/her spouse is a partner, or obligations of a corporation in 
which the individual or his/her spouse owns more than a 10% ownership interest, and where the 
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monetary amount of the debt or liability exceeds $2,500, provide a description and estimate of the 
current amount owing on account of each such debt or liability within such category, including: 

 
 1. judgments, 

2. state and federal tax liens,  
3. promissory notes, and  
4. loan guarantees;  

 
K. all lawsuits filed within the past 10 years in which the individual was named as a party, 

whether as a defendant, plaintiff, or other party, the court in which the lawsuit was filed, the case 
number, the date of filing, date of dismissal or final judgment, and a description of the final disposition 
of such lawsuit, whether by judgment or settlement; 

 
L. the dates and disposition of any investigations of the individual within the past ten (10) 

years conducted by a department of social services; 
 
M.   the dates of military service, highest rank achieved, date of discharge, and whether the 

discharge was honorable or dishonorable;  
 
N. if the individual is licensed by any state jurisdiction to practice law, a general description 

of the individual’s license history and law practice, including: 
 

1. date of license issuance,  
2. dates of any periods of license suspension or revocation,  
3. whether the license is currently active or inactive, and if not the reason why, 
4. details of any complaints filed against the individual with, or disciplinary action 

recommended or taken by, the governing board regulating the practice of law,  
5. number of years of active practice as a lawyer, and 
6. areas of specialization; and 

 
O. any other information of which the District should be aware (including, without 

limitation, information that is available from the internet) that, whether considered by the individual to 
be true or not true, could be reasonably perceived as potentially affecting the individual’s independence 
or objectivity in performing the Bond Program Monitor services described in the RFP Documents. 
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REFERENCE DOCUMENTS 

 
 

None at this time. 
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 ACKNOWLEDGEMENT OF ADDENDA 

 

 

The Proposer acknowledges receipt of all RFP Addenda as follows: 

 
 

RFP ADDENDUM 
NO.                                       SIGNATURE 

 

 

 

 

 

 

 
 
 
 
 
 
Date: _____________________             __________________________________ 
     [NAME OF PROPOSER ] 
  
            

[Signature of Proposer (if individual) or its 
Officer] 

    
            
    [Typed Name of Person Signing] 
 
   
            
    [Office or Title] 
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CONFLICT OF INTEREST CERTIFICATION 

As a Proposer for RFP No. 13-11 the undersigned hereby certifies that: 

 1. Neither the Proposer nor any officer, director, agent, employee, or affiliate of 
the Proposer, has a financial interest in any consultant or contractor 
currently under agreement to perform work or services for the District or any 
of the District’s colleges, excepting the following firms: 
___________________. 

 2. Neither the Proposer nor any officer, director, agent, employee, or affiliate of 
the Proposer, has directly, or indirectly through an intermediary, received 
from, or paid to, any consultant or contractor currently under agreement to 
perform work or services for the  District or any of the District’s colleges any 
gift or any gratuity, except for the following gifts or gratuities: 
____________________. 

 3. Neither the Proposer nor any officer, director, agent, employee, or affiliate of 
the Proposer, has any affiliation or business relationship with any official, 
officer, agent, or employee of the District, or of any consultant or contractor 
retained by the District, who makes recommendations to the District with 
respect to the expenditure of money, except for the following affiliation or 
business relationship: ____________________. 

 4. Neither the Proposer nor any officer, director, agent, employee, or affiliate of 
the Proposer, has any affiliation or business relationship with any official, 
officer, agent, or employee of the District, except for the following affiliation 
or business relationship: ____________________. 

 5. No portion of the services covered by the Proposer’s Proposal is 
anticipated to be performed by a person or entity that is already providing, 
or that Proposer has reason to believe may provide in the future, 
services, advice, or consultation to (1) the District or any of its nine 
colleges in connection with the District’s Bond Program, (2) any 
consultant or contractor retained by the District in connection with the 
District’s Bond Program, or (3) any subconsultant or subcontractor of any 
consultant or contractor retained by District, except for the following: 
____________________. 

 6. The  Proposer does not know of any other circumstances, not described 
above, that create or could be reasonably interpreted as creating, a conflict 
of interest, except for the following: ____________________.  
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 7. The Proposer agrees to assume continuing duty to disclose to the District 
any circumstances that may arise in the future within the scope of the 
requests for disclosure of conflicts of interests stated above. 

 

Proposer:        ___________________________________ 

Signature:  __________________________________  

Name and Title:   
 

Date:   __________________________________ 
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NONCOLLUSION DECLARATION  
 

THE UNDERSIGNED DECLARES:  
 
I am the ___________________ of ___________________, the party or proposer 
(“Proposer”) submitting the proposal (“Proposal”) that is being submitted with this 
declaration. 
 
The Proposal is not made in the interest of, or on behalf of, any undisclosed person, 
partnership, company, association, organization, or corporation. The Proposal is genuine 
and not collusive or sham. The Proposer has not directly or indirectly induced or solicited 
any other Proposer to put in a false or sham Proposal. The Proposer has not directly or 
indirectly colluded, conspired, connived, or agreed with any Proposer or anyone else to 
put in a sham Proposal, or to refrain from Proposing. The Proposer has not in any 
manner, directly or indirectly, sought by agreement, communication, or conference with 
anyone to fix the Proposal price of the Proposer or any other Proposer, or to fix any 
overhead, profit, or cost element of the Proposal price, or of that of any other Proposer. 
All statements contained in the Proposal are true. The Proposer has not, directly or 
indirectly, submitted his or her Proposal price or any breakdown thereof, or the contents 
thereof, or divulged information or data relative thereto, to any corporation, partnership, 
company association, organization, Proposal depository, or to any member or agent 
thereof to effectuate a collusive or sham Proposal, and has not paid, and will not pay, 
any person or entity for such purpose. 

 
Any person executing this declaration on behalf of a Proposer that is a corporation, 
partnership, joint venture, limited liability company, limited liability partnership, or any 
other entity, hereby represents that he or she has full power to execute, and does 
execute, this declaration on behalf of the Proposer. 
 
I declare under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct and that this declaration is executed on 
____________________ [date], at ___________________ [city], 
___________________ [state]."   
    
   ___________________________________ 
    [NAME OF PROPOSER] 
  
           
   [Signature of Proposer (if individual) or its Officer] 
    
           
   [Typed Name of Person Signing] 
 
           
   [Office or Title] 
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NON-DISCRIMINATION CERTIFICATION 

 
 
 
Proposer hereby certifies that in performing work or providing services for the District, 
there shall be no discrimination in its hiring or employment practices because of age, 
sex, race, color, ancestry, national origin, religious creed, physical handicap, medical 
condition, marital status, or sexual orientation, except as provided for in Section 12940 
of the California Government Code.  Proposer shall comply with applicable federal and 
California anti-discrimination laws, including but not limited to the California Fair 
Employment and Housing Act, beginning with Section 12900 of the California 
Government Code. 
 
IN WITNESS WHEREOF, the undersigned has executed this Certificate of Non-
Discrimination this __________ day of ____________________, 20__. 
 
Date:_____________________ ______________________________________ 
     [NAME OF PROPOSER] 
  
            
    [Signature of Proposer (if individual) or its 
Officer] 
    
            
    [Typed Name of Person Signing] 
 
   
            
   [Office or Title] 
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AUTHORIZATION TO RELEASE INFORMATION 
 
 

 
The undersigned Proposer hereby authorizes and consents to the District obtaining 

information from third parties, including, but not limited to any individual(s) or individual 

representative(s) of any firm(s), entity(ies) or organization(s) listed in the Proposal, for 

the purpose of verifying the information provided by the Proposer or for any other 

purpose related to the evaluation of Proposer’s qualifications. Proposer recognizes that 

to ensure the effectiveness of the RFP process, such individuals must be able to speak 

frankly and openly. Accordingly, Proposer hereby fully and unconditionally releases and 

discharges such third parties, and the firms, entities and organizations they represent, 

from any claim or liability relating to information provided by it/him/her/them to the 

District in connection with the processing, investigation, and evaluation by District of the 

Proposer’s Proposal.  

 
 

           
Name of Proposer 
 
           
Signature  
 
         
Name and Title  
 
         
Date  
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OUTREACH DOCUMENTS 
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COMMUNITY ECONOMIC DEVELOPMENT PROGRAM AND LOCAL, SMALL, AND EMERGING 
BUSINESS OPPORTUNITY OUTREACH FORM  

(LSE ELECTION CERTIFICATION FORM LSE - 0110) 
 

 

 Pursuant to Los Angeles Community College District Board Rule 7103.17, Opportunities for Local, Small and Emerging 
Businesses (as defined in said Board Rule), the undersigned Proposer hereby certifies its election to comply with said Board 
Rule by means of the option selected below (select one): 

 

  Option #1: Proposer hereby certifies that it has provided for at least twenty-eight percent (28%) 
participation by Subconsultants that are Local, Small or Emerging Businesses in the performance of the 
Basic Services proposed in its Proposal as calculated based on the following formula: (1) total Basic 
Services Fees estimated by Proposer in its Price Proposal to be performed by Subconsultants that are Local, 
Small or Emerging Businesses over the duration of the full 5-year Term divided by the total Basic Services 
Fees estimated in the Proposer’s Price Proposal to be performed by Proposer (including, without limitation, 
all Subconsultants) over the duration of the full 5-year Term and as substantiated by the following forms 
submitted herewith by Proposer with its Proposal: 
 
a) a completed Business Identification Form LSE – 0120 (for informational purposes only); and 
  
b) for each Subconsultant proposed by Proposer that is a Local, Small or Emerging Business, completed 

Subconsultant LSE Certification Form(s) LSE - 0130. 
 
 

 Option #2: Proposer hereby certifies that it has made a “good faith effort” to include Local, Small and 
Emerging Businesses as demonstrated by the following submitted herewith by Proposer with its Proposal: 

 
a) a completed Business Identification Form LSE – 0120 (for information purposes only);  

b) a completed LSE Good Faith Effort Certification Form LSE  - 0160; and 
 
c) submission, within 5 business days of request by District, of evidence of such good faith effort as 

required by LSE Good Faith Effort Certification Form LSE  - 0160. 
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 Option #3: Proposer hereby certifies that it intends to perform ninety-five percent (95%) of the services 
proposed in its Proposal using its own employees as calculated based on the following formula: (1) total 
Basic Services Fees estimated by Proposer in its Price Proposal to be performed by its own employees over 
the duration of the full 5-year Term divided by the total Basic Services Fees estimated in the Proposer’s 
Price Proposal to be performed by Proposer (including, without limitation, all Subconsultants) over the 
duration of the full 5-year Term. Proposer has further submitted with its Price Proposal the following 
certification: 
 
a) a completed Business Identification Form LSE – 0120 (for informational purposes only). 

 
PROPOSER:   

(Type or Print Complete Legal Name of Proposer) 
 

By:  __________________________________________________________ 
(Signature) 
 

Name:   
(Type or Print) 

Title:   

Address:   

City: ________________________ State: _____ Zip:   

Date:   
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COMMUNITY ECONOMIC DEVELOPMENT PROGRAM  
AND  

LOCAL, SMALL, AND EMERGING BUSINESS OPPORTUNITY OUTREACH FORM  
(BUSINESS IDENTIFICATION FORM LSE-0120) 

 
 

PART 1 
TO BE COMPLETED BY ALL PROPOSERS   

 
The information requested by this Part 1 is required for informational purposes only. Proposers are not graded, scored, evaluated 
or ranked based upon the responses provided. 

 
Your Company Name:      
 
Address, City, State, Zip:    
 
Contract #:   Project #:  College: 
 
Company Contact:  Title: 
  
Phone #:   Email:  Signature: 
 
  
Proposer’s business is a (check all that apply and, if certified as such by a public agency, include name of certifying agency): 

 
 Local Business* Certifying agency (if any):  ______________________________ ____________________ 
 Small Business* Certifying agency (if any):  ______________________________ ____________________ 
 Emerging Business* Certifying agency (if any):  ______________________________ ____________________ 

 Disabled Veteran-Owned Business (DVOB) Certifying agency (if any)       
 
*As defined in LACCD Board Rule 7103.17 

 
Identify each Disabled Veteran-Owned Business that will perform any portion of the services being proposed by the Proposer in 
its Proposal and state the percentage that the price proposed by the DVOB to the Proposer bears to the total price proposed by 
the Proposer to LACCD in its Proposal:  
 

 
Name of Disabled Veteran-Owned 

Business 
(include certification # and name of public agency issuing 

certification, if any) 
 

DVOB Services Percentage  
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COMMUNITY ECONOMIC DEVELOPMENT PROGRAM  
AND  

LOCAL, SMALL, AND EMERGING BUSINESS OPPORTUNITY OUTREACH FORM  
(BUSINESS IDENTIFICATION FORM LSE-0120) 

 
 
 

PART 2 
TO BE COMPLETED BY PROPOSERS ELECTING OPTION #1  

IN THE LSE ELECTION CERTIFICATION (FORM LSE-0110)  
 
  
 
 A Proposer that is electing Option #1  in the Proposer’s Local, Small, and Emerging Business 
Certification Form LSE-0110 must, in order to be considered in compliance with LACCD Board Rule 
7103.17, provide the following information for each proposed Subconsultant that is a Local, Small and 
Emerging Business:  
 
 
   

Name of Local, Small or Emerging Business* 
Business 

Type 
(L/S/E)* 

Services 
Percentage 

of 
Services* 

 
    
 
    

    

    

    

    
 
    
 
    

    
 
* See, Form LSE – 0110 for instructions on calculation of percentages. 
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COMMUNITY ECONOMIC DEVELOPMENT PROGRAM  
AND  

LOCAL, SMALL, AND EMERGING BUSINESS OPPORTUNITY OUTREACH FORM  
(SUBCONSULTANT LSE CERTIFICATION FORM LSE-0130) 

 
TO BE COMPLETED BY ALL SUBCONSULTANTS  

 LISTED IN PART 2 OF BUSINESS IDENTIFICATION FORM LSE- 0120 
 

Subconsultant Name:   Proposer Name: 
 
Address, City, State, Zip: 
 

Phone #:  Fax #:  Email: 
 
Contract #:   Project #:  College: 

 

I, the undersigned, declare (check all that apply): 
 
1.    Small Business – (to qualify as a small business, the undersigned must comply with one of the following requirements): 
 

  The undersigned business has been issued a current "small business" certification issued by any of the following (a) 
City of Los Angeles, (b) County of Los Angeles, (c) LA County Metropolitan Transportation Authority, (d) Orange County 
Transportation Authority, (e) State of California Department of General Services, (f) Metropolitan Water District of Southern 
California, (g) United States Small Business Administration (attach copy of certification);  or  

 
  the undersigned business is a small business within the definition of the Federal Small Business Administration,  Small 

Business Size Regulations (13 CFR 121) according to the North American Industry Classification System (NAICS) Code checked 
below:  (Check all that apply) 
 

 
Administrative Management and General 
Management Consulting Services (541611), less than 
$14.0M 

 Other Scientific and Technical Consulting Services (541690), 
less than $14.0M 

 Office Administrative Services (561110), less than 
$7.0M  All Other Professional, Scientific, and Technical Services 

(541990), less than $14.0M 

   Other Small Business Administration category (please list)   
Category:                                             NAICS code: 

 
(A small business is defined utilizing Federal SBA size standards based on NAICS codes.  The above is a partial list of small 
business size standards and corresponding NAICS codes.  To access a complete list of NAICS codes and definitions, log on 
to www.census.gov/epcd/naics02/naicod02.htm.  To access the SBA’s Table of Small Business Size Standards, log on to 
www.sba.gov/idc/groups/public/documents/sba_homepage/serv_sstd_tablepdf.pdf.) 

 
2.  Emerging Business – In business less than five (5) years.  Business started on (date):     
  
3.  Local Business – Check all that apply: 
 

  Principal office of the business is located within the zip code service area of the Los Angeles Community College 
District (see zip code reference on the following pages). 
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  Principal office of the business is located within Los Angeles County. 

  
I acknowledge and understand that providing information that is not true and correct will result in disqualification of 
the Subconsultant, and any firm proposing the Subconsultant, from participation in the procurement process that is 
the subject of the Request for Proposal by the Los Angeles Community College District. 

 
VERIFICATION 

 
I declare under penalty of perjury under the laws of the State of California that the foregoing is 

true and correct and that this declaration is executed on ____________________ [date], at 
___________________ [city], ___________________ [state]. 

 
 
 

Name:   Signature:  
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Attachment to Form LSE – 1___ – Campus Community Zip Codes 
1. City College: 
 

90004 90017 90028 90041 90068 
90005 90019 90029 90046 90069 
90006 90020 90036 90048 90205 
90010 90026 90038 90057 
90012 90027 90039 90065 

 
2. East Los Angeles College: 
 

90022 90040 90201 91754 91801 
90023 90042 90202 91755 90802 
90031 90063 90270 91770 90803 
90032 90071 90280 91775 
90033 90089 91640 91776 

 
3. Harbor College: 
 

90274 90502 90731 90745 
90275 90710 90732 90746 
90501 90717 90744 90810 

 
4. Mission College: 
 

91040 91331 91342 91345 
91042 91340 91344 91351 

 
5. Pierce College: 
 

90290 91306 91325 91356 91467 
91301 91307 91326 91361 91406 
91302 91311 91330 91362 91436 
91303 91316 91335 91364 
91304 91324 91343 

 
6. Southwest College: 
 

90002 90047 90061 90247 90249 
90003 90059 90222 90248 90303 
90044 

  
7. Trade Technical College: 
 

90001 90013 90018 90037 90062 
90007 90014 90021 90258 90255 
90011 90015 

 
8. Valley College: 
 

90077 91403 91501 91506 91605 
91352 91405 91502 91601 91606 
91401 91411 91504 91602 91607 
91402 91423 91505 91604 

 
9. West Los Angeles College: 
 

90008 90035 90066 90211 90272 
90016 90043 90067 90212 90291 
90024 90045 90094 90230 90292 
90025 90049 90210 90232 90293 
90034 90064 
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COMMUNITY ECONOMIC DEVELOPMENT PROGRAM AND LOCAL, SMALL, 

AND EMERGING BUSINESS OPPORTUNITY OUTREACH FORM  

(LSE GOOD FAITH EFFORT CERTIFICATION FORM LSE - 0160) 

 
The undersigned Proposer, having elected pursuant to Los Angeles Community College 

District Board Rule 7103.17, Opportunities for Local, Small and Emerging Businesses, to comply 
with said Board Rule by certifying its “good faith effort” to include Local, Small and Emerging 
Businesses in the performance of the services proposed by Proposer, hereby certifies as follows:  
 
1. Proposer has utilized at least three (3) public databases (including, the Network Bid 

System www.thenetworkbidsystem.com, California Department of General Services 
Office of Small Businesses & Disabled Veteran Business Enterprise Services 
www.dgs.ca.gov/pd/Programs/OSDS.aspx., and __________________ [insert name and 
website address of data base]) to identify Local, Small or Emerging Businesses that 
might be interested in providing a portion of the services proposed in its Proposal and 
has retained evidence of such efforts in the form of print screens of the search results. 

 
2. Proposer has either: 

(a) directly contacted at least seven (7) Local, Small, or Emerging Businesses and 
retained evidence of such contacts in the form of written (paper or electronic) 
notification(s) informing such businesses of the contracting opportunity (including 
a description of the proposed contract, services, issuing agency, and notice of 
when and where copies of the RFP Documents can be reviewed); or  

(b) has been unable to do so for the following reasons: 
________________________________________________________________
_________________ (include in explanation all attempts at notice, including the 
dates and details of any notifications, written or verbal, attempted) and has 
retained written (paper or electronic) evidence of all such efforts. 

 
3.    Proposer will, if requested by the District, provide copies of all evidence retained 

demonstrating its compliance with the foregoing within 5 business days of such request. 
 
 
PROPOSER:   

(Type or Print Complete Legal Name of Proposer) 
 

By:   
(Signature) 
 

Name:   
(Type or Print) 

 
Title:   

Address:   

City: ________________________ State: _____ Zip:   

Date:   

RFP No. 13-11 Attachment No. 10 

http://www.thenetworkbidsystem.com/
http://www.dgs.ca.gov/pd/Programs/OSDS.aspx


RFP ATTACHMENT NO. 11 

 
 
 
 

VERIFICATION 
 

 
 
STATE OF CALIFORNIA, COUNTY OF        
 
I have read the Proposal (including, without limitation all attached or accompanying 

pages) titled _____________________ submitted by _______________ [name of 

Proposer] to which this Verification is attached or with which this Verification is being 

submitted (“Proposal”) and know its/their contents.  

 
The matters stated in the Proposal are true of my own knowledge except as to those 

matters which are stated on information and belief, and to those matters I believe them 

to be true.  

 

I am an   officer,   a partner,   a member,   sole proprietor of  

 , a      , and am authorized to make this verification 

for and on its behalf, and I make this verification for that reason.  

 

Executed on       (date), at       (city), 

California.  

I declare under penalty of perjury under the laws of the State of California that the 

foregoing is true and correct.  

 
                            
(Print Name)                               (Signature)  
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LOS ANGELES COMMUNITY COLLEGE 
DISTRICT 
BUSINESS OPERATIONS POLICY AND 
PROCEDURES 

Date Updated:  August 19, 2008 
Supersedes: Month Day, Year 

Original Issue Date: June 17, 2008 

PPO409  BID PROTESTS AND APPEALS 

I.  OVERVIEW 

It is the policy of the District to afford due process to suppliers that have 
participated in a competitive procurement process and believe they have not 
been accorded fair treatment or that the selection process was materially flawed. 
This process extends to suppliers whose bids have been rejected as “non 
responsive” to a solicitation or which have been declared “nonresponsible” and 
ineligible for award.  At the same time, it is not the District’s intent to 
unnecessarily delay the award of contracts resulting from legitimate processes or 
provide a forum for bidders interested solely in denying business to their 
competitors. 
Accordingly, this section establishes the rules and procedures for vendors to 
protest the recommended awards resulting from requests for quotes, invitations 
for bids or requests for proposals.  Different rules and procedures are applied to 
purchases below and above the statutory bid threshold. 
Since most purchases below the statutory bid threshold are delegated to the 
colleges and purchasing regions and are transacted informally (e.g. orally, via 
email or fax, through catalog pricing), with the objective of expediting the 
transactions, the protest process is correspondingly abbreviated and college 
based.  Conversely, because purchases equal to or exceeding the bid threshold 
are reserved to the District Contracts and Purchasing Section and are transacted 
in a formal manner, with resulting contracts requiring prior approval by the Board 
of Trustees, the protest process is equally formal and administered by the District 
Business Services Office. 
This section does not cover the process for bid protests of public works projects 
under the California Uniform Cost Accounting Act (CUPCAA).  This process may 
be found in the Facilities Section or in Board Rule 7103.6. 

II.  PROCESS 
A.  Purchases below statutory bid threshold 

1.  Filing of protest 
A supplier that has submitted a quote or proposal to a college for 
less than the statutory bid threshold, and wishes to lodge a protest
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against the award to another supplier (hereafter in this section, 
“Protestor”), supplier must comply with the following: 
(a)  Submit such protest in writing to the Vice President of 

Administrative Services of the college (hereafter in this 
section, “Vice President”); 

(b)  The protest must be submitted within two (2) business days of 
notification of the proposed award; and 

(c)  The protest letter must state the basis for the protest and the 
remedy sought. 

2.  Disposition of protest 
Upon receipt of a protest, the Vice President will: 
(a)  Suspend award pending disposition of the protest; 
(b)  Notify the supplier recommended for award (hereafter in this 

section, “Awardee”) about the protest; and 
(c)  Invite the Awardee to submit, within two (2) business days of 

notice of the bid protest, any information in support of the 
award. 

If the Vice President upholds the protest, this decision and its basis 
will be conveyed in writing to the Protestor, the Awardee, and any 
other supplier that submitted a quote or proposal.  The 
communication will also declare the college’s intention to: (a) award 
to another supplier, or (b) cancel the solicitation and resolicit 
quotes or proposals, or (c) cancel the solicitation and not resolicit 
for at least six (6) months. 
If the Vice President denies the protest, this decision and its basis 
will be conveyed in writing to the Protestor and all other suppliers 
that submitted a quote or proposal.  In denying the protest, the Vice 
President may declare the college’s intention to: (a) award to the 
Awardee; or (b) cancel the solicitation and resolicit quotes or 
proposals, or (c) cancel the solicitation and not resolicit for at least 
six (6) months. 
Whether upholding or denying the protest, if the Vice President 
elects to cancel the solicitation and not resolicit for at least six 
months, then the decision on the protest and the action will be 
deemed final and there will be no further avenue of appeal for any 
party.
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3.  Appeal 
Except where the Vice President’s decision is deemed final as 
stipulated above, any supplier notified of the Vice President’s 
decision on a protest must, within two (2) business days of notice, 
appeal the decision in writing to the President of the college and 
include in the appeal to the President the same information as 
required for the original protest. The disposition of the appeal will 
be handled in the same manner as the protest. 
The President’s decision on the appeal will be conveyed to all 
parties in writing.  The President’s decision in the matter will be final 
and there will be no further avenue of appeal for any party. 

4.  District Office transactions 
If the protested transaction is for the District Office, the initial 
protest described above will be directed to the Director of Business 
Services and the appeal will be to the Deputy Chancellor, whose 
decision in the matter will be final.  Such decision will be 
communicated to all parties in writing within a reasonable time 
period after the decision is made. 

5.  Notice of protest procedures 
The procedure described above will be provided upon request to 
any supplier that requests information on how to protest an award 
below the statutory bid threshold.  The procedure for supplier 
protest will be made available on the LACCD website. 

B.  Purchases at or above statutory bid threshold 
1.  Filing of protest 

A supplier that has submitted a sealed bid or proposal to the District 
under a solicitation estimated to equal or exceed the statutory bid 
threshold, and wishes to lodge a protest against the award to 
another bidder/proposer, must comply with the following: 
(a)  Submit such protest in writing to the Director of Business 

Services at the District Office (hereafter in this section, 
“Director”); 

(b)  Protests must be submitted within five (5) business days of 
notification of the proposed award; and
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(c)  The protest letter must state the basis for the protest and the 
remedy sought. 

2.  Disposition of protest 
Upon receipt of a protest, the Director will: 
(a)  Suspend award pending disposition of the protest; 
(b)  Notify the Awardee about the protest; and 
(c)  Invite the Awardee to submit, within two (2) business days of 

notice, any information in support of the award. 
If the Director upholds the protest, this decision and its basis will be 
conveyed in writing to the Protestor, the original Awardee, and any 
other supplier that submitted a bid or proposal.  The communication 
will also declare the District’s intention to: (a) award to another 
bidder/proposer, or (b) cancel the solicitation and resolicit bids or 
proposals, or (c) cancel the solicitation and not resolicit for at least 
six (6) months. 
If the Director denies the protest, this decision and its basis will be 
conveyed in writing to the Protestor and all other suppliers that 
submitted a bid or proposal.  In denying the protest, the Director 
may declare the District’s intention to: (a) award to the Awardee; or 
(b) cancel the solicitation and resolicit bids or proposals, or (c) 
cancel the solicitation and not resolicit for at least six (6) months. 
Whether upholding or denying the protest, if the Director elects to 
cancel the solicitation and not resolicit for at least six months, then 
the decision on the protest and the action will be deemed final and 
there will be no further avenue of appeal for any party. 

2.  First appeal 
Except where the Director’s decision is deemed final as stated 
above, any supplier so notified of the Director’s decision may: 
(a)  Submit within five (5) business days of notice of the Director’s 

decision, an appeal in writing to the Chancellor, who may elect 
to delegate disposition of the appeal to the Deputy Chancellor. 

(b)  Appeal to the Chancellor or Deputy Chancellor (collectively, 
hereafter in this section, “Chancellor”) and such an appeal 
must include the same information as required for the original 
protest.  Disposition of the appeal will be handled in the same 
manner as the protest.
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The Chancellor’s decision on the appeal will be conveyed to all 
bidders/proposers in writing.  Whether upholding or denying the 
appeal, if the Chancellor elects to cancel the solicitation and not re 
solicit bids or proposals for at least six (6) months, then the 
decision on the appeal and the action will be deemed final and 
there will be no further avenue of appeal for any party. 

3.  Final appeal; public hearing 
Except where the Chancellor’s decision is deemed final as 
stipulated above, any bidder/proposer so notified of the 
Chancellor’s decision may: 
(a)  Submit within five (5) business days of notice of the 

Chancellor’s decision,  an appeal in writing to the Board of 
Trustees (hereafter in this section, “Board”) and request a 
public hearing on the appeal at a regularly scheduled Board 
meeting before action is taken on the recommended award. 

(b)  Appeal to the Board and such an appeal must include the 
same information as required in the Chancellor’s appeal. 

Upon receipt of such appeal, the Board will defer award (if one is 
recommended) until after disposition of the appeal.  The Board will 
also notify the Awardee about the appeal and invite that party to (a) 
submit information in support of the award, and (b) appear at the 
public hearing if one is requested.  Both the public hearing on the 
appeal and the award of contract, if one is recommended, may 
appear on the same public board agenda.  Notice of the action 
taken by the Board will be conveyed to all bidders/proposers within 
a reasonable time period. 
If an appeal is filed but no public hearing is requested, or if the 
appellant fails to appear for a requested public hearing, the Board 
may rule summarily on the appeal or postpone a decision until a 
future date.  Notification of the action taken or decision made by the 
Board will be provided to all bidders/proposers within a reasonable 
time period. 
If a public hearing is held, the Board will take testimony from the 
appellant and others that wish to speak on the matter before 
rendering a decision on the appeal. The Board, in its discretion, 
may limit the time allotted to testimony or the type of information 
that may be presented. 
If the Board denies the appeal, it may proceed to award the 
contract if one is recommended on the Board agenda.  If the Board
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upholds the appeal, then the Board may: (a) declare its intent to 
award to another bidder/proposer and direct staff to place a 
recommendation for said award on the next available Board 
agenda, or (b) cancel the solicitation and order the resolicitation of 
bids or proposals, or (c) cancel the solicitation and order that 
bids/proposals not be resolicited for at least six (6) months.  The 
Board’s decision on the appeal will be final, with no avenue for 
further appeal, and will be conveyed to all bidders/proposers in 
writing.  Notification of the Board’s decision will be communicated 
to all bidders/proposers within a reasonable time period after the 
decision is made. 

4.  Notice of protest procedure 
A true and accurate summary of the rules and procedures for filing 
a protest, as described in II.B.1 above, will be included in any 
invitation for bids or request for proposals for purchases at or above 
the statutory bid threshold.  Thereafter, a copy of the rules and 
procedures governing appeals will be furnished to each Protestor 
as part of a response to the protest. The protest procedure will also 
be made available on the LACCD website. 

5.  Recordkeeping 
File records containing documentation on supplier protests and 
appeals, including but not limited to correspondence and written 
decisions, shall be maintained by the Office of the Vice President of 
Administrative Services or in the Office of the Director of Business 
Services respective to the dollar threshold of protest initiation. 
Files should be kept in a chronological, complete and orderly 
manner as these documents constitute the administrative record for 
the process afforded to a specific supplier by the District in a 
particular case and could be exposed in potential litigation with a 
supplier or subject to a California Public Records Act request. 

III.  LEGAL AUTHORITY AND CITATIONS 
Public Contract Code sections 10290, 2065020660, 2203022045 
Education Code sections 81550 et seq, 81641, 81651 
Government Code section 53060
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Board Rules 7100, 7100.16 and 7102.16, 7103.6 
0402 – Types of Transactions 
0406   Large Purchases 
Government Code sections 62506270



RFP ATTACHMENT NO. 13 

 
CONSENT TO BACKGROUND INVESTIGATION 

 
 
I, ______________________, the undersigned (“Signer”), hereby freely and 

voluntarily consent to the performance of a background investigation of Signer by Los 
Angeles Community College District (“District”) and/or Navigant Consulting, Inc. 
(‘Navigant”) in connection with District’s consideration and evaluation of 
______________ (“Proposer”) to serve as Bond Program Monitor for the District. In 
giving such consent, and recognizing that the District may be relying upon this Consent 
to Background Investigation (“Consent”) in making or denying an award of the Contract 
to Proposer, the undersigned hereby confirms the following facts to be true and accurate: 
 

1. I am aware that the background investigation will be made by the District 
and/or Navigant: 
 
Navigant Consulting, Inc.:     The District: 
90 Park Avenue, 10th Floor     770 Wilshire Blvd., 9th Fl. 
New York, NY  10016    Los Angeles, CA 90017 
Attention: Joseph Spinelli    Attention: Perrin Reid 
(646)227.4615      (213) 891 -2152 
www.navigant.com     www.laccd.edu  
 

2. I acknowledge that I have the right to request the District and/or Navigant 
to provide me with a copy of the report and to make its files regarding me available for 
inspection.  

 
3. I have received, read in full, and understand the nature and scope of the 

background investigation that the District and/or Navigant intend to conduct as described 
in Request for Proposal No. BPM 05-22-13 (“RFP”), including, without limitation, the 
areas and subject matters disclosed in the RFP into which investigation may be made by 
Navigant and/or District into the background of Signer, including certain information 
relating to assets held by the Signer or his/her spouse. 
 

4. I am aware that the investigative consumer report may contain information 
regarding MY CHARACTER, GENERAL REPUTATION, PERSONAL 
CHARACTERISTICS AND MODE OF LIVING. 
 

5. I further acknowledge that the District and/or Navigant is requesting my 
consumer credit report because I am seeking a position as identified in Labor Code § 
1024.5 as follows, and I authorize the District to use my consumer credit report in 
making or denying an award of the Contract to Proposer:  
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(a)  a managerial position; and/or  

(b) a position that involves regular access to personal information of 
any person, including bank or credit card account information, social security 
number, and date of birth, for any purpose other than the routine solicitation and 
processing of credit card applications in a retail establishment; and/or 

(c) a position that involves access to confidential or proprietary 
information. 

  
6. Any person or entity, including past employers, public records 

repositories, educational institutions, and others, may rely upon this Consent and provide 
records or information requested by Navigant or the District. The District, Navigant, and 
all such persons or entities, and each of their trustees, directors, officers, employees, 
representatives, attorneys, and consultants, are hereby fully and unconditionally released 
from liability to the Signer and his/her heirs, executors, assigns, and administrators, on 
account of any and all claims, actions, loss, or damage, of any kind whatsoever, that any 
of them may experience or suffer in connection with the conduct of, or the release of 
information obtained from, the background investigations conducted by District and/or 
Navigant. Signer further agrees to indemnify District and its trustees, directors, officers, 
employees, representatives, and consultants against any claims, losses, or damages that 
may be asserted against them by reason of or resulting from the conduct of, or the release 
of information obtained from, such background investigations. 
 

7. I authorize Navigant to provide any reports generated by the background 
investigation to the District and its trustees, officials, employees, directors, officers, and 
representatives, as well as to any other consultant or attorney involved in the procurement 
that is the subject of the RFP. 
 

8. I have reviewed all information that Proposer has provided to the District 
in its Technical Proposal prepared and submitted in response to the RFP, and in particular 
the information required to be submitted under the provisions of Part 5 of Attachment 
No. 3 -  “Proposal Requirements and Evaluation Criteria,” and recognizing that any 
misrepresentation or material omission made therein may be sufficient cause for the 
Proposer to be denied an award of the Contract, affirm and verify that such information is 
complete and accurate and that Proposer was and is authorized to provide such 
information to District and Navigant. 
 

9. I understand that if Proposer is selected to receive and does receive award 
of the Contract and for so long as Signer continues to perform any services in connection 
with Proposer’s services as Bond Program Monitor that additional or repeat background 
investigations may be conducted by the District and/or Navigant. Signer agrees in such 
event to cooperate with the District and/or Navigant in its performance of such 
background investigations, including providing information that may be requested by the 
District and/or Navigant to assist in such investigations, and that the provisions of this 
Consent, including, without limitation, any releases contained herein, shall apply to all 
such investigations. 
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10. This Consent, in original, faxed, photocopied, or electronic form, is valid 

for any background investigations conducted by the District and/or Navigant in 
connection with the procurement that is the subject of the RFP, as well as for any 
additional or repeat background investigations conducted by the District and/or Navigant 
that may be conducted in the event that the Proposer is awarded the Contract. 

 
11. I understand that any or all information generated from the background 

investigation constitutes a public record subject to review by any member of the public 
upon request to the District made in accordance with applicable law. 
 
I consent to the District and/or Navigant conducting a background investigation.  
 
 
_____________________________________ 
(Print Signer’s name) 
_____________________________________  Date: ______________________ 
(Signer’s Signature)  

 
ELECTION TO RECEIVE/NOT RECEIVE 

COPY OF BACKGROUND INVESTIGATION REPORT 
 

____I wish to receive a copy of any background investigation report that is prepared. I 
understand that a copy of the report will be provided to me within three (3) business days 
of receipt of the background investigation report by Los Angeles Community College 
District. 
 
____I do NOT wish to receive a copy of any background investigation report that is 
prepared. 
 
_____________________________________ 
(Print Signer’s name) 
_____________________________________  Date: ______________________ 
(Signer’s Signature) 
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	BPM  RFP Instructions 9_13_13_
	ARTICLE 1  DEFINITIONS
	ARTICLE 2
	OVERVIEW
	2.1 about the district
	On April 10, 2001 the voters authorized the District to issue $1.245 billion of general obligation bonds under Proposition A.  In May 2003 the voters again authorized the District to issue approximately $980 million of general obligation bonds under P...
	2.3 BOND PROGRAM MONITOR

	2.4 SUMMARY of procurement
	38T  2.4.1 Objective.  The objective of this procurement is to select one qualified firm to perform the functions of the Bond Program Monitor for the Bond Program in accordance with the terms and conditions of the Agreement.
	38T 2.4.2 Term.   The Term of the Agreement, unless earlier terminated in accordance with its terms, is five (5) years.
	38T 2.4.3 Services.  The Basic Services required of the Bond Program Monitor are generally described in UAttachment No. 2 - “Description of Basic ServicesU” attached hereto. Such descriptions remain subject to revision and supplementation by the detai...
	38T2.4.4 Compensation.  The firm receiving Award shall be paid pursuant to the terms and conditions of the proposed Agreement a compensation comprised of professional fees and reimbursement of out-of-pocket costs.
	38T.1 Fees.   The firm shall be paid professional fees at fixed, agreed hourly rates (“Contract Hourly Rates”) for time expended by Key Personnel, Professional Support Staff, and Staff in performing Basic Services, not to exceed an agreed maximum amou...
	38T.2 Costs.   The firm shall be reimbursed for its out-of-pocket costs listed in the proposed Agreement (“Reimbursable Expenses”), with no markup or multiplier, not to exceed,38T 38Twithout prior approval of District, an agreed budgeted amount for ea...
	38T  2.4.5  Proposals.  As stated in greater detail in UAttachment No. 3 – “Proposal Requirements and Evaluation CriteriaU” attached hereto, each Proposer shall submit two separately packaged Proposals (“Proposals”) in response to the Request for Prop...
	38T.1 Price Proposal.  Each Proposer shall submit a price proposal setting forth the following (“Price Proposal”):
	38T(1)  proposed fixed hourly rates for all Key Personnel, Professional Support Staff, and Staff positions (“Proposed Contract Hourly Rates”);
	38T(2)  a proposed 12-month Basic Services Fees maximum for each successive 12-month period of the Term (“Proposed Contract Annual Fees Maximum”); and
	38T(3)  a proposed annual Reimbursable Expense budget for each successive 12-month period of the Term (“Proposed Contract Annual Reimbursables Budget”).
	38T(4) a proposed staffing plan (“Proposed Staffing Plan”) for utilization of Key Personnel, Professional Support  Staff, and Staff (as defined in UAttachment No. 3 – “Proposal Requirements and Evaluation CriteriaU” attached hereto for each successive...
	38T.2 Technical Proposal.  Each Proposer shall submit a technical proposal setting forth all other (i.e., non-pricing) information and documents responsive to the technical requirements of the RFP, such as, without limitation, qualifications, experien...
	38T2.4.6  “Three-Phase” RFP Process.  The process for evaluation, scoring, and selection shall proceed in three phases hereafter described.
	38T.1  First Phase.
	(1) 38TRFP Issuance.  The first phase of the RFP process (“First Phase”) shall commence with issuance and advertisement by the District of the RFP inviting interested firms to submit Technical Proposals and Price Proposals for the office of Bond Progr...
	(2) 38TTechnical Proposals.  Upon receipt by the District, Technical Proposals shall be delivered to a panel of evaluators appointed by the District (“Proposal Evaluation Panel”). The Proposal Evaluation Panel will evaluate and score the Technical Pro...
	(3) 38TPrice Proposals. Price Proposals that are received by the District from Proposers shall be delivered by the District, unopened, to a clerk (“Score Clerk”) who is an employee or independent consultant not participating in the evaluation or scori...
	(4) 38TScore Tabulation. The results of the Proposal Evaluation Panel’s scoring of the Technical Proposals will be submitted to the Score Clerk.  For each Proposer, the Score Clerk will, using appropriate techniques of averaging as directed by the Dis...
	(5) 38TShort-Listing.  Based on the total scores for the First Phase, the Score Clerk will advise the Proposal Evaluation Panel of the names only (not the total scores or ranking) of the four top-scoring Proposers (“Short-Listed Proposers”). The Short...
	38T.2  Second Phase.
	(1) 38TInterviews.  In the second phase of the RFP process (“Second Phase”), interviews will be conducted of the Short-Listed Proposers. The interview process shall include Technical Interviews with the Short-Listed Proposers (“Technical Interviews”) ...
	(2) 38TTechnical Interviews.  Technical Interviews shall be conducted by a panel of evaluators appointed by the District (“Interview Evaluation Panel”), which may be comprised of the those same persons who served as evaluators on the Proposal Evaluati...
	(3) 38TReference Interviews. If Reference Interviews are conducted, the person identified by the Proposer in its Technical Proposal as the contact person for the Reference will be interviewed and asked to give ratings or scores in response to a pre-es...
	(4) 38TScore Tabulation.  The score(s) received by each Short-Listed Proposers participating in the Second Phase will be submitted to the Score Clerk, who will average the scores of the evaluators in the manner provided for in the District’s scoring g...
	(5) 38TWeighting.  Weighting of scores for the First Phase and Second Phase shall be as follows:  70% for First Phase, and 30% for Second Phase. More detailed information on weighting of Evaluation Criteria for each Phase is set forth in UAttachment N...
	(6) 38TRanking.  Based on these final, weighted scores for the First and Second Phases, the Short-Listed Proposers will be ranked from highest to lowest (highest score being the first in rank) and the resultant ranking announced to all Proposers who s...
	38T.3 Third Phase.
	38T(1) Award or Negotiate.  After evaluation and scoring of the First and Second Phases is complete the District will either (a) immediately accept the Technical Proposal and Price Proposal submitted by the highest-ranked Proposer or (b) conduct negot...
	38T(2) Negotiations.   As part of the Negotiations, the District may, but assumes no obligation to, engage in give and take in regard to the terms of a Proposer’s Proposals, including, without limitation, staffing, personnel, price, hourly rates, or s...
	38T(3) Background Investigations.
	38T(a) Purpose.  In light of the nature of the services being provided by the Bond Program Monitor, it is critical that each individual (whether employed or retained by the Proposer or a Subconsultant) proposed by a Proposer to serve as a member of it...
	38T (b) Sources.  Background investigations may include, without limitation to any particular time period, a check of any or all of the following sources of information: criminal history, financial and credit history and ratings (including, without li...
	38T(c) Proposer Information.  To assist the District in its investigation, each Proposer is required to submit to District certain information as described in UAttachment No. 3 – “Proposal Requirements and Evaluation CriteriaU” relating to the individ...
	38T(d) Consent.  Each Proposer, in submitting its Proposal, agrees to do the following within five (5) business days of request by District: (1) with respect to each individual who is proposed by the Proposer to serve as a member of its Key Personnel,...
	38T(5) Board Interview.  Each Proposer with whom the District intends to make an award or elects to conduct Negotiations may, in the sole and absolute discretion of the District, be required to participate in a face-to-face interview with one or more ...
	38T  2.4.7 Award.  Upon completion of the Third Phase, the District shall make award (“Award”) to the Proposer that the District determines, in the exercise of its sole and absolute discretion, represents the overall best value to the District taking ...


	ARTICLE 3 PROPOSER REPRESENTATIONS
	Each Proposer submitting a Proposal in response to this RFP is deemed to have made the following representations:
	3.1 Proposer represents that its Proposals fully comply with the requirements of the RFP Documents.
	38T3.2 38TProposer represents that each person who signed a document that is included in the Proposer’s Proposals was at the time of signing, and for the duration of Proposer’s participation in the RFP process provided for in these Instructions shall ...
	3.3 If the Proposer is a corporation, limited liability company, or limited partnership, Proposer represents that it is, and for the duration of Proposer’s participation in the RFP process provided for by these Instructions shall remain, registered wi...
	38T3.4 38TProposer represents that it has carefully reviewed the proposed Agreement and that the terms and conditions thereof are satisfactory to Proposer and represent in the opinion of the Proposer a fair and reasonable allocation and sharing of ris...
	3.5 Proposer represents that it has carefully reviewed all of the Reference Documents listed in UAttachment No. 4 – “Reference DocumentsU” attached hereto and taken all matters disclosed thereby into consideration in preparing and submitting its Propo...
	38T3.6 38TProposer represents that it is, and at all times during the performance under the Agreement shall be, in full compliance with the provisions of the Immigration Reform and Control Act of 1986 ("IRCA"), as well any similar provisions of Applic...
	3.7 Proposer represents that, at the time of submission of its Proposals, Proposer and each of its Subconsultants possesses each license that it is required to hold under the terms of the RFP Documents, as well as any other licenses (if any) that it i...
	3.8 Proposer, being familiar with California Government Code §§1090 et. seq. and §§ 87100 et seq., represents that it does not know of any facts occurring in connection with the Proposer’s preparation for, or participation in, the herein described RFP...
	3.9 Proposer, and each individual proposed by it to serve as staff to the Bond Program Monitor, consents to a background investigation in accordance with Subparagraph 2.4.6.3 (3), above, and agrees to execute such authorizations, consents, and other d...
	3.10 In accordance with Public Contract Code section 2204 (a), the Proposer certifies and represents that at the time its Proposal(s) are submitted, the Proposer is not identified on a list created pursuant to subdivision (b) of Public Contract Code s...



	ARTICLE 4 RFP DOCUMENTS, schedule, AND PROCEDURES
	4.1 RFP DOCUMENTS
	38T 4.1.1 RFP Documents. 38T The documents that comprise this RFP consist of the following: (1) these Instructions to Proposers (including, without limitation, all attachments hereto); (2) all Reference Documents listed in UAttachment No. 4 – “Referen...
	38T4.1.2 Copies. 38T One (1) complete set of the RFP Documents shall be provided free of charge to each Proposer upon written request. Proposers are solely responsible to arrange for, and make payment of any costs of reproduction and delivery of, addi...
	38T4.1.3 Review.  38TEach Proposer in submitting its Proposals acknowledges and understands its affirmative obligation to carefully and thoroughly examine all RFP Documents. Failure by a Proposer to fully inform itself of the content of the RFP Docume...
	38T4.1.4 Forms.38T  Forms included with the RFP Documents shall be used by Proposers in the preparation of their Proposals. Information provided by Proposers on other forms in lieu of the forms provided in the RFP Documents may be disregarded.
	4.1.5 Summaries.  Summaries contained in the RFP Documents covering matters expressly addressed in more detail elsewhere in the RFP Documents are for the convenience of the Proposers and in all such instances the more specific, detailed provisions sha...
	4.1.6 38TChanges.38T  The District reserves the right, exercised in its sole and absolute discretion, to change, by additions, deletions, or modifications, any portion of the RFP Documents at any time.
	4.1.7 38TNo District Warranty.38T  Proposers are solely responsible to satisfy themselves as to the suitability of any estimates, projections, budgets, concepts, technical criteria, reports, surveys, data, and other information provided by the Distric...
	38T4.2 REQUESTS FOR CLARIFICATIONS
	38T4.2.1 Submission.  38TRequests for clarification of the RFP Documents (“Requests for Clarification”) must be received by the District by the deadline for submission of Requests for Clarification set forth in the RFP Schedule described in USection 4...
	4.2.2 District Responses.  Responses by District to Requests for Clarification will be issued by RFP Addendum as provided in USection 4.3U, below.
	4.2.3 No Action Required.  The District is not obligated to respond to any Requests for Clarification that the District judges, in the exercise of its sole and absolute discretion: (1) are received after the above-specified deadline; (2) are submitted...

	4.3 RFP Addenda
	4.3.1 Purpose.  The District reserves the right, at any time (before or after submission of Proposals), in the exercise of its sole and absolute discretion, to change (by additions, deletions, or modifications), and issue clarifications or interpretat...
	4.3.2 Notice.  Notice of issuance of a RFP Addendum that is issued prior to the original or revised deadline for submission of Proposals shall be given only to the firms who attended and signed-in at the Pre-Proposal Conference and only to the address...
	4.3.3 Acknowledgement.  Each Proposer shall acknowledge its receipt and review of each RFP Addendum by completing and submitting with each of its Proposals Attachment No. 5 – “Acknowledgement of Addenda” listing in the manner required by said form eac...
	4.3.4 Compliance.  All Proposals shall comply with and be responsive to all RFP Addenda issued prior to the applicable deadline in the RFP Schedule for submitting Proposals.  Failure of a Proposer to receive an RFP Addendum shall not: (1) relieve the ...

	4.4 RFP SCHEDULE
	38T4.4.1 RFP Schedule.38T  The following is the anticipated schedule of events for the RFP process, current as of the date of issuance of the Request for Proposal:
	4.4.2 Proceedings.  All proceedings related to the RFP process shall be closed to the public.

	38T4.4.3 Changes.38T The District reserves the right, at any time, to make adjustments in the form of additions, modifications, or deletions, to the RFP Schedule. Such adjustments, if any, shall be made by RFP Addendum. References in the RFP Documents...
	4.5 Pre-Proposal Conference.
	A conference (“Pre-Proposal Conference”) will be conducted on October 18, 2013, commencing promptly at 2:00 PM PST at Main Board Conference Room, 770 Wilshire Blvd., First Floor, Los Angeles, CA 90017. Attendance at the Pre-Proposal Conference is mand...

	4.6 RFP PROCEDURES
	38T4.6.1  38TLicensing. Each Proposer is required to possess at the time of submitting its Proposal, and at all times during the RFP process (and, in the case of the Proposer that receives award, at the time of award, upon execution of the Agreement, ...
	38T4.6.3  Proposer 38TClarifications.  Without limitation to the District’s rights relating to the conduct and content of Negotiations, the District reserves the right, but assumes no obligation to, at any point in the RFP process to contact a Propose...


	ARTICLE 5 PROPOSALS
	5.1 submission, form, and CONTENT
	5.1.3 38TProposal Content.38T
	38T.38T1 Each Technical Proposal shall include, without limitation to any of the other documents required by the terms of the RFP Documents, the following:
	(1) a signed transmittal letter in the form required by UAttachment No. 3 - “Proposal Requirements and Evaluation CriteriaU” attached hereto;
	(2) Proposer’s information provided in response to the RFP requirements set forth in UAttachment No. 3 - “Proposal Requirements and Evaluation CriteriaU” attached hereto, Uexcept forU its proposed pricing;
	(3) a signed Acknowledgement of Addenda, in the form attached hereto as UAttachment No. 5U;
	(4) signed Conflict of Interest Certification(s), in the form attached hereto as UAttachment No. 6U;
	(5) a signed Noncollusion Declaration, in the form attached hereto as UAttachment No. 7U;
	(6) a signed Non-Discrimination Certification, in the form attached hereto as UAttachment No. 8U;
	(7) a signed Authorization to Release Information, in the form attached hereto as UAttachment No. 9U; and
	(8) a signed Verification, in the form attached hereto as UAttachment No.11U.
	38T.38T2 Each Price Proposal shall include, without limitation to any of the other documents required by the terms of the RFP Documents, the following:
	(1) a signed transmittal letter in the form required by UAttachment No. 3 - “Proposal Requirements and Evaluation CriteriaU” attached hereto;
	(2) Proposer’s proposed pricing and staffing plan as required by UAttachment No. 3 - “Proposal Requirements and Evaluation CriteriaU” attached hereto;
	(3) a signed Acknowledgement of Addenda, in the form attached hereto as UAttachment No. 5U;
	(4) signed Conflict of Interest Certification(s), in the form attached hereto as UAttachment No. 6U;
	(5) a signed Noncollusion Declaration, in the form attached hereto as UAttachment No. 7U;
	(6) a signed Non-Discrimination Certification, in the form attached hereto as UAttachment No. 8U;
	(7) signed documentation demonstrating compliance with the District’s Policy for Local, Small, and Emerging Businesses (Board Rule 7103.17), in the form attached hereto as UAttachment No. 10U; and
	(8) a signed Verification, in the form attached hereto as UAttachment No.11U.
	5.1.4 Evidence of Insurance.  Proposer shall provide, if and when requested by District at any time during the RFP process, including, without limitation as part of Proposer Clarifications or Negotiations, evidence satisfactory to District that is has...


	ARTICLE 6 EVALUATION of proposals
	article 7 terms of AGREEMENT
	7.1 Form
	A copy of the proposed Agreement is attached hereto as UAttachment No. 1 – “Professional Services AgreementU.”  If the District accepts the Proposals submitted by a Proposer within the period of time that the Proposals are irrevocable, then such Propo...
	38T7.2 CHANGES
	District reserves the right, exercised in its sole and absolute discretion, at any time prior to Award, to unilaterally change, by addition, modification, or deletion, any of the terms of the Agreement by issuance of an RFP Addendum setting forth the ...
	38T7.3 EXCEPTIONS
	Proposals shall not contain, nor be conditioned upon acceptance of, any exceptions, qualifications, changes, or additions to the terms and conditions of the Agreement, other than changes that have been approved and ordered District by means of a duly ...
	7.4 CONFLICTS
	In the event of a conflict between the terms of the RFP Documents and any term or condition in the Agreement, the latter shall govern.
	7.5 INDEMNIFICATION


	ARTICLE 8 notice and AWARD
	8.1 notice of intention to AWARD or negotiate
	38T8.1.4 Tie.  38TIn the event that at the close of the First Phase of the RFP process there is a tie between any two or more Proposers who receive scores that are among the four (4) top scores achieved, then all such Proposers with identical, tying s...
	8.2 BOARD OF TRUSTEES’ APPROVAL
	Approval by the District’s Board of Trustees is required prior to Award and no Notice of Intent shall be binding upon District unless an Award is so approved.


	ARTICLE 9 DEBRIEFINGs, reconsiderations, AND PROTESTS
	9.1 DEBRIEFINGs
	9.2 reconsiderations
	9.2.1 Grounds.  A Proposer who is disqualified, whose Proposal or other actions taken are determined to be non-responsive to the requirements of the RFP Documents, or who is not selected to be among the Short-Listed Proposers, shall have the right to ...
	9.2.2 Procedure. A request for reconsideration shall comply with all of the following requirements:
	.1 The request for reconsideration shall be in writing.
	.2 The request for reconsideration shall be filed with and received by the Deputy-Chancellor at the following address Los Angeles Community College District, 770 Wilshire Blvd., Los Angeles, CA 90017 Attention: Deputy-Chancellor, not more than five (5...
	.3 The written request for reconsideration shall set forth, in detail, all grounds for reconsideration, including without limitation all facts, supporting documentation, legal authorities, and argument in support of the grounds alleged.  Any grounds n...

	.4 Provided that a request for reconsideration is filed in conformity with the foregoing, the Deputy-Chancellor, or such individual(s) as may be designated by the Deputy-Chancellor in his/her sole and absolute discretion, shall review and evaluate the...
	9.2.3 Continuation of RFP. The RFP process shall not be suspended, delayed, or interrupted pending decision on a request for reconsideration pursuant to this USection 9.2U.
	9.3 NON-RESPONSIBILITY
	Nothing stated in this UArticle 9U or elsewhere in the RFP Documents shall be interpreted as limiting the District’s right to disqualify a Proposer based on a finding by the District that the Proposer, or any Subconsultant proposed by a Proposer, is n...
	9.4 PROTESTS OF AWARD
	A Proposer who has not been disqualified, whose Proposal or other actions taken have not been determined to be non-responsive to the requirements of the RFP Documents, and who under the terms of the RFP Documents had the right to participate in, and i...


	Article 10 attachments

	RFP Attach 1 Agreement_9_13_13
	2.13 Community Economic Development. Consultant will, at all times in its performance of its obligations under this Agreement, strictly adhere to the requirements of the Board of Trustees Resolution on Economic Community Outreach adopted October 17, 2...
	ARTICLE 3
	3.8 Payment by District.

	ADDITIONAL SERVICES, REIMBURSABLE EXPENSES
	ARTICLE 5
	5.1 Consultant Indemnification.
	5.1.1 Basic Indemnity. To the fullest extent permitted by Applicable Laws, Consultant agrees to defend, indemnify and hold harmless, District, its Trustees, and each of their respective members, officers, employees, agents and volunteers ("Indemnitee(...
	5.1.2 Limitation.  Without affecting the rights of District under any other provision of this Agreement, Consultant shall not be required to indemnify or hold harmless an Indemnitee for a Loss due to that Indemnitee’s negligence, recklessness, or will...
	5.1.3 Insurance, Employee Benefits.  The Consultant’s indemnification obligation under Paragraph 5.1.1, above, shall not be limited by the amount or type of damages, compensation, or benefits payable under insurance or by the amount or type of damages...
	5.1.5 Cumulative Rights.  The contractual right of indemnification provided to the Indemnitees hereunder shall be cumulative to all other rights, including, without limitation, rights of equitable indemnity, to which the Indemnitees may otherwise be e...


	ARTICLE 6
	INSURANCE
	6.1 Consultant   Insurance. Consultant shall, at all times during the Term of this Agreement, maintain and keep in full force and effect, the following policies of insurance with minimum limits as indicated below and issued by insurers with A.M. Best ...
	Commercial general liability at least as broad as ISO CG 0001
	per occurrence $1,000,000
	general aggregate 2,000,000 Commercial auto liability at least as broad as ISO CA 0001  (per accident) 1,000,000 Errors and omissions liability  (per claim and aggregate) 2,000,000 Workers’ compensation Statutory
	6.2        Mandatory Insurance Provisions.  Insurance provided by Consultant shall comply with the following:
	.1 All general liability and auto liability insurance required by this Article 6 shall apply on a primary basis.
	.2 Auto liability insurance shall cover owned, non-owned and hired autos. If Consultant owns no vehicles, auto liability coverage may be provided by means of a non-owned and hired auto endorsement to the general liability policy.
	.3 No insurance policies shall be canceled by the insurance carrier without thirty (30) days prior written notice to the District, except in the event of non-payment of premium.  This requirement shall be acknowledged on the certificate of insurance. ...
	.4 No insurance policy shall prohibit Consultant from waiving any right of recovery prior to loss. Consultant hereby waives such right with regard to the Indemnitees.
	6.3 Failure to Maintain.  Consultant agrees that if it does not keep the aforesaid insurance in full force and effect District may either immediately terminate this Agreement or, if insurance is available at a reasonable cost, District may take out th...
	6.4 Certificates and Endorsements.  At all times during the Term of this Agreement, Consultant shall maintain on file with the District a certificate of insurance, in a form acceptable to the District, showing that the aforesaid policies are in effect...
	6.5 No Limitation.  All insurance coverage and limits provided by Consultant and available or applicable to this Agreement are intended to apply to the full extent of the policies. Nothing contained in this Agreement limits the application of such ins...
	6.6 Self-Insured Retentions.  Any “self-insured retention” must be declared and approved by the District. District reserves the right to require a self-insured retention to be eliminated or replaced by a deductible. Self-funding, policy fronting or ot...

	ARTICLE 7
	DEFAULT, TERMINATION
	ARTICLE 9
	9.1 Property of District.  Subject to the rights of use of Consultant and its Subconsultants under Section 9.4, below, all originals, copies, and drafts (whether paper or electronic) of books, records, reports, electronic mail, computer programs, data...
	9.2 Assignment of Rights.  Subject to the rights of use of Consultant and its Subconsultants under Section 9.4, below, Consultant shall, without further request by or consideration from District, obtain, and if necessary transfer to District, in writi...
	9.3 Use by District.  Without limitation to the other provisions of this Article 9, District shall have the right to use the Working Documents for any purpose reasonably related to the District’s conduct of its business, legal, educational, or financi...
	9.6 Inspection by District.  District shall have the right at any time or times, upon prior written request by District, to review the status and condition of the Working Documents at any time and to request that copies thereof be provided to District...
	9.8 Payment Disputes.  Payment to Consultant of compensation under this Agreement shall not be interpreted as a condition to, nor shall any payment disputes between District and Consultant diminish or in any way limit, the rights of District under thi...
	ARTICLE 10
	10.3 No Waiver.  A waiver, by either party to this Agreement, of any breach of any term, covenant, or condition contained herein shall not be deemed to be a waiver of any subsequent breach of the same or any other term, covenant, or condition containe...
	10.4 No Third Party Rights.   Nothing contained in this Agreement is intended to make any person or entity who is not a signatory to this Agreement a third-party beneficiary of any right or obligation created by this Agreement or by operation of Appli...
	10.5 Extent of Agreement. This Agreement represents the entire agreement between District and Consultant for the furnishing of services and supersedes all prior negotiations, representations, or agreements, either written or oral, and may be amended o...
	10.6 Successors and Assigns.  This Agreement shall be binding upon District and Consultant and their respective successors and assigns.  Neither the performance of this Agreement nor any part thereof, nor any monies due or to become due hereunder, nor...
	10.7 Independent  Contractor.  Consultant is and shall at all times remain, as to District, a wholly independent contractor.  Neither District nor any of its agents shall have control over the conduct of Consultant or any of Consultant’s officers, age...
	10.8 Survival.  The provisions of this Agreement which, by their nature, involve a right that is to be or may be exercised or afforded to a party or an act or obligation that is to be assumed or performed by a party after the point in time that full p...
	10.9 Severability.  In the event a provision of this Agreement, or portion thereof, is held to be invalid, illegal, or unenforceable, the validity, legality, and enforceability of the remaining provisions or portions shall not be affected, and such re...
	10.11 Execution.  Execution by means of signature of a party hereto on a facsimile copy or electronically transmitted copy shall be binding to the same extent as execution of an original.
	10.12 Counterparts.   This Agreement may be executed in separate counterparts, any one of which need not contain signatures of more than one party, but all of which taken together shall constitute the same agreement.
	10.14 Titles for Convenience.  The headings of articles and paragraphs are for convenience only and shall not modify rights and obligations created by this Agreement.
	10.13 Nondiscrimination.  Consultant shall comply, and cause its Subconsultants of every Tier to comply with all requirements of Applicable Laws pertaining to equal opportunity employment and nondiscrimination, including, without limitation, those req...
	10.15 Conflicts of Interest.  Consultant agrees not to accept any employment or representation during the Term of this Agreement which is or may likely make Consultant “financially interested” (as provided in California Government Code Sections 1090 a...
	10.17 Exhibits:  The following Exhibits are attached hereto and incorporated herein:
	Exhibit “A”  - Scope of Basic Services.
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	UPROPOSAL REQUIREMENTS AND EVALUATION CRITERIA
	UTable of  Parts
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	UPART 1 – PROPOSAL REQUIREMENTS
	32T2. 32TProposed Contract Annual Fees Maximum. Each Price Proposal shall include a Proposed Contract Annual Fees Maximum (as defined in UParagraphs 2.4.4 and 2.4.5U of the RFP Instructions) covering the Basic  Services Fees for all proposed  Key Pers...
	32T3. 32TProposed Contract Annual Reimbursables Budget. Each Price Proposal shall include a Proposed Contract Annual Reimbursables Budget (as defined in UParagraphs 2.4.4 and 2.4.5U of the RFP Instructions) covering all of the costs and expenses that ...
	32T4. Proposed Staffing Plan.  Each Price Proposal shall include a Proposed Staffing Plan 32T(as defined in UParagraph 2.4.5U of the RFP Instructions) 32Tshowing the projected hours of Basic Services for 32TUeachU successive 12-month period of the 5-y...
	32T5. Format.  Proposed Contract Hourly Rates, Proposed Contract Annual Fees Maximums, Proposed Contract Annual Reimbursables Budgets, and Proposed Staffing Plans shall be included in the Price Proposals using the Excel  format provided as UExhibit “A...
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